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HPEAUCJIOBUE

VYyebnas qucruruinHa "MHOCTpaHHBIHN A3BIK" UTPAaET BAXKHYIO POJib B MPOIIECCEe
MTOATOTOBKM OyAYLIEro CHElUaINCTa TaK, KaK SBISIETCS CPEeICTBOM (OPMHPOBAHUSA
npodeccroHanbHON HANpaBlIEHHOCTH, T.€. HMHTepeca K Oyaymed npodeccuun u
CTPEMJICHUS MOIYYUTh 3HAHUS MO0 BO3MOXHO OOJBIIEMY YHCITY KOMMYHHKAIMOHHBIX
KAaHAJIOB.

CryaeHTsl OyIyT MCHOJIB30BaTh MHOCTPAHHBIM SI3BIK JJI PEHICHUS MpaKTHYe-
CKHX 3aJia4, HalpuMep, JJIsl MoMcKa HeoOXoauMon nH(GOpMaLK 10 CBOEMY HalpaBs-
JICHUIO MOATOTOBKH. B 3TOM CBS3M J1I000M CIIEUUATUCT AOKEH YMETh, KAK MUHUMYM,
paboTath C IUTEPATypOll Ha HHOCTPAHHOM $SI3bIKE U TOYHO TOHSTH BaXKHYIO JIJISl HETO
nH(popManuIo, a Takke ObITh B Kypce TOCTHXKEHHI B MHTEpECYIOUIE ero 00aacTH.
OOyueHue YTeHUIO MpecienyeT MpaKkTHIecKrue, 00pa3oBaTesbHbIC U BOCIIUTATEIbHBIC
1enu. YreHre BO MHOTOM peain3yeT MO3HABATENbHYIO0 QYHKIIUIO S3bIKA, U TIPABUIIb-
HBI MOJ00p TEKCTOB JA€T BO3MOXHOCTH MCIOJIb30BaTh, MOJYYEHHYI0 B HHUX HWH-
dbopmaruo u Uil paciIupeHus 001Iero KPyro3opa CTYJEHTOB, U B BOCIIUTATEIIbHBIX
uensx. [Ipu ureHun pa3BuBaeTCs SA3bIKOBAs HAOJIOJATEIBHOCTh, U CTYJEHTHl BHU-
MaTelIbHEe OTHOCATCS K SI3bIKOBOMY O(OPMIICHUIO CBOUX MBICIEH. Takum oOpazom,
BJIaJICHHNE MHOCTPAHHBIM SI3bIKOM CTAHOBUTCS B HACTOSIIIEE BPEMS OJJHUM M3 YCIOBUI
npoheCCUOHAIBHOM KOMITIETEHTHOCTH clienranucTa. NHOCTpaHHBIN SI3bIK MOCTETEH-
HO ¥ MPOYHO BXOJUT B HEOOXOAMMBINA MEepeYeHbh TPEOOBAHUM, OMMCHIBAEMbIX B KBa-
TU(UKAIMOHHBIX XapaKTEPUCTUKAX crienuanucTa 21 Beka, u moaromy Tpedyer oco0o-
ro OTHOILIEHMS K ce0e Kak MpeMETy By3a.

OCHOBOI TOCTPOECHUSI TPOTPaMMBI SIBIIIETCS pa3esieHue Kypca ' MHOCTpaHHBIM
sa3bIk’’ Ha nBa acnekrta: General Language (o6mmit si3pik 1 kypc) m Language for
Specific Purposes — LSP (s13bIk [J1s1 crielUanbHBIX HeIeH 2 Kype), KaXIoMy U3 KOTO-
peix otBoautcs S 3ET (180 wacoB) u 3 3ET (108 gacoB) yueOGHOTO BpeMEHU COOTBET-
cTBeHHO. OHM pasznuyaroTcsa Mexay coOOM TeMaTUKOHW M JIEKCHYECKHMM COCTaBOM
y4€OHBIX TEKCTOB, TPHUOPUTETOM TOTO HJIM MHOTO BHJIA PEUEBOU JEATEIHLHOCTH, Pa3-

BHUTHCM HABBIKOB, HCO6XOI[I/IMBIX AJIs1 OCBOCHHS COOTBCTCTBYIOLICIO PETHUCTPA PCUH.



O06a HampaBiieHUsI CBSI3aHBI MEXIY COOOM B yueOHOM MpOIECCe HaTMuueM OOIIMX
rpaMMaTHYECKUX TEM U HEOOXOJUMOCTBIO OBJIAJICHUSI CXOJAHBIMU CUHTAaKCHYECKUMU
SABJICHUSIMU U 0a30BBIMU pEUYEeBHIMHU HaBbIkamH. 3ajgaun acnekta General Language:
pa3BUTHE HABBIKOB BOCHPUATHUS 3BydYallel (MOHOJOTHYECKOW U TUATOTHYECKOM) pe-
YH; pa3BUTHE HABBIKOB YCTHOM pa3roOBOPHO-OBITOBOM peyuu; pa3BUTHUE HABBIKOB YTe-
Hus ¥ ucbMa. OO0yueHue S3bIKY BEACTCS Ha MaTepualie MpOou3BeAeHUN peur Mo3Ha-
BaTEJIbHOTO, CTPAHOBEAUECKOTO U KyJIbTYPOJIOTHUYECKOTO XapakTepa. 3agaun acreKra
Language for Specific Purposes: pa3Butue HaBBIKOB MyOJUYHOM peyH (COOOIICHHE,
JOKJIaJ], IPE3CHTALNSA, TUCKYCCHUS); Pa3BUTHE HABBIKOB UTCHUS CIICIIUATBHON JTUTeE-
paTypsl ¢ 1ENbI0 OMy4YeHus: HH(OpMaIlMK; 3HAKOMCTBO C OCHOBaMH pe(eprupOoOBaHHUs,
aHHOTUPOBAHUS W NEPEBOJA JIUTEPATYpbl MO MPO(UIII0 HANpPABIECHUS MOJATOTOBKH;
pa3BUTHE OCHOBHBIX HABBIKOB MuchMa. OOydeHUe S3bIKYy BEACTCA Ha MaTepuaie ay-
TEHTUYHOH JIUTEPATyphl 10 NPOPUIIIO HAIIPABJIECHUS NOJATOTOBKU. JlOCTHKEHUE 3TUX
pe3yNbTaTOB OOecrneunBaeTcs 6arojaps COUETaHUIO CTPYKTYpHOTO noaxoza (hopma
— 3HAYEHHE) 1 KOMMYHUKATUBHOIO MOAX0/1a (MCIOJIb30BAHKE) B MIpoliecce OOyUEeHHs
OCHOBHBIM BHJaM peueBOM JieATeNbHOCTH. OCBOCHHE MHOCTPAHHOIO SI3bIKA MOIAYH-
HSIETCSl TPUHIUIY TOCTENEHHOTO Mepexo/aa OT MEPLENTUBHBIX YMEHUHN (ayaupoBa-
HUE U YTEHHE) K PENPOAYKTUBHBIM YMEHUSIM (TOBOopeHHE U nucbMo). [Ipu o0yuenuu
ayJJMpPOBaHUIO U YTEHUIOB LIEHTPE BHUMAHUS HAXOJIUTCS CHHXPOHHOCTb BOCHPUSTHUS
U TIOHUMAaHUs; NMpU (HOPMHPOBAHMHM HABHIKOB TOBOPEHHSI W TMHCbMa — JIEKCHUKO-
rpaMMaTudeckasi KOMIIETEHTHOCTh, CUTyaTHBHAas aJeKBaTHOCTh U pedeBas 3¢ dex-
TUBHOCTh. KOHIICHTPUYECKHUI MOAX0/ K M3ydaeMOMY MaTepHaly Mo3BOJISIET o0ecre-
YUTh MOCTETNICHHOE paciiupeHue GpakTuaeckon nadopmaiuu, pasHooopasue Gopm ee
npecTaBieHus Ha 0oyiee BBICOKOM MPEAMETHOM M JMHTBUCTUYECKOM YpOBHE, B3au-
MoJeicTBUE HOBOW HMH(OpManuUu ¢ UMerolelcs cucremMor 3Hanuil. Kpurepuem
MPAKTUYECKOTO BJIAJICHUSI MHOCTPAHHBIM SI3IKOM SIBJISIETCS YMEHHE MOJIb30BAThCS OT-
HOCUTEJIBHO TPOCTHIMU SI3bIKOBBIMU CPEACTBAMHU JIJIsl peai3alliid OCHOBHBIX BHJIOB
pedeBoi naedrenbHOCTU. [IpakThyeckoe BiaJeHHE SI3bIKOM MNPOQUIS HAIpPaBIICHUS
MOJITOTOBKH MPEATNOJIAraeT TakkKe YMEHHUE CaMOCTOSITEIbHO padoTaTh CO CEUATbHOM

JUTEPATypOl Ha MHOCTPAHHOM fA3BIKE C LEJIbI0 MOJMyYeHUs: MpodeccuoHaIbHON HH-



dopmanuu. OcBoeHUE CTyAeHTaMH (POHETUYECKOTO, TPAMMATHYECKOTO U CHHTAKCHYe-
CKOTO CTpOsi SI3bIKa, CJIOBOOOPA30BaHUS M COYETAEMOCTH CJIOB, YCBOEHHE HambOosee
yIOTPEOUTETHHON JIEKCUKHM OCYIIECTBIISIETCS B Ipoliecce padOThl HAJl ayTEHTUYHBIMU
1 YETKO CTPYKTYPUPOBAHHBIMH MPOU3BEACHUSIMHU PEUH.

[Ipennaraemoe yueOHOe mocoOue, 0e3yCclIOBHO, UTPAET BAXKHYIO POJIb B IPO-
(deccroHaNbHOM MOJArOTOBKE CTYJIEHTAa TaK, Kak OyIyIIUd CHEUaNHUCT JI0JKEH
yMETh paboTaTh CO CIENUATLHON JTUTEPATYPOHA WHOCTPAHHOM SI3BIKE TI0 TIPOHUITIO
HaIpaBJeHUsI OArOTOBKHU. J[aHHOE TOCOOME COCTABJIEHO C YYE€TOM KOMIETEHTHOCT-
HOTO IOX0/1a B 00YYCHUH WHOCTPAHHOMY SI3BIKY. J[JIT 3TOTO CTYIEHTHI JOJKHBI OB-
JaJeTh OMPEIEICHHBIMA HHTEIUIEKTYaIbHBIMH, TBOPYECKUMH U KOMMYHHKATUBHBIMU
YMEHUSIMU. DTO 3HAYUT, YTO OHU JIOJDKHBI YMETh paboTaTh C TEKCTOM (BBIACISTH OC-
HOBHYIO MBICIIb, OCYIIECTBIISATh MOUCK HEOOXO0AMMOW WH(OpPMAIUA B WHOS3BIYHOM
TEKCTE), aHATU3UPOBaATh UHGOPMAIIHIO, IeTIaTh 0000IIEHHS U BBIBOJIbI, YMETH pado-
TaTh ¢ Pa3HOOOPA3HBIM CIPABOYHBIM MATEPHUATIOM, a TAK)KE YMETh BECTU JIUCKYCCHUIO,
CIIyIIaTh W CJBIIIATE COOCCETHIKA, OTCTAMBATh CBOIO TOUYKY 3PCHHUSI, TIOJKPEILIATE €€
BECKMMHU apryMEHTaMH, YMETh UJITH Ha KOMIIPOMHCC C COOECETHUKOM, YMETh JIAKO-
HUYHO M3J1araTh CBOW MBICIIH.

[Ipouiecc uzyuenus AuCIUIUIMHBL "MHOCTpaHHBIHN 361K Ha 2 Kypce HaIlpaBJieH
Ha (HOPMHUPOBAHUE CICAYIOIINX KOMITETCHIIHIA:

CIIOCOOHOCTh BJIQJIETh OJHUM W3 WHOCTPAHHBIX S3BIKOB HAa ypPOBHE, IMO3BO-
JISFOIIUM TIOJTy4YaTh M OIICHUBATh MH(GOPMAINIO B 00J1acTU MTPOPECCHOHAIBHON Jes-
TEJBHOCTHU U3 3apy0exHbIX ucTouHnkoB (OK — 10);

CIIOCOOHOCTH BIIQJIETh OJHUM M3 MHOCTPAHHBIX SA3BIKOB Ha YPOBHE IMpodec-
cuonanbHoro oomienus (OIIK — 5).

B cootBeTrcTBUM ¢ KBaAM(PUKATMOHHOM XapaKTEpUCTUKON BBITYCKHUKA HAIPaB-
nenust noaroroBku 44.03.01 Ilemarornueckoe oOpa3oBanue/mpoduias Maremarnue-
ckoe oOpaszoBaHme, pa3padoTanbl (HYHKIIMOHAIBHBIE KaPThl KOMIIETCHIINM, B KOTOPHIX
Ipe/iCTaBlIeHbl TpeOOBaHUS K 3HAHUSIM U YMEHUSIM [0 HHOCTPAHHOMY SI3BIKY.

[Ipenmaraercst caemayomuii alropuT™ padboThl 0 (GOPMHUPOBAHUIO KOMIIETEH-
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1. O3HakoMIIEHHE CTYJEHTOB C IPOOIEMOIA.

2. I'pyminoBoe u3ydeHue npoOIeMHON CUTYaIUH.

3. [Touck coBMECTHOTO UM KOMAHIHOTO PEUICHUH.

4. OopmiieHue HEOOXOAUMBIX JOKYMEHTOB.

5. OOcyXIeHHE MPUHATHIX PEIICHHI.

6. CpaBHEeHHE PEHICHUI C PElICHUSIMH, TPUHATHIMHU MPEACTABUTEISIMU KOMIIa-
HUU.

7. AHanu3 CBOEH AEATENbHOCTHU: MOJOXKUTEIbHBIE U OTPULATEIIbHBIE CTOPOHBI,
MOMCK OIMOOK, BBISIBJICHUE BKJIAJla B PEIICHUE MPOOIEMbl KaXI0r0 4jeHa KOMaH/IbI,
U T.II

8. BbIBOZIBI U ITpEIOKEHUS.

[Ipeanonaraercs, uro yueOHas Tpynna AEJIUTCsS Ha KOMaH[Ibl, paclpeiesieT po-
JIU BHYTPU KOMAaH/IbI, KaX/blii YYaCTHUK BBITOJIHSIET T€ WM UHbIE (YHKIIUU B 3aBU-
CUMOCTHU OT MPEUI0KEHHON MpoOsieMHOM cutyauuu. [Ipu npuHATUM pelieHnit cTy-
JE€HTHI BBIMOJIHAIOT pa3jIMYHbIE 33/JaHMs, KOTOPbIE MPEANoiaraloT HCIOIb30BaHUE
KaK peleNTUBHbIX, TAK U MEPLUENTUBHBIX BUJIOB PEUEBON JI€ATEIBHOCTH, PE3YIbTaThl
AesATeNbHOCTH 0(OPMIIAIOTCS KaK B YCTHOM, TaK U B MUCbMEHHOU opMe.

O6mas Tpygoemkocth 2 kypca coctapisieT 3 3ET unu 108 gacoB. O6béM ayau-
TOPHOW U CaMOCTOATENbHON paboThl coctaBisieT 50% nHa 50%, GopMbl 3aHATHI —
npakTuyeckue 3aHAThs. OObEM KOHTPOJS TEKYILIEH YCIEBAEMOCTH, PyOeKHOW H
MPOMEXYTOUHOM arrectanuu coctapisaet npuMmepHo 1 3ET (38uacos).

YuebHoe mocobue "English for Students of Maths" paccunrano Ha crynmeHTOB
HarnpasieHus: noarotoBku 44.03.01 Ilegaroruueckoe obpaszoBanue/mpoduii Mate-
MaTH4YEeCKOe 0Opa30BaHHWE M COCTABJICHO B COOTBETCTBUHM ¢ TpeboBaHusimu Dexe-
pabHOTO TOCYAApCTBEHHOTO0 OOpa3oBaTenbHOro cranaapta Poccuiickoit dexnepa-
MU K 0053aTebHOMY MHMHHMYMY COJI€pKaHUs OCHOBHOM 00pa3oBaTeNbHOI
MpOorpaMMbl TUCIUTUTHHBL "HOCTpaHHBIN A3bIK". YueOHoe mocobue pa3paboTaHo B
COOTBETCTBUM C y4eOHOM MPOTPaMMOil MO AHTJIMMCKOMY S3BIKY JJIs CTYACHTOB Ha-
npaBieHus: noarotoBku 44.03.01 INegarorumdeckoe oOpazoBanue/mpoduiar Marema-

THYECKOC O6p330BaHI/IC M HAIIPpaBJICHO Ha Pa3BUTHUC A3BIKOBLIX HABLIKOB M KOMMYHHU-



KAaTUBHBIX YMEHUU CTYACHTOB, TaKWX, KaK YTEHUE, TIEPEBOJ U TOBOpeHHE. B 3TOM M
3aKITI0YACTCs aKTyaJbHOCTH TIpeJyiaraeMoro rmocoous. YueOHoe mocoome "English
for Students of Maths" sBisieTcst TONOJHUTEIBHBIM K OCHOBHOMY YYCOHHKY IO pe-
naknuen ArabexsH W.I1. AHrnmiickuii 361k 1 0akanaBpoB. PoctoB H//l.: deHukc,
2011. - 379 c.

OcHoBHasi neJib Mocodus — GopMHUPOBAHUE U PA3BUTHE YMEHUM YTEHMUs, TIepe-
BO/a, pedepupoBanus NpodhecCHOHATHLHO-OPUEHTUPOBAHHBIX ayTEHTUYHBIX TEKCTOB
0 MPOQ IO HAMPABJIEHUS MOJTOTOBKH HA OCHOBE BJIAJICHUS OTPE/IEICHHBIM JICKCHU-
YECKUM M TPaMMAaTHYCCKUM MaTepUajioM, a TakKe 0a30BBIX HABBIKOB YCTHOTO IPO-
(heccoHAIBHOTO OOIIECHHUS.

Lenb peanuzyeTcs B CIASIYIONIUX 3a4a4aX:

1. YMeTh paboTaTh ¢ ayTEeHTUYHBIMH TEKCTaMU MO MPO(UII0 HANpaBiIeHUs MOA-
TOTOBKHM — ITOHUMAaTh OCHOBHOE COJIEP)KaHUE MTPOYUTAHHOTO U HAXOJIUTh B TEKCTE KOH-
KPETHYIO HHPOPMAIIHUIO.

2. OBnasieTb OMNpEAeICHHBIM MHUHHUMYMOM JIEKCHYECKUX EAVMHHI] WHOS3BIYHOM
TEPMHUHOJIOTUH 1O TPOGUIII0 HANPABJIEHUS TTOJITOTOBKHU, aHTJIUHCKUMH SKBUBAJICHTHI
OCHOBHBIX CJIOB M BBIpQXXCHUN TTPO(HECCHOHATHFHON PeUr Ha MHOCTPAHHOM SI3BIKE.

3. CoBepIlleHCTBOBATh HABBIKM YCTHOTO MPO(ECCHOHAIBHOTO OOIIEHUSI, B TOM
YHCJIE YMETh BECTH MPOQPECCHOHATBHO-OPUEHTUPOBaHHbIE Oece/bl Ha aHTJIUHCKOM
S3BIKE C TOMOIIBIO YIPAKHEHHH KOMMYHHKATHBHOTO XapaKTepa M TOCPEICTBOM
CO37IaHMs CUTyaluii o01meHust (MO3roBOM IITYpM, pojieBas UTpa, MPOEKTHas paboTa,
MYJIBTHMEIHIHAS TIPE3CHTAIUS, TUCKYCCHS).

[To okOHYAaHUIO U3YUYEHHSI Kypca CTYACHTHI TOJKHBI:

3HATh:

rpaMMaTHYECKUI U JIEKCUYECKHUI (001U U TEPMUHOJIOTUYECKU) MUHUMYM
B 00BbeMe, HEOOXOAMMOM ISl PabOThl C MHOS3BIYHBIMH TEKCTaMH B TIpOIlecce Mpo-
(hecCHOHAIBHOM IeATEILHOCTH;

OCHOBHBIE KOMMYHHUKATHUBHBIE (DOPMYJIBI U KJIHIIE TSI TPAKTHYECKOTO OCY-
IIECTBJICHUSI KOMMYHUKAIIMA HA WTHOCTPAHHOM SI3BIKE;

yMeTh:



YUTAaTh HA MHOCTPAHHOM SI3bIKE JIUTEPATypy MO MPO(UII0 HAMpPaBICHUS MO/~
TOTOBKH C II€JIbIO TOMCKA HHPOPMAIUHU U3 3aPYOCIKHBIX HCTOUYHUKOB;
NEePEBOUTH TEKCTHI MO MPO(UITIO HAMPABIEHUS TOATOTOBKU CO CIOBAPEM;

BJIA/IETh:

cXeMaMH MPOCMOTPOBOT0, TOMCKOBOTO, U3yUaIOIIEeT0 U 03HAKOMUTEIBHOTO
YTCHMUS;

MHOCTPAHHBIM SI3bIKOM B 00beMe, MO3BOJISIONIEM HCIIONB30BAaTh €ro B MPO-
(deccruoHaIbHON AESITENbHOCTH;

CXEMOM OIIEHUBaHUs COOCTBEHHOUN peyu HA THOCTPAHHOM SI3bIKE.

Hacrosiiee nocoOue coCTOUT U3 JIBYX MOJYJEH, TEeMaTUKAa KOTOPBIX COOTBETCT-
BYET IporpamMMe oOy4yeHUsI MHOCTPAHHOMY $I3bIKY CTYACHTOB HAlpaBJICHUs IOArO-
toBkH 44.03.01 ITemarormueckoe obpasoBanue/ nmpodmib MaremaTuyeckoe odpaso-
BAaHME B BY3€ U MOCIEAOBATEIIbHOCTH YKA3aHHBIX Pa3/eiIoB:

Monyns 1. Kommynukaius B chepe npopecCuoHaAIbHOTO OOIIEHUSI B paMKax
paboThI C TEKCTAaMU 1O NMPOQUITIO HAIIPABIEHUS TOJATOTOBKHU.

Monyns 2. Kommynukaius B chepe nMpopecCHOHAIBHOTO OOIIEHUS B paMKax
BabI0Opa KApbephl U TPYJA0YCTPOICTBA.

Bce 6:10ku mocTpoeHsl o euHOM cxeMe. B kaxom 0610Ke npecTaBleHbl ay-
TEHTUYHBIE TEKCTHI, CBA3aHHbIE CO CHEIU(PUKON MpoQuiIs HaNpaBlIeHUs MOATOTOB-
ku. [locne Tekcra, mo HeoOxoauMOCTH, npeanaratorcst NOtes (CHOCKH, MpUMedaHusl)
IUISL CHATHS JIEKCMYEeCKUX TpyaHocTel. [locne kaxaoro Tekcra NMpeacTaBlICHbl YII-
paXXHEHHUS Ha KOHTPOJb MOHUMAHMS TEKCTa U pa3BUTUE HABBIKOB mepeBoja. lIpen-
TekcToBble 3aganus (Before you read) manpasieHsl Ha MojaeIupoBaHUE (POHOBBIX
3HAHMUM, HEOOXOJUMBIX U JOCTATOYHBIX UISl PELENIMN TEKCTa, Ha YCTPAHEHHE CMbI-
CJIOBBIX U SI3BIKOBBIX TPYAHOCTEH €ro NOHMMaHUS U OJHOBPEMEHHO Ha (OpPMUPOBa-
HUE YMEHHM ¥ HABBIKOB YTCHUS, BEIPAOOTKY ''cTpareru moHUMaHus . B TEKCTOBBIX
3apanuax (Ex. 1-6) ctynenTaMm npenararoTcsi KOMMYHUKAaTUBHBIE YCTAHOBKH, Ha-
NpaBJICHHbIE Ha pEIICHHE I[M03HABATEIbHO-KOMMYHUKATUBHBIX 3aJa4 B Ipoliecce
yreHus. [locnerexkcroBbie 3amanus (EX. 7-8) mpenHasHadeHbl 17 NPOBEPKH MOHU-

MaHUuA IMMPOYUTAHHOTO, AJIs1 KOHTPOJIA 3a CTCIICHBIO C(bOpMI/IpOBaHHOCTI/I YMGHI/Iﬁ qTe-



HUS U BO3MOKHOTO WCITOJIb30BaHUS MOTyYeHHOW HWH(popMaru B Oyaymen mpodec-
CUOHAJIIBHOM JeATEIbHOCTH. B KauecTBe 3aBepllaromiero 3Tamna padoThl MO TEME B
KoHIle Kaxjoro Osoka (EX. 9-10) mpenmaratrorcss TBOpUYECKHUE 3aJlaHUSI KOMMYHHKa-
THBHOTO XapakKTepa: MPOEKT, pojeBas WIrpa, MO3TOBOH INTYpPM, MYJbTUMEIUIHAS
Ipe3eHTalus U Jp. CIOCOOCTBYIONINE (POPMUPOBAHUIO HABBIKOB YCTHOM peuH, B TOM
qucie s BeleHHs] MpOo(ecCHOHaTbHO-OPUEHTUPOBAHHON Oeceibl Ha aHTJIMHCKOM
SI3BIKE.
Bce ynmpaxHeHus: HanpaBJIeHbl HA JTOCTUKEHUE OCHOBHOM IEJIH TAHHOTO TTOCOOUS.

Bonpmioe koanyecTBO 3aJaHU MO3BOJSET MPENOJABATENI0 BbIOUPATh YHpPaXK-
HEHUS A1 paboThl Ha 3aHATUSX M OpPraHU3alMU CaMOCTOSTENILHON paboThl CTyACH-
TOB. XapakTep U CoJiepKaHue yINPaKHEHUN OIpeaeseTcs uxX 1enbio. JlonoiHuTesns-
HO K JAHHOMY y4e€OHOMY MOCOOHIO TIO MPECTABICHHBIM T€MaM JJIsl UCIIOJIb30BaHUS
Ha 3aHATUAX Tpeaiaratorcs Hebombine Bugeoduabmel (10-15 mun) ¢ pazpadoran-
HBIMHU 33/IaHUSIMU. 3aHUMAaTEIbHbIE MaTEMaTHYECKUE 3aJauyM, MPEICTABJICHHBIC B
npuioxkennn (Appendix), MOMOTryT CTyJeHTaM HE TOJbKO B 3aHMMATEIbHON (hopMme
MPOBEPUTH M 3aKPETUTh TEPMUHBI U TEPMHUHOJOTUYECKUE CIIOBOCOYETAHHUS TIO TPO-
¢buiIro HampaBJIeHUs TOJATOTOBKH, HO W OyayT pa3BHBaTh KPYro3op CTYACHTOB, IMO-
BBHIIIIATh MOTHBAITUIO, & TAK)KE MPUBUBATH UHTEPEC K U3YUYECHUIO HHOCTPAHHOTO SI3bIKA.

B koniie mocobus npemiaraercs cioBapb (Glossary), rue maercs mepeBoj Tep-
MUHOB.

Anpobarysi MaTepuanoB JaHHOTO MOCOOUSI MPOBOAMIIACH B yU€OHOM Ipoliecce
Ha 3aHATHUAX 10 aHTJIMUCKOMY SI3BIKY CTYIEHTOB 2 Kypca HampaBJICHHUS MOJITOTOBKH
44.03.01 Ilemarornueckoe obpazoBanue / npodusib MaTemarnueckoe oOpa3oBaHUE
CypI'IlY ¢ 2014 r. o 2015 r. Kntoun Kk ynpakHEHUsIM U 3aJa4aM MpeJjiaratorcs B
OTJENHHOM W3JIaHUH, KOTOPBIM, B OCHOBHOM, JIOJDKHBI TTOJIH30BATHCS MPETOoAaBaTelln

pHu paboTe CO CTY/ICHTAMHU.



OYHKIIMOHAJIBHAS KAPTA KOMIIETEHIIUA

(44.03.01 IMexaroruveckoe oopa3oBanue/nmpoduar Maremaruueckoe oopazosanue) (OK — 10)

10. Cnoco0HocTh BJIaJeTh OJJHUM M3 HHOCTPAHHBIX SI3bIKOB Ha YPOBHE, MO3BOJISIIOIIEM M0JIy4aTh U OlleHUBATh HH(pOpPMa-

M0 B o0J1acTH Hqu)eCCI/IOHaJILHOﬁ ACATCJIBbHOCTH U3 3apy6e>KHl>1x HCTOYHUKOB.

0COOEHHOCTEl HX B3au-

MOJICMCTBHUSI Ha  HHO-

CTPaHHOM A3BIKC.

IIPUHUMATh COLMAJIbHBIE W
KYJIbTypHBIE paznuus

CTpaH U3ydacMOI0 A3bIKA.

JJUYHBIX CTHJIIX HaA HHO-

CTPaHHOM SA3BIKC.

3HaHMeBbIH Ne OpHeHTHPOBOYHBIH Ne OnepaunoHaJIbHbIH Ne OnbIT
1 2 3 4
10.1.1. 3nanue nwurtepa-|1,29(10.2.1. Ymerp pacnosznaBats| 1 [10.3.1. Bmagenue cnocob6amu| 1 |10.4.1. OnbIT  uCHONB30-
TYpPHBIX HOPM HMHOCTpaH- JUTEpATypHBIE HOPMBI HHO- paboThI C Hay4HO- BaHUS MHPOpMAIUM Ha
HOTO SI3bIKa, B TOM YHCJIE CTPaHHOTO SI3BIKA. METOJUYECKON JIUTEepaTypou WHOCTPAHHOM SI3bIKE B Ha-
MIPaBOMUCHBIX. Ha UHOCTPAHHOM SI3bIKE. YYHO-HCCIEA0BATEIbCKON
NEeSTeNIb-HOCTU ~ (CTaThH,
Te3uChl, pedepaThl, Kyp-
coBas pabora).
10.1.2. 3uanue ¢dbyak-| 1 [10.2.2. Ocoznanne nHeo0xo0-|1,29(10.3.2. Bmagenne wmerogamu| 1,1(10.4.2. OmpIT HamucaHue
[IUOHATBHBIX CTUJICH W JUMOCTH TOJIEPAaHTHO BOC-| 7,8 |MOCTpOCHHS] TEKCTOB B pa3-| 2 |TEKCTOB B Pa3HBIX CTHIIAX

Ha HHOCTPAHHOM A3bIKC.




10.1.3. 3HaHue UCTOYHHU-
KOB TIONydeHUuss HHGPOP-
maiuu B MHTepHeTe Ha
WHOCTPAaHHOM SI3BIKE B
obnactu npogeccuo-

HaJIbHOU ACATCIBHOCTH.

10.2.3. YmeTh CaMOCTOSI-
TEIHHO aHaJU3UPOBATH Ha-
YYHO-METOJUYECKYIO0 JIUTE-
paTypy Ha HHOCTPaHHOM

A3BIKCE.

10.3.3. Bnanenue wmeromamMu
[IOMCKA U KCIIOJIb30BAHUS HC-
TOYHHUKOB HMH(pOpMAaIUu Ha
WHOCTPAHHOM SI3BbIKE, B T.4. B

NHrepHere.

10.4.3. OnbIT moucka cre-
[IUaIbHON MH(pOpMAIUU B
obylactTi  TpodeccroHalb-
HOW  JIeATEIhHOCTH  Ha
WHOCTPAaHHOM  fI3BIKE U3
3apyOEKHBIX MCTOYHHUKOB,;
paboTa ¢ HMHOCTPAHHBIMU

CalTaMU.
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OYHKIIMOHAJIBHAS KAPTA KOMIIETEHIIUA

(44.03.01 IMexaroruveckoe oopazoBanue/mpoduian Maremaruueckoe oopazopanue) (OIIK — 5)

5. Cnoco0HOCTD BJIaJeTh OJHUM U3 HHOCTPAHHBIX I3bIKOB HA YPOBHE NP0o¢ecCHOHAIBHOI0 O0LIEHUS.

0COOEHHOCTEeN yCTHOM
U NMCbMEHHOU KOMMY-

HUKAaIlMM Ha MHOCTPAaH-

OCOOCHHOCTEM CTpaH H3Y-
YaeMOTO SI3bIKA JJISl YCIIeTII-

HOT'O OCYHICCTBJICHUA MECK-

HHOCTPAHHOM S3BIKC.

3HaHueBbIH Ne OpueHTHPOBOYHBIH Ne OnepaunoHaIbHbIN Ne OnbIT
1 2 3 4

5.1.1. 3nanme ocoben-|1,29(5.2.1. [lonumanue 3Hauumo-| 1 |5.3.1. Binagenune HaBweikamu| 1 |5.4.1. OnsIT ocyliecTBie-
HOCTEH OCHOB JICJIOBOM CTH OCYIIECTBIICHUSA KadecCT- pedyeBoro (yCTHOTO M THCh- HUS YCTHOM U THUCHMEH-
51 MEXKKYJIbTYPHOU BEHHOM YCTHOW W NHUCHMEH- MEHHOT0) 3THUKETa B 00J1aCTH HOM KOMMYHMKAIIMM Ha
KOMMYHHUKAIIMU  CTPaH HOM KOMMYHHUKAIIMU B MEKJINYHOCTHOT'O OOIICHUS H WHOCTPAHHOM  SI3BIKE B
M3Yy4aeMoro si3bIKa. COBPEMEHHOM MOJIUKYJIbTYP- poheCCUOHAIBHOU  KOMMY- nporiecce O0OydeHUs W
HOM MIPOCTPAHCTRBE. HUKAllMd Ha WHOCTPAHHOM y4acTus B Hay4HO-

SI3BIKE. HCCIIEIOBATENIbCKOM  pa-

oore.

5.1.2. 3uanne ocHoB-| 1 |[5.2.2. [lounmanue 3Haunmmo-|1,297(5.3.2. Bmagenne wmeromamu|l1,12|5.4.2. OnelT HCHOIB30Ba-
HBIX €IUHMI] OOIIEHHS, CTH KyJIbTYpOJIOTHUECKUX| ,8 [peueBbIX KOMMYHHUKAIMI Ha HUS Pa3IudHBIX  (GopM,

BUJIOB YCTHOW U IIUCh-
MEHHOM KOMMYHUKaIUH

Ha MHOCTPAHHOM S3LIKC B

12




HOM $I3BIKE. KYJIbTYPHOTO OOLIICHMS. yueOHOH u mpodeccuo-
HaJIbHOM JEATEIBHOCTH.
5.1.3. 3Hanue  SA3BIKO- 5.2.3. Oco3nanue  HE0OXo- 5.3.3. Bmamets  mpuemamu 5.4.3. OnbIT cocTaBiIeHUs

BBIX (hOPMYJI M TIPaBHII
obopmiieHuss  ouIH-
aJIbHBIX IOKYMECHTOB Ha

HHOCTPAHHOM S3BIKC.

JUMOCTH  TOJIEPAHTHO BOC-
MPUHUMATh COILIMAJbHBIE U
KyJbTYpPHBIE pa3JInyusi CTpaH

HN3y4acMOr'o sA3bIKa.

obopmiieHUST O(PUITHATIEHBIX

JIOKYMEHTOB.

opUIMATBHBIX JOKYMEH-
TOB HAa HWHOCTPAHHOM

SA3BIKC.

5.1.4. 3nanue OCHOB
YCTHOM W TIHCBMEHHOMN
npodeccuoHaIbHON

KOMMYHUKAIIUU Ha

HHOCTPAHHOM S3BIKC.

5.24. YMmeTp pacmno3HaBaTh
IpUEMbl YCTHOW M MUCHMEH-
HOW KOMMYHUKAlIUU HAa UHO-
CTPaHHOM SI3bIKE, TpaBUJIA
oopmiieHuss opuUIUATBHBIX

JIOKYMEHTOB.




CTPYKTYPA MOJIYJIEA

Hean kypca: PopMupoBaHWe © pa3BUTHE YMEHUW UTEHHUs, TiepeBoaa, pedepupoBanus npodeccruoHaIbHO-
OPUEHTUPOBAHHBIX TEKCTOB Ha OCHOBE BJIAJICHUS CHEIMATIBLHBIM JICKCHUYECKUM MaTEPHaIoM, a TaKXke 0a30BbIX HABBIKOB YCTHOTO
po(hecCHOHABHOTO OOIIEHHUS.

3agaum Kypca:

1. CpopmupoBaTh npodheccuoHaIbHbIe HABBIKM YTEHUS, BOCIIPUSTHUS, TIEPEBOIa, pePeprpOBaHUs, U3BJICUCHUS, 00paOOTKU U

Inepcaadu I/IH(l)OpMaLII/II/I Ha aHTJIMACKOM SI3bIKE B C(bepe HpO(bGCCHOHaHBHOﬁ KOMMYHHKAaIIUH.

2. CoBepIIeHCTBOBATh HABBIKKA YCTHOTO MPOGECCHOHATBHOTO OOIIEHUSI.

Crpykrypa mMoay.ieii:

Ha3Banmne moay.ist

Heab moayus

3agaum MmoxyJist

Y4eOHbIe 3J1IeMEHTbI MOYJIA

Monyas 1.

Kommynuxkaius B chepe
npoeCCUOHAILHOTO ~ 00-
IICHUS B paMKax paboTHI C
TeKCTaMHd 110 TPOQHITIO
HaIpaBJCHUS TIOJITOTOB-

KH.

CdopmupoBate mnpodeccuo-

HaJIbHBIC HAaBBIKM  YTCHUA,

BOCIIPUSATHS, TIEpEeBOJa, pe-
dbepupoBaHus, HU3BICUYEHUS,
0o0paboTKM W mepenavyu WH-
dopmanui Ha aHTJIUKCKOM
s3blke B cdepe mpodeccro-

HaJIbHOM KOMMYHUKALIUH.

1. HayuuTbcsl UMTaTh ¥ TIOHMMATh
CO CJIOBapeM AayTEeHTUYHBIC TEK-
CThI podheCcCHOHAIEHO-OPHUCH-
TUPOBAHHOW TEMATHUKHU.

2. Hayuutbcs  pedepupoBaTh u
AHHOTHPOBATh AyTCHTHUYHBIC TCK-

CThl TO TNPO(WII0 HaIMpaBICHUS

IIOATOTOBKH.

¥.23.1.1. Pabota ¢ OCHOBHBI-
MU BHUJAMH YTCHHUS ayTeH-
TUYHBIX TEKCTOB IMPOdeccHo-
HAJIbHO-OPUEHTUPOBAHHOU

TEMaTUKU:  TIPOCMOTPOBBIM,
03HAKOMHUTEIILHBIM, H3y4aro-

IIuM, IIOMCKOBBIM.

¥Y.2.1.2. PaGora 1m0 aHHOTH-
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pOBaHUIO, pede- TPUPOBAHUIO
U TEPEBOJAY JIUTEPATYPHI
mo mnpoduiIo HANPaBICHUS
MIOJITOTOBKH.

Y.

1.3. PyGexHniii  KOH-

TPOJIb.

MoayJn 2.

Kommynukamuss B chepe
nmpodeccuoHaIbHOTO  00-
IIICHUS B paMKax BBIOOpA
Kapeepbl U TPYIOYCTPOM-

CTBa.

CdopmupoBaTh KOMMYHHUKa-
THBHBIC YMCHHSI U HABBIKW Ha
OCHOBE YCBOEHHOM Ipodec-
CHOHAJIBHON JIEKCUKH B YCT-

HOW Y MUCbMEHHOW peuH.

1. Hayuutbcst  BbIpakaThb  CBOHM
MBICJIM Ha aHTJUUCKOM SI3bIKE B
CUTyalMsiX MPOo(ecCHOHATBHOTO
OOLIeHMS.

2. Hayunthcsi *MUTHPOBATh Hayd-
HbII CTWJIb M3I0XKEHMS, Kak
(yHKUHOHATBHO-CTUIIUCTHUYEC-
KYyI0 Pa3HOBUIHOCTH pe4H, HE0O0-
XOJIMMBIHN 7151 pabOThI C UHOSI3bIY-
HBIMU TEKCTaMHU B MPOIecce Mpo-

(heCcCHOHAIBHOM JIeITEIIbHOCTH.

V.3, 2.1. OCHOBBI TyOJIMYHON

peuu: Jenatb  COOOIIEHUS,
BBICTYNATh C JIOKJIaJaMu |
MPE3CHTAlUSAMH.

¥.2. 2.2. YuacTtue B IHUCKYC-
cusix Ha mpodeccruoHaIbHBIC
TEMBI: CTPOHUTH APTyYMEHTHPO-
BaHHBIC BBICKA3BIBAHUS, 3a/1a-
BaTh BOIPOCHI, TOJIJIEPKUBATH
Oecemy-uanor.

Y.

2.3. PyOexxHbIil  KOH-

TPOJIb.
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CTpykTypa y4eOHBIX 3JIeMEHTOB 4epe3 324241 y4eOHbIX 3JIeMEHTOB

Ne moayJist Y4yeOHbIE 3JIEMEHTHI 3amauu Y Komnonentst ¥YJ
(Y3)
Moayas 1. ¥.9. 1.1. Pabora ¢ oc- | 1. Hayuntscs paborath ¢ ayrenTuunbiMu | ¥.J. 1.1.1. Mathematics as a

Kommynukanys B
chepe  mpodeccuo-
HAJIBHOTO OOIICHHUS B
pamMkax paboThl C
TEKCTaMH 1O Mpodu-
JIFO HaIpaBJICHUS

IIOATOTOBKHM.

HOBHBIMH BHJIaMU YTe-
HUSl AQyTEHTUYHBIX TeK-
CTOB MPO(HECCUOHATIHHO-
OpUEH- TUPOBAHHOU
TEMaTUKU: TPOCMOTPO-
BbIM, O3HAKOMHTEIb-
HBIM, U3YYaroliM, I0-

HCKOBBIM.

TEKCTaMHU npodeCcCUOHANIbHO-
OPUEHTHUPOBAHHONW TEMAaTUKU C LEJIbIO TO-
Jy4eHHUsl OOIIEero MpeACTABICHUS O 4YWTae-
MOM MaTepuaiie (IpOCMOTPOBOE UTEHHE).

2. HayuuThCcsi u3BJIEKaThb U3 ayTEHTHUYHBIX
TEKCTOB npo¢eCcCUOHANIbHO-

OPUEHTUPOBAHHOW TEMAaTUKU OCHOBHYIO
uHdopmaIuio (03HAKOMUTEITLHOE YTEHHUE).
3. HayuuThCs BBIAEIATH TOUHYIO M TTOJTHYIO
UHGOpMAIIMI0O B AyTEHTUYHBIX TEKCTaX
po¢eCCUOHAIBHO-OPUEHTUPOBAHHONM  Te-
MAaTUKHU C IEJIbI0 KPUTHYECKOTO OCMBICIIE-
HUs (M3y4arouiee YTEHHE).

4. Hayuuthcsi paboTaTh € ayTEHTUYHBIMU

TEKCTaMU po¢eCCHOHAIILHO-

science.

¥.9. 11.2. The Pythagorean
Theorem.

¥.9. 1.1.3. Prime numbers.

¥.9. 1.1.4. Numbers.
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OPUEHTUPOBAHHON TEMATUKU C LEJIbI Ha-
XOXKACHUSI KOHKPETHOW uHopmarmu (Io-

HUCKOBOE UTCHUE).

¥.3. 1.2. Pabora mno
aHHOTUPOBAHHUIO,  pe-
(bepu-poBaHHIO U TIe-
peBony  JHM-TepaTypbl
no npoduiIo Hampas-

JICHUA ITIOAT'OTOBKH.

1. Hayuutbes pedeprpoBaTh HHOCTPAHHYIO
JUTEPATYpPy MO TPOQIII0 HaAMpaBICHUSI
IIOJATOTOBKH.

2. HayunTbcsi aHHOTHPOBATh MHOCTPAHHYIO
JUTEPATYpPy MO TPOQIII0 HaApaBICHUSI
MIOJATOTOBKH.

3. HayuuTtbcs cucremMaTu3upoBaTh ayTeH-
TAYHBIA MaTepual JUIsl TOCIICIYIOIIETO
pEABSABICHUS B cpeae IMpodeccroHaaIbHO-
0o OOIIEHHUS.

4, HayuyuThCsi OCHOBHBIM IPUHIIMIIAM TIepe-
BOJIa HAYYHBIX MaTeMaTHICCKUX TEKCTOB Ha

PYCCKHM A3BIK.

¥.9. 1.21. The Language of
Geometry.

¥.9.1.2.2. Geometric shapes.
¥.9. 1.2.3. Triangles and their
types.

¥.9. 1.2.4. Circumference and

Area of Circles.

¥.3. 1.3. PyGexHblit

KOHTPOJIb.

BrinmonHenne KOHTPOJIBHOM pa-
00Tl W OmpeleTeHUE YPOBHS
A3bIKOBOM KOMIIETCHIIMM B pPaM-

Kax MPOUJICHHBIX TEM.
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Ne moaysist Y4yeOHbIE 3J1€eMEHTBI 3agaun YD Komnonentsl YJ
(Y3)

Monayan 2. ¥.3. 2.1. OcHoBsl yer- | 1. Hayuntbest crpouth MoHOormueckoe | ¥.9. 2.1.1. Choosing an Occupa-
KoMmmyHnukanus B | HOM (myONMMYHOM) pe- | BhICKa3bIBaHUE Ha 0a3e TeKCTa. tion.
chepe  mpodeccro- | Um. 2. Hayuuthcst  cTpomth MoOHOJoruueckoe | ¥.9. 2.1.2. Applying for a job.
HAJILHOT'O OOIIIEHHUS B BBICKA3bIBAaHUE C HCIOJb30BaHHEM ayTeH- | ¥.D. 2.1.3. Statement of Duties.
paMKax BbIOOpA TUYHOTO 00pas3iia Ha CUTyaTHBHOM ocHoBe. | ¥Y.D. 2.1.4. Going through an In-
Kapbeppl U TPYIO- 3. Hayuutbcst  odopmiiaiTh  coOCTBEHHBIC | terview.
YCTPOWCTRBA. yCcTHBIe cooOrieHus npodeccruonanbaoro | How to prepare for a job inter-

XapakTepa, B T.4. KaK 3TO OOIICHPUHSTO B
aHTJIOS3BIYHOM MaTeMaTH-4eCKOM cooOIie-
CTBE.

4. HayuuThCsl CTPOUTH apryMEHTHPOBAHHOE
BBICKA3bIBaHUE C MCIOJb30BAaHUEM JqHAJIOTa-
obpa3ra.

5. Hayunthcs BeCTH NIHCKYCCHIO Ha IIpO-

(beCCHOHaJII)HBIe TCMBI IIOCPEACTBOM CO344a-

view.
¥.9. 2.1.5. How to behave during

the interview.
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HUSI CUTYyalluu OOIICHHMS.

Y3, 2.2. OcHOBH
IIACBMEHHON  KOMMY-
HUKALMH.

1. Hayuntbcst  oGopMisiTh  COOCTBEHHBIC
NUChMEHHBIE BBICKa3bIBaHHUS Mpodeccuo-
HAJILHOTO XapakTepa.

2. HayuuThCsl 3aloONHATH aHKETY; COCTaB-
JSTh aBTOOHOrpaduro/pe3roMe.

3. Hayuuthcs mucath OoQUIMAIbHBIE MHCH-
Ma JIETIOBOTO XapakTepa v OTBETHl Ha HUX.

4. HayunThbcsl mucaTh HayyHYH0 MaTeMaTH-
YECKYI0 CTaThIO TaK, KaK 3TO OOUICTPUHATO

B aHIJIOSA3LIYHOM MAaTEeMaTHYEeCKOM CO00-

meCTBE.

¥.9. 2.2.1. How to write a Cover-
ing Letter (UK) / Cover Letter
(US).

¥.9. 2.2.2. How to write a Curri-
culum Vitae (UK) / Resume (US).
¥.9. 2.2.3. English business let-
ters.

¥.9. 2.2.4. How to write a ma-

thematical article in English.

Y.3. 2.3. PyOGexwnslii

KOHTPOJIb.

BrimonHeHne KOHTPOJIBHOM pa-
OOTBI W OmpeleseHUEe YpPOBHS
SI3bIKOBOM KOMIIETEHIIMK B paMm-

Kax MPOUJICHHBIX TEM
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MOJIV.JIb 1

KOMMYHUKALIUA B COEPE IPOPECCUOHAJIBHOI'O OBILIEHUA
B PAMKAX PABOTbBI C TEKCTAMM 110 ITPOPUJIIO HAITPABJIEHUA ITOAI'OTOBKHU

Tema yueOHOrO

3JJEMCECHTA

Heanb

YueOHbIC 321a4H

Y4eOHblil pe3yabTar (TUIIBI 32124

M 3aJIaHNH)

Y.D. 1.1.1. Mathe-

matics as a science.

Hayuutbcs pabotats ¢
ayTEeHTUYHBIMU  TEK-
cTaMu npodeccuo-
HAJIBHO-OPHEH-

TUPOBAaHHOW TEMAaTHUKHU
C IUENbI0 TMOJy4YeHHUs
o0IIero  mpejacTaBiie-
HUS O YUTae-MOM Ma-
Tepuasne (mpocMoT-

pPOBOE UTEHUE).

1. HayunTbcsi KOHCIIEKTUBHOMY TIPO-
CMOTPOBOMY UTEHHIO.

2. Hayuutbcs pedepaTuBHOMY MpoO-
CMOTPOBOMY UTEHHIO.

3. Hayuutbcst 0030pHOMY TIPOCMOT-
POBOMY UTCHHIO.
4. HayuuTbCsi ~ OpPUEHTUPOBOUYHOMY
MPOCMOTPOBOMY UTEHHUIO.

5. Hayuntbcsi mpaBMIIBHO HCIONB30-
BaTb OCHOBHYIO TEPMUHOJIOTHIO TIO

TEMC B paMKax IMPCHIOXKCHHBIX YII-

PaKHECHUM.

1. BocipunumaTte Haubosee 3Ha4u-
MBI€ CMBICIIOBBIE EIUHUIIBI TEKCTA,
COCTaBJISAOLINE JOTHUKO-(PaKTOJI0-
THYECKYIO [IETIOUKY.

2. KoHkpeTu3upoBath caMoe OCHOB-
HOE B COJIEp)KaHUN MaTepuana.

3. BbLiensTe riIaBHYIO MBICIIb TEKCTa
U JaBaTh OOIIYIO OIIEHKY YUTAaeMOMY
MaTepuay.

4. YcTaHaBlIMBaTh HAUYHE B TEKCTE
uHGOpMaIIMU, TPEICTABISIIONICH HH-
TEpeC WM OTHOCAIICHCS K ompene-

JISHHO mpobIieme.
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5. [IpuMeHsATh OCHOBHYIO TEPMHUHO-

JOT'HUIO 1o TEMC
B paMKax IMPCIIOKCHHBIX YIIPAKHC-

HUU.

¥.9. 1.1.2. The Py-

thagorean Theorem.

Hayuutbca wu3BIIEKATH
U3 AyTeHTHYHBIX TEK-
CTOB TpOodecCHOHAIIb-
HO-OPUEHTUPOBAHHOM
TEMaTUKH  OCHOBHYIO
uHpopmanmo  (o3Ha-

KOMUTEJIbHOE YTCHHE).

1. HayunTbcs MNpPOTHO3UPOBATH  CO-
JIEp’KaHHUE TEKCTa.

2. HayuuThCsi 0O0BEIUHATH OT/ICTHHBIC
(dakThl TEKCTAa B CMBICIIOBOE 1I€J10€.

3. Hayunthcsi ycTaHaBIMBaTh CMBbI-
CIIOBYIO CBSI3b MEXIY €IUHUYHBIMU
dbakTamu TeKcTa.

4. HayuuTbCcsi MpEeACTaBISATh OLIEHOY-
HbIE CYKIEHUs
O NMPOYUTAHHOM MaTepHale.

5. Hayuntbcsi mpaBMIIBHO HCIONB30-
BaTb OCHOBHYK) TEPMHHOJIOTHIO IIO

TEMC B paMKax IMPCHIOXKCHHBIX YII-

PaKHECHUM.

1. ITporHo3upoBaTh CoAEpKaHUE TEK-
cTa.

2. YCTaHaBIMBAaTh CMBICIIOBYIO CBS3b
MEXJy €IWHUYHBIMU (PaKTaMU TeK-
CcTa.

3. O0benuHAT, OTACNbHBIE  (DaKTHI
TEKCTa B CMBICJIOBOE LIEJIOE.

4. IlpencTaBisiTh OLIEHOYHBIE CYXKJIE-
HUS O IPOYUTAHHOM MaTepuae.

5. [IpuMeHATh OCHOBHYIO TEPMHUHO-
JIOTHIO o TeMe
B paMKax MpPENJIOKEHHBIX YIIpPaXKHe-

HUMU.
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Y.

numbers.

1.1.3.

Prime

Hay‘-II/ITBCH BBIACIIATDH

TOYHYI0O H  TIOJHYIO
UH(POPMAIIHIO B ayTCH-
TUYHBIX TEKCTaxX Tpo-
beccroHanbHO-

OpI/ICHTI/IpOBaHHOﬁ TC-

MAaTHUKH C LOCJIbIO KpPH-

TUYECKOTO  OCMBICJIE-
HUS (u3yuaroiee
YTEHUE).

1. HayuuThbcsl MpaBHIBHO BOCIPHHU-
MaTh SI3BIKOBBIC CPEJICTBA W TOYHO
TIOHUMATh UX B TEKCTE.

2. HayunTbcsi W3BICKaTh  IOJHYIO
dakTrdeckyro WH(pOpMaIno, coaep-
KAIIyIOCs B TEKCTE.

3. HayuuThCsl TETUTh TEKCT HA CMBI-
CJIOBBIC YaCTH.

4. HayuuThCsi TIPaBUIIBHO HWCIIONB30-
BaTh OCHOBHYIO TEPMHHOJIOTHIO I10

TEME B paMKax IPEIJIOKEHHBIX YII-

Pa’KHEHUM.

1. IlpaBUIBbHO BOCHIPUHUMATH SI3BIKO-
BEIE cpencTBa
¥ TOYHO TTIOHUMATh UX B TEKCTE.

2. I3BnekaTh MOJHYIO (PaKTHUYECKYIO
uHPOPMAIIUIO, COACPIKAIILYIOCST B TEK-
CTe.

3. lenuTh TEKCT Ha CMBICIIOBBIE Yac-
TH.

4. [I[puMEHATh OCHOBHYI0 TEPMHHO-
JIOTHIO o TeMe
B paMKax MPENIOKEHHBIX YIpaKHe-

HUMU.
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Oxonuanue

Tema yuyeOHOTO

3JIEMECHTA

Hean

YyeOHbBIC 32024H

Y4eOHblii pe3yabTar (THIBI 3224

M 3aJaHNH)

¥.9. 1.1.4. Numbers.

Hayuutbcst paboTath ¢

ayTCHTUYHBIMH  TEK-
CTaMHU npodeccuo-
HaJIbHO-

OpPUEHTUPOBAHHOM Te-
MaTUKM C LENbK Ha-
XOXKIEHUSI KOHKPETHOM
uHpopmauu (TIOUCKO-

BOE YTCHHE).

1. HayuuTtbcs HaxoauTh TpeOyeMyrO
uHbOpPMAITUIO

C TIOMOIIIBIO CUTHAJI-OTIOP.

2. HayuuThcs onpenensiTh 4acTu TEK-
CTa, TPEACTABIAIONINE WHTEPEC C
TOUYKH 3PEHUS YUTAIOILETO.

3. HayunuTtbcsi HaxoguThb B TEKCTE
KOHKPETHYIO HH()OpMAIHUIO.

4. HayunTbcsi MpPaBWIBHO MCIIONB30-
BaTh OCHOBHYIO TEPMHHOJOTHIO TI0

TEME B paMKax IMpPEIJIOKEHHBIX YII-

PaKHEHUMU.

1. Haxogute TtpeOyemyro wuHpopma-
IIUIO C TIOMOIIBIO CUTHAI-OTIOP.

2. OnpenensaTh 9acTh TEKCTa, MpPel-
CTaBJISIFOIINE UHTEPEC C TOUKU 3PEHUS
YUTAOIIETO.

3. Haxoguth B TEKCTE€ KOHKPETHYIO
uHbOpMaIIIO

4. [IpuMeHSITh OCHOBHYIO TEPMHUHO-
JIOTHIO o TeMe

B paMKax MNPCIIOKCHHBIX YIIPAKHC-

HUMU.

¥.D.1.2.1. The Lan-

guage of Geometry.

Hayuutscs pedepupo-
BaTh WHOCTPAHHYIO JIH-
TepaTypy no mpoduio
HaIpaBJICHUS  TIOJrO-

TOBKH.

1. HayunTbcs NpaBWIbHO HCIOJIB30-
BaTb OCHOBHYK) TEPMHHOJIOTHIO IIO
TEME B paMKax MPEJIOKEHHBIX YII-
PaKHECHUM.

2. Hayuntbcst cocTaBisATh TUIaH pede-

1. ITpuMeHsATh OCHOBHYIO TEPMHUHO-

JIOTHIO o TeMe
B paMKaX NPEIJIOKEHHBIX YIpPaXHe-
HUMU.

2. CoctaBuTh IUTaH pedepupyemMoro
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PUPYEMOTO TOKYMEHTA.
3. Hayuuthcs ompenenats U Gopmy-
JUPOBATh TJIABHYIO MBICIBH JIOKyMEH-

Ta, IIPC3CHTOBATH MATCPHAIl B CXKaTou

dopme.

JTOKYMEHTA.
3. Ompenensite U QOpMYyITUPOBATH
TJIABHYIO MBICIIb JJOKYMEHTA, MPE3CH-

TOBaTh MaTepHal B C:KaToil popme.

Y.9. 1.2.2. Geome-

tric shapes.

Hayuutbhcs aHHOTHpO-
BaTh WHOCTPaHHYIO
(AQyTEeHTUYHYIO) JIUTE-
patypy 1o npoduio

HaIlpaBJICHUA Ioaro-

TOBKH.

1. HayunTbcs MpaBWIBHO HCIOJIB30-
BaTb OCHOBHYIO TEPMHUHOJIOTHIO IIO
TEME B paMKaxX MPEJIOKEHHBIX YII-
PaXHEHUMU.

2. HayuuThCsi COCTaBIATH aHHOTHUPO-
BaHHBIN CIIMCOK JINTEPATYpPHhI 110 TEME
(c  ucnonwszoBanuem  WHTepHerT-
CalTOB, )KXypHAJIOB U T.J.).

3. Hayuuthcst mpencraBisiTb  0030p
ayTEeHTUYHOM JTUTEpaTypsl Mo npodu-
JI1O

HarpaBJICHUA  IIOATIOTOBKHM B

Power Point

1. [TpuMeHSATH OCHOBHYIO TEPMHUHO-

JIOTHIO o TeMe
B paMKaxX MPEAJIOKEHHBIX YIpakKHe-
HUM.

2. CocTaBUTh aHHOTUPOBAHHBIN CITH-
COK JINTEPATYPHI 110 TEME.

3. 0030p ayTEeHTUYHOU JUTEpPaTyphI
no mnpoduio HampaBiIeHUsS TOATO-

TOBKH B Power Point.

¥.9. 1.2.3. Triangles
and their types.

Hayuutbcs cucremaru-
3U-poBaTh  AyTEHTUY-

HBIA MaTepual JJis I10-

1. HayunTbcs NpaBWIbHO HCIOJIB30-
BaTb OCHOBHYIO TEPMHHOJIOTHIO IIO

TEMC B paMKax IPCHIOKCHHBIX YII-

1. ITpaBUIBHO MCHOJB30BaTh OCHOB-
HYI0 TEPMHUHOJIOTHIO MO TEME B paM-

KaxX NPEAJIOKEHHBIX YIIPAKHECHUM.
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CJIEIYIOIIETO
JICHUS
B cpene rmnpodeccuo-

HaJIBHOTO O6HIGHI/I5L

PKHECHUN.

2. Hayunthcs amanTtupoBath U Tepe-
dbpazupoBaTh TEKCT MO Npoduiro Ha-
MpaBJIeHUs OJITOTOBKHU.

3. Hayunthcst cocTaBisTh aHHOTHPO-
BaHHBIN CITUCOK JIUTEPATYpPHI MO MPO-
GUII0 HampaBJICHUS TOATOTOBKH C
MOMOIIBIO 0a3bl AHTJIOA3BIYHBIX TIC-

PUOAMYECKUX U3AaHUM proquest.ru.

2. AnanitupoBathb U niepedpa3supoBaTh
TEKCT 10 Tpodwt0 HampaBICHUSI
MIOJITOTOBKH.

3. CocTaBUTh aHHOTUPOBAHHBIN CIIH-
COK JIUTEpaTypbl MO NpouiIo Ha-
IPABJICHUSI TOJATOTOBKU C IOMOILBIO
0a3bl aHTJIOA3BIYHBIX MEPHOIMIECKIX

W3JaHuil proquest.ru.

Y .9. 1.2.4. Circumfe-
rence and Area of

Circles.

Hayuntbca OCHOBHBIM
IIPUHIMIIAM  [I€pEeBOAA
HAay4YHbIX MaTeMaTuye-
CKMX TEKCTOB Ha pyc-

CKHUU A3BIK.

1. HayunuTbcs NpaBWIBHO HCIOJIB30-
BaTb OCHOBHYKO TEPMHHOJIOTHIO IIO
TEME B paMKax MPEJIOKEHHBIX YII-
PaKHEHUM.

2. HayuuThCsi TpaBUIBHO HCIIOJIB30-
BaTh MAaTEMATHYECKHUE ILITAMIIBI.

3. Hayuutbcsi paBUIbHO NMPUMEHSITH
rpaMMaTHYeCKUE Kareropuu (BBOJ-
HbI€ BBIPAXKEHUS U UIUOMBI, KOHCT-

PYKLHH C MIPEIJIOTaMH U Ap.)

1. ITpumMeHATh OCHOBHYIO TEPMHUHO-

JIOTHIO 1o TEeME
B paMKax NPEIJIOKECHHBIX YIpPaXHe-
HUN.

2. IIpaBunbHO HCIIONIB30BaTh MaTeMa-
THYSCKHE IITAMIIBI.

3. IlpaBunabHO TPUMEHSTH TpaMMaTH-
YeCcKHe KaTeropuu (BBOJHBIC BbIpa-
JKEHUST YW WUIUOMBI, KOHCTPYKLIHHU C

peJIoraMy U Jip.).

25




MOJIYJIb 2

KOMMYHHUKAIIUA B COEPE TIPOPECCUOHAJIBHOI'O OBHIEHHUSA B PAMKAX BbIBOPA KAPBEPBI U

TPYJIOYCTPOMCTBA

Tema yueOHOrO0 3J1€- Heanb Y4yeOHble 321241 Y4eOHblil pe3ybTaT (THNBI 32124
MEHTA U 32/IaHNH)
¥.92. 2.1.1. Choosing | Hayuutbcst  ctpouts | 1. Hayunthest ompenensats xapakrtep | 1. OnpenenuTs xapakTtep W CTHIb

an Occupation.

MOHOJIOTHYECKOE BbI-
CKa3pIBaHWE Ha Oase

TCKCTA.

(onmucaHue, MOBECTBOBAHUE, PEIOP-
Ta)X, pacCyXJIE€HHE U T.A.) U CTUIb
(Hay4YHBI, HAYYHO-TIOMYJIAPHBIN, Xy-
J0KEC-TBEHHBIU, Pa3TOBOPHBINA U T.1I.)
TEKCTa.

2. Hayuutbcsi BBIOMpATh KITIOUYEBHIE
CJIOBa M3 TEKCTa I Iepeladyu €ro
OCHOBHOTO COJIEP>KaHMUS.

3. Hayunthcst mepeckaspiBaTh TEKCT B
ckaTtoil (opme MO 3apaHee COCTaB-
JICHHOMY TUJIaHy.

4. HayuuThbCsl COCTABIISITH Pa3BEPHY-

TEKCTa.
2. [lepenaBaTh OCHOBHOE COJIEpKAHUE
TEKCTa MCIIOJIb3Ys KIFOUEBBIC CIOBA.
3. [lepeckaszaTh TEKCT B cxxaToi (hop-
Me IO 3apaHee COCTABICHHOMY ILIa-
Hy.

4. CocTaBUTh pa3BEPHYTOE MOHOJO-
THYECKOE BBICKA3bIBAHUE C UCIIOJIB30-
BaHUEM TEKCTOBBIX MAaTEPHAIOB [IJIs

MPEJIOKEHHONW CUTYallMK OOIICHUS.
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TOC MOHOJIOTHYCCKOC BBICKA3bIBAHHC
C HCIIOJB30BAHHUECM TCKCTOBBIX MATC-
PpHUATIOB IJIA HpeﬂHO)KeHHOﬁ CuTyalunuu

o0111eHHS.

Y.9. 2.1.2. Applying

for a job.

Hayuutbca  cTpouts
MOHOJIOTUYECKOE BBI-
CKa3blBaHUE C MHC-
MIOJIb30BAHUEM AYTEH-
TUYHOTO oOpasua Ha

CUTyaTUBHOU OCHOBE.

1. HayunTbcsl COCTaBIATh CHUTYaLUIO
IO LIETOYKE IyTeM J00aBICHUS He-
CKOJIBKUX MPEIIOKEHUN.

2. HayunThCsi COCTaBISTH MOHOJIOTH-
YECKOE BBICKA3BIBAHME 110 ITOCIOBULIE
(moroBOpKe).

3. HayuuThcsi cOCTaBIATH BBICTYILIE-

HUE I10 TeME K "Kpyrjiomy cTomuy".

1. CocTaBuTh CHUTyalMI0 HA MPEAJIO-
KEHHYIO TEMY 10 IEMOYKE MyTEM J0-
OaBJICHUS HECKOIBKHUX MPEI0KCHUH.
2. CoCcTaBUTh MOHOJIOTHUYECKOE BBI-
CKa3bIBAHME MO IMOCIOBUILE (ITOTOBOP-
Ke).

3. CocTaBUThH BBICTYIUUICHHUE TI0 TEME K

"Kpyriomy ctomy".

Y.D. 2.1.3. Statement

of Duties.

Hayuutbcst  oopm-

JITh COOCTBEHHBIE
YCTHBIE  COOOIIICHUS
po(ecCuOHATIBEHOTO
xXapakrepa, B T.4. Kak
TO OONICHPUHATO B
aHTJIOS3BIYHOM Marte-

MaTHUYECKOM COO0OIIIe-

1. Hayuutbcst coobmiate uH(pOpMa-
IIMI0 HA OCHOBE MPOYUTAHHOTO TEKCTa
B (opMe TOATOTOBIEHHOTO MOHOJIO-
THYECKOTO BBICKA3bIBAaHUS COOJIIOIAS
IpaBujia PEueBOr0 ITUKETA B CHUTYya-
IUSAX TPO(HECCHOHATBLHOTO OOIICHUS.

2. Hayuntbcsi ONMMCHIBaTH CHUTYAIlWH,

CBS3aHHBIE C  MPO(QEeCcCCHOHATBLHOMN

1. Coo6mate mHpOpMALNIO HA OCHO-
BE NPOYUTAHHOTO TEKCTa B (opme
MOJATOTOBIIEHHOTO MOHOJIOTHYECKOTO
BBICKa3bIBaHUsl COOJIO/asl MpaBuia
pPEUYEBOTO ITHKETA B CUTYyaIUsX IMPO-
beccoHAILHOTO OOIIECHHUS

2. OnuchIBaTh CHUTYaIluH, CBSI3aHHBIC

¢ npodeccHoHaIbHON cdepoit oOIe-
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CTBE. cepoii oOLeHUsT B paMKax IMPEeao- | HUS B paMKax MpeyIoKEHHON TEMBI.
KEHHOU TEMBL. 3. Bectn Oecemy mo MpOYHTaHHOMY
3. Hayuuthcs BecTu Oeceny mo Mpo- | WIM MPOCITYIIAHHOMY TEKCTY, BBICKa-
YUTAHHOMY WM IPOCIYIIAHHOMY | 3bIBaThCS MO MOBOJY OTHOILIEHUS aB-
TEKCTY, BBICKa3bIBaTbCsl IO IMOBOAY | TOpa K JECUCTBYIOIIHUM JIMLAM, PEAIH-
OTHOIIIEHHUSI aBTOpa K JEHCTBYIOILKM | IM U COOBITUSIM.
JUIAaM, pPeausM U COOBITHSM.
¥.2. 214. Going | Hayuutbcst ctpouts | 1. HayunThcss mpaBWIBHO HCIONB30- | 1. [IpUMEHSITh OCHOBHYIO TEPMHHO-
through an Interview. | apryMeHTHpOBaHHOE | BaTh OCHOBHYIO TEPMHUHOJIOTHIO IIO |JIOTHIO TI0 TEME TIPH BBIMOJIHCHUN
How to prepare for a | Beicka3zbiBaHUE TEME. IPEMIOKEHHBIX YIIPAXKHEHUH.

job interview.

C HCIIOJIb30BaAHHUCM

nuanora-oopasia.

2. HayuuTbcst 3amonHATh MPOITYCKH B
peIuIMKax JIuajiora.

3. HayunThcst cOCTaBIATH TeMaTHUE-
CKHI JMaJiOr W3 MHUKPOJIUAIOTOB C
N00aBJICHUEM CBSI3YIOIIMX JAUATIOTH-

YCCKUX CAUHCTB.

2. 3amoIHUTh TIPOMYCKH B PEIUIMKAX
Jaznora.

3. CocTaBUTh TEMATHYECKUN IHAJIOT
U3 MHKPOJHAIOrOB C J100aBIICHHEM

CBA3SYIOIHX AUATIOTUYCCKUX CINHCTB.
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Oxonuanue

Tema yueOHOrO 3J1€- Hean Y4eOHble 3a1a4u Y4eOHblii pe3yabTar (THIBI 3224
MEHTA M 3aJaHNH)
¥.93.2.15 How to| Hayuutbcs Bectd | 1. Hayunthcst cocraBnsate nuanor K | 1. CoctaBUTh guanor K cepuu Mpej-

behave during the in-

terview.

JTUCKYCCUU Ha TIPO-
(heccuOHAIIbHBIE TEMBI
IOCPEICTBOM  CO3/1a-

HUS CUTYyallMu o0O0Iie-

CepUU TPEIIOKEHHBIX KapTUHOK, HC-
TIOJIB3YS KITFOYEBBIE CIIOBA.
2. Hayuutbcs BecTu Oeceqy coOIro-

Jdast OCHOBHBIC KIIMIIIC MW ITpaBUJjia Pe-

JTOXKCHHBIX KapTHUHOK, HCIT0JIb3Ys
KIIFOYCBBIC CJIOBA.
2. Y4yacTBOBaTh B CO6€CGI[OB&HI/II/I IIpu

TPYAOYCTPOHCTBE COONIONIAs OCHOB-

HUSL. YeBOr0 STUKETa IPU YCTPOMCTBE Ha | HbIE KJIMILE U MIpaBUJia peYeBOro ITH-
pabory. KeTa.
¥.92.221. How to|Hayuutecs odopm- | 1. Hayuntecs cocraBisats compoBo- | 1. CocTtaBuTh CONPOBOJIUTEIIBHOE
write a Covering Let- | 1aTh ~ COOCTBEHHBIC | AUTEIBHOE MMUCHMO K PE3IOME B IIENISX | TUCHMO K PE3IOME

ter (UK) / Cover Let-
ter (US).

MMMICbMCHHBIC BBICKA-
3bIBaHUS Tpodeccuo-

HaJIBHOTO XapakTepa.

TPYIOYCTPOMCTBA.

2. HayuuThCcsi TIPaBHIBHO HCIIONB30-
BaTb OCHOBHYIO TEPMHUHOJIOTHIO TIO
TeMEe TIPH BBINOJHEHUU TMPEIIOKEH-

HBIX YIIPAXHEHUM.

2. IlpuMeHATh OCHOBHYIO TEPMHHO-
JOTHI0 MO TEME MPHU BBHITOJIHEHUN

MIPEUIOKEHHBIX YITPA)KHEHUN

¥.D.2.2.2. How to
write a Curriculum
Vitae (UK) / Resume

ohopm-

JIITh ACJIOBBIC 6YMaFI/I

Hayuutscs

C y4eToM o(uIUaIb-

1. HayuuTtbcs 3an0IHATH aHKETY
2. Hayuntbcsi coCTaBiSITh aBTOOMO-

rpaduto/pesrome

1. 3an0MHUTE aHKETy C y4EeTOM JIEK-
CUYECKUX, MOP(HOJIOTHYECKUX U CUH-

TaKCUYECKUX OCOOEHHOCTeH o¢uiu-
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(US). HO-/IETIOBOTO  CTWJIS | B LEJIAX TPYAOYCTPOHUCTBA aJIbHO-7ICJIOBOTO CTHJIS.
A3BIKA. 3. Hayuuthcsi mpaBUIBHO HCIONB30- | 2. COCTaBUTH aBToOHoOrpa-
BaTh OCHOBHYIO TEPMHUHOJIOTHIO IIO | (DHIO/pE3IOME C YUETOM JIEKCHUYECKHX,
TEME TMPHU BBINOJHEHUH MPEJIOKEH- | MOP(OIOTUYECKHX M CHHTaKCcHUYe-
HBIX YIIPAXHECHHM. CKUX OcoOeHHOCTEeH OQHIHATBHO-
J€JI0BOTO CTHUJIA.
3. [IpuMeHATh OCHOBHYIO TEpPMHUHO-
JIOTHUIO TO TEeME MpPHU BHITIOJTHECHUH
IPE/UIOKEHHBIX YIIPAKHEHUH.
¥.2.2.2.3. English Hayuutscst  mmcarts | 1. Hayuntbcs mpaBmibHO pacnodia- | 1. PacmonoxuTs 3meMeHThl JeI0BOTO

business letters.

opHUIIMAIbHBIC THCh-
Ma JICJIOBOIO Xapak-
Tepa W OTBETHl Ha

HUX.

raTtb 3JICMCHTHLI ACJIOBOI'O IIMChbMaA.

2. Hayuntbcsi COCTaBISITH  CIIEIYIO-

M€ JIEJIOBBIE IMMChMa: MHUCHMO-
3ampoc, MHUCBMO-TIPOChOa, THUCHMO-
JKayro0a, MMCHMO-TIOJITBEPKICHUE,

MMCBbMO-KOPPEKTH-POBKA, MACbMO-
HaIlOMHHAaHUE.
3. Hayuntbcsi cocTaBisiThb NUCHbMa-
OTBETHI JIEJIOBOIO XapaKkTepa.

4. HayuuThCsi MpPaBUIBHO MCHOJIB30-

IMMCbMa B IIPABUJIBHOM ITIOPAIKC.

2. CocTaBUTH ACJIOBBIC IMucbMa.

MMCHMO-3aIpoc, TUCHEMO-TIPOCHOA,
MUChMO-)KaJI00a,  IHUCHMO-TIOJTBEP-
KIICHHE, ITUCBMO-
KOPPEKTUPOBKA,[TMICBMO-OTBET,  JIOK-
JIaJTHAs 3aIKCcKa.

3. CocTaBUTH ITMCHMO-OTBET IEJIOBO-
ro XapakTepa.

4. IIpuMEHATh OCHOBHYIKO TEPMMHO-
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BaTb OCHOBHYIO TCPMHUHOJIOTHIO IIO
TEMC B paMKax HNPCAJIOKCHHBIX YII-

pKHECHUN.

JIOT'HIO I10 TCMC
B paMKax HNpPCAJIOKCHHBIX YIIPpAKHC-

HUU.

¥.9.2.2.4. How to
write a mathematical

article in English.

Hayuutbcst  mucaTh
Hay4YyHyl0 MaTemaTu-
YECKYI0 CTaThl0 TaK,
Kak 3TO OOIICIPUHATO
B QHIJIO-A3BIYHOM Ma-

TEMATUYECKOM CO00-

mIeCTBC.

1. HayuuTbcs mpaBuibHO CHOPMYIIH-
pOBaTh TEOpPEMY.

2. Hayuntbcsi KOMMEHTHpPOBATH BbI-
YHCIICHUSI.

3. Hayuuthcsi BBOOUTH anreOpande-
CKUE CTPYKTYPBHI.

4. [10o3HaKOMUTBCSI C  OCHOBHBIMHU

IIpuHOUIIaMH IICPCBOJAa MATCMATHUYC-

CKHUX TEKCTOB Ha aHTJIMUCKUH A3BIK.

1. IIpaBmwibHO copMynHpoBaTh TEO-
pemy.

2. KOMMEHTUPOBATh BHIYHMCIICHUS.

3. BBoguth anrebpanyeckue CTPyK-

TYPBL.

4. PyKOBOJCTBOBAaTbCS  OCHOBHBIMHU
MPUHIMIIAMYU T[IPU TEPEBOJIE MaTeMa-
TUYECKUX TEKCTOB HA AaHTJIMHCKUN

SA3BIK.
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Moayas 1. KommyHukanus B cepe npodeccuoHaaibHOro 001eHust
B paMKax padoThl ¢ TEKCTAMHU M0 MPO(UIII0 HATIPABJIEHHS TOATOTOBKH
V¥.9. 1.1. Pabora ¢ oc- | ¥.D. 1.1.1. Mathe- s | o A
HOBHBIMH BHJIAaMHU d4Te- | matics as a science.
HUsl ayTeHTHUHbIX Tek- | ¥Y.D. 1.1.2. The Py-
6 |2 2|2
cToB npodeccuoHanbHO- | thagorean Theorem.
OpHeH-THpOBaHHOW Te- | V.D. 1.1.3. Prime
6 |2 4
MaTUKHA: TIPOCMOT- Po- | numbers.
BBIM,  O3HAaKOMMTEIb- | V.1, 1.1.4.
HBIM, nzyqarommm, | Numbers. 6 |2 4
MTOMCKOBBIM.
Y.5. 1.2. Pabora mo |VY.D.1.2.1. The Lan- s | o
4
aHHOTHUPOBaHHIO,  pe- | guage of Geometry.
depupoBanuio u mepe- | V.D. 1.2.2. Geome- g | 4 5 | 5
BOJAY JuTepaTypsl 1o | tric shapes.
npodwno Hanpasnenus | V.9, 1.2.3. Triangles| 6 | 2 2 4
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ITOATOTOBKH.

and their types.

V.2. 1.2.4. Circumfe-

rence and Area of | 6 | 2 2 2
Circles.
V¥.3. 1.3. PyOexHblif KOHTPOJIb 4 |2
Bcero: 2 1
54 6
0 6
Monayas 2. KommyHnukanus B cpepe npodeccuoHaIbHOT0 001IeHUs
B paMKaXx BbI0Opa Kapbepbl M TPYA0YCTPOMCTBA
V.5, 2.1. OcHoBel yc1- | ¥V.3. 2.1.1. Choosing | 4 | 2 2
Holi (myOnmuaHoi) peun. | an Occupation
vV.D.2.1.2. Applying | 4 |2 2
for a job
V3. 214, Going| 4 |2 2
through an Inter-
view.
How to prepare for a
job interview.
V.5, 215 How to| 6 |2 2
behave during the
interview.
vV.D.2.2. OchoBbl | V.D. 2.2.1. How to| 6 |2 2
nUCbMEHHOW  KomMmy- | Write a Covering Let-
HUKAIVH, ter (UK) / Cover Let-
ter (US).
V.03, 222. How to| 6 |2 2 2

write a Curriculum
Vitae (UK) /
Resume (US).
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V.3, 223. English| 4 |2 2 2

business letters.

V.. 224. How to| 10 | 4 4 4 |2
write a mathematical

article in English.

V¥.3. 2.3. PyOexxHbIi KOHTPOJIb 4 |2 2|2
Bcero: | 54 | 2 21212|2|6
4 0 4
Hroro: | 10 | 4 3141451
8 | 4 6 2|2
MOAVYJb 1.

KOMMYHUKALIIUA B COEPE IPOPECCUOHAJIBHOI'O OBILIIEHUA
B PAMKAX PABOTbBI C TEKCTAMUA
1O IMTPO®UJIIO HAITPABJIEHUSA NIOATI'OTOBKH

Hear Moayasi: chopmupoBaTh MpodeCcCUOHANIbHBIC HABBIKA YTEHUSI, BOCIPU-
ATHS, TIEpeBoJia, peepupoBaHus, U3BJICUCHHS, 00paOOTKH U Tiepeaadun HHpopMauu
Ha aHTJUHCKOM si3bIKE B c(pepe nmpodeccuoHanbHON KOMMYHUKAIIUHN.

3amauum monyJs:

. Hayuntbcs untaTh ¥ IOHUMATh CO CJIOBApEM ayTEHTUYHBIE TEKCTHI MPO(EeCcCHOHATHHO-
OpPUEHTUPOBAHHON TEMaTHUKH.

. Hayuuthcst pedepupoBaTh U aHHOTUPOBATH AYTEHTUYHBIE TEKCTHI MO Mpoduiio Ha-
MIPaBJICHUS TTOITOTOBKH.

YcBousB MoayJb, Bel cmoxkere:

OTIepUPOBATh MATEMATHUYECKUMHU INTAMIIAMH W OCHOBHBIMH TEPMHHAMU TI0
po U0 HAMPABICHUS MTOATOTOBKH;

aIanTHPOBaTh U nepedpa3upoBaTh TEKCT MO MPODIIII0 HAMPABICHUS TOATO-
TOBKH;
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pedepupoBaTh 1 aHHOTHUPOBATH AYTEHTUYHBIE TEKCTHI MO MPO(IITIO HATIPaB-
JICHUS TIOATOTOBKH.

TpeGoBanust K 3HAHUAM M YMEHHUSM MO0 MOIYJIIO:

3HaTh W TPABUJILHO HCIIOJIB30BAaTh OCHOBHYIO TEPMHUHOJIOTHIO TIO CBOEMY
npouIt0 HaMpaBJIeHUs MOATOTOBKH;

3HATh MATEMATHUYECKHUE IIITAMIIbI;

yMeTh paboTaTh C ABYS3BIYHBIMA TEPMUHOJIOTHICCKUMU CIIOBApSIMU U CITpa-
BOYHOM JTUTEPATYPOU IO CBOEMY MPOGUITIO HAITPABICHUS MOJTOTOBKH,

YMETh aIanTUPOBaTh U TMepedpa3upoBaTh TEKCT MO MPOMUITIO HAMPaBICHUS
MMOITOTOBKH;

YMETh COCTaBJIITH AaHHOTUPOBAHHBINM CIUCOK JUTEPATYyphl MO MPOGUII0 Ha-
MIpaBJICHUS TTOJATOTOBKU C TTOMOIIBIO 0a3bl aHTJIOS3BIYHBIX MTEPUOANYCCKUX HU3IaHHMA
proguest.ru;

BJIAJICTh HABBIKAMU BCEX BHUJIOB YTEHUS (IIPOCMOTPOBOTO, 03HAKOMUTEIHLHOTO,
M3YYaromero, MOMCKOBOT0) TEKCTOB IO MPOGUITIO HAITPABJICHUS TTOATOTOBKH;

BJIAJICTh HABBIKAMHU aHHOTUPOBAHUS, pedeprUpOBaHUs U TIEPEBOJIa JTUTEPATY-
PBI 110 TIPO(UITIO HAMTPABIICHUS MTOATOTOBKH.

CtpykTypa MoayJsi: MOayiab 1 cocTouT u3 3 yueOHBIX 3eMeHTOB (YD), Kax-
TIBIA U3 KOTOPBIX 0003HadyeH nByms nudpamu. [lepBas mudpa — Homep Moayssi, BTO-
pas uudpa — HoMep snemMeHTa. B yueOHbix snementax Y.9. 1.1.; ¥V.O. 1.2. packpsi-
BAIOTCA OTJEIbHBIE TEMBI. 3aBEPIIAET MOAYJIb UTOTOBBIM KOHTPOJb ¥Y.0. 1.3.

Conep:kate/ibHbI pe3yjabTaT MOIYJISA: IPUMEHEHHE TPOQPECCHOHABHBIX Ha-
BBIKOB YTCHHUSI, BOCTIPUATHSI, TIEPEeBOJIa, pehepupOBaHUsI, U3BIICUCHUS, 00paOOTKH U
nepeaaur nHGOPMAIMN Ha aHTJIMUCKOM SI3BIKE B cepe MpodecCHOHATBHON KOMMY-
HUKAIH.

Texkymuii KOHTPOJIb MOAYJISI: B paMKax MOIYJS TPEANoIaraloTcs mpaKkTude-
CKH€ 3aHATHS M CaMOCTOATENbHAas paboTa B (hopMe COCTaBICHUS aHHOTUPOBAHHOTO
CIIUCKA JIUTEPATYPHI IO MPOGUITIO0 HANIPABICHUS MOJTOTOBKHU C MOMOIIIbIO 0a3bl aHT-
JIOSI3BIYHBIX TEPUOIMYECKUX HW3JIaHWN proquest.ru ¥ Mpe3eHTanuu IiaHa pedepu-

pyeMOoro IOKyMEHTa, a TAKXKE ero nepeckas B c:kaToil popme.
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Py0eskHbIil KOHTPOJIb MOAYJISA: HTOIOBBIA KOHTPOJIb IO MOJIYJIFO OPraHU3yeTCs
B (popmMe MUCHbMEHHON KOHTPOJIBHON paboThl, 3a/1aHUsI KOTOPOM HampaBiIeHbI Ha MPO-
BEPKY BCETO0 00beMa U3yUYEHHOT0 MaTepuana.
I'pa¢guk koHTpoOIA:
8 MpakTUYECKUX 3aHATHH, B paMKaX KOTOPBIX BBIIOJIHAIOTCS IPYIIIOBBIE U
WUHJVBH1yaJIbHBIE 3a/1aHMUS;
poJieBast Urpa,
UTOTOBasi KOHTPOJIbHAsS padoTa.
¥.2.1.1. PABOTA C OCHOBHBIMH BUJJAMU YTEHUA
AYTEHTUYHbLIX TEKCTOB
MNPO®ECCUHOHAJTBHO-OPUEHTUPOBAHHOM TEMATUKH:
HPOCMOTPOBbBIM, O3HAKOMMUTEJIbHBIM, U3YYAIOIIIUM, IIOUC-
KOBBIM

Heap ¥Y.D. 1.1.: Hayuntbcss paboTaTh ¢ ayTEHTUYHBIMH TEKCTaMHU MPOodeccro-
HAJTbHO-OPUEHTHPOBAHHON TEMATUKU C OMPEIACICHHON IEJbI0 TOJIydeHHs nHpOopMa-

uH.

Yyeousnie 3agauun Y.D. 1.1.:

. Hayunutbcs  paboTaTh ¢  ayTEHTHMYHBIMM  TEKCTaMU  MPOo(ecCHOHAIBHO-
OPUEHTHPOBAHHOW TEMATHKH C LETBI0 MOJyUeHUsI OOIIEeTo MPEACTaBICHUS O YUTae-
MOM MaTepuaiie (IpoCMOTPOBOE YTEHHE).

. Hayuutbcs  u3BNEeKaTb M3 ~ AyTEHTUYHBIX  TEKCTOB  NPO(ecCHOHAIBHO-
OpPUEHTHPOBAHHOW TEMATHKU OCHOBHYIO HH(OpMAIIHIO (03HAKOMUTEIHHOE YTEHHUE).

. HayuuThbCcsl BBIOENATH TOUHYIO M TOJIHYI0 MH(QOpPMAIMIO B ayTEHTHMUYHBIX TEKCTax
npo(hecCHOHANTbHO-OPUEHTUPOBAHHON TEMAaTUKHU C LEJIbI0 KPUTHUECKOTO OCMBICIIE-

HUA (M3ydaroIiee YTeHue).
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4. Hayuutbcss  paboTaTh € QyTEHTHYHBIMH  TEKCTaMU  MPOQPECCHOHATBHO-
OpUEHTHPOBAHHOW TEMAaTUKU C IIEJIbI0 HAXOXKJICHHUS KOHKPETHOM mH(popmManuu (mo-

HCKOBOC I{TGHI/IG).

YcBous Y.J. 1.1., Bel cMoikeTe:

-~ paboTaTth ¢ ayTEHTUYHBIMH TEKCTaMHU MPOQECCHOHATBHO-OPUCHTUPOBAHHOM
TEMAaTHUKH C TEJIbIO TIOyYEeHUsI OOIIEeTo MPEICTABICHUS O YATAEMOM MaTepHae;

- U3BJICKATh W3 AyTEHTUYHBIX TEKCTOB IPOQeCCHOHATBHO-OPUECHTHPOBAHHOM
TEMaTHKU OCHOBHYIO HH(OPMAIIHIO;

- BBIJICIISITh TOYHYIO M TIOJIHYIO HH(POPMAIIUIO B ayTEHTHYHBIX TEKCTaX mpodec-
CHOHAJILHO-OPUECH-TUPOBAHHON TEMATHUKH C IEJIbI0 KPUTHIECKOT'O OCMBICTICHHUS,;

- paboTaTth ¢ ayTEHTUYHBIMH TEKCTaMU MPOQECCHOHATBHO-OPUEHTUPOBAHHOM

TEMATHKH C LCJIBIO HAXOXACHHN A KOHKpGTHOﬁ I/IH(I)OpMaIII/II/I.

TpeGoBanus K 3HAHUAM M yMeHusM 1o Y.D. 1.1.:
- 3HATh OCHOBHYIO TEPMHUHOJIOTHIO HAYKH MaTEMAaTUKH;
- 3HATh MAaTEMaTUYECKUE BbIPAKEHNUS;
- yMETb paboTaTh C ABYSA3BIYHBIMU TEPMHUHOJIOTMYECKUMHU CJIOBApPSMHU U CIpa-

BOYHOM JTUTEPATYPOI 10 TPODUITIO HANpaBIEHUS MTOATOTOBKHU.

Conep:xarenbHblii pesyabrar Y.J. 1.1.: ymenue pabotatb ¢ OCHOBHBIMH BH-
AaMHU YTCHUA ayTCHTUYHBIX TCKCTOB HpO(l)CCCI/IOHaJ'IBHO-OpPICHTHpOB&HHOfI TEMAaTUKU.

Crpykrypa Y.2. 1.1.:

¥.9.1.1.1. Mathematics as a science.

¥.9. 1.1.2. The Pythagorean Theorem.

¥.9.1.1.3. Prime numbers .

¥.9. 1.1.4. Numbers.

¥.2. 1.1.1. Mathematics as a science
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Heap ¥.J. 1.1.1.: HayuuTbcs paboTaTh ¢ ayTEHTUYHBIMU TEKCTaMu mpodec-
CHOHAJIbHO-OPUEHTH-POBAHHON TEMATHUKH C IEJbIO MOTYYEHHUs 00IIero mpeacTaBie-

HUS O COJIEP’)KaHUU TEKCTa (MPOCMOTPOBOE UTEHUE).

Yueonble 3agaun Y.D. 1.1.1.:

. Hay4nThCsl KOHCIEKTUBHOMY IIPOCMOTPOBOMY YTEHHIO.

. Hayuuthcs pedpepaTuBHOMY IPOCMOTPOBOMY YTCHHIO.

. HayuuThcs 0030pHOMY IPOCMOTPOBOMY YTEHHIO.

. HayuuTbcst oppeHTMpOBOYHOMY IPOCMOTPOBOMY YTEHUIO.

. Hay‘—II/ITBCH IMpaBUJIBbHO HCIIOJIb30BATh OCHOBHYIO TCPMHWHOJIOTUIO IIO TEME B paMKax

MPEIOKEHHBIX YIPAKHEHUH.

B pamMkax gaHHOrO 3aHSITHA HEOOXOAMMO TMPOAEMOHCTPHPOBATHL CJIETYIO-

e pe3yJjbTaThl:

. BOCHpI/IHI/IMaTB HanOoJiee 3HAYMMbIE CMBICIIOBBIC CAUHUIIBI TCKCTA, COCTABJIAIOIIHNEC

JIOTHKO-(aKTOJIO-THIECKYIO IICTIOUKY.

. KOHerTI/ISI/IpOBaTB CaMO€ OCHOBHOC B COACPIKAaHNH MaTCpHraia.
. BBII[eJ'IHTI) TJIaBHYIO MBICJIb TCKCTA U 1aBaTh O6IIIYIO OIOCHKY YUMTACMOMY MaTCpHUaly.

. YcTaHaBnMBaTh HalM4YUE B TEKCTe WH(OpMaIuu, MPEACTaBIAIONICH HHTEpEC WM

OTHOCSIIEHCS K ONpeieIeHHON TpoliieMe.

. [IpyuMeHATh OCHOBHYIO TEPMHUHOJIOTHIO 10 TEME B pPaMKax MPEIJIOKEHHBIX YITPaKHE-

HUH.

Ilaan:

. KoncniekruBHoe pocmoTpoBoe urenuto (Ex. 9-10).

. PedeparuBHoe npocMmoTpoBoe ureHuio (Ex. 4-5).

. O630pHOE MpocMoTpoBoe uteHHo (EX. 2).

. OpreHTHPOBOYHOE IPOCMOTPOBOE uTeHuto (EX. 6-8).

. OCHOBHAsi TEPMHHOJIOTHS TI0 TEME B paMKax MpeIIoKeHHbIX yrpakHeHuid (EX. 1, 3).
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Text "Mathematics as a science"™

Before you read:

Read the title of the text and try to guess about the main idea of it. Among
professional mathematicians asking questions rates almost as high as answering
them. Why? There are two kinds of mathematical problems: one is so easy that it
is not worth doing and the other so difficult that it can’t be done. Give some ex-
amples. What is more difficult to prove: the possibility of a solution of some prob-
lem or the impossibility of the solution sought? Read the following text and find

out whether you are right or not.

Mathematics is a Greek word means something that must be learnt or unders-
tood, perhaps acquired knowledge or knowledge acquirable by learning or general
knowledge. The word "mathematics™ is a contraction of all these phrases. What is
mathematics in the modern sense of the term, its implications and connotations?
There is no neat, simple, general and unique answer to this question.

Mathematics as a science is a collection of branches. The largest branch is that
which builds on the ordinary whole numbers, fractions, and irrational numbers, or
what, collectively, is called the real number system. Arithmetic, algebra, the study of
functions, the calculus, differential equations, and various other subjects which fol-
low the calculus in logical order are all developments — of the real number system.
This part of mathematics is termed the mathematics of number. A second branch is
geometry consisting of several geometries. Mathematics contains many more divi-
sions. Each branch has the same logical structure: it begins with certain concepts,
such as the whole numbers or integers in the mathematics of number, and such as
point, line and triangle in geometry. These concepts must verify explicitly stated
axioms. Some of the axioms of the mathematics of number are the associative, com-
mutative, and distributive properties and the axioms about equalities. Some of the

axioms of geometry are that two points determine a line, all right angles are equal,
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etc. From the concepts and axioms theorems are deduced. Hence, from the standpoint
of structure,
the concepts, axioms and theorems are the essential components of any compartment
of mathematics. We must break down mathematics into separately taught subjects,
but this compartmentalization taken as a necessity, must be compensated for as much
as possible. Knowledge is not additive but an organic whole and mathematics is an
inseparable part of that whole. The full significance of mathematics can be seen and
taught only in terms of its intimate relationships to other fields of knowledge. If ma-
thematics is isolated from other provinces, it loses importance.

The basic concepts of the main branches of mathematics are abstractions from
experience, implied by their obvious physical counterparts. But it is noteworthy, that
many more concepts are introduced which are, in essence, creations of the human
mind with or without any help of experience.

The more we study mathematics the more we see that the ideas and concep-
tions involved become more divorced and remote from experience, and the role
played by the mind of the mathematician becomes larger and larger. The gradual in-
troduction of new concepts which more and more depart from forms of experience
finds its parallel in geometry and many of the specific geometrical terms are mental
creations. As mathematicians nowadays working in any given branch discover new
concepts which are less and less drawn from experience and more and more from
human mind the development of concepts is progressive and later concepts are built
on earlier notions. These facts have unpleasant consequences. Because the more ad-
vanced ideas are purely mental creations rather than abstractions from physical ex-
perience and because they are defined in terms of prior concepts it is more difficult
to understand them and illustrate their meanings even for a specialist in some other
province of mathematics. Nevertheless, the current introduction of new concepts in
any field enables mathematics to grow rapidly. Indeed, the growth of modern ma-
thematics is, in part, due to the introduction of new concepts and new systems of
axioms.

Axioms constitute the second major component of any branch of mathemat-
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ics. The axioms of number give rise to the results of algebra, properties of func-
tions, the theorems of the calculus, the solutions of various types of differential
equations. Mathematical theorems must be deductively established and proved.
Axioms are man’s generalizations of certain fundamental facts and theorems may
very logically follow from the axioms. Mathematics, according to this view-point,
IS a human creation in every respect. Some mathematicians claim that pure ma-

thematics is the most original creation of the human mind.

From Mathematics as a science [DnexTponHslii pecypc]. — Pexxum mocryma :

http:// arachnoid.com». ([lata oopamenus: 12.08.2014).

EXERCISES

Exercise 1. Look at these words from the text. Put in the missing letters.
Check yourself with a dictionary. Try to guess about the content of the text: -a-
h-ma-i-s, -xi-m, t-e-r-m, -at-e-at-ci-n, k-o-I-d-e, -e-m-t-y, -b-t-a-ti-n, -o-uti-n, -qu-t-
on, -on-e-t.

Exercise 2. Ask question for which the following statements may serve as the
answers. Workin pairs.

1. Precise definitions of the logical system concepts are all important foundation
for the whole structure. 2. Axioms are assertions about the undefined and defined
terms accepted without proof. 3. Axioms are the sole basis for any conclusion that
may be drawn about the concepts under discussion. 4. Mathematicians accepted Euc-
lid’s axioms because experience with similar physical figures guaranteed and sup-
ported these axioms. 5. The axioms of any branch of mathematics must be consistent
with each other, or else only confusion results. 6. Consistency means also that the
axioms must not give rise to theorems contradicting each other. 7. Any interpretation
of nature may not only be wrong, but it may also be inconsistent. 8. The axioms
should be simple and independent of each other. 9. There are many sources of possi-
ble theorems. The subject matter of mathematics itself, experience and scientific

problems are by far the most fruitful. 10. Pure chance, guesswork, imagination, intui-
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tion and insight of creative genius are valuable sources of possible theorems as well.

Exercise 3. Match the words with their definitions and translate them into

Russian.

mathematics the branch of mathematics concerned with the proper-
ties and relations of points, lines, surfaces, solids, and
higher dimensional analogues

knowledge ) the branch of mathematics that deals with the finding
and properties of derivatives and integrals of functions,
by methods originally based on the summation of infi-
nitesimal differences

number the conclusion that can be drawn from something al-

though it is not explicitly stated

calculus (plural calculus- ) a general proposition not self-evident but proved by a
es) chain of reasoning; a truth established by means of ac-

cepted truths

geometry a statement or proposition which is regarded as being

established, accepted, or self-evidently true

axiom an arithmetical value, expressed by a word, symbol, or
figure, representing a particular quantity and used in

counting and making calculations

theorem ) an idea or feeling which a word invokes for a person in

addition to its literal or primary meaning

compartmentalization ) a division into discrete sections or categories
implication the abstract science of number, quantity, and space
D. connotation facts, information, and skills acquired through expe-

rience or education; the theoretical or practical under-
standing of a subject
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Put your answers in this table. Model:

Exercise 4. Symbols save time and space when writing. Here are the most

common mathematical symbols. Give Russian equivalents to them,

Symbol Meaning Example

+ id +7=10

— ubtract -2=3

X ultiply x3=12

/ vide D/5=4

() rouping symbols @-3)

[] rouping symbols [a—3 (b+C)]
{} pt-symbols 1,2, 3}

T | = ™"

0 finity ' is endless

= quals +1=2

~ pproximately equal to ~3.14

* ot equal to *2

< ss than or equal to <10

> reater than or equal to D>5

N juare root 4=2

° egrees D°

Exercise 5. Agree with the following statements and develop them fur-
ther.

Model. Mathematicians do not like a long wordy statement of a theorem.

No, they don’t. No mathematician likes it. He prefers a symbolic statement of a

theorem.
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1. Mathematicians do not confuse basic signs and symbols. 2. Scientists do not
devote much time to transitions in reasoning. 3. A professional mathematician does
not develop his arguments verbally. 4. Weak-willed minds cannot master maths. 5.
An algebraist does not solve equations by arguing in words. 6. Mathematicians do not
rely on intuition in their proofs. 7. Analogy and induction do not always leadto true
conclusions. 8. A layman does not claim that maths is easy to manage. 9. Mathemati-
cal language was not developed all of a sudden. 10. The mathematician does not ob-
ject to the fact that there is a language barrier between scientists and laymen. 11. The
translation of problems into the language of mathematics is, in fact, not an easy task.
12. Common people do not understand the formalized language of maths.

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) theorem b) knowledge ) number d) mathematics

e) axiom f) geometry g) calculus h) implication

1. As analysis began to mix inextricably with ... and the other branches of ma-
thematics, the curiosities multiplied.

2. This question is a perfect example of a problem in the branch of ... known as
information theory.

3. Most people would instinctively say no, and his ... in his article is that this
crazy.

4. There is a ... proved by Kurt Godel in 1931, which is the Incompleteness
Theorem for mathematics.

5. The goal of science education is not only to help students acquire scientific ...,
but to understand
its development.

6. It is an ... that every research establishment is strong to the extent of an un-
breakable link existing between different generations.

7. We also counted the ... of words, abbreviations, symbols, numbers, and val-

ues in each record.
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8. The two main types are differential and integral ... .

Exercise 7. Confirm or deny the statements.

1. The parallel postulate is difficult to justify on intuitive grounds. 2. For many
centuries mathematicians tried to derive it from other postulates and convert it into a
theorem. 3. They never accomplished this goal; as by-products they proved many in-
teresting results. 4. It was not until the XIX c. that it became apparent why all these
attempts had to fail. 5. Their failures did not result from a lack of ingenuity on the
part
of the mathematicians. 6. The parallel postulate cannot be derived as a consequence
of the other postulates. 7. This was demonstrated dramatically with the construction
of non-Euclidean geometries in which Euclid's parallel postulate does not hold.

Exercise 8. Read the text "Mathematics as a science™ and answer the follow-
Ing questions. Ask your friend to answer your own questions to the text after that
answer his/her questions.

1. Where does the word "mathematics” come from? 2. Does mathematical
knowledge come as a result of studying and learning alone? 3. How many subject-
fields (branches, domains, divisions, compartments) of maths do there exist nowa-
days? 4. What are the fundamental components of any branch of maths? 5. Can you
name some new branches of modern maths? What field of maths is the most interest-
ing (important, essential, significant), to your mind? 6. Why ought the mathematician
to reason deductively? 7. What is meant by the phrases "pure maths", "applied
maths"? What else can be "pure™ and "applied"? 8. What is more important: a ma-
thematical theory or practical applications? 9. Can a single person be a specialistin
many if not all the branches of present-day maths? 10. Where do mathematical con-
cepts come from? Are mathematical concepts discovered or invented?

Exercise 9. Make an information map to collect information about mathemat-
ics as a science. How and where can you use the information from the text "*Ma-
thematics as a science'. Choose sentences which help you to tell about different
branches of Mathematics.

t 1

<+—| Mathematics as a science | a collection of branches

oy
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Exercise 10. Creative task. Brainstorming.

Brainstorm all your ideas and thoughts and make computer presentations "Ma-
thematics as a science". Questions below will help you. (Pay attention to the rules of
brainstorming).

1. Why do mathematicians not deal with abstractions of other sciences? 2. Do
mathematicians make an agreement with physicists, economists, chemists, sociolo-
gists and others and divide abstract concepts among themselves? 3. What mathemati-
cians may be called distinguished (famous, prominent, outstanding, of genius, etc.)?
4. Who are the greatest Russian and Soviet mathematicians according to your person-
al viewpoint and criterion? 5. Do modern young mathematicians advance more rapid-
ly than the mathematicians of the previous (preceding) ages? 6. What language (s) do
mathematicians speak? 7. How do mathematicians prefer to express themselves in
their mathematical writing? 8. What language (Latin, French, English, native, forma-
lized) do mathematicians use for their scientific publications. 9. Can every mathema-
tician introduce any symbols he likes or prefers into the language of maths. 10. How
do mathematicians make transitions in reasoning? 11. While proving a theorem what
can the mathematician rely on: intuition, instinct, imagination, a flash of insight, log-
ic, the power of deduction, inspiration, common sense, experience? 12. If there is no
ready-made solution for the problem involved what must the mathematician do?

Rules of Brainstorming

1. Express no negative evaluation of any idea presented.

2. Work for quantity, not quality — the longer the list of ideas, the better.

3. Expand on each other's ideas, piggyback — if someone's idea prompts an idea
in your head, and then share it with your group.

4. Encourage zany, far-out ideas.

5. Record each idea, at least by a key word or phrase.

6. Set a time limit for the brainstorming session and hold strictly to it.

Jluteparypa

Ocnoenas numepamypa:
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. KopsixoBueBa, H.®. Teopust o0yueHuss MHOCTPaHHBIM SI3bIKaM: MPOAYKTUBHBIE 00pa-
30BaTeNbHbIE TeXHOJIOrnu. — M. : Akanemus, 2010. — 192 c.

. ®enepanbHbiil ['ocynapcTBenHbIil OOpa30BaTeNbHBI CTAHIAPT BBICHIETO MPOdeccro-
HaAJILHOTO 00pa3zoBaHus Mo HampasieHuto noarotoBku 050100 ITemaroruueckoe oOpa-
3oBanue (KBamudukamus (Crenens) "bakanaBp") [DnekTpoHHbI pecypc]. — Pexum

nocryma : http://edu.tltsu.russites/site.php. (data oopamenus: 22.02.2015).

& ononnumensnas numepamypa:

. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.

. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.

. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.

Humepnem pecypcot.

. AHrmuiickue cioBapu Cambridge oHnaiin ¢ aynuo [DneKTpoHHBIN pecypc]. — Pexxum
noctyma : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).

. Mathematics as a science [Dnexkrponnbiii pecypc]. — Pesxxum mocryma : http:// arach-

noid.com>. (/lara ooparenus: 12.08.2014).

¥.9. 1.1.2. The Pythagorean Theorem
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Heap ¥V.J. 1.1.2.; HayuuThCS M3BJIEKATh U3 AYTEHTHYHBIX TEKCTOB MPOQPECCHO-
HAJTbHO-OPUEHTHPOBAH-HON TEMATHKH OCHOBHYIO MH(pOpMAIUio (03HAKOMHUTEIHHOE

YTEHUE).

Yu4eonble 3agaun Y.D. 1.1.2.:

. Hayuutbcs mporHo3upoBarh COEpKaHUE TEKCTA.

. Hayuutbcst 00beIUHAT OT/IENbHBIE ()aKThl TEKCTAa B CMBICIIOBOE IIEJI0€.

. HayuuThCsl ycTaHaBIMBATh CMBICIOBYIO CBSI3b MEXKIY €AMHUYHBIMU (PaKTaMH TEKCTA.
. HayunTbcs mpenctaBiasiTe OEHOYHBIE CYKICHHS O IPOYUTAHHOM MaTEpHAJIE.

. Hay‘—II/ITBCH IMpaBUJIBbHO HCIIOJIb30BATh OCHOBHYIO TCPMHWHOJIOTUIO IIO TEME B paMKax

MPEIOKEHHBIX YIPAKHEHUH.

B pamMkax gaHHOrO 3aHSITHA HEOOXOAMMO TMPOAEMOHCTPHPOBATHL CJIETYIO-

e pe3yJjabTaThl:

. [Iporno3upoBath cojepkaHue TEKCTa.

. YCTaHaBIMBATh CMBICIIOBYIO CBSI3b MEXKTy €AMHUYHBIMU (DAKTaMH TEKCTA.
. OOBeIUHATE OT/ACNIbHBIC (PAKTHI TEKCTA B CMBICIOBOE IIEJI0€.

. [IpeAcTaBIIsSITh OLICHOYHBIE CYXK/ICHUS O MPOYUTAHHOM MaTepHae.

. [IpyuMeHATh OCHOBHYIO TEPMUHOJIOTHIO 110 TEME B PaMKax MPEUIOKEHHBIX YIIPaKHE-

HUMU.

Ilnaun:

. [Iporno3upoBanue coaepxanus Tekcta (EX. 4-5).

. CMBICJIOBYIO CBSI3b MKy €AMHUYHBbIME (DakTamu Tekcta (EX. 6-7).

. O0beuHEeHNE OTACIbHBIC (DAKTOB TEKCTa B cMBbIcIoBOE 1eoe (EX. 8).
. O1ieHO4YHBIE CYXKACHUs 0 TpounTaHHOM Matepuaie (EX. 9-10).

. OCHOBHAas1 TEPMHHOJIOTHS 110 TEME B paMKax MpeIIoKeHHbIX yrpaxHenui (EX. 1-3).

Text ""The Pythagorean Theorem™
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Before you read:
Find the keywords of the text. Look at the picture (Fig. 1) and without reading
the text, try to guess about the content of it. Consider figure 1 and try to prove the Py-

thagorean Theorem, well familiar to you from your school years yourself.

Fig. 1. The Pythagorean theorem is one of the most

Important propositions in the entire realm of geometry. "”

Despite the strong Greek tradition that associates the
name of Pythagoras with the statement that the square on

3

the hypotenuse of the right-angled triangle is equal to the 5 B :P

square on the sides containing the right angle, there is no doubt that this result was
known prior to the time of Pythagoras.

It is possible that Pythagoras gave the proof of the theorem based on the propor-
tionality of similar figures. With the later realization that all lines are not necessarily
commensurable, this proof became invalid. Thus, at the time of Euclid’s Elements
there was no need for a more adequate proof. Euclid’s Proposition 1,47 is the Pytha-
gorean theorem, with a proof universally credited to Euclid himself. Proclus’s specu-
lation was simply that Euclid rewrote the proof in order that he might put the proposi-
tion in his first book to complete it. There is also considerable evidence that the first
book was written to lead to the climax of this theorem and its converse.

In 1907 L.S. Loomis published his book "The Pythagorean Proposition”, a work
that contained 370 proofs of this theorem. Probably no other theorem in mathematics
can be demonstrated by such a wide variety of algebraic and geometric proofs. The
Pythagorean theorem and the proof are so important in mathematics that Loomis
wrote in his book that he had noticed two or three American texts on Geometry in
which Euclid’s proof of the Pythagorean theorem didn’t appear. He supposed the au-
thor wished to show his originality or independence — possibly up-to-datedness. He
showed something else. The leaving outof Euclid’s proof is like the play of Hamlet
with Hamlet left out.
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A proof of Pythagorean Theorem is clear from Fig. 1. Consider a right-angled
triangle ABC with legs a, b and a hypotenuse c. Build the square AKMB, using hypo-
tenuse AB as its side. Then continue sides of the right-angled triangle ABC so, to re-
ceive the square CDEF, the side length of which is equal to a + b. Now it is clear, that
an area of the square CDEF is equal to (a + b)2 On the other hand, this area is equal
to a sum of areas of four right-angled triangles and a square AKMB, that is ¢? + 4
(ab: 2) =c2+ 2 ab, hence, c2 + 2 ab = (a + b)?, and finally, we have: ¢z = a2 + b2,

Pythagorean Triples

A "Pythagorean Triple" is a set of positive integers, a, b and c that fits the rule:
a’+b’=¢c’

Example: The smallest Pythagorean Triple is 3, 4 and 5. Let's check it: 3% + 4% =
52 Calculating this becomes: 9 + 16 = 25 and that is true 3% + 4* = 52,

Here is a list of the first few Pythagorean Triples (not including "scaled up" ver-

sions mentioned below):

(3,4,5) (5, 12, 13) (7, 24, 25) (8, 15, 17) (9,40, 41)

(11, 60, 61) (12, 35, 37) (13, 84, 85) (15, 112, 113) | (16, 63, 65)

(17, 144, 145) | (19, 180, 181) |20, 21, 29) (20,99, 101) | (21, 220, 221)

(23, 264, 265) | (24, 143, 145) | (25, 312, 313) | (27, 364, 365) | (28, 45, 53)

(28, 195, 197) | (29, 420, 421) | (31,480, 481) | (32, 255, 257) | (33, 56, 65)

(33,544,545) | (35,612,613) | (36,77,85) (36, 323,325) | (37,684, 685)
... Infinitely many more ...

From What Is the Pythagorean Theorem? [DnekTponnsiii pecypc]. — Pexxum moc-
http://  wisegeek.com>what-is-the-pythagorean-theorem.htm.  (Jlata
obpamenus: 31.07.2014).

From The Pythagorean Proposition / Elisha S. Loomis [DnektponHslit pecypc]. —

Tyna

Pexxum nmocrtyma : http:// bookfi.orgyDigital library Bookfi>1501207. ([lata oGparie-
aus: 31.07.2014).

NOTES
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the Pythagorean Theorem (or Pythagoras's theorem) [pr'Gcegori:n 'Graram] also
often called the Pythagorean equation — is a relation in Euclidean geometry among
the three sides of a right triangle.
EXERCISES
Exercise 1. Put in the missing letters. Check yourself with a dictionary: -he-r-
m, -r-ve, -a-c-la-i-g, -ro-os-t-on, -ri-n-le, -e-g-h, -r-of, -y-ot-nu-e, -o-men-u-ab-e, -n-
eg-r.
Exercise 2. Choose the proper alternative or give your own answers.
1. Is Pythagorean theorem general or special?
a) General.
b) Special.

¢) Fundamental.

2. What role do fundamental theorems play in mathematical reasoning, in
proofs, justification and in science?
a) Every fundamental theorem is a landmark in the history of maths.
b) They are precise and concise arguments.
c) They are convenient shortcuts to proofs.
d) Their application is the best justification.
e) They serve as points of reference in maths.
f) They are the main guiding threads in scientific theories.
3. Why do mathematicans reprove fundamental theorems, (e.g. Pythagorean
theorem)?
a) They enjoy doing it.
b) It's their hobby.
c) Reproving theorems is mental gymnastics.
d) Itis the "food" for the mind.
e) Euclid gave the proof of a special case of the Pythagorean property.
f) It's simple to give a proof of this theorem.

g) The first proof is, as a rule, not rigorous and elegant.
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h) They want to become more famous.
1) To display their ingenuity.
J) To broaden the range and scope of the theory, where it was originally
proved.
4. Every high school leaver remembers the Pythagorean theorem for the rest of
his life. Why isit unforgettable?
a) Because of the legendary fame of its creator — Pythagoras.
b) Because according to the legend for the proof Pythagoras sacrificed 100 oxen
to the Gods.
¢) Due to the mastery of highschool teachers' presentation of the theorem.
d) Thanks to the simplicity of its proof.
e) Because there exist too many proofs.
f) Geometry begins with this theorem.
g) The theorem runs "like golden thread" throughout mathematical history.
h) Because of the beauty and elegance of its proof.
1) The theorem is an obvious consequent of lots of other theorems.
J) It holds for all right triangles and for all Pythagorean triples (= a set of three
positive whole numbers x, y and z such that x* + y* = 7%, e.g., 3, 4, 5and 5, 12, 13).
k) The theorem leads directly to the famous Fermat's theorem x" + y" = 7",

Exercise 3. Match the words with their definitions.

right angle a triangle with one of the angles greater than 90°

obtuse-angled trian- ) the side opposite the right angle of a right-angled triangle

gle
equilateral triangle ) demonstrate the truth or existence of something by evidence

or argument

isosceles triangle ) evidence or argument establishing a fact or the truth of a
statement

hypotenuse a triangle with all three sides of the same length

geometry a numerical symbol, especially any of the ten in Arabic
notation
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proof ) the branch of mathematics concerned with the properties
and relations

of points, lines, surfaces, solids, and higher dimensional

analogues
sum ) angle equal to 90°
figure the total amount resulting from the addition of two or more

numbers, amounts, or items

D. to prove a triangle with two of the three sides of the same length

Put your answers in this table. Model:

D.

Exercise 4. Agree with the following statements and develop the ideas further

where possible. Begin your answer with: It’s right. Quite so. I quite agree to it. 1
can't agree more. | share this viewpoint. Absolutely correct.

1. Design isn't merely accidental in mathematics; it is necessarily present in any
logical structure. 2. Euclid produced his geometry only through conscious design. 3.
Euclid's "Elements" ranks with the greatest works of all times. 4. It sets the pattern
for characterizing abstract mathematical objects by means of axioms and postulates.
5. Euclid's postulates have intuitive appeal because they apply, at least approximate-
ly,
to the physical objects identified with points, lines, triangles, circles, etc. 6. Euclid
formulated a set of basic postulates and proceeds to use them in giving the proofs of
hundreds of important theorems. 7. It is probable that "Elements" is, for the most part,
a highly successful compilation and systematic arrangement of earlier writers' works.
8. No doubt Euclid had to supply a number of the proofs and to perfect many others.
9. The chief merit of Euclid's work lies in the skillful selection of the propositions
and in their arrangement into a logical system. 10. Euclid's masterpiece serves as a
model for all pure mathematical theories.

Exercise 5. Put these sentences from the text in the logical order.
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1. A proof of Pythagorean Theorem is clear from Fig. 1. 2. "The Pythagorean
Proposition” by L.S. Loomis contains 370 proofs of this theorem. 3. The square on
the hypotenuse of the right-angled triangle is equal to the square on the sides contain-
ing the right angle. 4. A "Pythagorean Triple" is a set of positive integers, a, b and ¢
that fits the rule: a® + b? = ¢ 5. It is possible that Pythagoras gave the proof of the
theorem based on the proportionality of similar figures. 6. The Pythagorean theorem
Is one of the most important propositions in the entire realm of geometry. 7. At the
time of Euclid’s Elements there was no need for a more adequate proof.

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) proof b) sum C) proving d) figure

e) isosceles f) geometry g) result h) parallel

1. The base angles of an ... triangle are equal.

2. As analysis began to mix inextricably with ... and the other branches of ma-
thematics, the curiosities multiplied.

3. That's completely absurd and there's no ... to validate that statement.

4. Find a right triangle having the property that the hypotenuse equals the ... of
one leg plus the altitude on the hypotenuse.

5. Millar is preparing for the opening time trial wearing a number that ends with
a... l

6. [lluminating reality without recourse to truth is ... a difficult proposition.

7. Consequently no charges will be forthcoming as a ... of the investigation.

8. ... lines never meet.

Exercise 7. Choose the correct y variant.

1. Find a. ar
16
a=0>5.

a = \35.
a =135.

2. What is the length of the diagonal of a rectangle of length 3 and width 2?
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a) V5. 12

b) V13. BE

c) 5. :

d) 6.

3. What is the length of the side x?

a) x = 5.

b) x = 34.

c) x=2V11. A
d)x =261, B > LS D
4. The diagram shows a kite ABCD. The diagonals cut at right

angles and intersect at O. What is the length of the diagonal AC? 7 7
a) 16.
b) 19.
c) V389.
d) 21.

5. Town B is 8 miles north and 17 miles west of town A. How far are the two

towns apart?
a) 15 miles.
b) 18,5 miles.
c) 18,8 miles.
d) 25 miles.
6. A 3m ladder stands on horizontal ground and reaches 2,8 m up a vertical wall.

How far is the foot of the ladder from the base of the wall?

a) 0,2 m.

b) 1,08 m.
c) 1,47 m.
d) 4,10 m.

7. A rectangular field is 125 yards long and the length of one diagonal of the
field is 150 yards. What is the width of the field?
a) 82,9 yards.
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83,2 yards.
88,7 yards.
195,3 yards.
8. Which one of the following is NOT a Pythagorean triple?
7,24, 25.
8, 15, 17.
9,12, 15.
10, 16, 109.
Pythagorean Triples are sets of whole numbers which fit the rule:
9. Which one of the following is NOT a Pythagorean triple?
30, 40, 50.
9, 40, 41.
40, 76, 86.
24, 32, 40.
Exercise. 8. Make an information map to collect information about the
Pythagorean  theorem  and
1 1 proofs of it.

<— the Pythagorean theorem |— the proof of the theorem

vy

Exercise 9. Find the sentences in the text which explain the title of it. Choose

sentences which help you to tell about the Pythagorean theorem, its proof and its
creator — Pythagoras. Make up theses to the text.

Exercise 10. Creative task.

a) Project work "The proof of the Pythagorean theorem". Now you are a
second-year-student of Math department of Surgut State Pedagogical University.
Suppose you are to prove the Pythagorean theorem. What proof (geometric, alge-
braic, etc.) do you prefer? Study the models of proofs in books devoted to the Pytha-
gorean theorem available in the library, choose one up to your liking and demonstrate
it in class, expressing all the formalized statements of the proof in words. Give the

proof of Pythagorean theorem, using the following expressions: It is clear that...,
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considering, using hypotenuse as a side, to receive the square, is equal to, on the one
hand, on the other hand, hence, it is evident that...

b) Discussion. Choose and answer some problem question(s) in writing
and be ready to take part in the discussion.

Model. What distinguishes the language of science from common language?
(mathematical symbolism) Mathematical symbolism distinguishes the language of
science from common language.

1. What constitutes the most part of mathematical language? (signs and sym-
bols) 6 What makes for efficiency of thought in mathematical reasoning? (the com-
pactness and precision of mathematical language). 3. Who designs and devises the
language of mathematics? (distinguished mathematicians). 4. Who sets up the rules of
abstract language? (logicians and semanticists). 5. Who confuses signs and symbols of
mathematics? (laymen). 6. What do we call the result of addition, subtraction, multipli-
cation and division? (a sum, a difference, a product, a quotient, respectively). 7. What do
scientists use mathematical symbolism for? (for compactness, conciseness and unambi-
guity of presentation). 8. What theorem is familiar to every student of mathematics? (Py-
thagorean). 9. How is it that scientific language is universal? (due to the supernational
character of scientific concepts). 10. When does a statement of a theorem appeal to ma-
thematician? (concise and precise). 11. Which wording is more concise: verbal or sym-
bolic? (symbolic, sure enough). 12. Who can dissociate, generalize and abstract mathe-
matical concepts? (abstract-minded scientists). 13. Why do scientific laws seem
independent? (due to their abstract character). 14. Why are scientific laws abstract? (their
content is put aside as irrelevant).

Jlureparypa
Ocnoenas aumepamypa:.
. Kopsikosriera, H.®. Teopust 00ydeHuss HHOCTpaHHBIM SI3bIKaM: MPOJAYKTUBHBIE 00pa-
30BaTeiIbHBIC TeXHOMOruu. — M. : Akagemus, 2010. — 192 c.
. ®enepanbhblii ['ocynapcTBeHHbd O0pa3oBaTeNbHBIN CTAHIAPT BBICIIETO MPOQEccHo-

HaJILHOTO 0Opa3oBaHus Mo HampasieHuto noarotoBku 050100 Ilenarormueckoe 06-
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pasoBanue (Kpamupukauus (Crenens) "bakanaBp") [DnexTponHsiii pecypc]. — Pe-
xum noctyna ;. http://edu.tltsu.ruysites/site.php. ([lara oopamenus: 22.02.2015).

€ donoanumenvuasn rumepamypa:

. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.

. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.

. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.

Humepuem pecypcot.

. Aurnmiickue crnoBapu Cambridge onnaiiH ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctymna : http://www. dictionary. cambridge.org. ([lata oOpamenus: 15.03.2014).

. What Is the Pythagorean Theorem? [Dnektponnsiii pecypc]. — Pexxum mocryma :
http://  wisegeek.com>what-is-the-pythagorean-theorem.ntm.  (Jlata oOpaiueHus:
31.07.2014).

. The Pythagorean Proposition | Elisha S. Loomis: [Dnexrponnsiii pecypc]. — Pexum
noctyma . http://bookfi. orgyDigital library Bookfi»1501207. (/laTta oOparieHus:
31.07.2014).

¥.92.1.1.3. Prime numbers

Heas ¥.J. 1.1.3.: HayuuThCs BBIACIATH TOYHYIO U MOJHYIO UH(QOpMAIHIO B ay-
TEHTUYHBIX TEKCTaX MPO(ecCHOHANTbHO-OPUEHTUPOBAHHON TEMATUKHU C IEJIbI0 KPUTHU-
YECKOT'0 OCMBICIICHHUS (M3yYarollee YTCHUE).

Yyeousie 3agauu Y.D. 1.1.3.:

HayuuTbcsi mpaBUiIbHO BOCIPUHUMATH SI3bIKOBBIE CPEJICTBA M TOUHO MOHUMATh UX B
TEKCTe.
Hayuuthcsi u3BnekaTh MOJNHYIO (DaKTHUECKYI0 HHPOpPMAIUIO, COAEPIKAILIYIOCS B
TEKCTE.

Hay‘H/ITBC}I JACIIUTH TEKCT HAa CMBICJIOBBIC YaCTH.
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. HayT-II/ITBCH IMpaBUJIBHO HCIIOJIb30BATh OCHOBHYIO TCPMHWHOJIOTHUIO 110 TCMC B paMKax

MPEIIOKEHHBIX YITPAKHEHUM.
B pamkax JaHHOrO 3aHATHS HEOOXOAUMO NPOAEMOHCTPHPOBATH CJIEAYIO-

1me pe3yJibTaThbl:

. HpaBI/IJIBHO BOCIIPUHUMATD A3BIKOBBIC CPCACTBA U TOYHO IIOHMMATh UX B TCKCTC (EX

5-6).

. I3Bekath MoyHyr0 (paKkTHUIECKyr0 HHPOPMAINIO, coaepkairyrocs B Tekcte (EX. 7-8).
. Jlenuthb TekcT Ha cMbiciioBble YacTH (EX. 9-10).

. HpI/IMeHHTB OCHOBHYIO TCPMHHOJIOIUIO 11O TEMC B paMKax IMPCIIOKCHHBIX YIIPAKHC-

uui (Ex. 1-3).

Ilaan:

. SI3BIKOBBIE CPENICTBA M UX TOYHOE ITOHUMAHUE B TEKCTE.
. I3Bnedenue noiaHou paktuyeckoil nHGOpMAaIMK U3 TEKCTA.
. JleneHue TeKCTa Ha CMBICTIOBBIE YaCTH.

. OCHOBHAas1 TEPMHUHOJIOTHS IO TEME B paMKax MPEIJI0KEHHBIX YITPAXKHEHUM.

Text ""Prime numbers™

Before you read:

Consider the following unsolved problems in the theory of prime numbers and
give accurate translation. Read the following text, try to memorize the numbers and
the scientists, who have announced them.

Prime numbers and their properties were first studied extensively by the an-
cient Greek mathematicians. The mathematicians of Pythagoras's school (500 BC
to 300 BC) were interested in numbers for their mystical and numerological prop-
erties. They understood the idea of primarily and were interested in perfect and
amicable numbers. A perfect number is one whose proper divisors sum to the
number itself. e.g. The number 6 has proper divisors 1,2 and 3and 1 + 2 + 3 = 6,
28 has divisors 1, 2,4, 7and 14 and 1 + 2 + 4 + 7 + 14 = 28. A pair of amicable
numbers is a pair like 220 and 284 such that the proper divisors of one number

sum to the other.
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A prime number can be divided, without a remainder, only by itself and by 1.
For example, 17 can be divided only by 17 and by 1. The only even prime number is
2. All other even numbers can be divided by 2. If the sum of a number's digits is a
multiple of 3, that number can be divided by 3. No prime number greater than 5 ends
in a 5. Any number greater than 5 that ends in a 5 can be divided by 5. Zero and 1 are
not considered prime numbers. Except for 0 and 1, a number is either a prime number
or a composite number. A composite number is defined as any number, greater than 1,
that is not prime.

To prove whether a number is a prime number, first try dividing it by 2, and see
if you get a whole number. If you do, it can't be a prime number. If you don't get a
whole number, next try dividing it by prime numbers: 3, 5, 7, 11 (9 is divisible by 3)
and so on, always dividing by a prime number (see table below).

Here is a table of all prime numbers up to 1,000:

2 3 5 7 11 13 17 19 23
29 31 37 41 43 47 53 59 61 67
71 73 79 83 89 97 101 103 107 109
113 127 131 137 139 149 151 157 163 167
173 179 181 191 193 197 199 211 223 227
229 233 239 241 251 257 263 269 271 277
281 283 293 307 311 313 317 331 337 347
349 353 359 367 373 379 383 389 397 401
409 419 421 431 433 439 443 449 457 461
463 467 479 487 491 499 503 509 521 523
o241 o47 o557 563 569 o571 o7 587 593 599
601 607 613 617 619 631 641 643 647 653
659 661 673 677 683 691 701 709 719 27
733 739 743 751 757 761 769 773 87 797
809 811 821 823 827 829 839 853 857 859
863 877 881 883 887 907 911 919 929 937

60




941 947 953 967 971 977 983 991 997

In the "Book of the Elements", Euclid proves that there are infinitely many

prime numbers. This is one of the first proofs known which uses the method of con-
tradiction to establish a result. Euclid also gives a proof of the Fundamental Theorem
of Arithmetic: Every integer can be written as a product of primesin an essentially
unique way. Euclid also showed that if the number 2" — 1 is prime then the number 2""
(2" — 1) is a perfect number. The mathematician Euler (much later in 1747) was able
to show that all even perfect numbers are of this form. It is not known to this day
whether there are any odd perfect numbers.

There is then a long gap in the history of prime numbers during what is usually
called the Dark Ages. The next important developments were made by Fermat at the
beginning of the 17" Century. He proved a speculation of Albert Girard that every
prime number of the form 4" + 1 can be written in a unique way as the sum of two
squares and was able to show how any number could be written as a sum of four
squares.

He devised a new method of factorizing large numbers which he demonstrated by
factorizing the number 2027651281 = 44021 x 46061. He proved what has come to
be known as Fermat's Little Theorem (to distinguish it from his so-called Last Theo-
rem). This states that if p is a prime then for any integer a we have a” = a modulo p.
This proves one half of what has been called the Chinese hypothesis which dates
from about 2000 years earlier, that an integer n is prime if and only if the number 2" —
2 is divisible by n. The other half of this is false, since, for example, 2**" — 2 is divisi-
ble by 341 even though 341 = 31 x 11 is composite. Fermat's Little Theorem is the
basis for many other results in Number Theory and is the basis for methods of check-
ing whether numbers are prime which are still in use on today's electronic computers.

Number of the form 2" — 1 attracted attention because it is easy to show that if
unless n is prime these number must be composite. These are often called Mersenne
numbers M, because Mersenne studied them. Not all numbers of the form 2" — 1 with
n prime are prime. For example 2! — 1 = 2047 = 23 x 89 is composite, though this

was first noted as late as 1536. For many years numbers of this form provided the
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largest known primes. In 1952 the Mersenne numbers Ms;1, Mgo7, M1279, M2z and
My.e; Were proved to be prime by Robinson using an early computer and the electron-
ic age had begun. By 2003 a total of 40 Mersenne primes have been found. The larg-
est 1S Mygggee011 Which has 6320430 decimal digits.

There are still many open questions (some of them dating back hundreds of
years) relating to prime numbers. A prime number (or a prime) is a natural number
greater than 1 that has no positive divisors other than 1 and itself. A natural number
greater than 1 that is not a prime number is called a composite number. For example
5 is prime, as only 1 and 5 divide it, whereas 6 is composite, since it has the divisors
2 and 3 in addition to 1 and 6. The fundamental theorem of arithmetic establishes the
central role of primes in number theory: any integer greater than 1 can be expressed
as a product of primes that is unique up to ordering. This theorem requires excluding
1 as a prime.

The property of being prime is called primarily. A simple but slow method of
verifying the primarily of a given number n is known as trial division. It consists of
testing whether n is a multiple of any integer between 2 and Vn. Algorithms that are
much more efficient than trial division have been devised to test the primarily of
large numbers. Particularly fast methods are available for primes of special forms,
such as Mersenne primes. As of 2011, the largest known prime number has nearly 13
million decimal digits.

Many questions around prime numbers remain open, such as Goldbach's conjec-
ture, which asserts that every even integer greater than 2 can be expressed as the sum
of two primes, and the twin prime conjecture, which says that there are infinitely
many pairs of primes whose difference is 2. Such questions spurred the development
of various branches of number theory, focusing on analytic or algebraic aspects of
numbers. Primes are used in several routines in information technology, such as pub-
lic-key cryptography, which makes use of properties such as the difficulty of factor-
ing large numbers into their prime factors. Prime numbers give rise to various genera-
lizations in other mathematical domains, mainly algebra, such as prime elements and

prime ideals.
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Some unsolved problems

1. The Twin Primes Conjecture that there are infinitely many pairs of primes on-
ly 2 apart.

2. Goldbach's Conjecture (made in a letter by C Goldbach to Euler in 1742) that
every even integer greater than 2 can be written as the sum of two primes.

3. Are there infinitely many primes of the form n” + 1? (Dirichlet proved that
every arithmetic progression: {a + bn | n x N} with a, b coprime contains infinitely
many primes.)

4. |s there always a prime between n? and (n + 1)*? (The fact that there is always
a prime between n and 2n was called Bertrand's conjecture and was proved by Che-
byshev.)

5. Is there an arithmetic progression of consecutive primes for any given (finite)
length? e.g. 251, 257, 263, 269 has length 4. The largest example known has length
10.

6. Are there infinitely many sets of 3 consecutive primes in arithmetic progres-
sion?

7.n° —n + 41 is prime for 0 < n < 40. Are there infinitely many primes of this
form? The same question applies to n — 79n + 1601 which is prime for 0 <n < 79.

8. Are there infinitely many primes of the form n# + 1? (where n# is the product
of all primes <n).

9. Are there infinitely many primes of the form n# — 1?

10. Are there infinitely many primes of the form n! + 1?

11. Are there infinitely many primes of the form n! — 1?

12. If p is a prime, is 2° — 1 always square free? i.e. not divisible by the square of

a prime.

From Prime Number [DaekTpoHHbIi pecypc]. — Pexum moctyma : http://

www.en.academic.rwdic.nsf/enwiki/14376. ([lata oopamienus: 01.08.2014).

EXERCISES
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Exercise 1. Put in the missing letters. Check yourself with a dictionary: -p-c-
la-ion, -u-t-act-o-, i-t-g-r, -r-m-r-ly, a-i-h-e-ic, p-o-re-s-on, -r-p-o-ra-hy, -o-p-si-e, -iv-
s-r, -i-is-b-e.

Exercise 2. Give Russian equivalents to the following words and expressions.
Find synonyms: primarily, proper divisor, to establish a result, Dark Ages, to prove a
speculation, to demonstrate by factorizing a number, to be divisible by, decimal digits.

Exercise 3. Match the words with their definitions.

subtraction a pair of numbers, each of which is the sum of the factors of
the other
(e.g. 220 and 284)

digit ) a whole number and not a fraction

conjecture to invent a plan, system, object, etc., usually cleverly or using
Imagination

amicable number ) the process of taking a matrix, vector, or other quantity away

from another under specific rules to obtain the difference

composite number )a number that results from dividing one whole number by

another

integer a positive number (= larger than zero) that can be divided by

positive numbers other than 1 and itself

speculation ) side by side and having the same distance continuously

between them

to devise ) an unproven mathematical or scientific theorem

fraction the activity of guessing possible answers to a question

without having enough information to be certain

D. parallel Any of the numerals from 0 to 9, especially when forming

part of a number

Put your answers in this table. Model:
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1.d 2. 3. 4. S.
6. 7. 8. 9. 10.

Exercise 4. Give English equivalents of the following words and expressions.
Using the above mentioned words and expressions (English translation) make up
sentences of your own: COBCPIICHHOC YHCIJIO, I[GC?ITI/ILIHLII‘/’I 3HAK, AOPYXKCCTBCHHLIC
qrclia, MPOCTOE YUCIO, (PakTopu3alus, OECKOHEYHO MHOTO, apudmeTnyeckas mpo-
rpeccus, 1eJI0€ YUCIIO, METO] ' 'OT MPOTUBHOIO" .

Exercise 5. Give Russian equivalents of the following words and expressions.
Using the above mentioned words and expressions make up sentences of your
own: calculable real, to be number one on the charts, the number of circumvolutions,
composite number, the conjuncture of a number of factors, cube of a number, deno-
mination of a number, to dial up a telephone number, abundance, the total number of
individuals in an area, number of employees.

Exercise 6. Scientific contribution of what mathematician to the prime num-
bers theory is described in the following passages? Arrange the passages in the
chronological order.

1. He studied numbers of the form 2" — 1, which nowadays are known as num-
bers called after him. The largest known prime number is the number of exactly the
same form.

2. This mathematician managed to show that all even perfect numbers are of
such a form: 2"*(2" — 1).

3. The proof of the Fundamental Theorem of Arithmetic together with the proof
that there are infinitely many prime numbers was given by him

4. Being interested in numbers for their mystical and numerological properties,
they understood the idea of primality and were occupied with the study of perfect and
amicable numbers.

5. This mathematician devised a new method of factorizing large numbers.

Exercise 7. Choose the best word to complete the sentences. Try to find other

words for them.
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a) digits b) fraction C) conjectures d) amicable

e) integers f) devising g) subtraction h) speculation

1. The processing can be extremely fast, requiring only the time to record a
patch from a camera and then carry out the ... and a single matrix multiplication.

2. The Pythagoreans were also interested in what we now call ... numbers —
pairs in which each number is the sum of the proper divisors of the other.

3. The numbers -5, 0 and 3 are ... .

4. Scientific theories are ... based upon interpretations of the data, and therefore
are never proven, but merely supported or not by such interpretations.

5. He's good at ... language games that you can play with students in class.

6. Rumours that they are about to marry have been dismissed as pure ... .

7. This invention was the decimal system of numerals — nine ... and a zero.

8. Ya and 0.25 are different ways of representing the same ... .

Exercise 8. Remind yourself of what you were reading in the text ""Prime
numbers™ and answerthe following questions.

1. Who is the founder of the study of prime numbers?

2. What period is called the Dark Ages?

3. Why was the certain period in the development of the study of prime numbers
called the Dark Ages?

4. What numbers do we call Mersenne numbers and why?

5. It is possible to solve the following problem: are there infinitely many primes
of the form n! + 1?

6. What is the largest known prime?

7. What is the largest known factorial prime?

8. What were the mathematicians of Pythagoras's school mainly interested in?

9. What proof of the Fundamental Theorem of Arithmetic did Euclid give?

10. What does Fermat’s Little Theorem state? Why is it so important?

Exercise 9. Read the text, divide it into the logical parts, find the title to each
of them. Choose sentences which help you to tell about prime numbers and the

scientists, who have announced them.
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Exercise 10. Creative task. Discussion.

Tell the group everything you know about these mathematicians, i.e. everything
found out in this text. Name:

a) the scientists considering the study of prime numbers.

b) the scientists who managed to pose unsolved problems in the theory of prime
numbers.

c) the scientists who announced the records of prime numbers.

Think of at least two examples of perfect, amicable and composite numbers.

Jlureparypa

Ocnosnaa rumepamypa:
. KopsikoBiieBa, H.®. Teopust 00ydeHus: HHOCTpaHHBIM SI3bIKaM: NMPOJAYKTUBHBIE 00pa-
30BaTelIbHbIC TeXHOIOoruu. — M. | Akagemust, 2010. — 192 c.
. ®enepanpHbiii ['ocygapcTBeHHbIil OOpa30BaTEeNbHBI CTAHIAPT BBICHIETO MPOdeccHo-
HaJILHOTO 00pa3oBaHus 1o HarpasieHuto noAarorosku 050100 IMegaroruueckoe oOpa-
3oBanue (KBamudukanus (Crenens) "bakanaBp") [DnekTpoHHbI pecypc]. — Pexum
noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).
& Jononnumensnas tumepamypa:
. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.
. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
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(dara oopamenus: 01.08.2014).
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A W N

¥.9.1.1.4. Numbers

Heas ¥Y.J. 1.1.4.: HayunuThcs pabOTATh C AyTCHTUYHBIMHU TEKCTAMHU MPOECCHO-
HaJIbHO-OPUEHTHUPOBAH-HOW TEMATHUKH C IICJIbI0 HAXOXKICHUSI KOHKPETHON MH(pOpMa-

1M1 (IMTOMCKOBOE UTCHHE).

Yuyeonsnie 3agaun Y.J. 1.1.4.:

. Hayunrtbcs HaxoquTh TpeOyemyro HHGOPMAIIUIO ¢ TOMOIIBI0 CUTHATI-OTIOP.

.Hay‘—II/ITBCH OIIpCACIIATL 4aCTU TCKCTA, IMPCACTABIAIOIHNC MHTCPCC C TOYKU 3PCHUA

YUTAromero.

. HayuuTbcst HaX0IUTh B TEKCTE KOHKPETHYIO MH(DOpMAIIHIO.

. Hay‘—II/ITBCSI IMpaBUJIbHO HUCIIOJIB30BATh OCHOBHYIO TCPMHWHOJIOTHUIO II0 TCME B paMKax

MPEIIOKEHHBIX YIPAKHEHUH.

B pamMkax gaHHOro 3aHSITHA HEOOXOAMMO TMPOAEMOHCTPHPOBATH CJETYIO-

e pe3yJabTaThl:

. Haxonuts TpedyeMyto nHPOpMaLKIO C TOMOIIbI CUTHAII-OTIOP.
. Onpeaenars 4acTu TEKCTa, IPEACTABISIIONINE HHTEPEC C TOUKH 3PEHMS YATAFOILETO.
. Haxonuthb B TEKCTE KOHKPETHYIO MH(OPMAIIHIO.

. [IpyuMeHATh OCHOBHYIO TEPMHUHOJIOTHIO 110 TEME B paMKax MPEIJIOKEHHBIX YIIPaKHE-

HUU.

Ilaan:

. Haxoxxnenue TpeOyemoi nHGOpManuu ¢ moMolipto curaai-omnop (EX. 5-6).

. OnpegleneHHe JacTteu TEKCTa, NPCACTABIIAIOINUX UHTCPCC C TOUYKHU 3PCHHUA YUTAIOIIC-

ro (Ex. 7).

. Haxoxxnenne xonkperHor napopmanuu B Tekcre (Ex. 8-10).

. OCHOBHAsi TEPMHHOJIOTHS TI0 TEME B paMKax MPeJIOKEeHHbIX yrnpaxHenuid (EX. 1-4).
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Text ""Numbers"

Before you read:

Do you know how to deal with numbers in making appointments, writing busi-
ness letters, having negotiations, making presentations, speaking over the telephone,
preparing and reading various documents, reading and listening to business news etc?
Read the text "Numbers" and find out if you are right or not. Try to memorize the
correct reading and pronunciation of numbers.

Points and commas.

Most people working in business, whether it is accountancy, banking, broking,
investment, insurance, or whatever, spend a lot of time dealing with numbers. They
deal with numbers in making appointments, writing business letters, having negotia-
tions, making presentations, speaking over the telephone, preparing and reading vari-

ous documents, reading and listening to business news etc.

Here are a few hints how to say and read numbers:

Oh, zero, love, nought, nil (all ways of reading "0" in English)
oh after a decimal point | 5.03 five point oh three
in telephone numbers | 67 01 38 six seven oh
one three eight
in bus numbers No.701 seven oh one
in hotel room numbers | Room 206 room two oh six
in years 1905 nineteen oh five
nought | before a decimal point | 0.02 nought point oh two
zero for the number 0 number zero
for temperature -5C five degrees
below zero
nil in football scores 5:0 five (to) nil
love in tennis 5:0 five (to) love

Points and commas in figures.

In English points are used for decimals: 10.001 is ten point oh oh one.
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Commas are used only when writing thousands: 10,001 is ten thousand and one.

When accounts are prepared on computers commas are not used: 10001 ten thousand

and one.

Fractions.

Fractions are mostly like ordinal numbers:

Y, x 3 x Y5 x 1, etc — a half, a / (one) third, a fifth, a sixth, etc

?ly — two ninths, 3%, — three and a half

23/, — two and three

quarters

Percent (%). Hundreds, thousands and millions. The years.

The symbol % is read like per cent. The stress is on the cent. Here are a few ex-

amples:
a 20% discount

6% p. a.

a twenty percent discount

six percent per annum

Notice the following when talking about interest rates:

0,5% is a half of one percent

0-25% Is a quarter of a percentage point
Hundreds, thousands, millions
100 a hundred
200 two hundred (not two hundreds)
1,000 a thousand
100,000 a hundred thousand (not thousands)
1,000,000 a million (or 10°, ten to the power six)
1,000,000,000 a billion (or 10°, ten to the power nine)

For the British English:

123,456 a hundred and twenty-three thousand, four hundred and
fifty-six
For the American English:

123,456

a hundred twenty three thousand, four hundred fifty six

(Many Englishmen prefer this way of writing too)

The years.
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1999 nineteen ninety nine

2000 (the year) two thousand

2001 two thousand and one

2015 two thousand and fifteen, or twenty fifteen

Telephone and fax numbers are usually read as individual digits:

01273 736344 — oh one two seven three, seven three six, three four four (344
can also be said as three double four);

44 26 77 — double four, two six, double seven;

777 — seven double seven or seven seven seven.

Here is the way the numbers of documents are read:

Contract 75/12 C — Contract number seventy-five stroke twelve C;

Account 32-26-42 — Account thirty-two dash twenty-six dash forty-two.

Here is the way the dates are read:

British  writ- | English spoken American American spoken

ten written

on 5 April|on the fifth of April,|on April 5th|on April the fifth two
2009 two thou sand and nine | 2009 thousand and nine

on April the fifth, two
thou sand and nine
5/4/2009 4/5/2009

Here are a few examples of the way money is read:

£125 — a/one hundred and twenty-five pounds;

$125 — a/one hundred and twenty-five dollars;

$Im — a/one million dollars;

£6.5m pa — six point five million pounds per annum;

£12.50 — twelve pounds fifty;

3p — three pence or three p;

$ 0.375 — nought point three hundred and seventy-five dollar.

When businessmen do business on the phone they say the above number in the

following way: nought point three seven five. The digits are pronounced separately
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after the point to let the listener understand every digit and avoid any mistake.

Notice the ways of speaking about exchange rates:

1. How many euros are there to the dollar?

2. How many euros per dollar did you get?

3. One pound equals approximately one dollar sixty-five.

Calculating

Adding 10 + 6 = 16 (ten plus six is sixteen; ten and six equals sixteen);

Deducting 10 — 4 = 6 (ten minus four is six; ten take away four equals six);

Multiplying 10 x 6 = 60 (ten times six is/equals sixty; ten multiplied by six
is/equals sixty);

Dividing 10 : 6 = 1,666 (ten divided by six is one point six recurring).

From OcHoOBBI 5KOHOMUKH M OM3HEca [ DNeKTpOHHBIN pecypc]. — Pexum noctyna |
http://www.knigafund.ru»> 149343. (Jlata oopamenus: 10.08.2014).
EXERCISES

Exercise 1. Write a few examples with the following words according to the in-
formation from the text: oh, nil, nought, zero, love.

Read the following: 3.03, 2.07, 17.01, 20.05, tel. 515-0897, fax. 095 194-0014,
+30 C, -20 C, Room 103, page 204, Bus No 71, Flight No 507, 5-0 (in tennis).

Write down in figures the following:

three billion dollars

four thousand pounds

fifteen pounds sixty

two pence

three hundred and thirty eight Euros

nought point six hundred and fifty two dollar

seven point three million Yens per annum

Exercise 2. Read the following years: 1147, 1358, 1574, 1632, 1789, 1896,
1917, 1941, 1995, 2000, 2005, 2010, 2012, 2014, 2020.

Read the following telephone numbers: 955-16-16, 196-00-00, 095-157-22-31,
3462-21-11-39, 8-9-22-44-515-973, 08-10-33-298-7766, 8-9-38-56-428-6390, 984-
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367-264-013.

Write and read:

your home/office telephone number
a few telephone numbers you sometimes call

your home/office address

Read the dates both in British English and American English: 5/4/08; 6/9/09;

8/7/10; 8/2/12; 7/3/15; 19/8/96; 6/5/14.

Complete and read the following sentences:

1. 1 was born ...

2. My passport number is ...
3. My telephone number is ...

4. My address is ...

5. My office is ... floor...

Complete and read the following:

105+1,6 = 13,03 x5 =
12,7+13= 15,008 x 0,7 =
252-3,1= 35,634 x 4,58 =
174 -28= 20:6=

48,9 -19,7 = 91:7,3=

Exercise 3. Match the words with their definitions.

adding ['eedin]

to add a number to itself a particular number of times

deducting [dr'daktig]

) any one of the ten numbers 0 to 9

multiplying ['maltiplam]

to result in something

dividing [drvaidip]

get a total

)to put two or more numbers or amounts together to

nought [' no:t]

by another

a number that results from dividing one whole number

percent [pa'sent]

(in tennis) the state of having no points

fraction ['freekfon]

) for or out of every 100, shown by the symbol %
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love [lav]

) calculation the number of times that one number fits

into another

digit ['drd3zut]

the number 0 or zero

D. to equal ['i:kwal] to take away an amount or part from a total
Put your answers in this table. Model:
1.d 2. 3. 4. 5.
6. 7. 8. 9. 10.
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Exercise 4. Give your examples and read:

telephone numbers with "0";

addresses with "0" in the number of the building/house;

numbers of buses/trolley-buses/trams;

various temperatures in winter/summer;

scores in some sport events.

Write down the following fractions with words:
o s M s, *la, *la %5 Vs e e, . M. g, 'l ®ls. 1115, 2°06. 31, 415, 5%16. 6°11,
7'lg. 85,

Exercise 5. Choose the correct variant.

a)
b)

c)

. His telephone number is seven five ... one four.

Zero.
oh.

nil.

2. The current interest rate is four ... oh three.

a) point.
b)
c)

points.
dots.

3. The discount was ... point oh three.

a)
b)

nil.

nought.
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C) no.

4. The temperature is twenty degrees below ... .

a) nil.
b) nought.
C) zero.

5. Two ... of the population are engaged in tourism industry.

a) third.

b) fourth.

C) thirds.

6. Three ... of the products were damaged by the storm.
a) ten.

b) tenth.

C) tenths.

7. They paid two hundred ... dollars.
a) hundreds.

b) thousands.

C) thousand.

8. The increase was five ... seven per cent.

a) point.

b) stop.

C) dot.

9. A five ... five per cent drop was reported last month.
a) oh.

b) comma.

C) point.

10. The figures were released on the .... of January.
a) ten.

b) tenth.

c) tenths.
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11. They earned ten million four thousand pounds per ... .

a) anno.
b) annum.
C) a year.

12. The operating costs amounted to twenty-two thousand pounds ... .

a) sterling.
b) of sterling.
C) sterlings.

13. The overheads are equal ... three thousand.

a) to.
b) by.
C) for.

14. This sum is as big ... four million.

a) s0.

b) as.

C) thus.

15. Our expenses were ... bigger.
a) much.

b) many.

C) more.

16. You should add five thousand ... this figure.
a) to.

b) in.

C) for.

17. They forgot to divide the figure ... two.

a) to.

b) by.

c) on.



18. The cost is ... higher.

a) slight.

b) slightly.

c) lightly.

19. The expenditure was much ... .
a) high.

b) low.

c) higher.

20. It is necessary ... some other calculations.
a) to do.

b) to make.

C) make.

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) multiply b) divided C) noughts d) love
e) digits f) percent g) equals h) add
1. If you ... seven by 15 you get 105.

2. The score now stands at 40 — ... .

3. You got 20 ... of the answers right - that means one in every five.
4. If you ... three and four you get seven.

5.
6
7
8

He said it was only worth £10, but really you could add a couple of ... to that.

.10 ... by 5 is/equals 2.
. 16 ounces ... one pound.

. The number 345 contains three ... .

Exercise 7. Remind yourself of what you were reading in the text ""Prime

numbers' and answer the following questions. Put the questions according to the

information from the text.

Find these sentences in the text.

1.
2.

What is the correct way of reading scores in some sport events?

What is the correct way of reading telephone numbers with "0"?
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3. What is the correct way of reading the years?

4. How do you read points and commas in figures: 52.008 and 43,005?

5. What is the correct pronunciation of various temperatures in winter/summer?
6. How do you read addresses with 0" in the number of the building/house?

7. How do you read the dates both in British English and American English?

8. What is the correct pronunciation of telephone and fax numbers?

9. How will you say and read all ways of "0" in English?

10. What is the correct way of reading numbers of buses/trolley-buses/trams?
Exercise 8. Make an information map to collect information about numbers.

t 1

R Numbers —» Fractons

oy

Exercise 9. Read and translate the text with a dictionary. Choose sentences

which help you to deal with numbers in making appointments, writing business let-
ters, having negotiations, making presentations, speaking over the telephone, pre-
paring and reading various documents, reading and listening to business news etc.

Exercise 10. Creative task. Discussion. Choose and answer some problem
question(s) in writing and be ready to take part in the discussion. Disagree with the
following negative statements and develop them further.

Model. Symbols do not have the same meaning.

But they do. Most symbols have the same meaning throughout all mathematical
texts. Certain symbols, in fact, have numerous connotations.

1. Symbols do not play the role of words. 2. Mathematical language has no de-
sign and no rules. 3. There are no man-made or artificial languages. 4. Language is
not a means for communicating human thoughts. 5. Both the vocabulary and syntax
of the mathematical language are not strictly devised. 6. Scientist do not think and
reason in terms of formulas. 7. Mathematics is not distinguished for its universality.
8. In mathematics the major method of reasoning is not deduction. 9. Analogy and
induction are not employed in mathematics at all. 10. There is no difference between

inductive and deductive reasoning.
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¥.93.1.2. PABOTA 10 AHHOTUPOBAHHWIO, PE®@EPUPOBAHUIO
N IHEPEBOAY JIUTEPATYPBI 11O IPOPNUJIIO HAITPABJIEHUA ITO/I-
I'OTOBKHA

Heas ¥Y.I. 1.2.: HayuuThcs pedeprupoBaHUIO, AHHOTUPOBAHUIO U TIEPEBOTY JIH-

TepaTypsl 1Mo MPoUITI0 HAPABICHUS MOATOTOBKHU.

YuyeOuble 3axauu Y.J. 1.2.:
. Hayuutbest pedepupoBaTh MHOCTPAHHYIO JUTEpATypy MO NPOQPUII0 HampaBICHUs
MOJITOTOBKH.
. HayuuTbcst aHHOTHpPOBaTh MHOCTPAHHYIO JUTEpaATypy MO NpodUIl0 HampaBiIeHUs
MOJITOTOBKH.
. HayunThcst cucTeMaTU3UMpOBaTh ayTEHTUYHBIN MaTepuai JJis MOCIEAYIOIIEeTO Mpeab-
SIBJICHUS B cpejie MPodheCCHOHAIBHOTO OOIIECHMUS.
. HayunThcst OCHOBHBIM MPUHITUIIAM TMIEPEBOJIa HAYUYHBIX MAaTEMAaTUYECKUX TEKCTOB Ha
PYCCKUU SI3BIK.
YceBouB Y.9. 1.2., Bbl cmoixkeTe:

pedepupoBaTh HHOCTPAHHYIO JIUTEPATYPy MO MPOQHUITIO HAIIPABICHHS TTOTO-
TOBKH;

AHHOTUPOBATh MHOCTPAHHYIO JINTEPATYPy MO MPODUIII0 HATIPABICHUS MOJT0-
TOBKH;

CHUCTEMAaTU3UPOBATh AyTCHTUYHBIM MaTepua sl MOCISAYIOUIEro MPeabsiB-
JIEHUS B cpejie mpodecCHoHaIbHOTO OOIICHMS;

MEepPEeBOJIUTh HAyYHBbICE MATEMATUYECKUE TEKCThl HA PYCCKHUH SI3bIK YUHUTHIBAS
OCHOBHbBIEC IPUHIIMIIBI TIEPEBOIA.

TpeGoBanus K 3HAHUAM M YMeHUsiM 1o ¥Y.J. 1.2.:
3HaTh OCHOBHYIO TEPMHUHOJIOTHIO HAMPABJIECHUS TOATOTOBKH,

3HaTb MaTCMaTU4YCCKHUEC IIITaMIIbI,
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- yMeTh paboTaTh C ABYS3BIYHBIMA TEPMUHOJIOTHYCCKUMU CIIOBApSIMU U CIIpa-

BOYHOM JINTEPATYPOU MO HAIMPABJICHUIO MTOATOTOBKH.

Conep:xarenbHblii pe3yabratr Y.J. 1.2.: yMeHHe aHHOTUPOBATh, pedepupo-
BaTh U MEPEBOANTH JIUTEPATYPy MO MPOPIITIO HATIPABICHHS TIOTOTOBKH.

Crpykrypa Y.0. 1.2.:

¥.9. 1.2.1. The Language of Geometry.

¥.9.1.2.2. Geometric shapes.

¥.9. 1.2.3. Triangles and their types.

¥ .92.1.2.4. Circumference and Area of Circles.

¥.9.1.2.1. The Language of Geometry

Heas ¥Y.J. 1.2.1.: HayuuTbcs pedepupoBaTh MHOCTPAHHYIO JIUTEPATypy IO
npOo(dUITIO HAIPaBJIEHUS TIOJTOTOBKH.
Y4yeOHble 3agaun Y.J. 1.2.1.:
1. Hayuutbcsi mpaBUIbHO MCIOJB30BaTh OCHOBHYIO TEPMUHOJIOTHIO 110 TEME B paMKax
MPEAJIOKEHHBIX YITPaKHEHUH.
2. HayunThCs COCTaBIATH MJ1aH pedeprupyeMoro JOKyMEHTa.
3. Hayuuthcs onpenensith U GOpMyIUpOBaTh IIaBHYIO MBICIL JTIOKYMEHTA, MPE3EHTO-
BaTh MaTepuai B cxaTol dopme.
B pamkax OJaHHOro 3aHSITUA HEO0XOAMMO IPOAEMOHCTPHPOBATHL CJEAYHO-
1Me pe3yJibTaThl:
1. I[TpuMeHsATH OCHOBHYIO TEPMHUHOJIOTHIO TIO TEME B paMKax MPEAJIOKEHHBIX YIIpakKHe-
HHU.
2. CocTaBUTh MI1aH pedepupyeMoro JOKyMeHTa.
3. Onpenensate 1 HOpMyIUPOBAThH TJIABHYIO MBICIIb JOKYMEHTA, MPE3EHTOBATh MATEPHU-
aj B CkaTou dopme.
Iinan:
1. OcHOBHasi TEpPMUHOJIOTHS IO TEME B PAMKaX MPEASIOKEHHBIX yrpaxkneHuit (EX. 1-7).

2. Cocrasnenue miana pedepupyemoro noxkymenta (Ex. 8, 10).
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3. ®opmynaMpoBKa TIAaBHOM MBICIH JOKYMEHTa, IpE3eHTalus MaTepuana B CXKaTou
dopme (EX. 9).
Text ""The Language of Geometry"*

Before you read:

Can you give a definition of Plane Geometry and Solid Geometry? What com-
mon geometrical symbols do you know? Give examples and try to explain them.
Read the following text and find out whether you are right or not.

Geometry can be divided into: Plane Geometry and Solid Geometry. Plane
Geometry is about flat shapes like lines, circles and triangles, shapes that can be
drawn on a piece of paper. Solid Geometry is about three dimensional objects like
cubes, prisms, cylinders and spheres.

A polygon is a plane (2D) shape with straight sides. To be a regular polygon all

the sides and angles must be the same:

/\ Triangle 3 sides
D Tetragon 4 sides
Q Pentagon 5 sides
D Hexagon 6 sides
O Heptagon 7 sides
O Octagon 8 sides
O Nonagon 9 sides
O Decagon 10 sides
. Undecagon 11 sides
Dodecagon 12 sides
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Quadrilateral just means "four sides". There are special types of quadrilateral:

[ T O H =
I|II |III
L ) u| ] | .

Farallelogram Rectangle Rhombus Square

Trapezoid (US)
Trapezium I:UKJ

An ellipse is a curve on a plane surrounding two focal points such that a straight
line drawn from one of the focal points to any point on the curve and then back to the
other focal point has the same length for every point on the curve. As such, it is a ge-
neralization of a circle, which is a special type of an ellipse that has both focal points
at the same location. The shape of an ellipse is represented by its eccentricity, which
for an ellipse can be any number from 0 (the limiting case of a circle) to arbitrarily
close to but less than 1.

Ellipses are the closed type of conic section: a plane curve that results from the
intersection of a cone by a plane. Ellipses have many similarities with the other two
forms of conic sections: the parabolas and the hyperbolas, both of which are open and
unbounded. The cross of cylinder s an ellipse if it is sufficiently far from parallel to
the axis of the cylinder.

Analytically, an ellipse can also be defined as the set of points such that the ratio
of the distance of each point on the curve from a given point to the distance from that
same point on the curve to a given line is a constant, called the eccentricity of the el-
lipse.

Ellipses are common in physics, astronomy and engineering. For example, the
orbits of the planets are ellipses with the Sun at one of the focal points. The same is
true for moons orbiting planets and all other systems having two astronomical bodies.
The shape of planets and stars are often well described by ellipsoids. Ellipses also
arise as images of a circle under parallel projection and the bounded cases of perspec-
tive projection, which are simply intersections of the projective cone with the plane
of projection. It is also the simplest Lissajous figure, formed when the horizontal and
vertical motions are sinusoids with the same frequency. A similar effect leads to el-
liptical polarization of light in optics.
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Symbols save time and space when writing. Here are the most common geome-

trical symbols:

Symbol Meaning Example In words
_ A ABC has equal _ _
A Triangle ) Triangle ABC has three equal sides
sides
_ The angle formed by ABC is 45
Z | Angle ZABC is 45°
degrees
The line AD is perpendicular to the
L | Perpendicular | AB-LCD _ PP
line CD
The line EF is parallel to the line
| | Parallel EF||GH
GH
360° makes a full
° Degrees ]
circle
b Right Angle b js 90° A right angle is 90 degrees
Line Segment )
AB AB The line between A and B
IIABII
_ The infinite line that includes A
SE | Line "AB" B
and B
The line that starts at A, goes
AB | Ray "AB" AR _
through B and continues on
Congruent . _ _ _
AABC= A Triangle ABC is congruent to tri-
= (same shape and
_ DEF angle DEF
size)
Similar (same _ L _
_ ADEE™ A Triangle DEF is similar to triangle
~ shape, different
: MNO MNO
size)
Therefore a=b*b=a a equals b, therefore b equals a
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From Ellipse [Onexktponssiii pecypc]. — Pexum pmocryma :  http://
en.academic.ruydic.nsf/enwiki/5383. (lara oopamenus: 26.09.2014).
EXERCISES

Exercise 1. Give Russian equivalents of the following angles. Check yourself

¢ ‘ . N PN N
M ‘-. i f ! \
| = |. .’
a7 " . .-"II

right obtuse reflex S

with a dictionary.
Exercise 2. Choose the correct variant.
1. Which numbers are inside a rectangle and inside a circle but not inside a triangle

at the same time?

a) 1 and 10.
b) 13.
C) 3and 9.
d) 6, 7 and 4.
2.How many sides does a heptagon - S have?
) 6 n
b) 7. S
C) 8.
d) 9.
3. A five-sided polygon is called:
a) a pentagon.
b) a hexagon.
C) a nonagon.
d) a decagon.

4. A nine-sided polygon is called:
a) a pentagon.

b) a hexagon.
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C) a nonagon.
d) a decagon.

5. A polygon that has two more sides than a hexagon is called:

a) a pentagon.
b) a hexagon.
C) an octagon.
d) a decagon.

6. A polygon that has four fewer sides than a decagon is called:

a) a pentagon.
b) a hexagon.
C) an octagon.
d) a decagon.

7. How many more sides than a pentagon does a decagon have?

a) 4.

b) 5.

C) 6.

d) 7.

8. What is the name of this qua- drilateral?
a) Kite.

b) Square.

C) Rhombus.

d) Trapezoid or trapezium.

9. Which of the following statements is false?

a) A rectangle has opposite sides that are parallel and equal in length.
Therefore a rectangle is also a parallelogram.

b) A trapezoid isn't also a parallelogram.

C) A rhombus is also a parallelogram.

d) A rhombus is also a kite.

10. ABCD is an isosceles trapezoid (isosceles trapezium). What is the size of angle

A?
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Exercise 3. Match the words with their definitions.

acute angle a pattern or image used instead of words
right angle ) an angle that is greater than 90° but less than 180°
obtuse angle a science about flat shapes like lines, circles and triangles
straight angle ) a measure for angles
reflex angle a whole number and not a fraction
plane geometry an angle that is less than 90°
solid geometry ) solid shapes like spheres and cubes
symbol ) an angle that is 180° exactly
degree an angle that is 90° exactly
D. integer an angle that is greater than 180°

Put your answers in this table. Model:
1. f 2. 3. 4, 5.
6. 7. 8. 9. 10.

Exercise 4. Use your knowledge of geometry to identify these figures.

1. | have four sides. All my sides are the same length. | have four right angles.
What am 1?

2. 1 have six faces. My faces meet at right angles. All my faces are squares.
What am 1?

3. | have five faces. All but one of my faces is a triangle. The face of the base
has two pairs of parallel sides and four right angles. What am 1?

4. 1 have five faces. My base shape has three sides. | am constructed with three
rectangles. What am 1?

Exercise 5. Choose the proper alternative or give your own answers.

1. In Geometry, what is the meaning of this symbol [~]?
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Is perpendicular to.

b) Is parallel to.
C) Is similar to.
d) Is congruent to.
2. In Geometry, what is the meaning of this symbol [=]?
a) Is perpendicular to.
b) Is parallel to.
C) Is similar to.
d) Is congruent to.
3. What does the following [2E ] symbol mean?
a) Line segment AB.
b) Ray AB.
C) Ray BA.
d) Line AB.
4. What does the following [P@] symbol mean?
a) Line segment PQ.
b) Ray PQ.
C) Angle PQ.
d) Line PQ.
5. What does the following [ -*-] symbol mean?
a) A triangle.
b) An angle.
C) A right angle.
d) Therefore.
6. What does the following [1] symbol mean?
a) A right angle.
b) Perpendicular.
C) Parallel.
d) Therefore.

7. What does the following [||] symbol mean?



a) A right angle.

b) Perpendicular.
C) Parallel.
d) Therefore.

8. What does the following [&] symbol mean?
a) A right angle.
b) Perpendicular.
C) Parallel.
d) Therefore.
Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) acute b) angle C) geometry d) reflex

e) symbol ) measure g) integers h) degree
1. The boat settled into the mud at a 35° ... .

. A ... angle is more than 180° and less than 360°.
. The ... for oxygen is O.
. Aright angle is an angle of 90 ... .

2
3
4
5. An ... angle is less than 90 .
6. The numbers -5, 0 and 3 are ... .
7. The sample's density is a ... of its purity.
8. ... is the area of mathematics relating to the study of space and the relation-
ships between points, lines, curves, and surfaces.
Exercise 7. Read the text ""The Language of Geometry" and answer the fol-
lowing questions.
1. What types can be Geometry divided?
2. What is Plane Geometry about?
3. What is Solid Geometry about?
4. What is a polygon?
5. What sides and angles must be in a regular polygon?

6. How many sides does a dodecagon have?
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7. What types of quadrilateral do you know?

8. What common geometrical symbols do you know?

9. Why do mathematicians use geometrical symbols in written form instead of
words?

10. What angles can you name?

Exercise 8. Make an information map to collect information about disability

etiquette.
<«— The Language of Geometry ~ — Plane Geometry
Exercise 9. Read and translate the text with a dictionary. Make up a

plan of this text. Choose sentences which help you to formulate the main idea of
the text, retell about the language of Geometry in a short form.

Exercise 10. Creative task.

a) Role play.

The students are going to guess the shape which the teacher is drawing. They
must raise their hands when they think they know the shape. On a blank white board
or piece of butcher paper, start to a draw geometric figure that you have been learning
about (parallelogram, cylinder, cube, pentagon, triangle, line, parallel lines, oval,
perpendicular lines, quadrilateral, similar figure, ray, congruent figures, obtuse angle,
right angle, acute angle, etc.).

The teacher must take time and stop every so often to call on a student. When a
student guesses correctly, the teacher finishes the shape and they discuss together its
characteristics (how many sides, how many vertices, etc.). Then the students are
going to play a game with a partner.

b) Discussion.

1. Mathematicians — what are they? When (why) does a person make up his
mind to become a mathematician? What motivates and directs the activities of mathe-

maticians? What mathematician (s) to your mind, is the most distinguished and why?
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2. Strictly speaking, the careful mathematician cannot say: "It is true". He must
instead make statements like this "If A is true, then B is true". If you wish to prove a
statement in any subject of maths why do you prove it by deducing it from other
statements? The truth of mathematical statements is relative and relevant only to
maths and has no direct bearing on the physical world. Why?

3. Most mathematicians object to the separation of pure and applied aspects of
mathematics. Why? Do pure and applied maths have common language, methods,
applications?

4. "Music is the pleasure the human soul experiences from counting without be-
ing aware that it is counting” (G. Leibnitz). Explain in your own words the meaning
(sense) of this statement. Was G. Leibnitz a mathematician or a musician?

Jlureparypa
OcnosHnasa rumepamypa.
. KopsikoBiiera, H.®. Teopusi 00ydeHus: HHOCTpaHHBIM sI3bIKaM: NMPOJAYKTUBHBIE 00pa-
30BaTelIbHBIC TeXHOIOruu. — M. : Akagemust, 2010. — 192 c.
. [MaccoB, E.N. Ypok unoctpannoro sizeika. — PocroB #/Jl : dennkc ; M. : ['mocca-
IIpecc, 2010. — 640 c.
. ®enepanpHbiii ['ocymapcTBenHbIii OOpa30BaTEeNbHBI CTAHIAPT BBICHIETO MPOhEccHo-
HAJILHOTO 00pa3zoBaHus Mo HampasieHuto moaroroBku 050100 INegarorunueckoe oo6pa-
3oBanue (KBamudukamus (Crenens) "bakanaBp") [DnekTpoHHBIH pecypc]. — Pexum
noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).
& Jononnumenvnas tumepamypa:
. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.
. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.
. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.
Humepnem pecypcowr

. Anrmuiickue cioBapu Cambridge oHnaiiH ¢ ayauo [DaeKTpoHHBIN pecypc]. — Pexxum
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noctymna : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).
. Ellipse [OnekTponHbIii  pecypc]. —  Pexmm  goctyma http://
en.academic.ruydic.nsf/enwiki/5383. (Jlata oopamienus: 26.09.2014).

¥.9. 1.2.2. Geometric shapes

Heas ¥.J. 1.2.2.: HAy4yuThCS AHHOTUPOBATh NHOCTPAHHYIO (AyTEHTHUYHYIO) JIU-
Teparypy Mo npoduiIo HanpaBIeHUs IOATOTOBKH.

Y4eoOnnie 3agaun Y.J. 1.2.2.:
. Hayuntbcst mpaBuIIbHO KCIIONIB30BAaTh OCHOBHYIO TEPMHHOJIOTHIO 10 TEME B paMKax
IIPEIIOKEHHBIX
YIPaKHECHUM.
. Hayuntbcst cocTaBiIsiTh aHHOTUPOBAHHBIN CIIMCOK JIMTEPATYPHI IO TeEME (C UCIIONb30-
BaHueM MHTepHeT-caiiToB, )KypHAJIOB U T.J.).
. Hayunrtbcs npenctaBisiTe 0030p ayTeHTHUYHOM JIMTEPATyphl 1O MPOQUIIIO HampaBlie-
Hus noarotoBku B Power Point.

B pamkax JaHHOro 3aHATHS HE00XO0AMMO NMPOJAEMOHCTPHUPOBATH CJIEAYIO0-
1me pe3yJibTaThbl:
. IIpuMEHATh OCHOBHYIO TEPMHHOJIOTHIO IO TEME B PaMKaX MPEJIOKEHHBIX YIIPaXKHe-
HHUI.
. CocTaBUTh AHHOTUPOBAHHBIN CIIUCOK JIMTEPATYPHI 110 TEME.
. O630p ayTeHTHYHOW JUTEpaTyphbl MO MPO(UII0 HAMpaBiIeHHUs] NOATOTOBKU B Power
Point.

Ilnan:
. OCHOBHAas1 TEePMHHOJIOTHS TI0 TEME B paMKax MPeIJIOKCHHBIX yrnpaxHenuid (EX. 1-7).
. AHHOTHPOBAHHBIN CITUCOK JUTepaTypsl o Teme (EX. 9-10).

. O630p ayTEeHTHUYHOW JUTEpaTyphl MO MPOQUIIO HANpaBIEeHUs MOATOTOBKU B Power

Point (Ex. 8).
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Text "Geometric shapes"
Before you read:
What geometric shapes do you know? Can you give the definition of square,
rectangle, rhombi, trapezium, kite, cube, prism, pyramid, sphere and cylinder? Can
you calculate their perimeter and area? Read the following text and find out whether

you are right or not.

There are lots of geometric shapes. They include circles, parallelograms, trape-
zoids, triangles, and every other type of polygon imaginable such as squares, rectan-
gles, rhombi or rhombuses, trapezium, etc. A square is a 4-sided regular polygon with
all sides equal and all internal angles 90. The vertex (plural: vertices) is a corner of
the square. Every square has four vertices. All four sides are by definition the same
length, so the perimeter is four times the length of one side, or: perimeter = 4s where
[s] is the length of one side. Like most quadrilaterals, the area is the length of one
side times the perpendicular height. So in a square this is simply: area = s* where s is
the length of one side. Each diagonal of a square is the perpendicular bisector of the
other. That is, each cuts the other into two equal parts, and they cross and right angles
(90°).

The length of each diagonal is sV2 where s is the length of any one side. A square can
be thought of as a special case of other quadrilaterals, for example:

a rectangle but with adjacent sides equal;

a parallelogram but with adjacent sides equal and the angles all 90°;

a rhombus but with angles all 90°.

In Euclidean geometry, a rhombus (plural rhombi or rhombuses), is a simple qu-
adrilateral whose four sides all have the same length. Another name is equilateral qu-
adrilateral, since equilateral means that all of its sides are equal in length. The rhom-
bus is often called a diamond. Every rhombus is a parallelogram, and a rhombus with
right angles is a square. A simple quadrilateral is a rhombus if and only if it is any
one of the following:

a quadrilateral with four sides of equal length;
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a quadrilateral in which the diagonals are perpendicular and bisect each other;
a quadrilateral in which each diagonal bisects two opposite interior angles;

a parallelogram in which at least two consecutive sides are equal in length;

a parallelogram in which the diagonals are perpendicular;

a parallelogram in which a diagonal bisects an interior angle.

Every rhombus has two diagonals connecting pairs of opposite vertices, and two
pairs of parallel sides. The diagonals of a rhombus intersect at equal angles, while the
diagonals of a rectangle are equal in length. The figure formed by joining, in order,
the midpoints of the sides of a rhombus is a rectangle and vice-versa.

Parallelogram is a quadrilateral with opposite sides parallel. A quadrilateral is a
parallelogram if:

1. Both pairs of opposite sides are parallel.

2. Both pairs of opposite sides are congruent. If they are congruent, they must
also be parallel.

3. One pair of opposite sides are congruent and parallel. Then, the other pair
must also be parallel.

Any side of a parallelogram can be considered a base. The altitude (or height) of
a parallelogram is the perpendicular distance from the base to the opposite side. The
area of a parallelogram can be found by multiplying a base by the corresponding alti-
tude. The perimeter is the distance around the parallelogram or the sum of its sides.
Opposite sides of a parallelogram are congruent and parallel. Each diagonal cuts the
other diagonal into two equal parts. Opposite angles are equal and consecutive angles
are always supplementary.

Trapezium is a quadrilateral which has at least one pair of parallel sides. Every
trapezium has two bases and two legs. The altitude of a trapezium is the perpendicu-
lar distance from one base to the other. The median is a line joining the midpoints of
the two legs. The usual way to calculate the area is the average base length times alti-
tude. Perimeter is the sum of its side lengths. If both legs are the same length, this is
called an isosceles trapezium, and both base angles are the same.

Kite has two pairs of sides. Each pair is made up of adjacent sides that are equal
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in length. The angles are equal where the two pairs meet. Diagonals (dashed lines)
cross at right angles, and one of the diagonals bisects (cuts equally in half) the other.
The area of a kite is found by multiplying the lengths of the diagonals and then divid-
ing by 2. The Perimeter is the distance around the edges.

Cube is a solid shape that has: 6 square faces all equal in size, 8 vertices (cor-
ners), and 12 equal edges. Prism is a solid figure that has two congruent, parallel po-
lygons as its bases. Its sides are parallelograms. Pyramid is a polyhedron having a po-
lygonal base and triangular sides with a common vertex. Sphere is a round, three-
dimensional object whose surface is the same distance from its center at all points.
Cylinder is a solid bounded by a cylindrical surface and two parallel planes, a 3-
dimensional figure that has 2 congruent circular faces. Oval is a closed plane curve
resulting from the intersection of a circular cone and a plane cutting completely
through it.

From Geometric Shape Flashcards [aexTponnsiii pecypc]. — Pexum goctyna :
http: // www.aplusmath.com. ([lata oopamenns: 12.06.2014).

EXERCISES

Exercise 1. Match the words with their definitions.

ray two lines that intersect to form right angles
parallel line ) solid with a base that is a polygon, the edges of the base are
joined to a point

outside the base

intersecting lines ) in a plane, lines that never cross and are the same distance apart

perpendicular ) solid with one circular base, the points on this circle are joined
lines to one point

outside the base

solid figure lines that pass through the same point

faces solid with two congruent parallel bases and faces that are paral-
lelograms

pyramid ) part of a line having two endpoints
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cone ) a line segment where two faces meet a solid figure
prism solid with two circular bases that are congruent and parallel
D. cylinder has 3 dimensions and takes up space

Put your answers in this table. Model:

1.4

2.

3. 4. 5.

6.

7.

8. 9. 10.

Exercise 2. Which geometry terms best describes these shapes?

1. B 2. O 3. ._|:‘[ 4, /'
5. D 6. N A 7. @ 8. j
9. A 10. A 11. — 12. A.
13. 14, A 15. 16.
17 % 18. B 19. g 20. \2
21. ® 22. >< 23. — 24,
25. 26. 217. 28.
O O —] [\

1. 6. 11. 16. 21. 26.
2. 1. 12. 17. 22. 217.
3. 8. 13. 18. 23. 28.
4, 9. 14, 19. 24,

5. 10. 15. 20. 25.

Exercise 2. Match the words with their definitions.
ray two lines that intersect to form right angles
parallel line ) solid with a base that is a polygon, the edges of the base are

joined to a point
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outside the base

intersecting lines

in a plane, lines that never cross and are the same distance apart

perpendicular

) solid with one circular base, the points on this circle are joined

lines to one pointoutside the base
solid figure lines that pass through the same point
faces solid with two congruent parallel bases and faces that are paral-
lelograms
pyramid ) part of a line having two endpoints
cone ) a line segment where two faces meet a solid figure
prism solid with two circular bases that are congruent and parallel
D. cylinder has 3 dimensions and takes up space
Put your answers in this table. Model:
1.9 2. 3. 4. 5.
6. 7. 8. 9. 10.
Exercise 3. Match the words with their definitions.
polygon a 4-sided polygon with opposite sides equal and parallel. All

4 angles are right angles (90 degrees)

vertex (pl vertices)

) a polygon with 6 equal sides and 6 equal angles

(rhombi or rhom-

hexagon the point where two lines meet to form an angle

pentagon ) a rectangle with 4 equal sides

square a snapshot of a book or article to help judge its relevance or
merit

rectangle a flat shape with three or more straight sides

rhombus Pl ) the space between two lines or surfaces at the point at which

they touch each other, measured in degrees

buses)
Kite ) a flat shape with straight sides
angle a polygon with 5 equal sides and 5 equal angles
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D. trapezium / a flat shape with 4 equal straight sides

(PL) trapezia

L. annotation ) a flat shape with four sides, where two of the sides are paral-

lel

Put your answers in this table. Model:
1. f 2. 3. 4. 5.
6. 7. 8. 9. 10. 11.

Exercise 4. Choose the correct variant.

1. Which one of the following is always correct for a parallelogram?

a) Adjacent sides have equal length and opposite sides are not parallel.
b) All sides have equal length and opposite sides are not parallel.
C) All sides have equal length and opposite sides are parallel.
d) Opposite sides have equal length and opposite sides are not parallel.
2. Calculate the perimeter of the paralle- St | 55 logram.
a) 35. \\S\\ . \
b) 34, \ \.
0 33. R \
d) 32.
3. The diagonals of a square:
a) Are equal in length, but do not bisect each other at right angles.
b) Are of different lengths, and do not bisect each other at right angles.
C) Are equal in length and bisect each other at right angles.
d) Are of different lengths and bisect each other at right angles.
4. Which of the following is true for the sides of a square?
a) All sides are equals in length and opposite sides are parallel.
b) There are two different pairs of equal opposite sides, and opposite sides are
parallel.
C) All sides are equals in length and opposite sides are not parallel.
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d)

There are two different pairs of equal adjacent sides, and opposite sides are

parallel.

5. The diagonals of a rhombus:

Are equals in length and bisect each other.

Are of different lengths and bisect each other at right angles.

Are equals in length, but do not bisect each other.

Are of different lengths, and do

. Calculate the area of this rhom-

a) 36 cm2.
b) 64 cm2.
C) 72 cm?2,
d) 81 cm2.

. Calculate the perimeter of this

32cm.
34 cm.
36 cm.

72 cm.

not bisect each other.

bus:

9cm

9ecm

rhombus:

. Which one of the following is always correct for a rhombus?

Only adjacent sides have equal length and opposite sides are not parallel.

All sides have equal length and opposite sides are not parallel.

Only opposite sides have equal length and opposite sides are parallel.

All sides have equal length and opposite sides are parallel.

0.

2
3.
4

. If arhombus is not a square, how many right angles does it have?

10. The length of the longer diagonal of the rhombus is 16 units. Calculate the

length of the shorter diagonal.
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Exercise 5. Choose the correct variant.

1.

5.
a) 44 mm.
b) 56 mm.

What is the maximum number of right angles a trapezoid could have?
1.

2.

4. _35cm

. Calculate the perimeter of this ecm/ 5., ‘eem trapezoid:

52,5 cm.
38,5 cm.
35 cm.
31 cm.

10.5cm

. The diagonals of an isosceles trapezoid:

Are equal in length, but do not bisect each other.
Are equal in length and bisect each other.
Are of different lengths and bisect each other.

Are of different lengths, and do not bisect each other.

. For a kite that is not also a rhombus, which of the following is true?

Opposite sides are parallel, but not equal in length.
Opposite sides are parallel and equal in length.

Opposite sides are equal in length, but not parallel.
Opposite sides are neither

Calculate the perimeter of this kite:

c) 74 mm.
d) 108 mm.

parallel nor equal in length.



6. Calculate the perimeter of this kite:

a) 71,5 ft.

b) 59 ft.

C) 48 ft.

d) 35 ft.

7. The length of the shorter diagonal of kite ABCD is 16.

Calculate the length of the longer diagonal.

a) 18.
b) 21. A
C) 25.
d) 27.

8. The length of the shorter diagonal of kite ABCD is 12 and &/ ¢ ™ D

7.5

the length of the longer diagonal is 14,5. Calculate the length of AB.

a) 10,82.
b) 11,66.
c) 12,41.
d) 12,53.

9. For a kite that is not a square or a rhombus, what is the maximum number of

right angles it could have?

a) 1.

b) 2.

C) 4.

10. Calculate the area of this paral- om .~ lelogram:

a) 76,5 m2, T

b) 153 m2,

C) 163 m?,

d) 204 m2,

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) vertex b) hexagon C) rectangle d) pentagon
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e) kite

f) square

g) median h) rhombus

1. For purposes of clarification: a ... is a polygon with six sides and six angles.

2.A ...
3.A ..
4. A ..
5.A ..
6. A ..

Is a flat shape that has four sides that are all of equal length.

Is a flat shape with straight sides. It has 2 pairs of equal adjacent sides.

Is the point that is opposite the base of a shape.

Is a shape with five sides and five angles.

Is a flat shape with four sides of equal length and four angles of 90.

7. A ... is a flat shape with four 90° angles and four sides, with opposite sides of

equal length.

8. The ... of a trapezoid is a line joining the midpoints of the two legs.

Exercise 7. Read the text **Geometric shapes' and answer the following ques-

tions.

. What geometric shapes do you know?

. How many vertices does every square have?

. What is the perimeter of a square?

. What geometric shape can you name as a diamond?

. How can you calculate the area of a kite?

. What is the usual way to calculate the area of a trapezium?

1
2
3
4. What is the length of the square's each diagonal?
5
6
7
8

. What is the difference between a cube and a prism?

Exercise 8. Make an information map to collect information about different

geometric shapes. Create an annotation to this topic in Power Point. Use the recom-

mendations below.
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How to Annotate a Newspaper Article

Instructions

1. Read the article for which you want to create an annotation. Take notes of the
"highlights" as you go. For example, identify principal themes of the work, the clarity
of the organization and writing, and whether the author accomplishes the stated aims
for the work.

2. Begin your annotation with a bibliographic citation. Include all relevant in-
formation, including author name, title and publisher.

3. Establish the credentials of the author by including academic degrees or expe-
rience related to the subject matter. Explain the principal themes presented in the
work, as well as the intended audience for the work (young readers, university stu-
dents, scholars).

4. Read the newspaper article carefully and with an analytical mind. Explain
briefly the thesis of the work and outline associated themes.

5. Evaluate the target audience of the work.

6. Evaluate how well the author explained and articulated the thesis of the work.
Include analysis of the foundations of the author's research and how well or poorly the
author supports his or her conclusions. Notice the article's level of reading difficulty
and whether it contains any jargon, scientific terminology or arcane language aimed at
readers in a specific business or industry. Compare the article to other works you have
read on similar topics. Ask yourself what the article adds to the existing body of know-
ledge on the subject.

7. Put the work in context. Compare it to other works on the same subject. How
well or poorly does it accomplish its aims? How more or less informative is it when
compared with similar works?

8. Itemize unique features of the work. Note any items that might be of particu-
lar interest to readers, such as maps, photographs or other illustrations, index or glos-
sary. Explain the primary idea of the article and whether the author succeeded in con-
veying his message. Note any areas in which the article's author fell short of his goal

and how those parts of the article could have been improved. Write a concise one-
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paragraph annotation of the article, using the ideas you developed while reading and
analyzing the piece. Begin your annotation by citing the author's name, the article's
title, the name of the publication in which it appeared and the date it was published.

9. Sum up the author's conclusion. Include your own impressions about how
well the author reached the conclusion and evaluate in a broader sense the importance
of the work to its field of study. Keep your annotation short and remain on topic.
Write at least three or four sentences in your annotation of a newspaper article, but do
not exceed a length of approximately 150 words. Write your annotation in the third
person, refraining from the use of "you" or "I."

From How to Make Annotations in a Research Paper | eHow [DnexTpoHHBIH pe-
cype]. — Pexxum goctyna : http: // www.ehow.comyhow 4911304 _make-annotations-
research. (JIara oopamenus: 12.03.2014).

Exercise 9. Read and translate the text with a dictionary. Choose sentences
which help you to tell about different geometric shapes such as square, rectangle,
rhombi, trapezium, Kite, cube, prism, pyramid, sphere, etc.

Exercise 10. Creative task.

a) Make up a presentation.

b) Enrich each passage using the information from the text and speak on
the following topics:

1. The mathematicians of Pythagoras's school and their scientific work.

2. Euclid's speculations about prime numbers in his "Book of the Elements".

3. Fermat's proof of the Fundamental Theorem of Arithmetic, his Little Theorem
and other works.

4. Mersenne numbers.

Jluteparypa

Ocnoenasn tumepamypa:
. KopsikoBrieBa, H.®. Teopust 00ydeHUs HHOCTPAHHBIM sI3bIKaM: MPOJTYKTHBHBIC 00pa-
30BaTeNbHBIC TeXHOJOrHU. — M. : Akamemus, 2010. — 192 c.

. [Tacco, E.N. Ypok uHocTpaHHOTrO sizbika. — PocToB H/Jl : ®enukc ; M. : ['mocca-
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IIpecc, 2010. — 640 c.

. @enepanbHblit ['ocynapctBennbii OOpa3oBaTeNbHbIN CTaHIAPT BBICHIETO MPOheccHo-
HaJBbHOTO 0Opa3zoBaHus Mo HanpasiieHuto moarotoBku 050100 Ilegarorunueckoe odpa-
3oBanue (KBamudukamnus (Crenenn) "bakanasp") [DnekTponHsblil pecypc]. — Pexum
nocryma : http://edu.tltsu.russites/site.php. (data oopamenus: 22.02.2015).

& donoanumenvuas rumepamypa.

. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.

. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.

. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.

Humepnem pecypcot.

. Aurnmiickue crioBapu Cambridge onnaiiH ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctymna : http://www. dictionary. cambridge.org. ([lata oOpamenus: 15.03.2014).

. How to Make Annotations in a Research Paper | eHow [Onekrponusiii pecypc]. —
Pexxum nocryma : http: //'www. ehow.comyhow_4911304_make-annotations-research.
(dara obpamienus: 12.03.2014).

. Geometric Shape Flashcards [Dnektponnsiit pecypc]. — Pexxum mocryma : http: //

www.aplusmath.com. (Iara ooparmenus: 12.06.2014).

¥.9. 1.2.3. Triangles and their types

Hean ¥Y.J. 1.2.3.: HayyuThCsi CUCTEMATU3UPOBATh AyTEHTUYHBIA Marepual JIjs
MOCJIEAYIONIETO MPEAbABICHUS B cpejie MPOPECCUOHATILHOTO OOIICHUS] HAYYUThCS aH-
HOTUPOBAaTh MHOCTPAHHYIO (QyTEHTUYHYIO) JIUTEpATypy MO MPO(UIII0 HampaBiICHUs
MOATOTOBKH.

Yuebnnble 3axauun Y.J. 1.2.3.:

. HayuntbCsi mpaBUIbHO HCIIONIB30BATh OCHOBHYIO TEPMHUHOJIOTHUIO IO TEME B PaMKax

PEAJIOKEHHBIX YITPaKHEHUH.
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. Hayuuthcs amantupoBath u nepedpasupoBaTh TEKCT MO MPO(UII0 HampaBiICHUS
MOJITOTOBKH.
. HayuuThCst cOCTaBIIATH aHHOTHPOBAHHBIN CITMCOK JIUTEPATYPHI IO MPO]HITIO HAMIpaB-
JICHUsS] TOJATOTOBKM C TIOMOIIbIO Oa3bl aHTIOSI3BIYHBIX MEPUOAMYECKUX H3TaHHMA
proguest.ru.
B pamkax JaHHOro 3aHSITHSI HEOOXOAMMO MPOJEMOHCTPHPOBATH CJIETYI0-
1He pe3yJibTaThl:
. IlpaBUIbHO WCHOJBH30BATh OCHOBHYIO TEPMHUHOJIOTHIO 10 TEME B PaMKax Mpeuio-
KEHHBIX YIIPa)KHECHUM.
. AgantupoBath 1 niepeppazupoBaTh TEKCT MO MPO(UITIO0 HATTPABICHUS TOATOTOBKH.
. CocTaBUTh aHHOTHUPOBAHHBII CIIMCOK JIUTEPATYPHI MO MPOGUITIO HAMIPABICHUS TO-
TOTOBKHU C TIOMOIIBIO 0a3bl aHTIOA3BIYHBIX MIEPUOINIECKUX U3IaHUH proquest.ru.
Iinan:
. OCHOBHAas1 TEPMHHOJIOTHS 110 TEME B paMKax MPeJIOKEeHHBIX yrpaxHeHui (EX. 1-6).
. [lepedpaszupoBanue TekcTa mo npoduiito HampapieHus noarorosku (EX. 7-8, 10).
. AHHOTHPOBAHHBIN CHUCOK JIMTEPATYphl MO MPOQIIII0 HAMPaBICHUS MOITOTOBKH C

MTOMOII[BIO 0a3bI AHTJIOSI3BIYHBIX TICPUOIUYCCKUX H3Manui proquest.ru (EX. 9).

Text "Triangles and their types"*

Before you read:

Can you give a definition of a triangle? What features of a humble triangle can
you remind yourself of from your geometry classes? What types of triangles do you
know? Try to give a definition of each type. Read the following text and find out
whether you are right or not.

Everyone is familiar with the simplest mathematical objects, such as straight
lines and circles and squares, and the counting numbers. To be a mathematician all
you have to do is to learn to look at these objects with some insight and imagination,
maybe do a few experiments too, and be able to draw reasonable conclusions.

The result of these activities — which are also quite familiar to you from every-

day life — is that you soon see the square as more than something with four equal
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sides and four right angles; a circle as more than just a plain circle; and the number 8
as much more than merely the next number after 7. We are going to start this mathe-
matical adventure by looking at another very simple and common mathematical ob-
ject, the humble triangle.

What features does it have? The three sides could be any length at all — except
that the two shorter sides together must be longer than the longest side, or the triangle
would not close. You cannot make a triangle out of three strips of wood of length 3, 5
and 12 meters.

The three angles cannot be chosen as freely as the three sides. In fact, when we
know the size of two of them, the other one can be calculated, because their sum is
constant and is equal to 180°.

What other properties does the original triangle have? None, until we use our
Imagination and start asking some searching questions. As soon as we start to pose
problems, and to solve them, we inevitably find ourselves disco-
vering more of its many features. One natural question is: how h

big is this triangle? What is its area? The simplest and traditional

way to find the area is to divide the triangle into two right-angled g

triangles, by drawing an altitude and then drawing a horizontal line which bisects the
altitude at right angles. This dissects each right-angled triangle into a rectangle. The
original triangle has been transformed into a rectangle of the same height, and half the
width. This trick can be performed in three different ways, if all three angles of the tri-
angle are less than a right angle, by starting with each of the three sides. This at once
tells us something about the lengths of the altitudes and the sides: BC x AD = CA x
BE = AB x CF.

A triangle has three sides and three angles. The three angles always add to 180°.
There are three special names given to triangles that tell how many sides (or angles)
are equal: equilateral, isosceles and scalene. There can be 3, 2 or no equal
sides/angles in equilateral triangle. Three equal angles are always 60°. Triangles can
also have names that tell you what type of angle is inside: an acute triangle. All an-

gles are less than 90° is a right triangle.
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The area is half of the base times height. "b" is the distance along the base "h" is
the height (measured at right angles to the base). Area = %2 x b x h. The formula
works for all triangles.

Types of triangles

Equilateral triangle — a triangle with all three sides of the
same length. Isosceles triangle — a triangle with two of the three
sides of the same length. Right-angled triangle — a triangle with
one angle equal to 90° Acute-angled triangle -

a triangle with all the angles less than 90°. Obtuse-angled triangle — a triangle with
one of the angles greater than 90°.

Actually, if the triangle is divided into numerous narrow parallel strips, each
strip will balance about its midpoint, and all these midpoints appear to lie on the
straight line joining the vertex to the midpoint of the opposite side, called the median
from that vertex. The centre of gravity of all the strips together will lie somewhere on
the same straight line. Bearing in mind that we found area of the triangle in three dif-
ferent ways by starting with each side as base in turn, it is natural to do the same for
the centre of gravity of the triangle. Three constructions can be made, each with a line
of midpoints. If the centre of gravity lies on each of these lines, then there must be
one point where all three lines meet. To find it, we’ll join each vertex to the midpoint
of the opposite side, and the three lines concur, at the centre of gravity. We have a
bonus in this case, also. Because we are confident that the three medians do indeed
concur. We do not even need to draw a diagram to check this fact, whereas we only

discovered that the altitudes concurred with the aid of a drawing.

From  Triangle [Dnektponnbiii  pecypc]. —  Pexum  mgocryma
http://www.mathsisfun.com/triangle.html. (/Iata o6parienus: 25.07.2014).

EXERCISES
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Exercise 1. Put in the missing letters. Check yourself with a dictionary: -ri-n-

I-, a-g-e, -um-I-, -e-ta-g-e, - -u-la-e-al, -s- s-el-s, s-a-e-e, v-r-ex, -ra-i-y.

Exercise 2. Choose the correct variant.
1. This shape is (Don't guess the answer):
a) A right angled triangle. —
b) A regular (equilateral) triangle. | i
c) An irregular triangle. T \ {ﬁj
d) A rectangle. .
2. How many regular (equilateral) triangles are ’ %
there in the diagram? (This is your chance to practice ?7 F'H
your skills). L e
a) 2.
b) 3.
C) 4,
d) 5.
3. Which of the following correctly describes this trian-
gle?
(This is your chance to practice your skills). 6 X
a) It is a right isosceles triangle.
b) It is an acute isosceles triangle. ’ 6 )
C) It is an obtuse isosceles triangle.
d) It is an obtuse scalene triangle.
4. Which of the following is NOT possible? (This is your chance to practice
your skills).
a) An obtuse isosceles triangle.
b) An acute isosceles triangle.
C) An obtuse equilateral triangle.
d) An acute equilateral triangle.

5. The diagram shows a rhombus. If the diagonals of the rhombus are drawn in,

the four triangles that are formed are (Practice makes perfect):
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a) Isosceles right angled triangles.

b.) Scalene right angled triangles. /
c) Isosceles acute angled triangles. /
d) Scalene acute angled triangles. S
6. What is the area of the triangle?
(Remember to learn from your mistakes).
a) 37,5. .
b) 38,5. _ |
c) 49. /! -
5 3
d) 84. A
7. What is the area of triangle ABC?
(Only use a calculator if it is not el 9 cheating!).
a) 17,4 units?,
b) 18 units2, 15 B 6 ©
C) 21,75 units?,
d) 27 units?,
8. The area of the triangle is 42 units?. What is the height of the triangle?
(Only use a calculator if it is not cheating!).
a) 5. ™~ ]
b) 6. —
C) 7.
d) 9.
9. The area of the triangle is 22,5 units?. What is the length of the base of the tri-
angle?
a) 5.
b) 7. SL
c) 8. b
d) 9.
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10. What is the size of the missing angle a°?

53,6°. )
71,8°. o
72,7°. 6
143,6°. S
Exercise 3. Name the type of ea&e following trlangles
Exercise 4. Match the words with their definitions.
perimeter a round plane figure whose boundary (the circumference) con-
sists of points equidistant from a fixed point (the centre)
triangle ) an expert in or a student of mathematics
circle a plane figure with four straight sides and four right angles,
especially one with unequal adjacent sides, in contrast to a
square
square )a plane figure with four equal straight sides and four right an-

gles

mathematician

bend your elbows at 90-degree angles and keep them close to

your body.

angle the extent or measurement of a surface or piece of land

length ) the distance around the edge of the triangle: just add up the
three sides

area ) the measurement or extent of something from side to side; the

lesser of two

or the least of three dimensions of a body
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width the measurement or extent of something from end to end; the
greater of two

or the greatest of three dimensions of an object

D. rectangle a plane figure with three straight sides and three angles

Put your answers in this table. Model:

1.9 2. 3. 4. 5,

6. 7. 8. 9. 10.

Exercise 4. Confirm or deny the statements.

1. Two triangles are similar if only two of their sides are proportional. 2. Two
triangles are not similar if only two their corresponding angles are equal. 3. Two
right-angled triangles are similar if a leg and a hypotenuse of one triangle are propor-
tional to a leg and a hypotenuse of another. 4. There exist only three similarity criteria
of right-angled triangles. 5. If all corresponding angles of two triangles are equal they
(triangles) are not similar. 6. If the triangle were a real physical sheet, made of some
uniform material, it would not only have an area, but also a centre of gravity. 7. The
median from a vertex is a straight line joining this vertex to the midpoint of the oppo-
site side. 8. We can find area of the triangle in three different ways by starting with
each side as base in turn. 9. Three medians of a triangle never concur. 10. Two trian-
gles are similar, if all their sides are proportional. 11. Two right-angled triangles are
similar, if all their corresponding angles are equal. 12. Two right-angled triangles are
similar, if two sides of one triangle are proportional to two sides of another and the
angles concluded between these sides are equal. 13. Two triangles are similar, if their
legs are proportional. 14. Two triangles are similar, if a leg and a hypotenuse of one
triangle are proportional to a leg and a hypotenuse of another. 15. Two right-angled
triangles are similar, if two anglesof one triangle are equal to two angles of another.

Exercise 5. Choose the best word to complete the sentences. Check yourself
with a dictionary.

a) rectangles b) squares ¢) width d) length
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e) triangles f) mathematicians | g) area h) circle

1. Cross-sections are in the shape of circles, ovals, squares, rectangles, equilater-
al ... or regular polygons.

2. In the normal geometry of flat space, the diameter of a ... is its circumference
divided by pi.

3. The 2 x 0.5 m board was divided into four equal sections, with each section
divided into 25 ... of equal size.

4. Indian ... and astronomers constructed sine table with great precision.

5. Being around three to four inches in ... they are also just the right size for
tench fishing.

6. Typical blocks were fabricated to measurements of three feet in length and
1.5 feetin ... and height.

7. In particular books one and two set out basic properties of triangles, parallels,
parallelograms, ... and squares.

8. The green is four feet square in ..., and cut on the side of a 75-degree slope.

Exercise 6. Read the text ""Triangles, their types and similarity criteria™ and
answer the following questions.

1. What types of triangles can you name?

2. What is a humble triangle?

3. What main features of a humble triangle can you name?

4. What is the sum of all angles in a triangle equal to?

5. How can the area of a humble triangle be found?

6. What is the area of the triangle when h (height) = 12 cm and b (base) = 20
cm?

7. Where is the centre of gravity of a triangle?

8. What is a median of a triangle?

9. Do the three medians of a triangle necessarily concur?

10. What is the point where the medians concur called?
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Exercise 7. Read and translate the text with a dictionary. Choose sentences

which help you to tell about triangles, their types and similarity criteria of them.

Exercise 8. Make an information map to collect information about triangles.

t 1

<« Triangles — an acute equilateral triangle

Exercise 9. Make up a list of literature according to your specialty

using English-speaking periodical publications www. proquest.ru.

Exercise 10. Creative task.

Try to solve

Problem 1. Across the river.

Jake Hardy was standing on the river bank, look-
ing across to the far side. "How wide do you recon it
Is?" asked Harold. Jake adjusted the rim of his hat, and
turned to look downstream. He paused and then walked

with deliberate paces along the river bank, then turned

and called out, "About thirty meters, giveor take a few".
How did he estimate the width of the river?

Problem 2. Three men in the hotel.

Three men go to a hotel. They ask the clerk, "How much is a room?" and the clerk
tells them it is $30. They each pay the clerk $10 and go to the room. The clerk knew that
the room rate was really only $25 and started to feel guilty about overcharging the men
so he gave the bellboy a $5 bill and told him to return the money to the men. The bellboy
knew that $5 didn't divide evenly among the three men, so he kept the $5 bill and re-
turned one dollar to each of the men, keeping the extra$2 for himself. So each of the
three men paid $9 for the room ($27 total) and the bellboy kept $2. Where is the other
dollar?

Jlurepartypa
Ocnosnasa rnumepamypa:
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. KopsixoBueBa, H.®. Teopust o0yueHuss MHOCTPaHHBIM SI3bIKaM: MPOAYKTUBHBIE 00pa-
30BaTeIbHBIC TeXHONOTHHU. — M. : Akamemus, 2010. — 192 c.

. [MaccoB, E.N. Ypok unoctpannoro sizbika. — PoctoB v/l : dennkc ; M. : ['nmocca-
IIpecc, 2010. — 640 c.

. ®enepanbHbiii ['ocygapcTBenHbIil OOpa30oBaTeNbHBI CTAHIAPT BBICHIETO MPOdeccro-
HAJIBHOTO 00pa3oBaHus 1o HarpasiaeHuto noaroroBku 050100 Ilexarorudyeckoe odpa-
3oBanue (KBamudukanus (Crenenn) "bakanasp") [DnekTpoHHsblil pecypc]. — Pexum
noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).

& onoanumenvuas numepamypa.

. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.

. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.

. Todd Bermont. 10 Insider Secrets to a Winning Job Search. — Career Press, 2009. —
216 p.

Humepnem pecypcot.

. AHrmuiickue cioBapu Cambridge oHnaiin ¢ aynuo [DneKTpoHHBIN pecypc]. — Pexxum
noctyma : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).

. Triangle [DneKTpOHHBIH pecypc]. — Pexum JIocTyna
http://www.mathsisfun.com/triangle.html. (Iata oOpamenus: 25.07.2014).

¥.2.1.2.4. Circumference and Area of Circles

Hean ¥.J. 1.2.4.: HayuuThCA OCHOBHBIM NPUHLIMIIAM MIEPEBOIA HAYUYHBIX MaTe-
MAaTUYECKHUX TEKCTOB HA PYCCKUI SI3bIK.

YueOHble 3a1aun Y.J. 1.2.4.:
. Hayuntbcst mpaBuiIbHO KCIIONIB30BAaTh OCHOBHYIO TEPMHHOJIOTHIO 10 TEME B paMKax
IIPEUI0KEHHBIX YIPAKHEHUU.

. HayT-II/ITBCH IMpaBUJIbHO UCIIOJIb30BATH MATCMATHYCCKHC IITAMIIbI.
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3. HayuuThcsl mpaBUIIbHO NMPUMEHATH TPAMMAaTHUYECKUE KaTeropuu (BBOJHBIE BbIpaxe-
HHA U UIUOMBI, KOHCTPYKIUHU C IIPCJIOTaMH U I[p)
B pamkax JaHHOro 3aHATHS HE00XO0AMMO MPOJAEMOHCTPHUPOBATH CJEAYIO0-
e pe3yJabTarhl:
1. HpHMeHﬂTB OCHOBHYIO TCPMHUHOJIOTHUIO IIO TCMC B paMKaX IMPCAJTOKCHHBIX YIIPAXKHC-
HUM.
2. HpaBI/IJ'IBHO HUCIIOJB30BATh MATCMATUYCCKUEC IITAMIIBI.
3. HpaBI/IJ'IBHO IMPUMCHATHE I'PAMMATHYCCKUC KATCIOPHUHA (BBO,Z[HBIG BBIPpAKCHUA U UAUO-
MBI, KOHCTPYKIIHH C IpEeJIOraMu U z[p.).
ILnan:
1. OcHOBHAsI TEPMUHOJIOTHS ITO TEME B paMKaX MpPeUIOKEHHBIX yrpaxHenuit (Ex. 1-7).
2. Marematnueckue mramisl (EX. 8-9).
3. FpaMMaTI/ILIeCKI/Ie KaTCTOpHHA (BBOI[HBIG BBIPAXXKCHUA U UIUOMbI, KOHCTPYKIHUH C IIPCI-
noramu u ap.) (Ex. 10).
Text "'Circumference and Area of Circles"
Before you read:
What do you know about circumference, diameter, radius and chord from your
school years? Can you find area of circle? What does the mean? Can you explain it?
Give the examples. Read the following text and find out whether you are right or not.

A circle is a shape with all points the same distance from the CUMFERE

center. It is named by the center. The circle to the left is called cir- |

close to a particular value, depending upon the accuracy of your measurement. This
value is approximately 3.14159265358979323846... We use the Greek letter = (pro-

nounced Pi) to represent this value. The number = goes on forever. However, using

cle A since  the center IS at point  A.
If you measure the distance around a circle and divide it by the dis-

tance across the circle through the center, you will always come

computers,  has been calculated to over 1 trillion digits past the decimal point.
The distance around a circle is called the circumference. The

distance across a circle through the center is called the diameter. &t is
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the ratio of the circumference of a circle to the diameter. Thus, for any circle, if you
divide the circumference by the diameter, you get a value close to . This relationship
Is expressed in the following formula: C/d = = where [C] is circumference and [d] is
diameter. Another way to write this formula is: C = n x d where [X] means multiply.
This second formula is commonly used in problems where the diameter is given and
the circumference is not known.

The radius of a circle is the distance from the center of a circle
to any point on the circle. If you place two radii end-to-end in a cir-
cle, you would have the same length as one diameter. Thus, the di-
ameter of a circle is twice as long as the radius. This relationship is
expressed in the following formula: d=2 x r, where [d] is the diame-
ter and [r] is the radius. Circumference, diameter and radii are meas-
ured in linear units, such as inches and centimeters. A circle has ﬂ
many different radii and many different diameters, each passing
through the center. A real-life example of a radius is the spoke of a
bicycle wheel. A 9-inch pizza is an example of a diameter: when one makes the first
cut to slice a round pizza pie in half, this cut is the diameter of the pizza. So a 9-inch
pizza has a 9-inch diameter.

A chord is a line segment that joins two points on a curve. In geometry, a chord
is often used to describe a line segment joining two endpoints that lie on a circle. The
circle to the right contains chord AB. If this circle was a pizza pie, you could cut off a
piece of pizza along chord AB. By cutting along chord AB, you are cutting off a
segment of pizza that includes this chord. A circle has many different chords. Some
chords pass through the center and some do not. A chord that passes through the cen-
ter is called a diameter. It turns out that a diameter of a circle is the longest chord of
that circle since it passes through the center. A diameter satisfies the definition of a
chord, however, a chord is not necessarily a diameter. This is because every diameter
passes through the center of a circle, but some chords do not pass through the center.
Thus, it can be stated, every diameter is a chord, but not every chord is a diameter.

From Math Lessons [Daektponnsiii pecypc]. — Pexum npocryma : http: //
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http://www.mathgoodies.com. ([lara oOpamenus: 14.09.2014).

EXERCISES

Exercise 1. Put in the missing letters. Check yourself with a dictionary: -i-me-

er, -a-i-s, -ho-d, -i-c-e, s-g-e-t, -ir-u-fe-en-e, -o-m-la, -i-ta-ce, -e-s-re, -e-ti-e-er.

Exercise 2.

Find the right pronunciation of these words in a dictionary, read

them and explain their meaning: the accuracy of your measurement, the distance

from the center of a circle to any point on the circle, to be measured in linear units,

the longest chord of the circle.

Exercise 3. Match the words with their definitions.

circumfe- a unit of linear measure equal to 12 inches
rence
inch ) the enclosing boundary of a curved geometric figure, especially a

circle

foot (pl. feet)

a part of a figure cut off by a line or plane intersecting it

yard ) a part of the circumference of a circle or other curve

diameter a line or outline that gradually deviates from being straight for
some or all of its length

chord a unit of linear measure equal to 3 feet

arc ) the outside limit of an object, area, or surface; a place or part
farthest away from the center of something

curve ) a straight line that reaches from one point on the edge of a round
shape or object, through its centre, to a point on the opposite edge

edge a unit of linear measure equal to one twelfth of a foot

D. segment a straight line joining the ends of an arc

Put your answers in this table. Model:

1.b

2. 3. 4. S.

6.

7. 8. 9. 10.
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Exercise 4. ""Problems with Areas". Study the table of square measures and

do the exercise.

© 00 N O O B W N P

1sg.ft=12 x 12 =144 sq. in.
1s0.yd. =3 x3=9sq. ft.

1 sq. rd. = 5%, x 5%, = 30/, sq. yd.
1 acre (A) =160 sq. rd.

1sg. mi. =640 A.

. To change square inches to square feet, divide by

. 432 square inches equal square feet.

. To change square feet to square inches, multiply by
. Ten square feet equal how many square inches?

. To change square feet to square yard, divide by

. 27 square feet equal how many square yards?

. To change square yards to square feet, multiply by
. Four square yards equal how many square feet?

. To change square yards to square rods, divide by

10. 121 square yards equal how many square rods?

11. A library floor has the dimensions of 70 ft. by 30 ft. How many square yards

are there in the floor area?

Exercise 5. This is your opportunity to prove to yourself that you have mas-

tered the skills of this unit. Do your best.

1. If the diameter of a circle is 142,8 millimeters, then what is the radius?
2. If the radius of a circle is 15,3 centimeters, then what is the diameter?
3. Find the circumference of a circle with a diameter of 11 millimeters.
4. Find the circumference of a circle with a diameter of 7,5 inches.
5.Find the diameter of a circle with a circumference of 21,98 meters.

6. Find the area of a circle with a radius of 4 inches.

7. Find the area of a circle with a radius of 3,5 centimeters.

8. Find the radius of a circle with an area of 200,96 square feet.

9. If the radius of a circle is 1.5 inches, then what is the circumference?
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10. If the diameter of a circle is 9 centimeters, then what is the area?

11. A dinner plate has a radius of 6 centimeters. What is the area?

12. The distance around the wheel of a truck is 9,42 feet. What is the diameter of
the wheel?

13. A lawn sprinkler sprays water 5 feet in every direction as it rotates. What is
the area of the sprinkled lawn?

14. What is the circumference of a 12 inch pizza?

15. A dog is tied to a wooden stake in a backyard. His leash is 3 meters long and
he runs around in circles pulling the leash as far as it can go. How much area does the
dog have to run around in?

16. The distance around a carousel is 21,98 yards. What is the radius?

17. A storm is expected to hit 7 miles in every direction from a small town.
What is the area that the storm will affect?

18. An asteroid hit the earth and created a huge round crater. Scientists meas-
ured the distance around the crater as 78,5 miles. What is the diameter of the crater?

19. A semi-circle shaped rug has a diameter of 2 feet. What is the area of the
rug?

20. A spinner has 6 sectors, half of which are red and half of which are black. If
the radius of the spinner is 3 inches, what is the area of the red sectors?

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) yard b) arcs c) inches d) circumference

e) chords f) diameter g)curve h) segments

1 The ... measures twice the radius.
2. Twelve ... are equal to one foot.
3. One ... is equal to three feet or approximately 91,4 centimeters.
4. He found the length of an arc of the cycloid using an exhaustion proof based
on dissections to reduce the problem to summing segments of ... of a circle which are

In geometric progression.

120


http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/measure
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/twice
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/radius
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/equal
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/foot
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/equal
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/feet
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/approximately
http://dictionary.cambridge.org/ru/%D1%81%D0%BB%D0%BE%D0%B2%D0%B0%D1%80%D1%8C/%D0%B1%D1%80%D0%B8%D1%82%D0%B0%D0%BD%D1%81%D0%BA%D0%B8%D0%B9/centimetre

5. His last work was on the cycloid, the curve traced by a point on the ... of a
rolling circle.

6. He used ... of great circles instead of arcs of parallel circles on the sphere.

7. ...1s a line that bends continuously and has no straight parts.

8. The main purpose of the work is to investigate the volume of ... of these three-
dimensional figures.

Exercise 7. Read the text ""Circumference and Area of Circles' and answer
the following questions.

1. What were the first mathematical signs and symbols, to your mind?

2. What is the distinction between natural language and the language of maths?
What do they have in common?

3. Does maths deal only with numbers and geometrical forms and the concepts
built upon these basic ideas?

4. What does the degree of abstraction of a mathematical notion depend on?

5. What is a mathematical postulate (axiom, theorem, proof, theory)?

6. What is the difference between a dictionary (encyclopedic) and a rigorous
mathematical definition?

7. What is the role of a) experience, b) common sense, ¢) intuition, d) talent, €)
genius, f) imagination, g) flashes of insight in maths?

8. Do the phrases "mathematical language", "mathematical notation", "mathemat-
ical symbolism" mean the same thing?

9. Is there any difference between the language of algebra and the language of
the calculus?

10. Although maths is a science, it is usually distinguished from science by its
relative independence from empirical considerations. How does pure maths manage
to conceal its origin from the real world?

Exercise 8. Make an information map to collect information about circumfe-

rence and area of circles.

f f

<+ Circumference and area of circles ——>
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Exercise 9. Read and learn the information about mathematical stamps. Make
up sentences according to your specialty using these stamps. Retell this mathemati-
cal text in English. Use seven mathematical stamps and words suppose, then, such
that, if, where:

Ilycms k: S 1 — R3 — enaokuti yzen. Obo3navum uepe3 ¢ omobpaxcernue S 1 —
G(1, 3), nocwirarowee kasxcoyio mouky S C K(S 1) 6 npsamyro, napannenvuyro xaca-
menvrou K k(S 1) 6 mouxe s. Paccmompum snemenm o C w1 (G(1, 3)), noposwcoénupiii
nymém @(K(S 1)). Ilycms smom snemenm ne mpusuanen.

Mamemamuueckuu wmamn (mathematical stamp) — »To 3aroroBka It co3za-
HUS OJTHOTHITHBIX MAaTEMaTHYECKUX BBICKA3bIBAHUI; 3ar0OTOBKA COCTOMUT W3 TEKCTA C
npoOeilaMu JUIsl TISPEMEHHBIX CJIOB (HMJIM CIIOBOCOYCTAHMIA); 3aIOIHSS 3TH HPOOECIIBI
CJIOBaMH HaJIJISKAIIETO THIA, BBl MOXETE MPEBpAIIaTh IITaMIT B KOHKPETHBIC MaTe-
MAaTHUYECKHE BHICKa3bIBAHUI.

[TpenbsaBisAs MITaMII, B KaBbIYKAaX yKA3bIBACTCS THIT MIEPEMEHHBIX CIIOB (CIIOBO-
COUYETaHHUI), KOTOPbIE MOKHO BCTaBUTh B KaXKIbI mpoben. Hampumep, oqun u3 ca-

MBIX XOAOBBIX IITAMIIOB

1. THE "tepmun" IS "xapakrepuctuka"

HMECT 1Ba np06ena: TCPMHUH N XaPAKTCPUCTHKA, WU IIOPOKIAACT TAKHMC MATCMATHUYC-
ckue obopotel kak The function f is continuous. The manifold M is smooth. Paznu-
YaloTCs TPU THUIIA IEPEMEHHBIX CJIOB (CJIOBOCOYETAHHI ): KPOME IBYX HA3BAHHBIX ObI-
BaroT emé U CCBhUIKHM. THI CChIIKa MMOABJCTCA, HAIIPUMCP, B TAKOM IOIIYJISIPHOM

mITaMIic:

2. "cepuika" FOLLOWS FROM "ccpuika"

OH noposkaaet, Hanpumep, Takre odopotel: Theorem 2.1 follows from Poincare
duality. The last statement follows from Lemma 3.2. IIpuBeném erié HECKOJIbKO Yac-

TO BCTPCUAIOIHUXCA IITAMIIOB, BMCCTC C IIpPUMCPAMHU X 3aIIOJIHCHHA.

3. FOR ANY "tepmun" THERE EXISTS

A"tepMun"
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For any natural number there exists a successor. For any projective space RPn
there exists a smooth embedding RPn C R2n.

L[GJIYIO CCPUIO MITAMIIOB MOXHO ITIOJIYYUTHb Ha OCHOBC 6I/IHapHI>IX OTHomeHHﬁ,
Takux Kak IS, has, gives, is contained in, is isomorphic to, coincides with, generates,
contains, spans, etc.

Hampuwmep,

4. THE "tepmun" CONTAINS A "tepmun"

The algebra sl(n) contains a primitive subalgebra. The space X contains a dense
e-net.

B mrtamnie MmoxkeT ObITh U O0Jiee NBYX MEPEMEHHBIX CIOB, KaK, HalpUMep, B MO-
MyJISPHOM B ajre0pe mramie

5. THE SET OF ALL "trepmunsr" IS A

"TepMuH"
WITH RESPECT TO THE "tepmun"

The set of all integers is a group with respect to the sum operation. The set of all

square integrable functions is a Banach space with respect to the norm ||f|| = (J f 2
dx)1/2. B poiu mepeMEHHOro CJI0Ba MOTYT BBICTYIAaTh MAaTEMATHUYCCKHE CHMBOJIBI
wi hopmyiel, Hanpumep, For any X C (0,1) there exists a y > x, y C (0,1). ()—(I)
follows from (2,7). ImeroTcs mtamibl, B KOTOPBIX HEKOTOPBIE MYCThIC MecTa 00s13a-

TCJIbHO OOJIZKHBI 3aIllOJIHATHECSA CUMBOJIAMU, HAITPHUMCED,

6. DENOTE BY "cumBon™ ANY "tepmun"

Denote by x any element of X. Denote by r any positive number.
[TpuBeném mpumep ""xopoiiero” mrammna:

7. ANY "trepmun" IS CALLED "xapakre-

pucrtuka'

Any element x CK + is called positive. Any map f C Coo(Rn, Rm) is called
smooth.
From Kak nHanucath MaTreMaTHYECKYIO CTAThIO MO-aHTIMICKHU [DJIEKTPOHHBIN pe-
cypc]. — Pexxum poctyma : http:// www. alleng.ru>d/engl/engl50.htm. ([lata oOpariie-
Hust: 25.02.2015).
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Exercise 10. Creative task. Learn the material ""The Elements of Style" by
William Strunk, Jr from the site http://www.bartleby.com/141/. Pay attention on

such paragraphs as "Elementary rules of usage™ and ""Elementary principles of
composition™. It gives in brief space the principal requirements of plain English
style and concentrates attention on the rules of usage and principles of composition
most commonly violated. After that choose any scientific mathematical article
(3.500 words) according to your interests from any Russian newspaper, magazine

or site, try to translate it into English using these recommendations.

Jlureparypa
Ochnoenasn numepamypa:
. KopsikoBuea, H.®. Teopust 00yueHUs: HHOCTpaHHBIM SI3bIKaM: MPOJYKTUBHBIE 00pa-
30BaTeibHBIC TeXHOIOruu. — M. : Akagemust, 2010. — 192 c.
. [MaccoB, E.N. Ypok unoctpannoro sizeika. — PocroB #/]l : ®enukc ; M. : ['mocca-
ITpecc, 2010. — 640 c.
. ®enepanbHbiii ['ocynapcTBenHbIil OOpa30BaTEeNbHBI CTAHIAPT BBICHIETO MPOHEccHo-
HaJIbHOro 0Opa3oBaHus 1o HampasieHuto noarotoBku 050100 Ilexarornueckoe oOpa-
3oBanue (KBamudukamnus (Crenens) "bakanaBp") [DnekTpoHHbI pecypc]. — Pexum
noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).
& donoanumenvuas numepamypa.
. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.
. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.
Humepnem pecypcot.
. Aurmmiickue crnoBapu Cambridge onnaiin ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctymna : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).
.Math Lessons [Onektponnbiii pecypc]. — Pexumm pmocrtyma :  http:  //
http://www.mathgoodies.com. ([lara oOpamenus: 14.09.2014).
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8.

Kak nanmcaTth mMaTeMaTUYECKYyIO CTaThiO MO-aHIJIMHCKU [DIEKTPOHHBIA pecypc]. —

Pexxum poctyma : http://www. alleng.rusd/engl/engl50.htm. (dara oOparmicHwus:

25.02.2015).

V.3. 1.3. PYBEXKHBIY KOHTPOJIb IO MOJIY.JIIO 1 "KOMMYHHUKAIIUA

B COEPE IPO®ECCUOHAJIBHOI'O OBIIEHUAB PAMKAX PABOTBI C
TEKCTAMM 110 MTPO®UJIIO HAITPABJIEHUSA ITOAT'OTOBKHA"

(mMcbMeHHAas KOHTPOJIbHasA padoTa — 2 yaca)

HpI/I IIOATOTOBKE K pY6e}KHOMy KOHTPOJIO CICAYCT IIOBTOPHUTHL BCC yq€6HI>Ie
DJIEMEHTBI, PACCMOTPEHHBIE B MOYJIE.

KonTtponrHas pabota Oy/ieT COCTOSTh U3 TECTOBBIX BOIPOCOB, a TAKKE MPAKTHU-
YECKUX 3aﬂaHHﬁ. TecToBBIC BOIIPOCHI IIPCAIIOJIararoT BBI60p OIHOI'0 BapHaHTa OTBCTA.
IIpakTHyeckue 3aaHusl HAIPABICHBI HA MPOBEPKY MOJYYEHHBIX YMeHuM. [Ipn mon-
T'OTOBKE K KOHTpOHBHOﬁ pa60Te H€O6XOIII/IMO OPUCHTHUPOBATLCA B HH(i)OpMaHI/II/I, I10-
JIYYEHHOU B XOJ1€ IPAKTUYECKUX 3aHATUM.

IMPUMEPHBIE BOITPOCBHI
JJIs1 ©TOT'OBOI'O KOHTPOJIS 11O MOAYJHO
Exercise 1. Boibepume npasuivHblii 6apuanm omeema.
1. The product of = and the diameter d of a circle is the ... of the circle.
area.
circumference.
radius.
none of these.
2. What is the area of the circle with a circumference of 13 ft? [Use n = 3,14.]
28,45 sq. ft.
13,45 sq. ft.
21,45 sq. ft.
18,45 sq. ft.

3. Jackson ran around a circular track. Which of the following is required to find

the distance covered by him?
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a) radius.

b) area.
C) circumference.
d) diameter.

4. Estimate the diameter of a circle, if the circumference of the circle is 2,4 cm.

a) 0,7 cm.
b) 1,0 cm.
C) 0,9 cm.
d) 0,8 cm.

5. Estimate the length of a rope by which a cow must be tethered so that it can

graze an area of 192 yd*.

a) 16 yd.
b) 8 yd.
C) 9vyd.
d) 17 yd.

6. Find the area of the circle to the nearest whole number.

a) 9 sq.cm. A
b) 28 sg.cm. w

C) 18 sg.cm.
d) 108 sg.cm.
7. A rectangular tin sheet, 14 in. long and 5 in. wide, is rolled along its length to
form a cylinder by making the opposite edges meet. What is the base radius of the cy-

linder formed?

a) 14in. IS
C) 11 in. A

14 in. S—
d) 10,2 in.

8. Find the circumference of a circle whose radius is 33 cm. [Use &t = 3.14]
a) 103,62 cm.
b) 414,48 cm.
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C) 217,24 cm.
d) 207,24 cm.

9.Find the circumference of a basketball hoop if it has a diameter of 26 cm. [Use
n = 3.14]

a) 81,64 cm.
b) 29,14 cm.
C) 163,28 cm.
d) 8,28 cm.

10. What is the circumference of a circle with diameter 49 inches? [Use © =
3.14]
a) 160,86 inches.
b) 163,86 inches.
¢) 153,86 inches.
d) 307,72 inches.
11. The diameter of a small pizza is 8 inches. What is its area? [Use & = 3,14]
a) 52,2 in*

b) 48,2 in*
c) 54,2 in’.
d) 50,2 in’.

12. What is the area of a circular field of radius 1,9 miles? [Use © = 3,14]
a) 13,33 miles®.

b) 9,33 miles’.
c) 11,33 miles’.
d) 14,73 miles®.

13. The circumference of the bottom of a circular swimming pool is 55 ft. What
is the area of the bottom of the pool? [Use n = 3,14.]

a) 240,40 ft°.
b) 240,40 ft*
c) 2374,62 ft*
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d) 9498,50 ft°.

14. What is the radius of the circle with circumference 92 cm? [Use n = 3,14]

a) 15,64 cm.
b) 13,64 cm.
C) 17,64 cm.
d) 14,64 cm.
15. What is the diameter of the circle whose circumference is196 inches?
a) 65,62 inches.
b) 62,42 inches.
C) 64,42 inches.
d) 60,42 inches.
16. What is the radius of the circle in 4~£2 =D the figure?
a) 25V fi. | en A
b) 3 ft. %
c) 324 fi.
d) 334 ft. P
17. What is the area of the shaded region in the figure? | EJT [Use ©
=3,14]. A um ;, A
a) 122,63 cm?. N
b) 176,63 cm?.
c) 54 cm®.
d) 117,63 cm”. 10 cm
18. What is the area of the shaded region in the figure? . \ [Usen =
3,14]. <! @
a) 100 cm?.
b) 78,5 cm’.
c) 21,5 cm®.
d) 31,5 cm?.
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19. A goat is tied to a pole with a 4 m rope. The goat can graze to the full length
of the rope and 360° around the pole. How much area does the goat have to graze?
[Use n = 3,14].

a) 16 m’.

b) 25,12 m*.

c) 50,24 m.

d) 1440 m?.

20. The diameter of a car wheel is 18 in. How far will the car go in 8 revolutions of
the wheel?

a) 144x.

b) 114x.

C) 8x.

d) 18x.

21. Each side of the square in the figure shown is 16 in. What is 3::\_ _4:3'3::\_ _;3

the area of the shaded region if the four circles inscribed in the square

are congruent? [Use ©t = 3,14].

a) 200,96 in®.

b) 55,04 in®.

¢) 51,04 in’.

d) 59,04 in’,

22. An aluminum tube, 50 in. long, is bent to make a circular hoop. Find the di-
ameter of the hoop.

a) 50m.

b) 48x.

¢) ©50.

d) 50m.

23. O is the center of the circle. The circle is divided into three equal parts and
one of them is shaded. If the radius of the circle is 12 ft, then what is the ﬁ
area of the shaded sector? 'ﬁ'

a) 46x . S
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b) 50m ft°.
c) 48 ft2.
d) 49x ft2.

24. The central angle of a sector is 20°. If the area of the circle is 180 m? then

what is the area of the sector?

shown in the figure. Find the area of the shaded portion in the figure.

a) 10 m%.
b) 20 m?.
c) 12 m?
d) 15 m?.

25. A square is inscribed in a circle whose diameter is 12 cm as

a) 41,04 cm’.
b) 40 cm?.
c) 50 cm®.

d) none of these.

26. A wire 100 cm long is bent to form a circle. Find the area of the circle

formed.

a) 2500 (mUnknown node type: sup) cm?.
b) 2500 cm?.

¢) 25007 cm.

d) 2500% cm”,

27. The diameter of the wheel of a truck is 100 cm. How many revolutions will it

take to travel 600 cm?

a) 6/x.

b) 67.

c) 7/m.

d) 5/m. —

28. A circular ground of radius 4m has a path of width 2m around { uj:'z El @'
it as shown in the figure. What is the area of the path? \v /

a) 10m m%. —
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b) 207 m?.

c) 30n m”.

d) none of these.

29. The circumference of two concentric circles is 130m. and 90m. What is the
difference between their radii?

a) 20m m.

b) 20/ m.

c) ©/20 m.

d) 45/ m.

30. If the diameter of a circle is increased by 80%, by what percent will its cir-
cumference increase?

a) 85%.

b) 80%.

c) 70%.

d) 90%.

31. If the radius of the circle is decreased by 30%, by what percent will its cir-
cumference decrease?

a) 30%.

b) 65%.

c) 55%.

d) 60%.

32. If the radius of a circle is increased by 30%, by what percent will its area in-
crease?

a) 64%.

b) 69%.

c) 30%.

d) 74%.

33. If the area of a circle is decreased by 70%, by about what percent will its radius

decrease?

a) 41%.
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b) 70%.

C) 46%.

d) 51%.

34. A circular cake is cut into equal pieces in such a way that each piece makes
an angle of 45°at the center. Find the number of pieces.

a) 10.

b) 8.

c) 6.

d) 12.

Exercise 2. Cocmasbme nnan pegpepupyemozo 0oKkymenma.

Exercise 3. Cocmasbme annomupoeannslii CRUCOK umepamypsl no npogu-
JII0 HANPAGIEeHUA NOO020MOEKU C NOMOWIBIO DA3bl AH2I0AZBIYHBIX NEPUOOUHECKUX
u30anuil proquest.ru.

Jlureparypa

Ocnoenasn numepamypa:
. KopsikoBiieBa, H.®. Teopust 00ydeHUs ”HOCTpaHHBIM SI3bIKaM: MPOJAYKTUBHBIE 00pa-
30BaTelIbHBIC TeXHOIOruu. — M. : Akagemust, 2010. — 192 c.
. [MaccoB, E.N. Ypok unoctpannoro sizeika. — PocroB #/Jl : denukc ; M. : ['mocca-
ITpecc, 2010. — 640 c.
. ®enepanbHblil ['ocyaapcTBeHHbIl O0pa30BaTeNbHbI CTAHAAPT BBICHIETO MPO(EccHo-
HAJILHOTO 00pa3oBaHus 1o HarpasieHuio nmoAarotoBku 050100 IMegarorunueckoe oOpa-
3oBanue (KBanudukamus (Crenenp) "bakanaBp") [DnekTpoHHBIN pecypc]. — Pexum
nocryma : http://edu.tltsu.russites/site.php. (lata oopamenus: 22.02.2015).
& [lononnumenvhas 1umepamypa:
. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.
. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.
. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.
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Humepnem pecypcowr.
. Aurmmiickue crioBapu Cambridge onyaiin ¢ ayamo [D7eKTpoHHBIN pecypc]|. — Pexum

nocrymna : http://www. dictionary. cambridge.org. ([lata oOpammenus: 15.03.2014).
. OCHOBBI OJKOHOMHKH u OusHeca [DnekTpoHHBIH pecypc]. — Pexum mocryma :©  http://

www.knigafund.ru»149343. (Jlara o6pautenus: 10.08.2014).

MOAYJb 2.
KOMMYHUKANIUA B COPEPE IIPOPECCHUOHAJBHOTI'O Ob-
INEHUSA B PAMKAX BBIBOPA KAPBEPHI U TPYJOYCTPOM-
CTBA

Heans Moayasi: chopMupoBaTh KOMMYHUKATUBHBIE YMEHUS U HaBBIKK HA OCHO-
B€ YCBOCHHOM MpodeccuoHaIbHOM JIEKCUKU B YCTHOW U MUCbMEHHOU peYH.
3apaum monyJis:
. Hayuntbcst BeIpakaTh CBOM MBICIIM Ha aHTJIMACKOM SI3BIKE B CUTYaIUsAX Mpodeccro-
HaJIbHOTO OOLIEHUS.
. Hayuntbcsi uUMHUTHpOBATH HAy4YHBIA CTUIb W3JI0KEHHUA, Kak (DYHKIIMOHAIBHO-
CTHJIMCTHYECKYIO PA3HOBUIHOCTh PEYH, HEOOXOAUMBIN J1J1s1 pabOThI C MHOSA3BIYHBIMU
TEKCTaMU B IIpolecce NpoecCuOHaNbHOMN 1eATEeIbHOCTH.
YcBousB MoayJb, Bel cmoxkere:
CTPOUTh MOHOJOTHYECKOE BBICKA3bIBAHUE C UCIOJIb30BAHUEM AyTEHTUYHOTO
oOpasiia Ha CUTYaTHBHOM OCHOBE;
0QOpMIISITE COOCTBEHHBIE YCTHBIE COOOIIEHUSI PO(HECCUOHATBHOTO XapaKTe-
pa, B T.4. KaKk 3TO OOUIEIPUHSTO B AHIJIOS3bIYHOM MAaTEMAaTUYECKOM COOOIIECTBE;
oGopMIISITE COOCTBEHHOE MHCHMEHHOE BBICKa3bIBaHWE MPO(HECCUOHATHLHOTO
XapakTepa.
TpeGoBaHust K 3HAHUAM M YMEHHUSIM MO MOIYJIIO:
3HaTh U MPAaBUIBHO MCIOJIb30BAaTh OCHOBHYIO TEPMUHOJIOTHIO CBOETO MPOdu-

JIs1 HaIIpaBJICHUS IIOAT OTOBKH,
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3HATh ANTOPUTM OGOPMIICHUS COOCTBEHHOTO MHUCHMEHHOTO BBICKA3bIBAaHUS
poeCCHOHATTEHOTO XapaKTepa;

3HATh AJITOPUTM O(OPMIIEHHS] COOCTBEHHOTO YCTHOTO BBICKa3bIBaHUS MPO-
(heccroHANTBHOTO XapaKTepa,

YMETh 3aIOIHATh aHKETY; COCTABIISITH aBTOOHOTpaduio/pes3tome;

YMETh TUCaTh OPUIIMATbHBIC MHChMa JIEJIOBOTO XapakTepa U OTBETHI Ha HUX;

YMETh BECTH JUCKYCCHH Ha PO(HEeCCHOHATBLHBIE TEMBI IIOCPEICTBOM CO3TaHUS
CUTYaIluu OOIICHMUS,;

BJIaJICTh HABBIKAMU HAMMCAHUS HAyYHOM MATEMATHYECKOM CTaThU TaK, Kak
ATO OOILIETPUHATO B AHTJIOSA3BIYHOM MATEMAaTUUYECKOM COOOIIECTBE.

Crpykrypa MoayJsi: Moayib 2 cOCTOUT U3 3 y4eOHBIX 2JIeMeHTOB (Y1), Kax-
JIBIN U3 KOTOphIX 0003HavYeH aByMs nudpamu. [leppas mudpa — HoMep MOyJs, BTopast
udpa -Homep 3nemMeHTa. B yueOHbIX anemenTtax Y.0. 2.1.; V.O. 2.2. packpbIBaroTcs
OTJIEbHBIE TEMBIL. 3aBEPIIAECT MOIYJIb UTOTOBBIM KOHTPOJb ¥Y.0. 2.3.

Conep:katejibHbI pe3yJbTAaT MOAYJIfA: MPUMEHEHHE HABBIKOB mpodeccuo-
HaJHLHOTO OOIIeHus (YCTHOW U MUChbMEHHOM KOMMYHHUKAIIUN) TIPU BHIOOPE Kapbephl U
TPYAOYCTPOUCTBE.

Texkymuii KOHTPOJIb MOJYJISI: B paMKax MOJYJIS IPEANOJIaraloTcsl MpakTuye-
CKH€ 3aHSTHUS M CaMOCTOsTENbHasl padoTa B (hOpME COCTABICHHUS MOHOJOTUYECKOTO
BBICKA3bIBaHUS MO TOCJIOBUIIE (MIOTOBOPKE); 3aIMOJTHEHUSI aHKEThI, COCTABJICHUS aBTO-
ouorpaduu/pe3roMe ¢ yu4eToM JEKCHUECKHX, MOP(OTOTHIECKUX U CHHTAKCHUYECKHUX
0COOCHHOCTEW O(UIIMATBHO-JEIOBOTO CTUJISL; COCTABJICHUS JEJIOBBIX MHUCEM: MUCh-
MO-3aMpoc, MUChMO-TIPOCH0A, MUCHMO-XKajloba, MUCHMO-TIOATBEPKACHUE, MUCHMO-
KOPPEKTUPOBKA, MUCbMO-OTBET, JIOKJIA/IHAS 3aIHCKA.

Py0exxHbIi KOHTPOJIb MOYJIsI: UTOTOBBIA KOHTPOJIb IO MOAYJIFO OPTraHU3yeTCs B
(dhopMe MMCbMEHHON KOHTPOJIBLHON paOOThI, 3a/1aHUsI KOTOPOU HAIIPaBICHBI HAa TPOBEPKY
BCEro 00beMa M3yYeHHOTO MaTepuara.

I'paduk KoHTpOJIA:

10 mpakTUYeCKHUxX 3aHATUH, B paMKaX KOTOPBIX BBIMOIHSIOTCS TPYMNIOBBIC H

WHAWBUAYAJIbHBIC 3a/IaHUA;
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poseBas urpa;
UTOTOBAasi KOHTPOJIbHAS padoTa.

¥.3.2.1. OCHOBBI YCTHOH (NYBJUYHOMN) PEUHA

Heap ¥.9J. 2.1.: HayunThCst 0POpMIIATH COOCTBEHHBIE YCTHBIE COOOIIEHUS MTPO-
(ecCHOHAIBHOTO XapaKTepa U BECTU JUCKYCCHIO Ha MPO(eCcCHOHAIbHBIE TEMBI.
Yu4eonble 3agaun Y.J. 2.1.:
. HayuuThCst CTpOUTH MOHOJIOTHYECKOE BHICKA3bIBaHUE Ha 0a3e TEKCTa.
. HayuuThCcsl CTpOUTH MOHOJIOTMYECKOE BBICKA3bIBAaHUE C HCIOJIb30BAHUEM AayTEHTUY-
HOTO 00pasiia Ha CHTYaTHBHOW OCHOBE.
. Hayuntbcst odopmiiATh COOCTBEHHBIE YCTHBIE COOOUIEHUSI MPOPECCUOHAIBHOIO
XapakTepa, B T.4. KaK3TO OOILENPUHSTO B aHIJIOSI3bIYHOM MaTEMaTHUYECKOM cOO0O11e-
CTBE.
. HayuuThbCsl CTpOUTH apryMEHTHPOBAHHOE BBICKA3bIBAHUE C MCIOJb30BAaHUEM JHUATIO-
ra-o0Opasra.
. HayuuThcst BecTH nuckyccuio Ha mpodecCHOoHaIbHbIE TEMBI TOCPEACTBOM CO3/IaHUS
CUTYyaIlH OOIICHUSI.
YcBous Y.0. 2.1., Bel cMoikeTe:
CTPOUTh MOHOJIOTMUYECKOE BBICKA3bIBAHWE C UCIOJb30BAaHUEM ayTEHTUYHOTO
oOpasia Ha CUTYaTHBHOM OCHOBE;
O0QOpMIISITE COOCTBEHHBIE YCTHBIE COOOLIEHUSI MPO(HECCUOHATBHOTO XapaKTe-
pa, B T.4. KaK 3TO OOILENPHUHSITO B aHTJIOSI3BIYHOM MaTeMaTHYECKOM COOOIECTBE;
CTPOUTHh APTYMEHTHPOBAHHOE BBICKA3bIBAHWE C HCIOJIH30BAHUEM JHAJIOTa-
obOpasna,;
BECTH IHCKYCCHIO Ha NpPOQEeCCHOHAJIbHbIE TEMbI MOCPEICTBOM CO3/aHUA
CUTYyaIuu OOIICHUS.
TpeGoBanus K 3HAHMAM M YMeHUAM 10 Y.J. 2.1.:
3HaTh OCHOBHYIO TEPMUHOJIOTHIO B cdepe BhIOOpa Kapbephl U TPYIAOYCTPOM-

CTBa,
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yMeTb O(OPMIISATH COOCTBEHHBIE YCTHBIE COOOILEHHUS MPO(PECcCCHOHATBHOTO
XapakTepa;
YMCTb BECTHU JUCKYCCHUIO Ha HpO(I)CCCI/IOHaJIBHBIC TCMBI.
Conep:karesbHblid pe3yabTar Y.J. 2.1.. yMeHUE COCTABISITH MOHOJIOTUYECKOE
BBICKA3bIBAHUA C LICJIBIO I[&J'IBHGﬁHIGﬁ HpO(I)eCCHOHaHBHOfI JAUCKYCCHMH.
Crpykrypa ¥.J.2.1.:
¥.9. 2.1.1. Choosing an Occupation.
¥.9. 2.1.2. Applying for a job.
¥.9. 2.1.3. Statement of Duties.
¥.9. 2.1.4. Going through an Interview. How to prepare for a job interview.

¥.9. 2.2.5. How to behave during the interview.

¥.9. 2.1.1. Choosing an Occupation

Heas ¥.D. 2.1.1.: HayuynuThCsS CTPOUTH MOHOJIOTHUECKOE BhICKa3bIBaHUE Ha 0ase
TEKCTa.

Y4eOHnble 3agaun Y.J. 2.1.1.:
. Hayuntbcs onpenensate xapakrep (onrcaHue, TOBECTBOBAHUE, PEMIOPTAXK, PACCYHe-
HUE U T.JI.) U CTWIb (HAay4HbIM, HAYYHO-TIOMYJISIPHBIM, Xy/10’KECTBEHHBIH, pa3roBop-
HBIU U T.J.) TEKCTA.
. HayuuThcsi BBIOMpATh KJIIOYEBBIE CIIOBAa M3 TEKCTa I NEpeJayd €ro OCHOBHOTO
CoJlep KaHUsl.
. Hayuntbcs nmepecka3biBaTh TEKCT B CKaTOM (popMe Mo 3apaHee COCTaBIEHHOMY Iljia-
HY.
. Hayuntbcsi coCTaBisITh pa3BEPHYTOE MOHOJOTMYECKOE BBICKA3bIBAHHE C HCIIOJIB30-
BaHHMEM TEKCTOBBIX MAaTEPHAJIOB ISl IPEIOKEHHON CUTYalluy OOILIEHHUS.

B pamkax n1aHHOro 3aHSITUS HEO0XOAMMO NPOAEMOHCTPHPOBATH CJEAYHO-
1me pe3yJibTaThbl:
. OnpenenuTth XxapakTep U CTUJIb TEKCTA.
. [lepegaBaTh OCHOBHOE COJIEpKAHUE TEKCTA UCIIOJIb3YsI KIFOUYEBBIE CJIOBA.

. [lepeckazaTh TEKCT B cxaTOM GopMe Mo 3apaHee COCTABICHHOMY IIJIaHy.
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4. CocTaBUTH Pa3BEPHYTOC MOHOJIOTMYCCKOC BBICKA3bIBAHHUC C HCIIOJIb30BAHHECM TCK-

CTOBBIX MaTCpHUaJIOB IJIA HpCI[HO)KCHHOﬁ CuTyanunuu O6III€HI/I$I.

Ilaan:

1. Xapaxrep u ctuib Tekcta (EX. 1-4).

2. OCHOBHOE COJICpKaHUE TEKCTa C MCITOJIb30BaHUEM KITIOYeBBIX ClI0B (EX. 5-7).

3. [lepeckas TekcTa B c:kaToi Gpopme 1o 3apaHee cocraBieHHoMy 1uiany (EX. 8).

4, Pa3BepHyToe MOHOJIOTHYCCKOC BBICKA3bIBAHHC C HCIIOJIB30BAHHECM TCKCTOBBIX MATC-

pHAJIOB JUIS IPEUIOKEeHHON cutyanuu obmenus (Ex. 9-10).
Text ""Choosing an Occupation™

Before you read:

You've decided you need a new job. Where do you start to look? What kinds of
resources are available? Who are the best people to talk to? Have you applied for any
jobs recently? Do you read a contract carefully before you sign it? What would you
wear if you were called for an interview?

In your opinion, which factors below are important for getting a job? Choose the

five most important. Is there anything missing from the list?

appearance | blood group | sickness hobbies | personality | astrological
record sign
intelligence | experience | handwriting | age contracts and connections
references marital sta- | qualifications | sex family background
tus

Times flies and one day each person will have to look for the job. One of the
most difficult problems for a young person graduating from a university or any other
educational establishment is to make a decision about future occupation, to study the
market of the offered vacancies, to present a resume and many other things. There are
several traditional ways of looking for a job. A civilized and active means of looking
for a job is studying the market of the offered vacancies to get an idea of necessary
demands and size up your own chances. The best way of doing this is to use the help
of employment agencies or to independently study the ads of job opportunities being

published. Announcements of job opportunities can be read in different printed publi-
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cations. But which of them is worth reacting to? Don't put much trust in ads in the
yellow press. Solid companies place ads in prestigious expensive publications with a
firm reputation. The structure of job opportunities ads is usually the same: the name
of the vacant position, the list of the candidate's professional, duties, the demands
made of the candidate, and the system of compensations and benefits. Ads are often
published by employment agencies on behalf of their clients. The address of the of-
fice is usually not given —it is suggested that the resume should be sent to a P.O. box
(Post Office Box number) or else faxed.

So our aim is to help you solve these problems. One of the most difficult prob-
lems a young person faces is deciding what about a career. There are individuals, of
course, who from the time they are six years old "know" that they want to be doctors
or pilots or fire fighters, but the majority of us do not get aroundto making a decision
about an occupation or career until somebody or something forces us to face the
problem. Choosing an occupation takes time, and there are a lot of things you have to
think about as you try to decide what you would like to do. You may find that you
will have to take special courses to qualify fora particular kind of work, or may find
out that you will need to get some actual work experience to gain enough knowledge
to qualify for a particular job. Fortunately, there are a lot of people you can turn to for
advice and help in making your decision. At most schools, there are teachers who are
professionally qualified to consult you and to give detailed information about job qu-
alifications. And you can talk over your ideas with family members and friends who
are always ready to listen and to offer suggestions. But evenif you get other people
involved in helping you make a decision, self-evaluation is an important part of the
decision-making process.

From Choosing an Occupation [OnextpoHHbIii pecype]. — Pexum moctyma : http://
advite.com» ChoosingOccupation. htm. (Jlata ooparenus: 26.09.2014).
EXERCISES

Exercise 1. Give Russian equivalents of the following phrases: to make a deci-

sion about future occupation; to look for the job; to study the market of the offered

vacancies; to face the problem; the decision-making process; an employment agency.

138


http://www.advite.com/
http://www.advite.com/ChoosingOccupation.htm

Exercise 2. What are the normal steps we go through when finding a job? In

this exercise you will learn the vocabulary to describe the whole process. Put the

following actions into the correct order:

a) accept the job.

b) find an interesting post.

C) apply for the job.

d) sign a contract.

e) be called for an interview.

) look through job adverts.

9) fill in the application form.
h) be offered the job.

1) attend the interview.

j) send off for an application form.

Exercise 3. Match the words with their definitions.

occupation to write your name, usually on a written or printed document,
to show that you agree with its contents or have written or
created it yourself

to sign ) a helpful or good effect, or something intended to help

vacancy a judgment made by an employee about their own work, abili-
ties, etc., or the process of doing this

demand ) the process of getting knowledge or skill from doing, seeing, or
feeling things

benefit the business of trying to persuade people to buy products or
services

announcement a job that no one is doing and is therefore available for some-
one new to do

experience ) a person's job

self-evaluation

) the job or series of jobs that you do during your working life,

especially if you continue to get better jobs and earn more
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money

advertising something that someone says officially, giving information

about something

D. career to ask for something forcefully, in a way that shows that you do

not expect to be refused

Put your answers in this table. Model:

1.9 2. 3. 4. 5,

6. 7. 8. 9. 10.

Exercise 4. Match the beginning of the sentences (1-9) with their endings (a-i).
. If you are interested in the job, could you fill out this application ...
. We have your contract ...
. I have held similar positions as you can se from my employment ...

. As you can see from my CV, I have all the relevant ...

1
2
3
4
5. I don’t think that my job ...
6. We hope to make a formal job ...
7. The holiday ... is only 20 days a year but ...
8. I have to give one month’s notice so can we put back the starting ...
9. They let him go at the end of the probation ...
a) history
b) entitlement .. .not including public holiday.
c) details so we will be in touch soon.
d) experience you require.
e) period.
f) form, please?
g) description includes all the tasks I am currently doing.
h) offer as soon as we have had replies from your referees.
1) date?

Exercise 5. Complete the sentences with words below.

a) history | b) proba- | c) date d) starting | e) application | f) description
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tion

g) details

h) job

1) job

J) offer

k) employment

) entitlement

m) relevant

n) contact

0) form

q) period

r) experience

s) holiday

1. I don’t have all

very chequered ... ... . He has worked in many different sectors. 4. The
March 1%, 5. | filled out an
happy with their ... ... . They always want more time off. 7. At the end of the
we will ask you to sign a three-year contract. 8. If you leave me your CV and

we’ll be in touch if a vacancy opens up. 9. The terms of the

than | had anticipated.

.. you are asking for but I am very willing to learn. 2. The

includes responsibilities that are actually part of my manager’s job. 3. He has a

but have never heard anything. 6. Nobody is ever

were much better

a) relevant | b) experienc | ) job d) descriptio | e) employme | f) history
e n nt
g) starting | h) date 1) applicatio | j) form k) holiday ) entitleme
n nt
m) probatio | n) period 0) contact | q) details r) job s) offer
n

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) signed

b) benefit

c)demanded

d) vacancy

e) experience

f) career

g) self-evaluation

h) announcement

1. He's had the ... of an expensive education and yet he continues to work as a

waiter.

. There is a ... for a shop assistant on Saturdays.

. The president made an unexpected ... this morning.

. Do you have any ... of working with kids?

. This is a highly valuable tool for ... and professional development.

. When he retires he will be able to look back over a brilliant ... .

2
3
4
5. She said the painting was by Picasso, but it wasn't ... .
6
7
8

. He has always ... the highest standards of behaviour from his children.
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http://dictionary.cambridge.org/dictionary/british/expensive
http://dictionary.cambridge.org/dictionary/british/education
http://dictionary.cambridge.org/dictionary/british/yet
http://dictionary.cambridge.org/dictionary/british/continue
http://dictionary.cambridge.org/dictionary/british/work_1
http://dictionary.cambridge.org/dictionary/british/waiter
http://dictionary.cambridge.org/dictionary/british/shop
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http://dictionary.cambridge.org/dictionary/british/president
http://dictionary.cambridge.org/dictionary/british/unexpected
http://dictionary.cambridge.org/dictionary/british/morning
http://dictionary.cambridge.org/dictionary/british/working
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http://dictionary.cambridge.org/dictionary/business-english/highly
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http://dictionary.cambridge.org/dictionary/business-english/tool
http://dictionary.cambridge.org/dictionary/business-english/professional_1
http://dictionary.cambridge.org/dictionary/business-english/development
http://dictionary.cambridge.org/dictionary/british/retire
http://dictionary.cambridge.org/dictionary/british/able_1
http://dictionary.cambridge.org/dictionary/british/look
http://dictionary.cambridge.org/dictionary/british/brilliant
http://dictionary.cambridge.org/dictionary/british/high
http://dictionary.cambridge.org/dictionary/british/standard
http://dictionary.cambridge.org/dictionary/british/behaviour
http://dictionary.cambridge.org/dictionary/british/children

Exercise 7. Complete the gap in each sentence with one of the following words

in the correct form:

a) accept | b) attend | c) sign | d) send |e)apply |f) fill g) offer | h) call

1. Nearly 200 people ... for the job that was advertised in the local newspaper.

2. Before you ... the contract make sure you have read it through carefully.

3. You should always ... in the application form as honestly as possible.

4. Do you know that job I applied for? Well, I've been ... for an interview.
5.I've ... 5 interviews so far and still haven't been ... a job.

6. In the end I decided to ... the job and started last week.

7. This job looks interesting. I think I'll ... off for more information.

Exercise 8. Make an information map to collect information about choosing

an oc- T T cupation. Retell the text.

D Choosing an occupation —— to make a decision about future occupation

ooy

Exercise 9. Read and translate the text with a dictionary. Using these word-

combinations (to look for the job, to make a decision about future occupation, to
study the market of the vacancies, to go to employment agencies, to take special
courses, to give detailed information about job qualifications) try to tell about mak-
ing a decision about future occupation.

Exercise 10. Creative task. Discussion. Work in pairs. Look at this list and de-
cide together which points are important when you're starting a new job: be punc-
tual; wear your smartest clothes (not trousers if you're a woman); go to the hairdress-
er's the day before; smile at everybody you meet; find out what the canteen food is
like; offer to pay for your own coffee; make a note of everything anyone tells you;
ask if you can start work as soon as possible; show your new colleagues pictures of
your family; if you're a smoker, don't smoke in an office you share with someone; if
you're a non-smoker, say you don't mind if the person you share the office with wants
to smoke; wait until you have been introduced before you speak to anyone else; apply
to go on a special training course; inquire about the company pension scheme; ask

who is the trade union representative.
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Jlurepartypa
OcHnoenasn numepamypa:
. KopsikoBuieBa, H.®. Teopust 00ydeHUs: HHOCTpaHHBIM SI3bIKaM: MPOJYKTUBHBIE 00pa-
30BaTeIbHBIC TeXHONOTHU. — M. : Akamemus, 2010. — 192 c.
. [MaccoB, E.N. Ypok unoctpannoro sizbika. — PocroB #/]l : denukc ; M. : ['mocca-
IIpecc, 2010. — 640 c.
. @enepanbHblit ['ocynapctBenHbii OOpa3oBaTeNbHbIN CTAaHIAPT BBICHIETO MPOhEccHo-
HaJIBHOTO 00pa3zoBaHus Mo HanpasieHuto noaroroBku 050100 [Menaroruyeckoe oOpa-
3oBanue (KBamugukanus (Crenens) "bakanaBp") [DnekTpoHHBIN pecypc]. — Pexum
nocryma : http://edu.tltsu.russites/site.php. (lata oopamenus: 22.02.2015).
& /lononnumenvhas 1umepamypa:
. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.
. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.
— Oxford University Press, 2010. — 168 p.
. Todd Bermont. 10 Insider Secrets to a Winning Job Search. — Career Press, 2009. —
216 p.
Humepuem pecypcot.
. Aurnmiickue crnoBapu Cambridge onnaiiH ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctyma : http://www. dictionary. cambridge.org. ([lata oopamenus: 15.03.2014).
. Choosing an Occupation [DaekTpoHHbIi pecypc]. — Pexum mocryma : http:// ad-
vite.com>ChoosingOccupation.htm. ([IaTa oopamenus: 26.09.2014).

¥.9.2.1.2. Applying for a job

Heas ¥.J. 2.1.2.: Hay4UTHCSACTPOUTh MOHOJOTHYECKOE BBICKA3BbIBAHHE C HC-
MOJIb30BaHUEM ayTEHTUYHOI0 00pa3la Ha CUTYaTHUBHON OCHOBE.

Yyeousnie 3agauu Y.J. 2.1.2.:
. HayuuThCcsi COCTaBNSATh CHUTyallMI0 MO LEMOYKE IyTeM J00aBIEHUS HECKOJIBKHX
IIPEIOKEHUM.

. Hay‘H/ITBC}I COCTAaBJIATh MOHOJIOTHYCCKOC BBICKA3bIBAHUE 110 ITOCJIOBHUIIC (HOFOBOpKC).
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3. HayunThcst COCTaBISThH BRICTYIJICHUE TIO TEME K "KpyTiioMy cToy".
B pamkax naHHOro 3aHATHS. HEOOXOAMMO NMPOAEMOHCTPHPOBATH CJIEXYI0-
1me pe3yJibTaThbl:
1. CocTaBUTh CHUTyallMI0 Ha MPEIJIOKEHHYIO TEMY IO IETOYKe IyTeM J00aBlICHUS
HECKOJIBKUX MPEITI0KEHUM.
2. CoCTaBUTh MOHOJIOTHYECKOE BBICKA3bIBAHUE IO MOCIOBUIIE (TIOTOBOPKE).

3. CocTaBUTh BBICTYIICHUE TIO TEME K "KPYTJIOMY CTOTY".

ILnan:
1. Cutyarusi Ha TPEUIOKEHHYIO TEMY MO ILEMOYKEe MyTeM J00aBIICHUS HECKOJbKUX
npeioxkenuit (Ex. 1-7).
2. MoHoIornueckoe BeICKa3bIBaHKE 110 MOCoBuIle (moroBopke) (EX. 8-9).
3. Beictymienue o teme k "kpyriaomy croay” (Ex. 10).
Text ""Applying for a job"

Before you read:

Have you ever thought of your career ladder? Have you or has a family member
ever quit a job? Have you ever thought of your career? Why? What are well-paid jobs
in your country? Is any member of your family satisfied with his job?

Sometimes when you are applying for a job, some jobs ask you to state the rea-
sons why you are applying for that job. This question might sound very easy to an-
swer, but it is more complex than you think. The employers want you to answer this
so they can see if you are passionate about the job that you are applying to. There are
some tips that you should always keep in mind when writing down your reasons for
applying for a job. You should first list the interests and skills you have and how
those can be shown in the job that you are applying for. You can say that the interests
and skills that you have matches what the company is looking for.

However, in order to make this statement, you should study about the company
too. Having company knowledge will let the employer know that you are devoted to
work for that job and you are very passionate about the position. With this being said,

you can emphasize on your skills and tell the employers how your skills can contri-
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bute to the company. Expressing your passion will let the employers know that you
really want that job rather than just looking for any company to hire you. Always sell
yourself and tell the employer that you can do a lot to contribute to the company’s
growth.

The Golden Rule of Job Applications: the most important thing to remember
when applying for a job is that your application needs to stand out for the right rea-
sons. This means: No spelling mistakes. No grammatical errors. No lying. If you have
to hand-write an application form, which is rare, keep your writing neat, and don’t
write entirely in block capitals unless that is specified.

Some employers ask you to complete an application form as well as submitting
your CV as part of the job recruitment process. Employers often use application
forms to help choose people for a job. The employer can tell quite a lot about you
from the way you fill out the form and what you say. If you fill out a form, usually
you still also need a covering letter and CV.

Tips: Read everything first. Make sure you read all the questions before you
start. While it’s best to answer all the questions, if there are ones you prefer to answer
at the interview, say this. This could be done for questions about wages, health or
why you left a job. Answer questions accurately and honestly. Make sure your an-
swers match what you say in your CV. If it’s a paper application form, make a rough
copy first (take a photocopy, use blank paper, or use a pencil). Always print neatly or
check the accuracy of your typing. If there’s not enough room on the form to put all
your skills, don’t cram it up. Instead, attach a sheet of paper with your answers on it.
Be professional. For example if you’re posting it rather than emailing or applying on-
line, use a large envelope so you don’t have to fold your documents. Make a copy of
everything you send.

12 things you should never do when applying for a job.

1. Don't put your name and contact info on the side, bottom or back of your
resume — they should always be at the top.

2. Don't assume everyone knows your company if it's not well-known.
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3. Don't include an objective — especially if you're applying for a job that's dif-
ferent than your listed objective.

4. Education should never be listed above experience — unless you have five
higher education degrees.

5. Don't be arrogant.

6. Don't include any time gaps without an explanation.

7. Don't break the one-page rule unless you have more than 8 years of expe-
rience.

8. Don't include short, worthless descriptions. Back up your credibility with
some impressive numbers.

9. Don't include skills that aren't applicable to your job description.

10. Don't confuse your potential employers with statements like "references will
be furnished for your comfort".

11. Whatever you do, don't be cute.

12. Don’t miss: 11 things you should never put on your resume.

From 12 Things You Should Never Do When Applying For A Job — Business Insi-
derhttp [DnexrponHbIit pecypc]. — Pexum JI0cTymna
/lwww.businessinsider.com/what-to-avoid-when-applying-for-a-job-2012-1. (/lata
obpamenus: 03.01.2015).

EXERCISES

Exercise 1. Give Russian equivalents to these phrases about making a job ap-
plication.

1. I saw your advert in the paper. 2. Could | have an application form? 3. Could
you send me an application form? 4. I'm interested in this position. 5. I'd like to apply
for this job.

Exercise 2. Give Russian equivalents to these phrases about asking for the job.

1. Is this a temporary or permanent position? (3To BpeMeHHas WJIA TTOCTOSHHAS
nomkaocTh?) 2. What are the hours of work? (kaxoe padouee Bpems?) 3. Will | have
to work on Saturdays? (momxen i s padotath o cyoooram?) 4. Will | have to work

shifts? (momken nu s Oyay padorats mocmenno?) 5. How much does the job pay?
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(kakas 3apaboTHas mata?) 6. What's the salary? (xakas 3apa6orHas turara?) 7. Will |
be paid weekly or monthly? (mae OyxyT muaTuTh eKeHeAeIbHO HITH exxeMecsaHo?) 8.
Will | get travelling expenses? (OyayT Jin MOKpPHIBaTHCS TPAHCIIOPTHBIE pacXxobi?) 9.
Will | get paid for overtime? (mae OyayT miaTtuTh 3a cBepxypounoe Bpems?) 10. Is
there a company car, a staff restaurant, a pension scheme, free medical insurance?
(ecTb Ju city)xeOHas MalllMHA, CTOJIOBAas JUIsS CIIY>KalllMX, IEHCHOHHAs cxema, Oec-
IJIaTHOEe MeIUIMHCKoe cTpaxoBanue) 11. How many weeks' holiday a year are
there? (cxonbko Hemenb coctaBister otmyck?) 12. I'd like to take the job (s xoTen Obr
npucTynuTh K padore) 13. When do you want me to start? (koraa s 1o/keH HayaTh?)

Exercise 3. Give Russian equivalents to these phrases about things you might
to hear.

1. We'd like to invite you for an interview. (Mbl XoTeau ObI IPUTJIACHTH Bac Ha
cobecenoBanue) 2. This is the job description. (3to — onncanue padotsr) 3. Have you
got any experience? (y Bac ectb Kakoii-HuOyab onibIT?) 4. Have you got any qualifica-
tions? (Be1 oOnmagacTe kakumu-nrO0 kadectBamu?) 5. We need someone with expe-
rience. (Ham Hy>keH KTO-TO ¢ onbiToM) 6. We need someone with qualifications. (vam
HykeH crnienuanuct) 7. What qualifications have you got? (kakumu npodeccroHab-
HBIMHU KadecTBaMu Bbl 00samaete?) 8. Have you got a current driving license? (y Bac
ecTh BoauTenbckue mpasa?) 9. How much were you paid in your last job? (ckosibko
BbI 3apabaTeiBasii Ha mpexHeil padore?) 10. Do you need a work permit? (Bam
HY)KHO paspernienue Ha padoty?) 11. We'd like to offer you the job. (b1 661 X0TenH
IpeaIoKUTh BaM padoty) 12. When can you start? (korma Bel cMoxeTe HadaTh?) 13.
How much notice do you have to give? (kak 10JIro Bbl JOJIKHBI €IlIe OCTaBaThCs Ha
HeIHerHen padote?) 14. There's a three month trial period. (tpu Mecsitia — ucrbiTa-
tenbHBIN cpok) 15. We'll need to take up references. (HaMm Hy)XHO MOJIyYHUTh PEKO-
menaaiur) 16. This is your employment contract. (sto Barr pabouuii 10roBop)

Exercise 4. Match the words with their definitions.

contract an agreement in which you pay a company money and they pay

your costs if you have an accident, injury, etc.

reference ) an official document that allows you to do something or go some-

147



http://dictionary.cambridge.org/dictionary/british/agreement
http://dictionary.cambridge.org/dictionary/british/pay
http://dictionary.cambridge.org/dictionary/british/company
http://dictionary.cambridge.org/dictionary/british/money
http://dictionary.cambridge.org/dictionary/british/pay
http://dictionary.cambridge.org/dictionary/british/your
http://dictionary.cambridge.org/dictionary/british/cost
http://dictionary.cambridge.org/dictionary/british/accident
http://dictionary.cambridge.org/dictionary/british/injury
http://dictionary.cambridge.org/dictionary/british/official
http://dictionary.cambridge.org/dictionary/british/document
http://dictionary.cambridge.org/dictionary/british/allow
http://dictionary.cambridge.org/dictionary/british/somewhere

where

trial period a meeting in which someone asks you questions to see if you are
suitable for a job
or course
permit ) a letter that is written by someone who knows you, to describe you
and say if you are suitable for a job, course, etc.
experience time spent working after the usual time needed or expected in a job
interview to request something, usually officially, especially in writing or by
sending in a form
salary ) a test, usually over a limited period of time, to discover how effec-
tive or suitable something or someone is
overtime ) the process of getting knowledge or skill from doing, seeing, or
feeling things
insurance a legal document that states and explains a formal agreement be-
tween two different people or groups, or the agreement itself
D. to apply | a fixed amount of money agreed every year as pay for an employee,
for usually paid directly into his or her bank account every month

Put your answers in this table. Model:

1.1 2. 3. 4, 5.
6. 7. 8. 9. 10.
Exercise 5. Fill in all the gaps then listen to the speaker and check your an-
SWers.
actually because crisp getting most of
online print put skills someone specific

"Hi, my name is Pat Goodwin, with pat good win associates. com, and today,

we're going to talk about how to apply for a job. When one is applying for a job, |

think one of the 1.

important things to think about, is the type of work that

you would like to do, so each person has a skill set, that they wantto utilize, when ap-

plying for a job, and the 2.
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http://dictionary.cambridge.org/dictionary/british/meeting
http://dictionary.cambridge.org/dictionary/british/ask
http://dictionary.cambridge.org/dictionary/british/question
http://dictionary.cambridge.org/dictionary/british/see
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/course
http://dictionary.cambridge.org/dictionary/british/letter
http://dictionary.cambridge.org/dictionary/british/know
http://dictionary.cambridge.org/dictionary/british/describe
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/course
http://dictionary.cambridge.org/dictionary/british/time_1
http://dictionary.cambridge.org/dictionary/british/spent
http://dictionary.cambridge.org/dictionary/british/working
http://dictionary.cambridge.org/dictionary/british/usual
http://dictionary.cambridge.org/dictionary/british/time_1
http://dictionary.cambridge.org/dictionary/british/needed
http://dictionary.cambridge.org/dictionary/british/expect
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/request
http://dictionary.cambridge.org/dictionary/british/officially
http://dictionary.cambridge.org/dictionary/british/especially
http://dictionary.cambridge.org/dictionary/british/send
http://dictionary.cambridge.org/dictionary/british/form
http://dictionary.cambridge.org/dictionary/british/test
http://dictionary.cambridge.org/dictionary/british/limited
http://dictionary.cambridge.org/dictionary/british/period
http://dictionary.cambridge.org/dictionary/british/time_1
http://dictionary.cambridge.org/dictionary/british/discover
http://dictionary.cambridge.org/dictionary/british/effective
http://dictionary.cambridge.org/dictionary/british/effective
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/process
http://dictionary.cambridge.org/dictionary/british/knowledge
http://dictionary.cambridge.org/dictionary/british/skill
http://dictionary.cambridge.org/dictionary/british/see
http://dictionary.cambridge.org/dictionary/british/feeling
http://dictionary.cambridge.org/dictionary/british/legal
http://dictionary.cambridge.org/dictionary/british/document
http://dictionary.cambridge.org/dictionary/british/state
http://dictionary.cambridge.org/dictionary/british/explain
http://dictionary.cambridge.org/dictionary/british/formal
http://dictionary.cambridge.org/dictionary/british/agreement
http://dictionary.cambridge.org/dictionary/british/people
http://dictionary.cambridge.org/dictionary/british/group
http://dictionary.cambridge.org/dictionary/british/agreement
http://dictionary.cambridge.org/dictionary/british/fixed
http://dictionary.cambridge.org/dictionary/british/amount
http://dictionary.cambridge.org/dictionary/british/money
http://dictionary.cambridge.org/dictionary/british/agreed
http://dictionary.cambridge.org/dictionary/british/year_1
http://dictionary.cambridge.org/dictionary/british/pay
http://dictionary.cambridge.org/dictionary/british/employee
http://dictionary.cambridge.org/dictionary/british/paid
http://dictionary.cambridge.org/dictionary/british/directly
http://dictionary.cambridge.org/dictionary/british/bank
http://dictionary.cambridge.org/dictionary/british/account
http://dictionary.cambridge.org/dictionary/british/month

your paperwork and start building a resume, and have your information and your ac-
complishments, any recognition that you had in your career, in front 3. you,
so when you begin to apply for a job, you can be able to fill that out accurately. You
would want to have the names and addresses of companies that you've worked for.
The name of the manager, the phone number, the contact information, 4.
when applying for a job, oftentimes you fill out an application. That could be a
handwritten application, or it could be an application 5. , SO My encou-
ragement would be, to get the documentation that you need, prior to applying for a
job, so that you can have all that gathered up, and then you can be ready to 6.
apply. You want to remember, to think about the value that you bring to
the organization that you're applying for, so jot down on a piece of paper, what you
believe are the best 7. that you have, for the particular job that you're ap-
plying for. I would write down things such as detail oriented, trustworthy, responsible,
that you've been on time for work, that you have maybe, the 8. technical
skills that you're looking for, that you are diligent in your research. What is it that you
bring to the table, that they would look at that application, and what separates you
from 9. else, as they review your application? How to apply for a job is
important, from a standpoint of actually having accuracy in the spelling. Make sure
you edit it for commas, misspellings, and clear, 10. handwriting, that's un-
derstandable and readable. If you can write the documentation, or actually create the
documentation online, that's going to end up being more professionally presented, so
if you have to handwrite the application, 11. . If you find that your
handwriting is not as legible, and/or put it online, so if moving forward and applying
for a job, | would certainly encourage you to be honest, in what you 12.
down. Make sure that it's accurate, the information is accurate. The people that they
call will speak well of you, and the work that you've done, and go for it, and you'll

enjoy hopefully, 13. lots of interviews, and that's how you apply for a job".

1.

2.

4.

5.

6.

7.

8.

10.

11.

12,

13.




1. most 2. most 3. of 4, be- | 5. online | 6. actually

cause

7.skills | 8. specif-|9. some- | 10.crisp |11.print | 12. put 13. getting

ic one

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) insurance b) permit c) reference d) salary

e) experience f) contract g) applied for h) trial period

1. I have ... a new job with the local newspaper.

2. I'll need to take out extra car ... for another driver.

3. He took a drop in ... when he changed jobs.

4. They could take legal action against you if you break the terms of the ... .

5. My old headteacher said he would give me a glowing ... .

6.They've employed her for a six-month ... .

7. She has managed to obtain a temporary residence ... .

8. I know from ... that Tony never keeps his promises.

Exercise 7. What is the difference between two words: permit and permission?
Choose these words to complete the sentences.

1. You need to have a work ... before you can work.

2. | have a parking ... which allows me to park on the street outside my house.

3. Could I have your ... to leave work early on Friday?

4. We applied for ... to build a house here but our application was refused.

Exercise 8. Read the proverbs about employment, give their Russian equiva-
lents. Choose one of the proverbs about below and make up your own story accord-
ing to it.

1. Unemployment does not guarantee leisure. (Darkovan Proverb).

2. He that does not bring up his son to some honest calling and employment,
brings him up to be a thief. (Jewish Proverb).

3. Unemployment does not guarantee leisure. (Traditional Proverb).

150


http://dictionary.cambridge.org/dictionary/british/period
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/local
http://dictionary.cambridge.org/dictionary/british/newspaper
http://dictionary.cambridge.org/dictionary/british/extra_1
http://dictionary.cambridge.org/dictionary/british/car
http://dictionary.cambridge.org/dictionary/british/driver
http://dictionary.cambridge.org/dictionary/british/drop
http://dictionary.cambridge.org/dictionary/british/changed
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/legal
http://dictionary.cambridge.org/dictionary/british/action
http://dictionary.cambridge.org/dictionary/british/break
http://dictionary.cambridge.org/dictionary/british/term_1
http://dictionary.cambridge.org/dictionary/british/old
http://dictionary.cambridge.org/dictionary/british/headteacher
http://dictionary.cambridge.org/dictionary/british/glowing
http://dictionary.cambridge.org/dictionary/british/employ
http://dictionary.cambridge.org/dictionary/british/manage
http://dictionary.cambridge.org/dictionary/british/obtain
http://dictionary.cambridge.org/dictionary/british/temporary
http://dictionary.cambridge.org/dictionary/british/residence
http://dictionary.cambridge.org/dictionary/british/know
http://dictionary.cambridge.org/dictionary/british/tony_2
http://dictionary.cambridge.org/dictionary/british/keeps
http://dictionary.cambridge.org/dictionary/british/promise
http://www.listofproverbs.com/source/d/darkovan_proverb/
http://www.listofproverbs.com/source/j/jewish_proverb/
http://www.listofproverbs.com/source/t/traditional_proverb/

4. The safest antidote against sorrow is employment. (English Proverb).

Exercise 9. Work in the group and make up a situation according to the topic
"Applying for a job". One of the students begins to speak and others will continue
one by one.

Exercise 10. Creative task. You must work with the other authors’ articles in
the correct form. That's why paraphrase the text "*Applying for a job"". The recom-
mendations ""How to paraphrase effectively** below will help you:

1. Use different vocabulary with the same mean-
ing (synonyms).

Example: The political and economic crisis in = 2

the country was overcome after the president took re-

solute steps.
False: The crisis in political and economic fields that swallowed the whole
country was over passed due to the president's decisive activity.
True: The president managed a set of successful and crucial moves that essen-
tially improved critical political and economic affairs.

2. Change the order of words: Writing essays can be a challenging task. «

Writing essays can bea task which is challenging.

3. Use different Grammar (parts of speech, voices, etc): To improve English,
you should learn vocabulary on a daily basis. <» To improve English, new vocabulary

should be learned on a daily basis.

From How to paraphrase effectively [Onektponnsiit pecypc]. — Pexum mocry-
ma . http://www.slideshare.net/ businesscollege plmar/how-to-paraphrase-
effectively. (Jlata oopamenus: 09.03.2015).

Jlureparypa
Ocnoenas rumepamypa:
. KopsikoBuiera, H.®. Teopusi 00yueHs ”HOCTPAHHBIM SI3bIKaM: MTPOJTYKTHUBHBIE 00pa-

30BaTeabHbIE TeEXHOJNOTHHU. — M. : Akagemus, 2010. — 192 c.
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. @enepanbubiii ['ocynapcTBenHslii OOpa3oBaTeIbHbIM CTaHAAPT BBICHIETO MpodeccHo-
HaAJILHOTO 00pa3oBaHus 1o HampasieHuio noarotroBku 050100 Ilenaroruueckoe obpa-
3oBanue (KBanudukamus (Crenens) "bakanaBp") [DnekTpoHHbIH pecypc]. — Pexxum
nocryma : http://edu.tltsu.russites/site.php. (lata oopamenus: 22.02.2015).

& Jdonoanumenvuan rumepamypa:

. David Cotton. Market Leader. Intermediate business English course book. — Long-
man, 2012. — 176 p.

. Downes Colm, Day Jeremy. Cambridge English for Job-hunting. — Cambridge Uni-
versity Press, 2008. — 112 p.

Hnumepnem pecypcot:

. Aurnmiickue crnoBapu Cambridge onnaiiH ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctyma : http://www. dictionary. cambridge.org. (Jlata oopamenus: 15.03.2014).

. How to paraphrase effectively [Dnexkrponnsiii pecypc]. — Pexum mocryma
http://www slideshare.net/businesscollege  plmar/how-to-paraphrase-effectively. (/la-
ta oopamenus: 09.03.2015).

. 12 Things You Should Never Do When Applying For A Job — Business Insiderhttp
[DnexTponnsiii pecypc]. —Pexum moctyma @ //www.businessinsider.com/what-to-

avoid-when-applying-for-a-job-2012-1. (Jlata oopamenus: 03.01.2015).

¥.2. 2.1.3. Statement of Duties

Heas ¥Y.3. 2.1.3.: HayuuThcsi 0QOPMIISITH COOCTBEHHBIE YCTHBIC COOOIICHHUS
mpodeccruo-HaaIbHOrO XapakTepa, B T.4. KaK 3TO OOIICIPUHATO B aHIJIOSA3BIYHOM Ma-
TEMaTUYECKOM COOOITIECTRE.

Yyeousie 3agauu Y.J. 2.1.3.:

. Hayuuthcst cooOrath HHGOpMAIMIO Ha OCHOBE MIPOYMTAHHOTO TeKCTa B (hOpMeE IMO/I-
TOTOBJICHHOTO MOHOJIOTHYECKOTO BBICKA3bIBAHUS COOJIIO/IAs TTPaBMIIa PEUCBOTO ITH-
KeTa B CUTYaIUAX MPOPECCHOHATBHOTO OOIICHHS.

. Hayunthbcst onmuchiBaTh CUTyaIuu, CBsi3aHHBIE ¢ MPOGeCcCHOHAIBHON cdepoii olre-

HUsl B PAMKAaX ITPEI0KEHHONU TEMBI.
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. HayuuThcs BecTu 6eceny Mo mpOYHMTaHHOMY WUJTH MPOCTYIIAHHOMY TEKCTY, BBICKA3bI-
BaTbHCA 110 ITOBOJAY OTHOIICHHA aBTOpPa K I[GﬁCTByIOIHHM JyuaaM, peaiviaM U CO6BIT -
SAM.

B pamkax JaHHOro 3aHATHS HE00XOAMMO NMPOJAEMOHCTPHUPOBATH CJIEAYI0-
e pe3yJbTaThl:

. COO6HIaTL I/IH(i)OpMaHI/IIO Ha OCHOBC IIPOYUTAHHOTI'O TCKCTA B (I)opMe HoATrOTOBJIICHHO-
T'O MOHOJOTHYCCKOT'O BBICKA3bIBAHUA c06moz[a;1 I[IpaBujia peuCBOro 3TUKCTa B CUTya-
UAX TpodhecCuOHaTLHOTO OOIIEHUS.

. OnuceIBaTh CUTYyallMH, CBSI3aHHbIE ¢ MPO(ECCUOHATBHON cpepoil 0OIIeHNs B paMKax
MPEJIOKEHHON TEMBI.

. Bectun 6GCCI[y 10 IIPOYUTAHHOMY HJIN IIPOCIYIIAHHOMY TCKCTY, BBICKA3bLIBATLCA IIO
IMOBOJAY OTHOIICHHA aBTOpa K I[CﬁCTB}HOH.[HM JyuaaMm, peajivusiaM U COOBITHSIM.

ILnan:

. I/IH(bOpMaHHH Ha OCHOBC IIPOYHUTAHHOI'O TCKCTA B (1)0pMe [HOoATrOTOBJIICHHOT'O MOHOJIO-
THYCECKOI'O BBICKA3bIBAHUA co6mo;[a51 mpaBujia p€YCBOro 3TUKETAa B CUTyallUsiaX IIPO-
dbeccuonanpHoro obmmenus (Ex. 1-3).
. Cutyarnuu, cBsizaHHble ¢ npodeccuoHanbHOM cdepoit oOIIeHHsT B paMKax Mpeasio-
xenHoi tembl (EX. 4-8).
. becena mo nmpoYnMTaHHOMY WJIM IIPOCIYIIAHHOMY TEKCTY, OTHOILLIEHUE aBTOpa K JIEH-
CTBYIOIIMM JIHIIaM, peayiisiM 1 coObrtusiM (Ex. 9-10).

Text "'Statement of Duties™

Before you read:

Read the following job description and choose the job you want to have. De-
scribe the main duties of the chosen job. Make up a list of necessary skills for the
chosen job. Prove that the chosen job is the best one. Point out the skills the person
should have while work as an office manager, a secretary, a bookkeeper, etc.

Office manager. The Office Manager contractor provides administrative and cler-
ical support to the office of the Country Representative, the program staff and the ad-
ministrative staff. Duties and responsibilities under this contract include but are not li-

mited to the following: gathers, receives, sorts and routes mail, messages, faxes, hard
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copies of E-Mail, etc. Within the entire office complex; maintains staff time and atten-
dance records accurately and on a timely basis. Tallies and submits them for payroll
processing. Prepares any related reports as required. Maintains the central file system
for the office. Keeps the check-out log of filesto prevent missing and lost files. Assures
that the secure file cabinet is locked at close of business and open at the opening of
business. Files any items to be kept in the central file system. Performs other related
tasks as assigned. Receives supervision from the APCD/Administration and from the
Country Representative. Takes direction from the program staff on matters in their
areas of responsibility. Assists with clerical and receptionist duties in the Office of the
Country Representative. Assists with administrative duties for the APCD/Admin. as
required. A high level of fluency in English is required for this contract, both oral and
written.

Secretary. The Secretary is responsible for the management of communications
in the central office. The contractor shall report directly to the Country Representa-
tive. Specific duties: answering telephones and channeling all calls to the appropriate
individual. If person(s) is not available, then messages shall be taken and transmitted
to the appropriate individual(s). Preparing memos, letters and other official commu-
niques, per instructions from the Country Representative. Receiving officials, and
other visitors, to the front office. Secretary shall advise Country Representative as to
arrival of visitors. Copying documents for Country Representative, Associate Pro-
gram Country Directors, Administrative Officer. Mailing documents via postal sys-
tem and/or courier services. Sorting incoming mail for Country Representative and
placing it in the appropriate location. Providing translation services for the Country
Representative during meetings with officials and other visitors. Takes notes during
meetings with officials and briefs Country Representative as to content of meetings.
Other duties as assigned by Country Representative. Schedule: Monday through Fri-
day 9:00:x> am to 5:30 pm.

Director, Government Liaison and Public Affairs. Under the broad direction of
the CRS/Russia Country Representative the director GLPA will establish and main-

tain the relationships with al offices and levels of government where CRS/Russia is
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accredited or require support/service. This function requires tact, clarity, excellent
communication skill and strong representation skill. The ability to summarizing and
analyzing issues, problems and complex relationships as they relate to the programs
of CRS is paramount to the success of this position. Speed, accuracy and the ability to
sort the "wheat from the chaff" in making concise recommendations and posing alter-
native solutions to problem is an essential requirement for the function. In the area of
public affairs the function will represent CRS to broad public through media, targeted
regular information mailings, reports to the public government, other agencies and
the general business, service social/academic and international committee in the RFE.
The broad objective is to promote the awareness of who and what CRS is and to en-
hance and clarify our image. Handling of general communicative/correspondence di-
rected to CRS from the public and private sectors and visitors/callers seeking infor-
mation about CRS are also specific tasks assigned to this function. Specific tasks: As
outlined above and any other tasks that may be associated with or required in fulfill-
ment of the position description. Any other duties that may be assigned by the coun-
try representative.

Logistics Assistant. The Logistics Assistant’s principal duties are to assist the
Program Coordinator in fulfilling all activities carried out by the department. These
responsibilities are tracking, on a day-to-day basis, food commodities as they are ex-
ported from the United States, enter ports in Russia, are transported to individual Ra-
tions, are dispatched to Distribution Sites, and are distributed to beneficiaries. Prin-
cipal skills and qualities to be demonstrated by the assistant include accuracy and
attention to detail, ability to analyze numerical data, good computer knowledge, a
good grounding in speaking and writing the English Language and excellent organi-
zational abilities.

Job Responsibilities. Pre Program Activities.

1. Assist the Program Coordinator with program planning and preparation.

2. Assist with the development of forms that will be used by the Ration DSPs,
Warehouses and Distribution Sites to track commodities and to report to CRS.

Primary Job Responsibilities.

155



1. Ensure that data used in tracking commodities through CRS' commaodity pipe-
line is collected in a timely manner. Essential documentation in the logistics process
includes: shipping documents; customs clearance documentation; survey documenta-
tion; warehouse receipt and dispatch documentation; allocation protocols; notification
on container movement.

2. Assure input of all data into the food logistics program on a daily basis.

3. Assure that the Food Logistics computer data base is current and correct. In
order to provide that, conduct systematic verification and reconcile computer data
base with all the documents input.

4. On a daily basis monitor the flow of commodities into and out of the rayon
warehouses. Report regularly and as required on the status of the commodity move-
ment. Notify the Program Coordinator and the monitoring staff when and where po-
tential problems may occur. Develop and maintain a system of posting and revising
on a regular basis the precise status of the food distribution program.

5. Assist with input of all the data into the monitoring data base.

6. Assure that the logistics documentation is properly collected and filed. Revise
the filing system when necessary and archive the old documentation.

7. Perform any other duties assigned by the Program Coordinator or senior
CRS/Russia staff.

Main Accountant. The main accountant is responsible for all currency payments
and receipts. Meticulous record keeping is essential to ensure proper cash manage-
ment and therefore the main accountant should be highly organized and methodical in
his/her work habits. As such the main accountant will make cash transactions and
record these transactions on a daily basis.

Functions: Bookkeeping: reflection of all financial and payment operations in
specified documents. To calculate and pay salaries to employees and to make pay-
ments/transfers to all necessary state and other organizations i.e. tax department, etc.
Maintain in order all official documents concerning initial financial registration and
all bookkeeping documents. Strict maintenance and control of financial and cash op-

erations, safe keeping of financial documentation. To prepare all financial reports and
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to file these documents with proper organizations within the prescribed time period.
To keep management informed of current financial situation.

Accountant. The Accountant is responsible for the operation of the FAS system,
managing all cash payment and receipts, and supervising the CRS Bookkeeper. Meti-
culous record keeping is essential to ensure proper cash management and therefore
the accountant must be highly organized and methodical in his/her work habits. As
such, the accountant will record all financial transactions on a daily basis. Because a
large portion of the Accountant’s job is related to the FAS system, the Accountant
must be computer literate.

The accountant must be bilingual in Russian and English.

Functions: Review all bills, invoices, receipts, and other financial documents
before authorizing the CRS bookkeeper to make payments. Supervise the bookkee-
per’s data-entry into the FAS system. This includes printing and reviewing daily vali-
dation reports and weekly cash reconciliation reports, and preparing the monthly fi-
nancial reports for CRS/Baltimore. Perform cash reconciliation every week with the
Deputy Director. This involves reconciling the cash in the cash box, in the safe, and
any outstanding cash advances. Supervise salary disbursements to employees and en-
sure that payments/transfers are made to all necessary state agencies and other organ-
izations, e.g., tax department, trade unions, etc. Monitor amount of cash dollars and
rubles on hand and recommend to CRS senior personnel, when funds should be with-
drawn from bank. Back up files located on floppy disks once per month.

Bookkeeper. The bookkeeper will be responsible for daily data-entry into the
FAS system under the supervision of the accountant. The bookkeeper will be the
cashier, and will receive and disburse cash. Accordingly, the bookkeeper must be
very organized and detail-oriented. The bookkeeper will also gradually take on re-
sponsibility for Russian bookkeeping, and as such must either have or develop an in-
depth understanding of Russian accounting. The bookkeeper will report directly to
the CRS accountant.

Functions: Disburse and receive cash for accounts payable and receivable after

receiving authorization from the CRS Accountant. The bookkeeper is expected to
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make up any shortages from the cash reconciliation from personal funds. Prepare
documents for and perform bank transactions on the instructions of the CRS Accoun-
tant. Maintain Journals in accordance with Russian accounting procedures under the
direct supervision of the CRS Accountant. Prepare CRS vouchers for all financial
transactions.

Office Manager. The Office Manager must demonstrate superior organizational
skills, an ability to manage more than one task at a time, take an aggressive approach
to problem solving, be able to initiate action and make decisions. His/her overall
comportment should be at all times professional and of highest possible standard
which would serve as an example for all office staff members. The Office Manager
must have excellent command of both spoken and written English. The Office Man-
ager shall strive to develop the widest possible understanding of all aspects of office
operations in order to ensure the smooth administration
of the CRS office. The Office Manager will report directly to the office Director.

From Applying for a Job.com [Daektponnsiii pecypc]. — Pexxum nmocryma :

http://abc.vvsu.ruyBooks/appling/ page0046.asp. ([lata oopamenus: 06.01.2015).

EXERCISES
Exercise 1. Give Russian equivalents of the following phrases: to provide ad-
ministrative and clerical support to the office, to be responsible for the management
of communication, the ability to summarizing and analyzing issues, to have tact,
clarity, excellent communication skill and strong representation skill, to be very or-
ganized and detail-oriented.

Exercise 2. What's your position? Describe company structure.

Managing Director Someone who heads the department responsible for
scientific research and the development of a new prod-

ucts

Executive Secretary ) Someone who is responsible for selling the product to

customers

Sales and Marketing Someone who heads the department responsible for staff
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Manager

matters, such as the hiring of employees

Sales Representative ) Someone who keeps the accounts in the finance depart-

ment

Production Manager Someone who sits in the lobby, answers the phone and

greets visitors

Personnel Manager

Someone who heads the department responsible for

manufacturing the product

Research and

Development Manager | affairs

) Someone responsible for running the company's financial

Finance Director

) Someone who heads the department that advertises and

sells the product

Accountant

Someone who does secretarial work for top management

D. Receptionist

Someone who heads a company and is responsible for its

running

Exercise 3. Match the words with their definitions.

to assemble

a person who formally requests something, especially a job

to advertise

) a list of people who have been judged the most suitable for a
job or prize, made from a longer list of people originally con-

sidered, and from which one person will be chosen

to shortlist the fact of someone being paid to work for a company or
organization
to train ) a period of time at the start of a new job when you are watch-

ed and tested to see if you are suitable for the job

probationary pe-

riod

to do someone else's work for them because they cannot or
will not do

it themselves

psychometric test

designed to show someone's personality, mental ability,

opinions, etc

applicant

) the group of people who work for an organization

159


http://dictionary.cambridge.org/dictionary/british/person_1
http://dictionary.cambridge.org/dictionary/british/formally
http://dictionary.cambridge.org/dictionary/british/request
http://dictionary.cambridge.org/dictionary/british/especially
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/list
http://dictionary.cambridge.org/dictionary/british/people
http://dictionary.cambridge.org/dictionary/british/judge
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/prize
http://dictionary.cambridge.org/dictionary/british/long_2
http://dictionary.cambridge.org/dictionary/british/list
http://dictionary.cambridge.org/dictionary/british/people
http://dictionary.cambridge.org/dictionary/british/originally
http://dictionary.cambridge.org/dictionary/british/considered
http://dictionary.cambridge.org/dictionary/british/considered
http://dictionary.cambridge.org/dictionary/british/person_1
http://dictionary.cambridge.org/dictionary/british/chosen
http://dictionary.cambridge.org/dictionary/british/fact
http://dictionary.cambridge.org/dictionary/british/paid
http://dictionary.cambridge.org/dictionary/british/work_1
http://dictionary.cambridge.org/dictionary/british/company
http://dictionary.cambridge.org/dictionary/british/organization
http://dictionary.cambridge.org/dictionary/british/period
http://dictionary.cambridge.org/dictionary/british/time_1
http://dictionary.cambridge.org/dictionary/british/start
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/watch
http://dictionary.cambridge.org/dictionary/british/watch
http://dictionary.cambridge.org/dictionary/british/test
http://dictionary.cambridge.org/dictionary/british/see
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/work_1
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employment ) to come together in a single place or bring parts together in a

single group

to fill in to prepare someone or yourself for a job, activity, or sport, by

learning skills and/or by mental or physical exercise

D. staff to make something known generally or in public, especially
in order
to sell it

Put your answers in this table. Model:
1. h 2. 3. 4, 5.
6. 7. 8. 9. 10.

Exercise 4. Test your knowledge of the language of jobs by choosing the correct
noun to fill the gaps.
Most jobs are advertised as current position, application, vacansies. They appear

in the local and national press, bodies, resourse, trade contracts, journals, resourse

and specialist career publications. In addition, many professional bodies, contracts,
agency offer an appointments service which can help job seekers find a suitable posi-

tion, application, vacancies in a particular industry, ladder, schemes. Recruitment

bodies, contracts, agencies hold details of a wide range of vacancies, and possibly

local training industry, ladder, schemes. The Internet is a valuable press, journals, re-

sourse — not only for vacancies but to find background information on companies.
Approximately one third of jobs are never advertised, but may be found by approach-

ing a company directly. This is called a speculative position, application, vacansies,

and is common among students starting at the bottom of the career industry, ladder,

schemes. Finally, don't forget to use your personal bodies, contracts, agencies!

Exercise 5. International Job Seeker Test. Select the correct statement.
1. Which one of the following statements is true?

a) Hong Kong is not one of the eight economic centers of the world.
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b) After you ate with chopsticks in Hong Kong, you should never cross

them.

C) Americans also need residence visas even when they only stay for three
months.

d) Living costs are low in Hong Kong.

2. The greatest demand for foreign workers in Australia is in the ... sector?
a) Information and Communication.

b) Mining Industry.

C) Teaching.

d) Transport.

3. Which one of the following statements is NOT true?

a) The Taiwanese regard informal greetings with the first contact as rude.

b) The Taiwanese have light handshakes and won't always make full eye
contact.

C) It is custom to trade business cards at the end of meetings in Taiwan.

d) Meetings always commence with polite conversation in Taiwan.

4. Which two Latin American countries don't have English teaching jobs?
a) Brazil and Argentina.

b) Uruguay and Paraguay.

C) Peru and Chile.

d) Columbia and Venezuela.

5. You will need a working visa that entails a lot of paperwork, including police
clearance, statements, copies of all your qualifications, and a permanent position to
be allowed to work in a Latin American country.

a) True.

b) False.

6. Besides teaching jobs, what other types of jobs are also popular with interna-
tional job seekers in Latin America?

a) Building and construction.

b) Farming.
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C) Entertainment.
d) Telecommunications.

7. The graduate degree doesn't count in your favor when you look for an over-

seas job.
a) True.
b) False.
8. A well panned strategy for finding an overseas job is essential.
a) True.
b) False.

9. Which one of the following statements is true?

a) You need a different version of your resume for every country where
you want to work.

b) It is not essential to be knowledgeable in work permit requirements since

the recruitment agent normally assists you.

C) Networking is not important in finding a job in France.

d) Previous international work experience is irrelevant in finding overseas
jobs.

10. Fluency in more than one language is preferred in most countries.

a) True.

b) False.

11. An understanding and appreciation of different cultures with several types of
business etiquetteis not essential if you want to find work in the international market.

a) True.

b) False.

12. International recruiters place special emphasis on determining character of
potential employees. There is often a greater emphasis placed on character assess-
ment than technical knowledge.

a) True.

b) False.
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Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) shortlist b) applicants c) assembled d) period

e) fill in f) trained g) employment h) advertise

1. How long have you been looking for ... ?

2. How many ... did you have for the job?

3. We ... in the meeting room after lunch.

4. There's no harm in applying for other jobs, but if | were you, | wouldn't ... the
act at work.

5. We've drawn up a ... for the job.

6. She ... hard for the race, sometimes running as much as 60 miles a week.

7. She will ... for him while he's at the conference.

8. Unemployment in the first half of the year was 2.5 percent lower than in the
same ... the year before.

Exercise 7. General quiz about looking for employment. Select the correct
statement.

1. You apply for a job that you know for sure you are best qualified for. Howev-
er, the job goes to a person who is half your age and less experienced than you.
Where did you miss out?

a) Nowhere — the company is obviously a cheapskate wanting to get people
who are less experienced because they would be paid less.

b) You know that the catch-point must have been the salary and you are
disappointed.

C) You should have made it more obvious to the recruiter that you add val-
ue to the position offered through your experience and qualifications and hence, a
higher salary would be well justified.

d) You really do not know, but you think it is horribly unfair.

2. You have appeared for an interview and you find that one of the interviewers
Is not positively inclined towards you; you find that he/she makes it a point to hassle

you with rude comments and provocative questions. What do you do?
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a) Ignore him/her as much as possible; concentrate and address your an-
swers to the other members on the panel.

b) Be courteous and polite to him/her as you are with the others; make no
differentiation at all.

C) Make it obvious through your answers and your body language that you
do not like rude people and will not tolerate such behavior.

d) Ask him/her directly whether there is any problem for which you are at-
tracting his/her antipathy.

3. Finding the right job is not as difficult as one may think. Freshers usually say
that their life is miserable because they have no experience, and hence, they are often
offered jobs which are low paid yet ask long hours of multitasking from them. The
older lot thinks exactly the opposite — they are not getting jobs because they have too
much experience and cannot work more for less (remuneration) as the younger gen-
eration
can afford to do. What is the truth?

a) Freshers do have it tough till they land their first job; after that, your ca-
reer is as you make it.

b) The older generation have to continuously improve themselves or they
will loose out to the younger lot who can be happy with low salary while working
longer hours.

C) It all depends upon finding the right kind of job — one needs to search
what fits them best.

d) Job search is a tough cookie both for young and older people; there are
plus and minus points both ways.

4. Often, you can find exciting jobs through informal meetings. Can you choose
which informal ways are the best for job search? You may choose one or more choic-
es, if you find them suitable.

a) Informing all your relatives and friends that you are looking for a job and

asking their help in achieving this goal.
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b) Networking with fellow job seekers and exchanging experiences and
leads.

C) Developing a continuous professional interaction through attending con-
ferences, seminars, workshops that relate to your job/profession.

d) All of the above.

5. You found an excellent job through a classified, and are very excited about it.
You will need to write a slightly tweaked CV in order to adjust your skill set to the
requirements of the job. How can you be sure that you have done your best?

a) Use a professional CV writing service to get the best possible CV.

b) Put yourself in the shoes of your employer and write your CV in answer
to what he/she would look for through the advertised job.

C) Write your CV carefully tailored to the requirements of the vacancy, and
then check whether it really sounds good by asking close friends or peers to review it.

d) You can never know whether the employer would choose your CV —
nonetheless you take your chances.

6. What are the best tools you can use during your quest to find a suitable job for
yourself? Choose as many as you think relevant.

a) Use employment agency to gain as many leads as possible.

b) Use the Internet through which you can apply online to hundreds of
companies at the click the mouse.

C) Use self-promotion of your skills through printing a two-sentence brief
on your basic skills/occupation/specialization on the back of your visiting cards, on
the letterheads, as signature in mai.

d) Use the services on online and offline career counseling centers to learn
about your strengthsand weaknesses to obtain a better focus in your search.

7.You are desperate to move away from your present job but do not know
where and how to start looking for a job. Who can help you best?

a) Your friends and neighbors because they know you and hence, they will

definitely know your strengths and weaknesses and hence, provide you the right leads.
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b) The staff members of the employment agency whom you hired to find the
job for your in the first place.

C) The best person is your boss/superior(s). If he or she would want to pro-
mote your career, they could recommend your case to another suitable place.

Your colleagues from past and present.

8. You are desperate to move away from your present job to another (better job)
in the same company. However, you are afraid to apply fearing that a rejection would
compromise your relationship with your present boss. What can you do to get a feel
about your chances before you commit to the move?

a) Use the grapevine to send and receive the required information.

b) Have a frank discussion with your boss asking him/her advice on wheth-
er he/she would feel that such a move would be acceptable and supported by him/her.

C) Ask a colleague to suggest your name to the HR Department Head and
gauge their reaction.

d) Apply through regular channels and hope for the best.

9. You have friends who have stayed with one company and one job for more
than 20 years. You cannot stay with a job for than 5-6 years before you need to move
either upwards or outwards. Is this wrong?

a) Job shifting is a major way to grow and promote your career.

b) Yes, definitely this is wrong. If you have to search what you like and fit into
and then settle there for life.

c) Yes, itis unusual. You should not stay with a job for so long. About 2-3 years
in one place should suffice.

d) You should consider leaving your job only if there is something very serious-
ly wrong with it.

10. You are aware that your CV is the best and the first tool that helps you in the
search for your job. Why is it important to keep it as brief as possible?

a) It is not important to keep it short; rather the reverse is true, i.e. the more
details you offer the better are your chances for being called for interview/recruited.

b) It is easier to catch the essence of your application.
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C) It is easier to send it across and costs less in terms of postage/courier.

d) Recruiters hate to read long CVs.

11. The importance of the design of your CV and the success you have in your
job search seem to be directly proportionate to each other. The better designed it is,
the better are your chances to land the job. Why is the design important?

a) The design of your CV facilitates easy reading and transfer of informa-
tion to the reader (recruiter)

b) The design makes the CV look more attractive.

C) The design will usually guide you in what to write and what to omit and
hence, it is very important you follow the prescribed design for the job you apply.

d) It is really not important how you write your CV but what you write in
your CV.

12. You have heard of stories of people becoming CEOs (from clerical positions
or similar low-end entry positions) over the years, growing steadily within the com-
pany. Is it fair to expect such a meteoric growth in your career?

a) Why not? Everybody needs to start somewhere. If you keep developing
your skills and you have the right aptitude, you could be the CEO of your company
someday.

b) This happens only in movies, when the hero is usually a 'dark horse' who
has to win the hearts of both the audience and his heroine.

C) Yes, it happens — but it is not common and hence, it is not something
that one can or should put as his/her career objective.

d) Yes, it can happen — with the right breaks and the right recommendations.

13. Why is the hidden market flourishing? Is it not easier for recruiters to find a
suitable candidate by advertising their requirements/vacancies?

a) Recruiters are happier when they get recommended/referred candidates.

b) Only those jobs which cannot be filled through informal searches end up
in the advertisements; However, usually they get filled as soon as they fall vacant
through recommendations.

C) It is a matter about costs and proved competencies.
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d) The hidden market is a myth.

Exercise 8. Work in pairs. Look at these rather extreme opinions. Discuss
them.

— Smoking should be forbidden in offices.

— All offices should have flowers in them.

— All companies should offer their employees free lunches.

— Overtime should be obligatory if the day's work is not done.

Exercise 9. Describing ability. A Human Resources Manager has drawn up a
shortlist of applicants he feels would be suitable for a vacancy in his company.
Look at the descriptions of the candidateshe plans to invite for interview.

Hamed has a can-do attitude and is able to meet deadlines.

Tomoko is a self-starter who can work on her own initiative.

Ivan is able to multi-task and has a proven track record.

Li is an effective team player with a customer-focused approach.

Cristina is numerate and computer literate.

which candidate ...

is good with figures?

co-operates with colleagues?

Is good at working on his/her own?

can finish a job on time?

has a good rapport with clients?

has a history of success?

has a positive approach?

has IT skills?

can cope with several jobs at the same time?

Exercise 10. Role play. I'd like that job.

Work in groups of four. You are members of a commercial company. You need
to hire some new employees i.e. an office manager, a secretary, distributor, a book-

keeper. You must write different job ads on separate cards. The rest of the students
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choose a job ad and take it to the company to have an interview. See the example of a
job ad (Steven is looking for an office manager. Must have a background of an ad-
ministrative work and good knowledge of computers, physiology. Contract Mr.
Brown for interview).
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¥.9. 2.1.4. Going through an Interview.

How to prepare for a job interview

Heas ¥V.J. 2.1.4.: HayyuThCsAd CTPOUTH APTYMEHTHUPOBAHHOE BBICKA3bIBAHHUE C
MCIIOJIb30BaHUEM JIhaiora-o0pasiia.

Yu4eOnble 3agaun Y.D. 2.1.4.:
. HayLII/ITI)CH IIpaBUJIIBHO UCIIOJIb30BAaTh OCHOBHYIO TCPMHUHOJIOI'HIO I1I0 TCMC.
. HayuuTbcs 3amonHATh NPOITyCKH B PETUIMKAX JUAJIOTa.
.HayLII/ITI)CH COCTaBJISITh TEMATUYECCKUU AUAJIOr U3 MHKPOAHUAJIOTOB C I[O6aBJ'IeHI/IeM
CBA3SYIOIIHUX AUAJIOTHYCCKUX CANHCTB.

B pamkax JaHHOro 3aHATHS HE00XOAMMO NMPOJAEMOHCTPHUPOBATH CJEAYI0-
HMe pe3yJbTaThl:
.HpI/IMeHSITB OCHOBHYIKO TCPMHHOJIOTHUIO IIO TEMC IIPU BBIIIOJIHCHHUU ITPCAJIOKCHHBIX
YIIPa)KHEHUM.
. 3aITOJTHUTB MTPOIYCKHU B PEIUIMKAX IHAJIOTa.
. CocTaBUTh TEMaTHUECKUN Auajior M3 MHUKpPOJHUATIOIroB C I[O6aBJ'IeHI/IeM CBA3YIOHIUX
JUAJIOTHYCCKUX CAWMHCTB C HMCIIOJIIB30BAHHCM TCKCTOBBIX MATCPHAJIOB AJIA IIPCAJIO-
KEHHOWM cUTyaluu OOLIEHUS.

Ilnan:
. OcHOBHas TCPMHUHOJIOTHA 110 TCMC IIPHU BBIIIOJIHCHHHA IIPCIJIOKCHHBIX ynpa}KHeHI/If/i
(Ex. 1-5).
. Ilponycku B perunkax auanora (Ex. 6-9).
. TemaTu4eckuii AUaoOr U3 MUKPOJUAIIOTOB C JOOABJICHUEM CBS3YIOIIUX JIUATIOTHYE-
ckux eauHcTB (EX. 10).

Text ""Going through an Interview"

Before you read:

What is an interview? How does a selection interview differ from a conversa-
tion, a chat about a job? What types of interview do you know? Read the following

text and find out whether you are right or not.
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An interviewing is a mutual exchange of information. It is an opportunity to
give an applicant as much information about the job as possible so that they can de-
cide whether or not they want to take it if it is offered. An interview can be de-
scribed as a planned discussion with a specific purpose. A business manager needs
to gather information that provides evidence about applicant's ability to do the job,
and
to fit in with the work team. A company wants people who accept job to be moti-
vated to work for the business. Treating them with respect is important. It is also
important that all applicants see the process handled as legal, fair and just.

There are different types of job interviews you may participate in during the hir-
Ing process. Here are the major ones and tips on how to handle them.

Stress interviews are a deliberate attempt to see how you handle yourself. The
interviewer may be sarcastic or argumentative, or may keep you waiting. Expect this
to happen and, when it does, don't take it personally. Calmly answer each question as
it comes. Ask for clarification if you need it and never rush into an answer. The inter-
viewer may also lapse into silence at some point during the questioning. Sit silently
until the interviewer resumes the questions. If a minute goes by, ask if he or she
needs clarification of your last comments.

One-On-One Interview. In a one-on-one interview, it has been established that
you have the skills and education necessary for the position. The interviewer wants
to see if you will fit in with the company, and how your skills will complement the
rest of the department. Your goal in a one-on-one interview is to establish rapport
with the interviewer and show him or her that your qualifications will benefit the
company.

Screening Interview. A screening interview is meant to weed out unqualified
candidates. Providing facts about your skills is more important than establishing rap-
port. Interviewers will work from an outlineof points they want to cover, looking for

inconsistencies in your resume and challenging your qualifications. Provide answers
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to their questions, and never volunteer any additional information. That information
could work against you. One type of screening interview is the telephone interview.

Lunch Interview. The same rules apply in lunch interviews as in those held at the
office. The setting may be more casual, but remember it is a business lunch and you
are being watched carefully. Use the lunch interview to develop common ground with
your interviewer. Follow his or her lead in both selection of food and in etiquette.

Committee Interview. Committee interviews are a common practice. You will
face several members of the company who have a say in whether you are hired.
When answering questions from several people, speak directly to the person asking
the question; it is not necessary to answer to the group. In some committee interviews,
you may be asked to demonstrate your problem-solving skills. The committee will
outline
a situation and ask you to formulate a plan that deals with the problem. You don't
have to come up with the ultimate solution. The interviewers are looking for how you
apply your knowledge and skills to a real-life situation.

Group Interview. A group interview is usually designed to uncover the leader-
ship potential of prospective managers and employees who will be dealing with the
public. The front-runner candidates are gathered together in an informal, discussion-
type interview. A subject is introduced and the interviewer will start off the discus-
sion. The goal of the group interview is to see how you interact with others and how
you use your knowledge and reasoning powers to win others over. If you do well in
the group interview, you can expect to be asked back for a more extensive interview.

Telephone Interview. Telephone interviews are merely screening interviews
meant to eliminate poorly qualified candidates so that only a few are left for personal
interviews. You might be called out of the blue, or a telephone call to check on your
resume might turn into an interview. Your mission is to be invited for a personal
face-to-face interview.

Interviewing is a very inexact procedure. Different interviewers given exactly

the same information will form very different opinions of the same candidate. Differ-
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ent managers will select different candidates for a job and set out elaborate arguments
to justify their decisions. Some interesting conclusions are as follows:

— Interviewer's first impressions derive from the application form, and from their
first sight of the interviewee. Evidence shows that they rarely change their opinion.

— Interviewers make their decision about a candidate in first few minutes of the
interview and they spend the rest of the interview gathering evidence to support their
early decision.

— Most interviewers look for reasons why candidates are not suitable more than
they look for evidence that they are suitable.

— If an interviewer has made an early decision, this is communicated to the can-
didate's body language, and the interviewee must respond accordingly. Despite this,
interviewing is still the most common selection technique used by business today.

From General interview questions — Interview questions and answers [iekTpoH-
HbIl pecypc]. — Pexum moctyma : http:// jobinterviewquestions.org. ([lara oOparie-
uus: 10.01.2015).

EXERCISES

Exercise 1. Give Russian equivalents of the following phrases: to look for a
job, to qualify, to apply (to a firm; for a position), to be interviewed, to hire/employ,
to dismiss/fire/sack, to earn/make (money), to be promoted, to resign work, employ-
ment, applicant, advertisement, employment agency, salary, wages, fee, abilities,
trade, craft, profession, full-time, part-time, temporary, available, qualified, skilled.

Exercise 2. Match the verbs 1 to 6 to the nouns a) to f) to make word partner-

ships.
to train a vacancy/post
to shortlist ) an interview panel
to advertise the candidates
to assemble ) references
to make new staff
to check a job offer
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Exercise 3. Match the words with their definitions.

interview do work needing strength or physical skill/describes a job
that is traditionally done by a woman/relating to people
who work in offices

human resources ) an ability, characteristic or experience that makes you

(HR) suitable for a particular job or activity

job for life to employ someone or pay someone to do a particular job

blue-collar/pink-

collar/ white-collar

) the idea that once you had a job with a company, you could

keep it until you retired

reference

a system permitting flexibility of working hours at the

beginning or end of the day

qualification

a meeting in which someone asks you questions to see if

you are suitable for a job or course

nine-to-five

) the period of conventional business hours and the work

period of the typical office worker

to hire

) the department of an organization that deals with finding
new employees, keeping records about all the organiza-

tion's employees, and helping them with any problems

shortlist

a letter written by smb who knows you, giving information
about your character and abilities, especially to a new em-

ployer

D. flexitime

a list of people who have been judged the most suitable for

a job and from which one person will be chosen

Put your answers in this table. Model:

1. f 2.

3. 4. S.

6. 7.

8. 9. 10.

Exercise 4. What should you do to find a job? Find the logical sequence of the

steps you should take:
a)

174

get an invitation for an interview.



http://dictionary.cambridge.org/dictionary/british/employ
http://dictionary.cambridge.org/dictionary/british/pay
http://dictionary.cambridge.org/dictionary/british/particular
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/meeting
http://dictionary.cambridge.org/dictionary/british/ask
http://dictionary.cambridge.org/dictionary/british/question
http://dictionary.cambridge.org/dictionary/british/see
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/course
http://dictionary.cambridge.org/dictionary/british/list
http://dictionary.cambridge.org/dictionary/british/people
http://dictionary.cambridge.org/dictionary/british/judge
http://dictionary.cambridge.org/dictionary/british/suitable
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/person_1
http://dictionary.cambridge.org/dictionary/british/chosen

b) make an appointment with an employment agency counselor.
C) read the classified ads.

d) think what kind of job you want.

e) analyse your skills, personality traits and accomplishments.
) get ready for the interview.

9) find out what employment agency you can use.

h) find out as much as you can about the company.

Exercise 5. Complete the text using words or phrases from the box.

curriculum vitae | application form interview
(CV)/resume
probationary period psychometric test covering letter

These days many applicants submit their 1. ... speculatively to companies they
would like to work for. In other words, they do not apply for an advertised job but
hope the employer will be interested enoughto keep their CV on file and contract
them when they have a vacancy. When replying to an advertisement, candidates often
fill in a/an 2. ... and write a/an 3. ... .The employer will then invite the best candidates
to attend a/an 4. ... . Sometimes candidates will take a/an 5. ... before the interview to
assess their mental ability and reasoning skills. These days it is normal for successful
candidates to have to work a/an 6. ... in a company. This is usually three or six
months$ after that they are offered a permanent post.

Exercise 6. Choose the best word to complete the sentences. Check yourself
with a dictionary.

a) interview b) interview C) vacancy d) job for life

e) blue-collar f) qualification g) shortlist h) flexitime

1. Thereis a ... for a shop assistant on Saturdays.

2. She's on the ... for a first novel prize.

3. Some nursing experience is a necessary ... for this job.
4. 25% of the employees work ... .

5.1 had an ... for a job with a publisher.
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6. 1 had an ... for a job with a publisher.

7. ... workers do work needing strength or physical skill rather than office work.

8. No one expects a ... anymore.

Exercise 7. Check the reason that an interviewer would like better. Why?

1. The pay was too low. 2. | wanted to work indoors. 3. | didn't like the hours. 4.
There were family problems, but they are straightened out. 5. | was fired for missing
work. 6. They wouldn't give me a raise. 7. | got hurt at the job. 8. | spend too much
time getting to my office. 9. | wish more prestigious job. 10. | want to be a leader. 11.
| wanted to improve my skills. 12. | needed more hours. 13. | had a car problem but
now | have a new car. 14. | was ready for more responsibility.

Exercise 8. Make an information map to collect information about interview.

t 1

<+ Interview L telephone interview

Exercise 9. Discuss the following topics.

1. What are people seeking for when taking a job? (Security, appreciation, mon-
ey, power, prestigeor something else).

2. What hiring criteria are important and why? (Education, experience, intelli-
gence, appearance, being a leader/a team player, marital status, modest payment ex-
pectations or something else).

3. What do you think advantages and disadvantages of working from home are?
(Feeling isolated, less commuting, not being supervised or something else).

4. What can be the reasons for dismissal? (Personal reasons, being passive, be-
ing too initiative, being late or something else).

Exercise 10. Creative task. Look at the dialogue below and express your atti-
tude to the job
of a teacher and a journalist. Which do you think is more interesting, being a
teacher or being a journalist? Why?

A: So you’re a journalist. That must be an exciting job.

B: It is, at times. It’s certainly better than being a teacher!
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A: Oh, really?

B: Yeah. | used to be a teacher, but | hated it! The worst thing about teaching is
correcting homework. That’s why I quit.

A: | guess you travel a lot now and meet lots of interesting people.

B: Yes, that’s one of the best things about my job.

A: Sounds great. | wish | had a job like that.

B: Where do you work?

A: In an office. It’s kind of boring. I’'m stuck inside all day, and I have to work
long hours.

B: Oh? What do you do?

A: I'ma vice president.
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Text ""How to prepare for a job interview"

Before you read:

Can you guess about common job interview questions? Should you prepare any
questions and answers before the interview at home? What interview materials must
you take before you leave? What are the best clothes for an interview in your opi-
nion?

Make a good impression at your interview by doing a little homework before-
hand. The more you know about the company and the job you are applying for, the
better you will appear in the interview. An interviewer will be impressed by your in-
terest and motivation, and you will be able to explain what you can do for the compa-
ny. Find out as much key information as you can about the company, its products and
its customers. If possible, talk to people who work at the company. Search for the fol-
lowing: office locations, products and services, customers, competitors, recent news,
financial info, including salary and stock.

Practice your answers to common questions before the interview at home. Like-

wise, prepare a list of questions to ask the employer. Most interviews follow this pat-
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tern: first, you answer questions about your experience and qualifications and then
you ask questions about the job. By rehearsing interview questions, you'll become
more familiar with your own qualifications and will be well prepared to demonstrate
how you can benefit an employer. Here you can see some common job interview
questions:

1. Tell me about yourself. This is certainly one of the most common questions in
any interview. The interviewer usually make this question "to break the ice" and enter
in confidence with the candidate. To answer this question, remember to have some-
thing prepared and act as natural as possible. Talk about your education, previous
jobs, hobbies, family and work-related experiences. Then, briefly describe your quali-
fications for the job and the contributions you could make to the organization.

2. Why did you leave your last job? By this question, the interviewer wants to
know if the reasons why you left your previous job are positive or negative. If you
did not have any problems, simply give a reason, such as: relocated away from job;
company went out of business; laid off; temporary job; no possibility of advance-
ment; wanted a job better suited to your skills. If you did have problems, be honest.
Show that you can accept responsibility and learn from your mistakes. Demonstrate
that it was a learning experience that will not affect your future work.

3. What experience do you have in this field? To answer this question it is advis-
able to be as honest as possible. If you do not have much experience, try to remember
experiences related to work, but if you have experience, make a summary of the plac-
es in which you have worked as well as the greatest achievement in these jobs would
be excellent.

4. Do you consider yourself successful? The aim of this question is to see if you
have ambitions desire to continue getting ahead. It is always advisable to say "yes"
and briefly explain why. Usually, the answers are related to personal development
and fulfill objectives in the life.

5. What do co-workers say about you? The main aim of this question is to see
the interpersonal relationship that you may have at work. To answer this question, it

Is advisable to have at least two good references of your friends that describe your
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personality and your skills to work in a team.

6. What do you know about this organization? By this question, the interviewer
wants to know if you have done some research about the company. This question can
also determinate if you really want to work in the company or just want to make
money. In order to answer this question, it is advisable to know at least the basic in-
formation about the company such as: the name of the manager and the achievements
of the company. Share what you learned about the job, the company and the industry
through your own research. Talk about how your professional skills will benefit the
company.

7. Why do you want to work for this organization? The aim of this question is to
see the real reasons why you want to work in the company. Remember that sincerity
Is very important here because a lie will be easily detected. It is advisable try to relate
your personal objectives with the company and say that the company offers great op-
portunities to success. Show the interviewer your interest in the company.

8. Why should we hire you? Try to answer this question describing your best
skills and how these can be useful for the company. It is also advisable to say what
were your best achievements and what did you do for get them.

9. What are your best skills? If you have sufficiently researched the organization,
you should be able to imagine what skills the company values. List them and then
give examples where you have demonstrated these skills. What is your major weak-
ness? Be positive; turn a weakness into strength. For example, you might say: "l of-
ten worry too much over my work. Sometimes | work late to make sure the job is
done well".

10. What is more important to you: the money or the work? Remember always
to give preference to the job. An example of a good answer might be: Money is al-
ways important, but | think that work is more important.

11. Are you willing to work overtime? Nights? Weekends? This is another ques-
tion you can leverage in your favor because not all people are willing to work on
night and weekends. An example of good answer might be: | have many responsibili-

ties at nights and weekends, but if the company needs my help there is no problem.
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12. What salary are you expecting? You probably don't want to answer this one
directly. Instead, deflect the question back to the interviewer by saying something
like: "I don't know. What are you planning on paying the best candidate?" Let the
employer make the first offer. However, it is still important to know what the current
salary range is for the profession. Find salary surveys at the library or on the Internet,
and check the classifieds to see what comparable jobs in your area are paying.

13. Are you willing to put the interests of the organization ahead of your own?
This is the typical loyalty question. Just say "yes".

14. What kind of person would you refuse to work with? The main aim of this
guestion is to see if you are a tolerant person. To answer this question is say that you
are a flexible person and you are able to accommodate to different behaviors and
ways of thinking.

15. What are your future plans? The interviewer wants to know if your plans
and the company's goals are compatible. Let him know that you are ambitious enough
to plan ahead. Talk about your desire to learn more and improve your performance,
and be specific as possible about how you will meet the goals you have set for your-
self.

16. What have | forgotten to ask? Use this as a chance to summarize your good
characteristics and attributes and how they may be used to benefit the organization.
Convince the interviewer that you understand the job requirements and that you can
succeed.

Rehearse your interview with a friend. You should be able to convey all perti-
nent information about yourself in 15 minutes. Tape yourself to check your diction,
speed, and body language. Prepare your interview materials before you leave. Bring
several copies of your resume, a list of references, and, if appropriate, any work sam-
ples. Make sure they are all up-to-date. Dress professionally and comfortably. You
will be judged in some respects by what you wear. When in doubt, dress conserva-
tively. A straightforward business suit is the best for women. Women should wear
sensible pumps, be moderate with make-up and perfume, wear simple jewelry, hair

and fingernails should be well-groomed. If you are a man a clean, ironed shirt and
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conservative tie are the best for you. A simple jacket or business suit is a good idea as
well, shoes should be polished, face should be clean-shaven; facial hair should be
neatly trimmed, hair and fingernails should be well groomed, use cologne or after-
shave sparingly. You ought to bring a pen and a notepad to jot down any information
you may need to remember (but don't take notes during the interview).

Be on time. Being on time or early is usually interpreted by the interviewer as
evidence of your commitment, dependability and professionalism. Be positive and try
to make others feel comfortable. Show openness by leaning into a greeting with a
firm handshake and smile. Don't make negative comments about current or former
employers. Relax. Think of the interview as a conversation, not an interrogation. And
remember, the interviewer is just as nervous about making a good impression on you.

At most interviews, you will be invited to ask questions of your interviewer.
This is an important opportunity for you to learn more about the employer, and for
the interviewer to further evaluate you as a job candidate. A person who enter to an
interview always has questions, and an interviewer should respond to the questions
with no doubt, that is why the interviewer should be prepared in advance in order to
avoid uncomfortable moments, some of the questions are: How flexible are the
hours? Do you schedule people for primarily the same hours every week, or do they
vary greatly? How many hours per week/day are offered with this position? Are there
extra hours available during the holidays? Does this company have a policy of pro-
moting from within? Can | ask you about your career in the company? What are the
chances of growth in this company? Does the company provide constant training

courses for employees?

From Recruitment process [DnektponHbIli pecypc]. — Pexum poctyma
http://www.humanresources.hrvinet.com. (J{ata oopamenus: 21.01.2015).
EXERCISES
Exercise 1. Give Russian equivalents of the following phrases: to lapse into si-
lence, to seek (a job), be qualified, to fill out an application, to interview, to be em-

ployed, to make redundant, to be responsible for, to be transferred, to quit, job, posi-
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tion, resume, application, wanted ad, duties, responsibilities, skills, references, imme-

diately, hardworking, dependable, responsible, experienced.

Exercise 2. Match the definitions 1 to 12 to the words and phrases a) to ).

the person in charge of the meeting action points
the people at the meeting ) chairperson
to go to a meeting propose
a list of topics to be discussed ) attend
one topic on the list to send your apologies
the last topic on the list item
to make a suggestion formally ) vote
to support a formal suggestion ) any other business (AOB)
a method of making decision participants
D. an official record of what was said and/or | second
decided
1. to say that you can't go to a meeting ) minutes
P.what needs to be done after the meeting and by | agenda
whom

Exercise 3. Match the words with their definitions

employer to start speaking or behaving in a less active or acceptable way

employee ) the group of people who work for an organization

staff an explanation or more details that makes something clear or
easier to understand

interviewer ) a period of time worked by a group of workers who start work

as another group finishes

to lapse into smth

the process of asking someone a lot of questions for a long time
in order

to get information, sometimes using threats or violence

clarification

someone who is paid to work for someone else

front-runner

) time away from work because of illness
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interrogation ) the person that is most likely to win something

shift a person or organization that employs people

D. sick leave | a person who asks the questions during an interview

Put your answers in this table. Model:
1.i 2. 3. 4, 5.
6. 7. 8. 9. 10.

Exercise 4. International Job Seeker Test. Select the correct statement.

1. Government placements are regularly conducted trough the use of structured

interviews and the three basic areas candidates are judged on are:

a) nowledge, compatibility and personality.

b) nowledge, ability and personal suitability.

C) xperience, friendliness and neatness.

d) roductivity, foreign language abilities and writing skills.

2. International placement interviews generally have three people, select the per-

son that is not normally present at these interviews:

a) HR manager.

b) A senior staff member.
C) Interpreter.

d) Liaison officer.

3. True or False: Quite often, what seems acceptable in one country is totally for-
bidden in another, e.g. regular pain-Kkillers containing opiates are perfectly acceptable
in the UK but totally, illegal in Greece.

a) True.

b) False.

4. International jobs in the developing countries vary widely. Which one is not
an example of the jobs for foreigners in developing countries?

a) Asia: Agricultural Scientist.

b) Middle East: Watershed Management Specialist.

C) Bolivia: Development Finance Specialist.

d) Kenya: Aerodynamic Engineer.
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5. What question should you NOT ask when enquiring about a possible job

opening?
a) Will the selection decision be made by month-end?
b) What is the salary range for someone with my experience?
C) Are you accepting resumes currently?

d) When will | hear from you?

6. In what sector will you find the most jobs in Italy?

a) Education.
b) Information Technology and Computers.
C) Engineering.

d) Building and Construction.

7. At present the largest high paying market for English teachers are in:

a) Hungary, Poland and Czechoslovakia.

b) North African countries.

C) Korea, Taiwan, Hong Kong, Thailand, China and Japan.
C) Vietnam.

8. In which sector/s is a severe shortage of jobs in the northern parts of Italy?

a) Product designers.
b) Electrical engineers.
C) Mechanical engineers.

d) All of the above.

9. The best time to start your search on the Internet for seasonal ski jobs on the

Alps is:
a) From July to October.
b) From December to January.
C) From July to November.
d) From November to December.

10. True or False: It is difficult to find Au Pair work in France:

a) True.
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b) False.
11. You will be able to find work in France during the summer holidays as:
Receptionist, cleaner or chef.
Ski instructor.
Snowboard Instructor.
Lift operator.
Exercise 5. Match interview questions and answers.
. Are you willing to work overtime?
. What experience do you have in this field?
. Do you consider yourself successful?

. What have you done to improve your knowledge in the last year?

1

2

3

4

5. Describe your work ethic?
6. Are you a team player?

7. Have you ever had to fire anyone?

8. If you had enough money to retire right now, would you?

9. Why do you think you would do well at this job?

10. What irritates you about co-workers?

11. What is more important to you: the money or the work?

a) | think these two factors are not independent of the others. Each cannot
exist without the other. You may earn your living but it’s meaningless if you don’t
have a good time working and enjoy your life. Therefore, if to select one, | dare say
that Work is more important to me. I’m passionate about my duties and urges for
more self-fulfillment and such cannot be achieved by money solely.

b) | improve myself by learning from people at the position 1 am longing
for. | ask for their guide, learn their methods and techniques and try practicing. Some
of them are good for me, but some are not, however, the most important thing is that |
learn to improve myself from my own experience.

C) | am such a very lucky person to be able to work with very helpful and
supportive colleagues. | must thank them for their timely and useful advices. Howev-

er, there 1s none but one thing that I don’t like it very much. My group leader often

186


http://www.humanresources.hrvinet.com/74-interview-questions-and-answers/
http://www.humanresources.hrvinet.com/are-you-willing-to-work-overtime-interview-answers/
http://www.humanresources.hrvinet.com/what-experience-do-you-have-in-this-field-interview-answers/
http://www.humanresources.hrvinet.com/do-you-consider-yourself-successful/
http://www.humanresources.hrvinet.com/what-have-you-done-to-improve-your-knowledge-in-the-last-year-interview-answers/
http://www.humanresources.hrvinet.com/describe-your-work-ethic-interview-answers/
http://www.humanresources.hrvinet.com/are-you-a-team-player-interview-answers/
http://www.humanresources.hrvinet.com/have-you-ever-had-to-fire-anyone-interview-answers/
http://www.humanresources.hrvinet.com/if-you-had-enough-money-to-retire-right-now-would-you-interview-answers/
http://www.humanresources.hrvinet.com/why-do-you-think-you-would-do-well-at-this-job-interview-answers/
http://www.humanresources.hrvinet.com/what-irritates-you-about-co-workers/
http://www.humanresources.hrvinet.com/what-is-more-important-to-you-the-money-or-the-work-interview-answers/

makes decision to change the schedule for the tasks which makes it very difficult for
me to catch up with. Though, she is such a flexible and very supportive person that I
can discuss the problem with her and come to an agreement for my schedule.

d) Being strong. | believe that keeping your head cool, being responsible
and performing all the assignments are what you need to be a good employee. | am
hard working, and I will prove it at work.

e) | believe | will do this job very well. | have adequate experience and
skills for this responsibility. Besides, I’m enthusiastic and very dynamic which shall
devote all my effort and mind to perform my duties.

f) Money is not the requirement for me to retire. | have never thought of retiring
after earning enough money. When that time comes, | shall participate in a VVoluntary
Organization and keep myself useful.

) | have working in this field for 2 years and currently been half way
through my education on engineering. | also participated in several training courses
about AutoCAD design and rather got familiar with this. | am confident that | can
manage these duties very well.

h) | have been assigned with many projects in which | took the main charge,
and such responsibilities became the incentive to my highest performance. With the
support of other employees whom | get on with very well, my efficiency is improved
very much and it ensures the schedule of my project. | think I have enough expe-
rience working independently and in a team to be considered as a good team player.

1) Firing someone is one of the most difficult tasks that a manager has to decide.
| think this problem should be handled in a reasonable and professional manner so
that each party feels relieved and satisfied with the decision.

j) 1 shall not mind working overnight for a couple of days or even weeks in
times of tight deadline. However, | hope the projects are scheduled properly so that
working overnight is not too common.

K) Yes, I’m a success person as you can say from my education background and

working history. I manage myself well in my career path. As a job-oriented person, |
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always try my best to do my job whatever it is while committing to the highest per-
formance as possible.
Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) interviewer b) employees c) silence d) staff

e) fits in with f) clarification g) employer h) interrogation

1. The number of ... in the company has trebled over the past decade.

2. There is a good relationship between ... and pupils at the school.

3. If one activity or event ... another, they exist or happen together in a way that
IS convenient

4. ... is a person who asks the questions during an interview.

5. One by one they were taken for ... .

6. We need a reference from your former ... .

7. Some further ... of your position is needed.

8. No one could think of anything more to say, and the meeting lapsed into ... .

Exercise 7. Choose the best words to complete the dialogue between the Inter-
viewer and Dan Brooks. Make up your own dialogue between an employer and an
employee. Act it.

Interviewer: Good afternoon, Mr. Brooks. Have a seat, please.

Dan Brooks:

Interviewer: | received your resume a few weeks ago and | must say that | was
rather impressed.

Dan Brooks:

Interviewer: As you know we are a small but fast growing financial company,
mostly trading stocks and bonds. May | ask you why you're interested in working for
us?

Dan Brooks: Yes, of course. | know that your company has an excellent reputa-
tion. That's why I'd like to work for it. Besides, | have always wanted to work with a
smaller company, which consequently develops.

Interviewer:
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Dan Brooks: I'm a broker at a large international company at the moment. |
mostly deal with clients and | handle all aspects of their accounts.

Interviewer:

Dan Brooks: Yes, of course. | have worked for two full years at my current posi-
tion. Before that, | participated at an internship program at the same company.

Interviewer: How long did the internship last?

Dan Brooks:

Interviewer: So, you have a three-year job experience, is that right?

Dan Brooks: Absolutely. However, | would like to continue my career devel-
opment in this field.

Interviewer:

Dan Brooks: Yes, with pleasure. | have graduated from the University of Kent
and | have a degree in Accountancy and Finance.

Interviewer: Do you have any additional certificates?

Dan Brooks:

Interviewer: That's good to know, Mr. Brooks. | would like to ask you one more
guestion about your interest in our company. Why do you think that you are the right
candidate for the position of head broker?

Dan Brooks: | think that | have enough experience in the stock market to handle
this job. Also, | quite like my current duties and don't mind expanding the range of
my responsibilities in this field.

Interviewer:

Dan Brooks: Yes, | have one question. If | were hired, how many accounts
would I be handling?

Interviewer: You'd be handling about a third of our clients, as you'd be working
with two other head brokers. Is there anything else you'd like to ask?

Dan Brooks:

Interviewer: Ok, then. We will send our employment contract for your review

this week, Mr. Brooks. And we hope to see you soon among our staff.
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Exercise 8. Make an information map to collect information about the behavior

during the interview.

t 1

D Before the interview — rehearse your interview with a friend

vy

Exercise 9. Make up the dialogue between Ann and Nick from

micro dialogues (1-6) about their new jobs. What do they like or dislike about
them? Read the dialogue and describe Nick’s job and Ann’s job. Reproduce the di-
alogue between Nick and Ann.
1. N: Oh, that’s great!

A: However, I have to tell you it’s very long hours, and I have to work week-
ends sometimes. How about you? What are you doing?

N: Oh, well, I'm still at the restaurant, but I was promoted. I’'m a manager
now.
: Wonderful!
. | know.
- And...
: Oh, it was great to see you! Good luck with everything!
: Thank you.
: OK.
: Bye-bye!
N: Byel

N
> 2 >» 2 > Z >

3. N: Now I have more responsibility... it’s just a lot better. But one thing I real-
ly don’t like 1s I have to wear a suit and tie every day.
A: Oh, no!
N: So, but, you know, it’s a small price to pay for being a manager.
A: Oh, that sounds terrific!
N: So I’m having a great time.
A: Great! Well, it was great seeing you again.
4. N: It’s been a long time! What...
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A: I know...

N: What are you doing now?

A: I got a new job. I’'m a model.

N: That’s wonderful!

A: Oh it is, it’s terrific. There’s lots of variety. L... I meet very interesting
people. | get to travel. And the best thing is working with all these wonderful people.
And I get a fabulous salary...

5. N: Ann!

A: Hi, Nick. It’s so good to see you!

N: It’s great to see you! How are you?

A: I’m terrific.

6. N: It’s great!

A: And do you like it?

N: Oh, I like it, I like it. It’s a lot more challenging in a lot of ways. The sala-
ry is much better... I’'m much better paid... it’s a lot more interesting. You know, the
worst thing about being a waiter was that, you know, I wasn’t getting any tips. The
salary was not as good.

A: Mmm...

Exercise 10. Discuss the following topics giving pro and contra arguments and
examples.

1. Do you use a credit card or do you prefer to pay with cash? 2. When was the
last time you asked for a refund for something? 3. Do you carry much change around
with you? 4. What does your local cafe charge for a coffee? 5. How often do you
write cheques? 6. Have you left a deposit for anything recently?
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John. — Cambridge University Press, 2009. — 317 p.

. llleBenena, C.A., Ctoros, B.E. OCHOBBI 5KOHOMUKH U Ou3HEca : yuel. mocodue st
y4amuxcs npopecCUuOHAIbHBIX yUeOHBIX 3aBefieHui. — 4-¢ u3j., nepepad. u Jom. —
M. : IOHUTHU-JJAHA, 2012. — 431 c.

. David Cotton. Market Leader. Intermediate business English course book. — Long-
man, 2012. — 176 p.

. Downes Colm, Day Jeremy. Cambridge English for Job-hunting. — Cambridge Uni-
versity Press, 2008. — 112 p.

Hnumepnem pecypcut:

. Aurnmiickue crnoBapu Cambridge onnaiiH ¢ ayauo [DneKTpoHHBIN pecypc]. — Pexum
nocryma : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).

. Recruitment  process [OnekTpoHHbIi  pecypc]. — Pexum  gocryna

http://www.humanresources.hrvinet.com. (J{ata oopamenus: 21.01.2015).

¥.9. 2.1.5. How to behave during the interview

Hean ¥Y.J. 2.1.5.: HayuuThCsl BECTH JUCKYCCHUU HA MPO(PECCHOHATBHBIE TEMbI
MOCPEACTBOM CO3JaHUSI CUTYalluU OOILICHHUS.

Yue6nble 3agaun Y.D. 2.1.5.:
. Hayuntbcst cOCTaBIATh AUAIOT K CEPUU NPEITIOKEHHBIX KaPTHHOK, UCIIONIb3Ysl KO-

YCBbIC CJIOBA.
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2. Hayuuthcs Bectu Oeceqy coOIr0asi OCHOBHBIE KIIMIIE U MPaBUiIa PEUEBOT0O STUKETA
IIpH yCTpOiCTBEHA paboTy.

B pamkax JaHHOro 3aHATHS HE00XO0AMMO MPOJAEMOHCTPHUPOBATH CJEAYIO0-
e pe3yJabTarhl:

1. CocTaButh AUAJIOT K CCpUH IIPCHIIOKCHHBIX KaPTUHOK, UCITOJIb3Y: KIIIOUCBBLIC CJI0BA.
2. Y4acTBOBaTh B COOECEIOBAHUY MPU TPYI0OYCTPOICTBE COOII0/1asi OCHOBHBIEC KIIHIIIE U
IpaBuUjIa pEYE€BOro dTHUKETA.
ILnan:
1. Inayior K cepuu MPEAJIOKCHHBIX KApTUHOK C UCTIOJIh30BAHUEM KITIOUYEBBIX CIIOB (EX.
5-6).
2. CobeceoBaHre IIPU TPYIAOYCTPOHCTBE C COOTIOIEHUEM OCHOBHBIX KJIWIIE U TIPABUI
pedeBoro stukeTa (EX. 1-4, 7-10).
Text ""How to behave during the interview"'

Before you read:

In what way should you begin the interview? Is consistent eye-contact important
during the interview? Must you call the interviewer by his or her first name? In what
way should you end the interview? Have you ever heard about common job interview
mistakes?

During the interview it is important to listen and be sen-
sitive to the interviewer's style. This can make communica-
tion easier and the whole interview more comfortable. Listen

closely to the interviewer for cues on how you should act. Is

he being formal or informal? How loudly is he speaking? What sort of information is
he trying to solicit: general, professional or personal? Once you've determined where
the interviewer is ‘coming from," you can follow his or her lead. Try to speak with the
same rhythm and tone of voice. Make some friendly observations about your sur-
roundings. If the interview is conversational, make small talk about your interests,
hobbies, or what you did last weekend. Be positive and upbeat. All of these will help
both of you relax and establish a connection. It's important to appear open and friend-

ly as well. Give the interviewer a firm handshake if he offers it and remember to
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smile. Make sure you look attentive, with good posture and consistent eye-contact.
You should know what not to do at the job interview. Learn from the mistakes of oth-
ers.

Top 14 common mistakes in job interview

1. Arriving late. First impression is a crucial element in business environment
and in an interview fora job, it is much more important. Everyone knows that, and
everyone also knows that a negative first impression can decide your failure in the
job interview. Being late at your interview suggest not only that you have poor time
management skills but also that you have no or little respect for the company and the
position you are applying for. So, make sure you must go early to get to the interview
location soon. Consider your time and the path to the location carefully so that you
can foresee any sudden problem on the way and have enough time to deal with them
to be able to get to the interview on time.

2. Poorly dressing. It is crucially important that you must look professional and
polished for an interview meeting. Make sure your attire and outfit are suitable to the
positions you are applying for. You should wear a casual outfit for a non-professional
job and formal suit for a professional position. No matter how big the company your
are targeting is, your appearance must be well manner and good looking.

3. No preparation. You are asked a question, e.g. "What do you know about this
company", and you are unable to answer it. That is a sure way to end your chance of
getting the job. Company information that you should research about includes its his-
tory, location, divisions, mission and vision. If there is a company website, you can
find such information in "About Us" section. That is an easy way to get info but es-
sential for the interview.

4. Poor communication skills. If you don't know how to communicate appro-
priately with the person in front of you, that is a crucial weakness. You must know
how to positively and actively communicate with the interviewer. You must know
how to properly shake hand, make eye contact, demonstrate your confidence and en-
gage in speech with them. Good communication skills will make you an excellent

candidate for this position even if you haven't started the interview yet. A recent can-
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didate for a position fails to get the job for his phone rang during the interview and he
answered it. That is a poor behavior at an interview, so you should leave the phone
behind or turn it off during your interview. Also you shouldn't bring other belongings
coffee, food, etc. other than the CV, application form, and all job-related documents
only.

5. Know about the company but cannot answer about personal background.
Most job seekers pay too much attention to know about the background of the com-
pany to be able to answer interview questions that they forget about their own details.
Personal knowledge, qualification, education, experience, and background are things
you must clearly know more than anyone. It is also useful to prepare a list of
achievements so that you can easily refer to answer questions on your past experience.
Make notes of your experience and skills that may be useful for your interview.

6. Have no question to ask. The last part of any interview is when the candidate
Is required to ask questions if they may have. If you have no question to ask, it may
be the evidence of your poor preparation. This is when you score more points with
the questions you ask the interviewers, and they like to answer them, too. So, make
sure to prepare a list of 5 questions, for example "Can you tell me about your career?"
According to Mr. Kent Kirch, the director of global employment at Deloitte, every-
one loves to talk about themselves, so it is wise to ask such a question.

7. Over talkative. Interviewers will not like someone who talks too much. It will
cost their time and distract them from main points. So a talkative candidate may easi-
ly fail.

8. Little word. You may be a bit shy to talk in an interview, but that is a negative
behavior that you should avoid. Interviewers don't like talkative ones, but shy and lit-
tle-word guys even make them feel more terrible. | remember my friend who is a HR
manager that he had to warn and get the word out of a candidate. And he said it was a
terrible experience.

9. Make weaknesses positive. "What are your weaknesses™ is a common question
during an interview. Someone may give you an advice that you should answer "l am

a perfectionist” or "l have no weakness", but that advice fails you for sure. Interview-
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ers may have heard such answers thousands of times, and it is like a formal answer
that an amateur may try to use. The best tactic here is to highlight your weaknesses,
no use to hide or avoid it, and highlight the measures and actions you have taken to
resolve such weaknesses. That is the true motive of the interviewers to ask this ques-
tion.

10. Give a wrong answer. During an interview you have to make sure that you
are attentive enough to listen to correct questions and think twice before answering.
Giving a wrong answer is a fatal mistake. Here is an example: the interviewer ex-
plained the tasks of a sales and marketing position to the candidate. And she fo-
cused on the point that experience, skills and qualifications in relevant fields were
required
for this position. And you gave her an answer that you didn't possess any related
skill or had never done similar job in the past, or that you didn't like doing things
such as "calling customers"; such an answer will fail you for sure.

11. Talking bad behind your old boss. If you say that your previous boss is a bad
one or your previous colleagues treat you poorly, it is sure that your chance of getting
the job is gone. Don't say bad things about a boss in front of a potential "boss". Per-
haps they don't like it, or perhaps they, companies, may have relationships that you
don't know about. And talking bad like that will surely lose you the job. The world
may
be smaller than you think and you may not know who the interviewer might know.
You say other is an idiot but that other person may be a familiar person of the inter-
viewer in front of you. So bad-mouthingis never a good behavior of candidates.

12. Slouch in your seat.

13. Call the interviewer by his or her first name, or use the wrong name.

14. No follow-up. Your interview doesn't go as well as you expected or you
know that you have made a poor impression or made a wrong answer. All those
things will not cost you the whole opportunity to get the job but the fact that you
don't carry out follow up after the interview is. A thank-you letter is alwaysa good

stuff to do after the interview as it shows that you are still interested in the Company.
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Don't be so depressed if the interview doesn't go as you expected. After working with
this material you know what not to do at the job interview. We think that your first
job interview will be successful.
From Recruitment process [DnekTponHBIH pecypc]. — Pexwum poctyma
http://www.humanresources.hrvinet.com. ([lata oopamienus: 21.01.2015).
EXERCISES

Exercise 1. Give Russian equivalents of the following phrases: consistent eye-
contact during the interview, to speak with the same rhythm and tone of voice, to give
smb a firm handshake, job-related documents, to have poor communication skills.

Exercise 2. You are interviewing someone for a job. How would you politely
find out the following information?

1. Their age. 2. Their current salary. 3. Their reasons for leaving their last job. 4.
Their weaknesses.

Exercise 3. Match the words with their definitions.

apply to remove someone from their job
applicant ) done for the whole of a working week
appoint employed/unemployed

fill in/fout an applica- )to make a formal request, usually written, for something
tion form such as a job,

a place in a university, or permission to do something

fire to write the necessary information on an official document
full-time job quit a job
headhunt ) someone who has formally asked, usually in writing, for a

job, university place, etc

in work/out of work ) the practice of changing jobs very often

job hopping to choose someone officially for a job or responsibility

D. leave a job to persuade someone to leave their job by offering them

another job with more pay and a higher position

Put your answers in this table. Model:
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1.d 2. 3. 4, S.

6. 7. 8. 9. 10.

Exercise 4. General quiz about looking for employment. Select the correct
statement.

1. You can completely rely on the capacity of a career development centre or ca-
reer guide or employment organization you are registered with to land you with a job.
Your quest ends the moment you sign yourself in with such an establishment(s).

a) False — your quest for job search ends only when you land a job. You
need to keep at it with all that you got, or you will be totally lost.

b) Correct — work only with the best — and once you register, forget about it.
They will do all the necessary work for you.

C) False — no organization really works for you; you need to keep prodding
them every day, or they will forget about you.

d) It is true — but you might be required to follow up with them every now
and then.

2. Job search skills are usually something you are born with. If you do not have
it within you, then it is very difficult for you to land a job.

a) True — you either have them or you do not — this is not something that
anyone can teach you.

b) False — job searching is a task, the skills for which can be developed with the
help of various tools and mediums.

C) There is no way you can learn how to search for a job — it has to be done
instinctively. This is a talent you are born with.

d) Given the right amount of time, a human being can learn anything — job
searching too.

3. The job search is such an uphill task because only 5-10% is advertised. The
rest is filled up through recommendations. Is this true?

a) The job search is difficult because recruiting processes are tough and

cumbersome.
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b) The 5-10% is more than enough to take care of job searching; there is no
difficulty there.

C) This is not true — most of the jobs falling vacant are advertised; how else
can they fill them.

d) Yes, it is difficult. However, the right efforts will always bear fruit. You
can be part of both the advertised and non-advertised world with the right efforts.

4. You need not research a company just because you are applying for a job with
them. That should be left for the time when you receive a call for interview.

a) False — you need to know where the company is going and what is its fo-
Ccus so you can write your CV accordingly

b) True — too much effort will be used and wasted — what if you are not se-
lected for an interview

C) True — sending a CV does not need in depth knowledge about the com-
pany; you will need to know only whom it should be addressed to

d) Researching about companies is a good habit; you gain a lot of know-
ledge by doing so — however, it is not relevant to the CV writing

5. How often you should change a job to be considered successful in your ca-
reer?

a) Once or twice in your life time.

b) As and when you find a better opportunity to grow professionally; there
is no fixed or pre-determined criteria here.

C) Once in about 5 years you have to move or you will stagnate.

d) Never — you should join the job only after serious consideration of all
factors and it should be for life.

6. What are the two most popular ways to search for a job?

a) Through advertisement and networking.

b) Through networking and networking.

C) Placement agencies and career development workshops.

d) Grapevine and informal recommendations.

7. What do you need to be successful in your job search quest?
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a) Work, work, work — nothing like hard work to achieve your goals in life.

b) You need to work smart — concentrate your efforts in learning the right
techniques and acquiring the right skills and nothing will be difficult in life to achieve.

C) A lot of luck.

d) The backing of an excellent employment agency/agent.

8. How many hours per week you should usually invest in job searching to be
successful?

a) 25-30 hours per week should be more than sufficient.

b) There is no such time limit; you need to search, search, search until you
get what you want.

C) 40 or more hours per week — all your efforts should be focused in getting
that job; when you are not directly searching you should try to sharpen your skills by
attending workshops, seminars, etc.

d) 7-10 hours per week is more than enough; use the services of a good
placement agency and leaveit to them — all you need is to follow up with them from
time to time.

9. Is attending job fairs a good idea for searching and finding the right job?

a) Job fairs are gimmicks that market and publicize the companies which
participate - you get nothing out of them.

b) Most often you get some wonderful leads from there — but do not expect
interview calls from job fairs only; you will need to follow up closely if you found
something that interested you.

C) Oh yes — where else you can get hundreds of companies offering you
jobs on a platter.

d) This one of the major highways for landing a job.

10. When you make a cold call, whom should you address your application to?

a) The CEO of the company; after he/she is the one who takes all the decisions.

b) The HR Head — he/she is the one who orchestrates the hiring and firing
In an organization.

C) The Recruiting Head — he/she is the right person to contact at this stage.
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d) You just send/give the envelope marked with 'application for a suitable
position' to the company; the reception will hand it to the right person in most cases.

11. Should you follow up with a call or an email after you have sent a cold-call
application to a company?

a) By all means — you will need to keep at it, until they say Yes or NO.

b) You could place a call or send an email enquiring whether they received
your application and whether there are any chances that they would consider it.

C) No, if they need you they will contact you.

d) No, of they have not called you, it means they do not have any vacancy
at present.

12. What should you do if your cold call application gained you an interview
call for a position that you do not really care for — though you would love to be part
of the company?

a) Attend the job interview anyway — something is always better than noth-
ing.

b) Decline with a polite letter, expressing your regret that this is not a posi-
tion that you could consider.

C) Attend the interview and make it clear that this is not the job opening
you are looking for and hope they offer you something better.

d) Request to be considered for a particular position(s) as and when the op-
portunity arises; do not attend the interview just because you were called for it.

Exercise 5. Match interview questions and answers.

1. Tell me about yourself? 2. What are your greatest strengths? 3. What are your
greatest weakness? 4. Why do you want to work here? 5. What do co-workers say
about you? 6. What do you know about us? 7. What kind of salary are you looking
for? 8. How long would you expect to work for us if hired? 9. Do you know anyone
who works for us? 10. Why should we hire you?

a) Working in your company is not only offering me the opportunity to
work in a highly professional environment, but also giving me the opportunity to

work for one of the most successful and reputable firms. | wish to have such opportu-
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nity to help with the company goals and sharing my broad experience with your ex-
perts as a team.

b) | think your company is the best in IT industry. It provides a perfect
working environment for employees, thanks to which, it may maintain a very good
service in IT industry.

C) My name is Peter Ho and | am a project coordinator for ABC at present.
| have had 6 years of working with LAMP Technology. For the past 6 years, | have
worked full-time for 2 companies. In addition, | have also got 3 part-time jobs as a
technical consultant and storyboard writer. I am looking for challenges which can
improve my abilities and opportunities which may help other clients with their
projects. Attention is the best description of my strength.

d) | am an enthusiastic and hard-working person. In addition, as I'm used to
handling many responsibilities at the same time, | can deal with high pressure very
well. And I think, being helpful is one of the most important requirements for working
in a team, and I'm absolutely very helpful.

e) You can believe that I'm a loyal employee. Unless there is no room for
me in the company or no opportunity of developing my career, there is no reason for
me to leave my company.

f) As a team leader, | can deal with challenges and great pressure very well. To
me, being fair and righteous in my decision is crucial to the overall performance of
the team. Only being a fair and hard-working leader can make your team members
work hard and reach a high performance.

) | look up to salary not to make ends meet, but to enjoy my life. I'm afraid
I am not the one who only concerns about paying bills but not others. Therefore,
when | look for a job, | expect a high consideration which suits my ability and goals.

h) As far as | know, there is no relative or friend of mine working in your
company. I've known that certain familiar relationship with a colleague or a customer
sometimes affects negatively on the performance of a company. Certain companies
have their policy of preventing such effect from happening. However, part of any

employee's duties is establishing relations with other colleagues and more important-
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ly, with potential customers. And such relationships may lead to some businesses
with the company as well. You can count on me that my relationship shall be only for
the benefit of the organization only and none shall be for personal interest. It is essen-
tial to have a wide relationship, and I shall utilize such for the interest of the company.

1) 1 think my colleagues and friends think I'm reliable, as a fact that they always
call me and ask for advice. Whenever they get a problem, they call me, and | give
them advice, | talk with them, be there to help them with their situations.

j) I can be described as a perfectionist; however, that could be my weakness. |
focus too much on details and this often gives much pressure on my subordinates;
however, I am trying to resolve this weakness.
| am not very good at communicating directly with customers; as a result, I'd like to
sit at back office. But don't misunderstand. Working with paperwork is really frustrat-
ing to me. | always have difficulties dealing with this. I think it will be easier for me
to do all my paperwork at a certain time rather than complete each of them at differ-
ent times. That's too hard to keep up with.

Exercise 6. Make up the dialogues ""How to Apply for a Job'* using these pic-
tures and key phrases.

Dialogue 1. ""Getting Your Foot in the Door"'

Decide what kind of job you want. Do your research.

Write a resume.
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Contact the employer to ask Write a cover letter. Get
the second opinion.

about the application process.

Cog N
\ o

o
o

1.
Locate references. Apply. Fol-
low up.

Dialogue 2. ""Getting the Job Offer*"

Make sure your online When you do finally get an interview,
Be prompt.
presence is squeaky clean. be sure to dress for the job you want.
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Show interest and enthusiasm Refer to your notes. Em-
ploy proper etiquette.
at your job interview.
Exercise 7. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) salary b) behavior c) responsibility d) colleagues

e) experience f) full-time job g) perfectionist h) headhunted

1. ... is a person who wants everything to be perfect and demands the highest
standards possible.

2. He took a drop in ... when he changed jobs.

3. She was ... by a rival firm.

4. It's very difficult trying to bring up two children while doing a ... .

5. It's her ... to ensure the project finishes on time.

6. His ... became suspicious when he did not appear at work, since he was al-
ways punctual.

7. Her ... is often appalling.

8. I don't think she has the ... for this job.

Exercise 8. Make an information map to collect information about the beha-
vior during the interview.

t 1

<+—{ Behavior during the interview — make a good impression at your interviewer

v

Exercise 9. Complete the dialogue between Philip Rickett and John Brown.

Put the sentences in the correct order. Reproduce the dialogue between Philip
Rickett and John Brown.

Philip Ricket: But are you a manager?

Philip Ricket: Are you saying you were directly involved in sales?

Philip Ricket: Do your present employers know where you are?

Philip Ricket: Can you be a bit more specific, please?
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Philip Ricket: Good. Now, this is just a preliminary interview to check out some
details. If you’re successful, you’ll go on to a more in-depth interview this afternoon.
Is that all right?

Philip Ricket: Right, shall we make a start? My name is Philip Rickett. | work in
the Human Resources Department and I’m responsible for recruitment.

Philip Ricket: | see. So, what sort of work did the job involve?

Philip Ricket: Did you find us all right?

Philip Ricket: Could you tell me about your degree course ... in Spanish?

Philip Ricket: It says in your CV that in your previous position, you were "an
SPC professional”. What exactly does that mean? Is Sales Productivity Centre basi-
cally a sales department?

Philip Ricket: Yes, your English is obviously excellent, and you speak Spanish.
Is your Spanish as good as your English?

Philip Ricket: What don’t you like about your current position?

Philip Ricket: You know this job is a managerial position. How much manageri-
al experience do you have? It’s not very clear from your CV.

Philip Ricket: Yes. Does that mean you’re the leader of the team?

Philip Ricket: Oh, | see. Are you a kind of personal assistant?

John Brown: Not exactly. | assist the General Manager in running the depart-
ment.

John Brown: No, I think it’s a bit more than that ...

John Brown: | suppose not.

John Brown: Yes, we provided backup for 20 salesmen from different sectors of
the company.

John Brown: No, it was more about providing support to help drive sales and in-
crease productivity.

John Brown: I’d say it was a position that required a lot of time-management
skills and prioritising of tasks. It gave me a lot of insight into the sales process.

John Brown: Well, to be honest, some of the work was secretarial, but | am ap-

plying for your post because I’'m capable of doing far more. I’d like more responsibil-
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ity and to be able to use my studies and my languages.

John Brown: Right, pleased to meet you. My name is John Brown.

John Brown: Well, in my present job, I’'m a Management Team Co-ordinator.

John Brown: No. I asked for a day’s unpaid leave for personal reasons. I didn’t
say why.

John Brown: Yes, it’s not bad.

John Brown: I'm sorry? Oh, I beg your pardon ... Well, | need a little time to
think ... Let’s see ...

John Brown: Actually, there are a lot of things I do like about it, but no job is
perfect. | think | am ready for more responsibility and when | saw your advert, |
thought I should apply.

John Brown: Yes, I don’t have to be back at work until tomorrow morning, SO as
long as I have time to drive back this evening, that’s fine.

John Brown: Yes, the map you sent me was very clear.

Exercise 10. Discuss the following topics giving pro and contra arguments
and examples.

1. Do you think the saying "Appearances can be deceiving" makes sense for the
employer?

2. Can you agree with the opinion that we live in a man’s world and it’s harder
to get a job for a woman than for a man. Do employers favor men over women?

3. Is it a good chance for university graduates to get a worthy position in a well-
known company in Russia or abroad?
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ITpecc, 2010. — 640 c.
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V.3.2.2. OCHOBbI IUCbMEHHON KOMMYHUKAIIUH

Heap ¥Y.J. 2.2.: Hayuntbcs 0QopMIIsATE COOCTBEHHBIE MMCbMEHHBIE COOOIIIEHUS
po(heCCUOHATIBHOTO XapakTepa U oduLnaibHble TUChbMa JIEJI0BOI0 XapakTepa.
Y4eoOnbie 3axaun Y.J. 2.2.:
. Hayuutbcst opopmisiTh cOOCTBEHHBIE MMCbMEHHBIE BbICKA3bIBaHUS MPOPECCHOHATb-
HOTO XapakTepa.
. HayuuTbcs 3anonHaTh aHKETY; COCTaBIJISITh aBTOOMOTpaduio/pe3tome.
. HayuuThcs nucars opunuanbHble MMCbMa JEI0BOTO XapakTepa U OTBETHI HAa HUX.
. HayuuThcs mucaTh HaydyHYI0 MaTEMaTHYECKYIO CTAaThIO TaK, KaK 3TO OOIICTIPUHSTO B
aHTJIOSI3PIYHOM MaTEMaTHYECKOM COOOIIECTBE.
YcBous Y.J. 2.2., Bbl cMo:keTe:

COCTaBUTH COMPOBOJUTENHFHOE MUCHMO K PE3IOME;

3aM0JHUTh AQHKETY C YYETOM JIEKCUYECKHX, MOP(POJOTUUECKUX U CUHTAKCH-
YeCKUX 0COOEHHOCTEN 0(ULIMaIbHO-IEI0BOTO CTUJIS;

COCTAaBUTh aBTOOMOTpadUIo/pe3toMe C y4eTOM JIEKCHYECKUX, MOP(OIOTHYE-
CKUX M CHHTaKCUYECKUX OCOOCHHOCTEHN 0(ULIManbHO-IEeI0BOrO CTUJIS,

COCTaBUTH JICJIOBbIE MHCHhMA: MHUCHMO-3aMPOC, TMHUCHMO-TIPOCKOY, THCHMO-
XKaJo0y, MMCbMO-TIOATBEP-XK/IECHUE, MUCbMO-KOPPEKTUPOBKY, MUCbMO-OTBET, JOKIJIA[-
HYIO 3aIUCKY;

HamMcaTh HAYYHYI0 MaTeMaTHYECKYIO CTaThiO B T.4. KaK 3TO OOIIEMPHHSTO B
aHTJIOSI3BIYHOM MaTEMaTHYECKOM COOOIIIECTBE.

TpeGoBanust K 3HAHUAM M YMEHUAM 10 Y.D. 2.2.:

3HaTh OCHOBHBIC JIEKCUYECKUE, MOP(DOIOTHUECKHEe W CHHTAKCHYECKHE OCO-
OEHHOCTH 0(UIIUATBHO-IEIOBOIO CTHIIA;

YMETh 3aIlOJIHATh aHKETY; COCTaBIATh COMPOBOIUTENHHOE MUCHMO K Pe3loMe,
aBToOMorpaduio/pe-
3I0ME;

YMETH COCTABIIATH O(I)I/IHI/IaJILHble IMMCbMa ACIIOBOI'0 Xapakrepa.
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Coaep:kaTesbHblil pe3yabTar Y.J. 2.2.0 ymeHue o(opmisiTh COOCTBEHHbBIE
MMMCbMEHHBIC COOOMICHHs MPOGECCHOHANTBHOTO XapaKkTepa W OQHUIIHATbHBIC MHChMa
ACJIO0BOI'0 XapaKTepa.

Crpykrypa ¥.92.2.2.:

¥.9. 2.2.1. How to write a Covering Letter (UK)/Cover Letter (US).

¥.9. 2.2.2. How to write a Curriculum Vitae (UK)/Resume (US).

¥.9. 2.2.3. English business letters.

¥.9. 2.2.4. How to write a mathematical article in English.

¥.9. 2.2.1. How to write a Covering Letter (UK) / Cover Letter(US)

Heas ¥.J. 2.2.1.: HayuuThCcs 0POPMIIATh COOCTBEHHBIE MMCHbMEHHBIE BBICKA3bI-
BaHMsI IPO(HECCUOHATBHOTO XapaKTepa.

Y4eoOnnie 3agaun Y.J. 2.2.1.:
. Hayuntbcst coCTaBisITh COMPOBOAUTENILHOE MUCHMO K PE3IOME B LENSIX TPYIOYCTPOM-
CTBA.
. Hayuntbcsi mpaBUIIbHO MCMOJIB30BATh OCHOBHYIO TEPMHUHOJIOTHIO IO TEME MPU BbI-
MOJIHEHUH MPEIOAKEHHBIX YIPAKHEHUH.

B pamkax JaHHOro 3aHSITUA HeO0XOAMMO IPOAEMOHCTPHPOBATHL CJEAYHO-
1me pe3yJibTaThbl:
. CocTaBUTH COIPOBOUTEIBHOE MUCHMO K PE3IOME.
. IIpuMEHATh OCHOBHYIO TEPMHUHOJIOTHIO MO TEME IPH BBINOJHEHUU NPEITI0KEHHBIX
YIPAXKHEHUN.

Ilnan:
. ConpoBouTenpHOe muchkMo K pestome (EX. 4, 8-10).
. OCHOBHasl TEPMUHOJIOTHSI 110 TE€ME NMPHU BBINOJHEHUU TMPEIJIOKEHHBIX YIPaKHEHUN
(Ex. 1-3, 5-7).

Text ""How to write a Covering Letter (UK)/Cover Letter(US)""
Before you read:
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Be the hiring manager for a moment, and think about skimming over lots of job
applications. Which resumes would you read? Would you read the ones with cover
letters or resumes with no cover letters?

When you use a resume to apply for a job, you also need a short cover letter.
The cover letter is one of the most important parts of a resume. It allows you to speak
to the employer, showcase specific skills for the job, tell your story of value and im-
pact, get the employer excited to meet you. The cover letter should not simply repeat
information given in the resume; instead, it should begin by identifying the job for
which you are applying and telling how you heard about it. You can then add any
other information not included in the resume which might be important for this par-
ticular job. Finally, request an interview; include your phone number, and when you
can be reached. Address the letter, to a specific individual whenever possible. Devel-
op a bridge between yourself and employer at the very beginning -tell how you
learned of the vacancy. Give a brief statement, emphasizing your qualifications for
this position. Use words directly from the job ad to describe what you can do. Em-
phasize what you can do for an employer rather than what he can do for you. Show
enthusiasm throughout your letter.

A cover letter is sent with your CV. It can make the difference between being
successful in your job search or not. Cover letters are generally not read during the
first candidate selection, but usually they will be read when the candidates have been
short listed. Do not waste such an opportunity. Always include a cover letter even if
the job ad does not specify that one is needed. Occasionally, job ads also specify a
hand written cover letter. Your cover letter should not be a copy of your CV. Specify
some of your cover letter achievements and be sure you know how to handle cover
letter weakness. A cover letter is a way of showing your writing and reporting skills.
Your cover letter should be customized per employer. However, if you are sending a
lot of CVs, this task could prove impossible. Try instead to have a cover letter per in-
dustry or per area. Do not mention salary in your cover letter. If the job ad requests

your expected salary then mention a range rather than a specific amount.
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How to Write a Cover Letter for a Job Application that works: the cover letter
may include (some or all) of the following details and actually speaks to the employer.
The letter should be short and succinct. It may possibly contain four or five para-
graphs which could be structured as below:

Here is the structure/template:

Opening paragraph: The opening paragraph is an introduction. It will state
which job you are applying for and possibly where you saw any job advertisement. It
may also state that the CV is enclosed.

eYour details

eThe job details: Job title and number + where you saw the job opening.

Second paragraph: This section of the job application cover letter can be used
to explain why you are applying detailing what particular experience skills or reasons
you have that would make you suitable for the job.

Third paragraph: This paragraph can be used to explain why you would be of
particular value to the company, and give them a reason for taking your application
further.

e\Who you are and why you want the job — What type of professional you are.
How do you match the job requirement?

o Tell the employer about your work status — What you are doing now etc.

eYou may include information about — Why you want to switch jobs and apply
for the said job. You can also mention your key skills.

eBe yourself — As opposed to the resume, in the cover letter you can add your
personal touch. It is the best opportunity for you to express your personality. There-
fore, tell the reader why you are interested in this particular job and why you like to
join the company in question.

Closing paragraph: This section can be used to state when you would be avail-
able to be contacted and interviewed, detailing any times when you may not be avail-
able. Final statement will motivate the readerto read the resume. Keep in mind that
your objective when writing the cover letter is to get the employer to read your

resume, appealing to him selects YOU for the job interviewing stage.
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You must avoid these phrases writing a cover letter: to whom it may concern;
too long; sentences beginning with "I"; I feel that...; call me at...; | want a positive
response; | am looking for an interesting job; Yours lovingly.

Example of Cover Letter
Arnold Smith
42 Cartwright Crescent,
St George,
Bedford BD12 7GM
(123)-456-7890
Date: 1st March, 2015
John Brennan
91 Douthways Road,
Hills Barton,
Surrey SR14 40C
(101)-201-3456
Dear Mr. Arnold,

| am writing this letter because i want to apply for a post of journalist at your
City magazine. | am affectionate about the article writing and would like to add my
skills of journalism to your practice.

My name is Harrison Rip. | am 25 years old high-school graduate in my home
country. | have been working as a journalist in the best business magazines for two
years. | have a wide experience in various business topics writing.

| saw that you do not have any reporters from our city yet. This is one of the rea-
sons why | wouldbe glad if I could bring you some new ideas and view from my city.
Journalism is my biggest passion, which go along with me since | learnt to write.

| enclose my resume and would be grateful if I could be considered for any such
position you may have. | am looking forward to hear from you.

Yours sincerely,

[Signature] /John Brennan
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From Job Application Cover Letter — CVTips. com [DaekTpoHHbIii pecypc]. — Pe-
*uM jgoctyma : http:// cvtips. comycover-letter/job-application-cover. /lata oGpare-
aust: 06.01.2015.

EXERCISES

Exercise 1. Give Russian equivalents of the following phrases: to write a cover
letter, to showcase specific skills for the job, to speak to the employer, to learn about
the vacancy, writing and reporting skills.

Exercise 2. Decide whether the following tips for writing covering letters are true
or false. Explain why?

1. The letter should be as friendly and informal as possible.

2. You should avoid slang & idiomatic language.

3. Your sentences should be long and complex.

4. It is fine to use contracted forms (e.g. I'm, it's).

5. Emotive words (wonderful, great, terrible) should be avoided.

Exercise 3. Match the words with their definitions.

to include an accompanying letter sent as an explanation, introduction, or
record
to enclose ) the quality of being honest

cover letter the quality of being clear and easy to understand

skill ) autograph

impact to contain something as a part of something else, or to make some-
thing part
of something else

sincerity a person or organization that employs people

clarity ) to have an influence on something

brevity ) to send something in the same envelope or parcel as something else

signature an ability to do an activity or job well, especially because you have
practiced it

D. em- using only a few words or lasting only a short time
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ployer
Put your answers in this table. Model:

1. e 2. 3. 4, 5.

6. 7. 8. 9. 10.

Exercise 4. Select the correct words so that this covering letter is in good Eng-
lish.
Dear Mr Saleh,

| am writing to 1. ask, apply, request for the position of Editorial Assistant

which was 2. shown, advertised, presented in the latest edition of Gulf News.

| am currently 3. worked, employed, used by a Market Research company as a

research assistant, but am keen to 4. want, pursue, take a career in publishing, be-

cause | enjoy reading and write my own poetry.

As you will notice on the 5. included, mentioned, attached CV, | graduated in

European Literature. At University | gained considerable 6. experiment, expression,

experience working on the student magazine, so | am 7. familiarized, familier, famili-

ar with editing techniques. | work well under 8. anxiety, demands, pressure and enjoy

working in a team. In addition, I speak English 9. excellently, fluently, strongly.

| would be 10. available, around, accessible for interview from next week.

Meanwhile, please do not 11. hesitate, wait, stop to contact me if you require further

information.
| look forward to hearing from you.
Yours sincerely,
Margaret Roan
Exercise 5. Select the correct statement:
1. What will you gain through a high-quality cover letter?
a) The opportunity to meet new people.
b) Employment.
C) Interview.
d) Admiration.

215



ers.
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2. When should you include a cover letter?

a) Only when it is specifically requested.
b) Always include a cover letter.
C) When you want to negotiate benefits.

d) When you want to highlight special skills.

3. What should you NOT include in your opening statement of the cover letter?
Salary expectations.
Show the employer that you have researched his company.
Indicate why you are the best person for the job.

Try to stand out from the rest of the applicants.

. To whom or how should the cover letter be addressed?
a) Dear Sirs,
b) To whom it may concern.

C) The Recruitment Officer.

d) Specific person by his/her title and surname.

. What should you NOT include in the last paragraph of the cover letter?

a) A request to consider your application because you need the money.
b) Indication that you are available for interviews during the coming week.
C) Indication that you await the employer's reply.

d) Thanking the employer for considering the application.

. Yes or No: You should always include your contact details in the cover letter?

Yes.
No.

. The Letter of Enquiry is used when:

You enquire about possible openings that fit your experience and job skills.
You react on a job advertisement.
When someone referred you.

You need a job urgently.

. Yes or No: You should only send handwritten cover letters to potential employ-



a)
b)

Yes.
No.

9. Yes or No: The job application cover letter must indicate how your skills and

experience match the advertised job:

a)
b)

b)

Yes.
No.
10. What should be included in the first paragraph of the cover letter?

a) List of references.

b) Salary expectations.
C) Purpose of writing.
d) Detailed description of all your skills and qualifications.

11. Yes or No: The Letter of Enquiry must always be accompanied by a resume:
Yes.
No.

12. What is NOT a rule for cover letter writing?

a) Always check your spelling and grammar before sending the letter.
b) The letter can be as long as needed (correct).

C) Only send a handwritten letter if requested.

d) The cover letter should be written in a formal manner.

13. Yes or No: The Thank You Letter is used to thank the employer for review-

ing your application:

a) Yes.
b) No.
14. When should you NOT send the Thank You Letter?
a) When a decision has been made about hiring a candidate.
b) After the employment interview.
C) To thank the person who referred you for a specific position.
d) When you emailed your application and want to use the Thank You Letter as
follow-up.
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15. Yes or No: You should keep your paragraphs short and to the point in the
cover letter:
a) Yes.
b) No.
16. Before sending the Letter of Acceptance you should make sure that you:
a) Acknowledge the job offer.
b) Understand in which job category you will start.
c) Express your appreciation.
d) All of the above.
17. The Letter of Declination should NOT include:
a) Acknowledgement of the job offer.
b) Reference to the job being offered.
c) An apology for not accepting the offer.
d) Thank you note for the job offer.
18. Yes or No: Your cover letter should be a copy of your resume:
a) Yes.
b) No.

19. Yes or No: Your cover letter is a way of showing your reporting and writing

skills:
a) Yes.
b) No.
20. What is the most effective way for getting the interview through your cover
letter?
a) By indicating that you know something about the recruiter that can dam-

age his career.
b) By indicating that your skills may be beneficial to the company.
C) Through flattery.
d) By indicating that you will return the favor if getting hired.
21. Yes or No: It is acceptable to use abbreviated terms in international addresses:
a) Yes.
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a)
b)
c)
d)

b)

a)
b)
c)
d)

with

No.

22. Which of the following is NOT true for Follow-up Letters?

You must indicate if you have accepted another position.

Demand an answer because your time is valuable (correct).

It is an excellent method for keepin,g your file open at the company.

You can use the opportunity to send additional information about your skills.

Exercise 6. Choose the best word to complete the sentences. Check yourself

a dictionary.

a) clarity b) includes c) enclose

d) vacancy

e) signature ) have impacted | g) cover letter

h) skills

1. Please send a ... with your application form.
2. The bill ... tax and service.

3. Ruth had possessed great writing ... .

4. Falling export rates ... on the country's economy quite considerably.

5. There has been a call for greater ... in this area of the law.

6.Your name written by yourself, always in the same way, usually to show that

something has been written or agreed by you is the ... .

7. There is a ... for a shop assistant on Saturdays.
8. Please ... a curriculum vitae with your application.

Exercise 7. Select the correct statement.

1. You have found out that a certain company has a vacancy that interests you a

lot. How do you plan to get it?

Use your personal networking to get an audition for the job.

Use your professional networking to get recommended for the job.

Approach directly, giving strong references to support your claim for the job.

Approach directly, but do not use your networking backup unless strictly

necessary.

2. Your employment agency keeps offering/pushing you to take up jobs that are

not exactly your cup of tea. Should you-

a) Quit using the services of the employment agency.
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http://dictionary.cambridge.org/dictionary/british/your
http://dictionary.cambridge.org/dictionary/british/application

b) Give in the bullying and take up the recommended job to see how things
work out.

C) Stay choosy and advice your employment agency to notify you only
when job of your interest are available.

d) Threaten that you will complain to a consumer protection agency.

3. You have employed the services of an employment agency. What should you
expect from hem?

a) Regular interview calls even if they are not exactly matching your skills-
set after all the more you attend — the better are your chances to land a job.

b) Interview calls that pertain only to your area and skills-set.

c) Placement at any cost, even if it means that you are not exactly matched to the
job you are taking up

d) Counseling and training on how to be successful in an interview.

4. You have sent your CV and you have not heard from the said company in
about 10 days. You want to know whether you are short-listed or rejected. What is
the best way to find out?

a) Call the reception and find out whether the interview call letters have
been dispatched yet; if yes, whether your name was on the list; if not, when it is sche-
duled to be despatched.

b) Call up the HR person whom your letter was addressed and find out from
the source directly.

¢) Visit the company in person and ask for an audition with the HR person in
charge of the recruitment

d) Send an email to the HR person in charge requesting an update.

5. Networking is a great way to land good jobs. How can you develop a large
and beneficial network?

a) Always make it a point to keep in touch with your peers in the field, past
and present.

b) Contact and keep in touch with people that need/use your skills.
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C) Have a business card ready for any eventual professional acquaintance
whereby you can develop a contact.

d) Have a CV ready for distribution and distribute it freely to those who
may seem interested.

6. You find that there is a job in the classifieds that you might find suitable for
yourself. What do you do:

a) Take a print-out of your CV and send it to the company immediately.

b) Take time to find out exactly how your skills match to the requirement
and then apply with a tailor made CV.

C) Use your standards CV but write a tailor made CV explaining why you
think you are suitable for the job.

d) Ensure that both the CV and the cover letter is specifically focused on
what the job requires.

7. The best way to find leads for jobs is:

a) Newspapers.

b) Employment agencies.
C) Personal networking.
d) Internet.

8. You have acquired new skills and want to move upwards in your company.
How do you go about it?

a) Use the direct approach — inform your boss and the head of HR that you
are now qualified to handle a higher position and request to be considered for it.

b) Subtly find out whether you are suitable for the position though the gra-
pevine/personal networking and only after you are convinced that you are, apply for
it.

C) Request your boss to recommend the change.

d) Apply for the new job through regular channels without discussing it
with anyone (your boss or the HR Head).

9. You find that the job market is slow and you decide to use the Internet. How

best you could harness this tool to your job search needs?
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a) Check out the websites of the companies for vacancies .

b) Apply through online placement agencies.
C) Send your CV through emails to prospective companies.
d) Set up an excellent professional website to market yourself.

10. How else you can use the computer and Internet to promote your chances to

get a job?

a) Get an online degree.

b) Use online placement agencies services.

C) Leave your CV on the websites of your "dream-companies” for further
reference.

d) Send short emails to the HR Heads of the companies you want to join with

brief news about yourself.
11. When you are out there hunting for a job, what is your best tool, which will

help you grab the job you want?

a) A CV which matches all the requirements of the job vacancy.
b) A very strong reference from a high level contact.

C) An exceptional academic record and qualifications.

d) An outstanding reference by your employer.

12. You find that the company you have always dreamt about has advertised for
a job you coulddeliver very well. However, it pays lower than your present job. Do
you:

a) Apply for the job anyway; you need to get your foot in the door in the
first place.

b) You apply for the job and negotiate for a higher pay package in view of
your present take-home remuneration.

C) You sadly forgo this opportunity since you feel this will harm your ca-
reer.

d) You apply for the job mentioning clearly what salary you expect.
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13. You have appeared a number of interviews and you find yourself in a posi-

tion where you have two or more very good offers. How do you choose which one to

accept?
a) You will choose the job that will give the most satisfaction.
b) You will choose the job which offers the highest remuneration package.
C) You will choose the job which provides you the best career and profes-

sional growth.

d) You will choose the job which is offered by the largest/most reputed
company of all.

14. You accept what you thought a wonderful offer, but find later on (say, with-
in 2-3 months from joining) that it is not what it was made out to bE. What do you

do?

a) Meet your boss/the recruitment head and clarify the matter.

b) Start searching for jobs again.

C) Accept only the work you were hired to do and reject all other responsi-
bility.

d) Accept all the work but complain to all and sundry about the miserable

deal you got and feel miserable all the time.
15. You have heard that networking is a powerful and potent tool for job search.

How do you makea network in the first place?

a) You make friends easily and remember them on official and religious
occasions.

b) You maintain regular contact with your peers and help them when they
need.

C) You attend conferences and are highly active professionally.

d) You cultivate professional relationships with people above and under
you.
Exercise 8. Make an information map to collect information about choosing

an occupation.

t 1
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Exercise 9. Read and translate the text with a dictionary. Choose sentences
which help you to tell about writing a cover letter.

Exercise 10. Creative task. You'll graduated from the University very soon and
one day you'll start to find a job. Write your own effective cover letter.

Jluteparypa

Ochnosnasn numepamypa:
. KopsikoBuesa, H.®. Teopust 00yueHUs HHOCTpaHHBIM SI3bIKaM: MPOJYKTUBHBIE 00pa-
30BaTeiIbHBIC TeXHOIOruu. — M. : Akagemust, 2010. — 192 c.
. [MaccoB, E.N. Ypok unoctpanHoro sizbika. — PoctoB v/l : ®ennkc ; M. : I'mocca-
IIpecc, 2010. — 640 c.
. ®enepanpHbiii ['ocynapcTBeHHbIil OOpa30BaTENbHBI CTAHIAPT BBICHIETO MPOdeccro-
HaJIbHOro 00Opa3oBaHus 1o HampasieHuto noarotoBku 050100 Ilexarornueckoe oOpa-
3oBanue (KBanudukamus (Crenens) "bakanaBp") [DnekTpoHHbI pecype]. — Pexum
noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenwus: 22.02.2015).
& onoanumenvuan rumepamypa:
. llleBenera, C.A., Croros, B.E. OcHOBbI 5KOHOMUKH U Ou3HeEca : yuel. mocooue st
yYaluxcs NpopecCuOHAIbHBIX yU4eOHBIX 3aBeleHud. — 4-e u3a., nepepad. u A0M. —
M. : IOHUTHU-JAHA, 2012. —431 c.
. David Cotton. Market Leader. Intermediate business English course book. — Long-
man, 2012. — 176 p.
. Downes Colm, Day Jeremy. Cambridge English for Job-hunting. — Cambridge Uni-
versity Press, 2008. — 112 p.
7. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.
Humepnem pecypcut:
. Aurmmiickue crnoBapu Cambridge onnaiin ¢ ayauo [D1eKTpoHHBIN pecypc]. — Pexum
noctymna : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).
.Job Application Cover Letter — CVTips. com [Dnekrponnsiii pecypc]. — Pexum
nocryma : http:// cvtips.com>cover-letter/job-application-cover. ([lata oOpamieHwus:
06.01.2015).
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¥.9. 2.2.2. How to write a Curriculum Vitae (UK) / Resume (US)

Heap ¥.J. 2.2.2.: Hayuutbcs 0pOPMIISITH JEIOBbIE OyMaru c
y4eToM O(ULIMaTbHO-AETIOBOTO CTUIIS S3bIKA.
Yu4eOHble 3agaun Y.D. 2.2.2.:

. HayT—II/ITBCH 3aIIOJIHATb aHKCTY.

. Hayuntbcst coctaBisaTh aBroOHorpaduio/pesroMe B HENSIX TPYO0-
YCTPOMCTBA.
. Hayunthcs mpaBUIIBHO HMCMOIB30BaTh OCHOBHYIO TEPMHUHOJIOTHIO TIO TEME MPHU BHI-
MTOJIHEHUH TPEJUIOKEHHBIX YIPAKHEHUH.

B pamkax JaHHOro 3aHSITUSA HEOOXOAHMMO MPOAEMOHCTPUPOBATHL CJEAYIO-
1ue pe3yJbTaThl:
. 3aI0JIHUTh AHKETY C YYETOM JIEKCUYECKUX, MOP(OJOTUYECKUX U CHHTAKCHUECKUX
0COOCHHOCTEN O(PUITMaTBEHO-ETOBOTO CTUIIS.
. CoctaButh aBTOOMOTpadUIO/pE3tOME C YUYETOM JIEKCHMYECKHX, MOP(POIOTHUECKUX U
CUHTaKCUYECKUX 0COOEHHOCTEN O0(UIINATbHO-/I€I0BOTO CTHIIS.
. [IpuMeHATh OCHOBHYIO TEPMHHOJIOTHUIO 10 TEME TPH BBIMOTHCHUH TPEII0KESHHBIX
YIIPa)KHEHUM.

Ilnan:
. AHKEeTa C Y4ETOM JIEKCUYECKUX, MOP(HOIOTHIECKUX M CHHTAKCUYECKUX OCOOEHHO-
creit odunmanbHo-aenoBoro ctuis (Ex. 7).
. ABTOoOMOTrpadus/pe3roMe ¢ yueToM JEKCUIECKUX, MOPPOJIOTHYECKUX U CUHTAKCHY e-
CKUX 0COOeHHOCTeH oduIransHo-aeaoBoro ctuist (EX. 5, 8-10).
. OCHOBHAsI TEPMUHOJIOTHSI 110 TEME MPH BBITIOJHEHUN TPEIJI0KCHHBIX YIPaKHEHUH
(Ex. 1-4, 6).

Text ""How to write a Curriculum Vitae (UK)/Resume (US)"

Before you read:

What is the difference between curriculum vitae and resume. Be the hiring man-
ager for a moment, and think about skimming over lots of job applications. Which

resumes would you read? Would you read the ones with cover letters or resumes with
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no cover letters?

There are several differences between a curriculum vitae and a resume. A curri-
culum vitae is a longer (up to two or more pages), more detailed synopsis of your
background and skills. A CV includes a summary of your educational and academic
backgrounds as well as teaching and research experience, publications, presentations,
awards, honors, affiliations and other details. As with a resume, you may need differ-
ent versions of a CV for different types of positions. Like a resume, a curriculum vi-
tae should include your name, contact information, education, skills and experience.
In addition to the basics, a CV includes research and teaching experience, publica-
tions, grants and fellowships, professional associations and licenses, awards and other
information relevant to the position you are applying for. Start by making a list of all
your background information, then organize it into categories. Make sure you include
dates on all the publications you include.

An excellent resume may help you get the job of your dreams and a poor resume
may mean a lost opportunity. Since this is the first piece of information a company
will receive about you, it is critically important that your resume, be well-written. It
should be presented at the beginning of any interview that you have with a company.
Ideally, resume should not be longer than one page. The contents of a resume can be
roughly categorized as:

1) PERSONAL INFORMATION (address and telephone number);

2) JOB OBJECTIVE;

3) EDUCATION;

4) EXPERIENCE;

5) SKILLS;

6) EXTRACURRICULAR ACTIVITIES;

7) REFERENCES.

The resume begins with PERSONAL INFORMATION, name, address, tele-
phone number centered at the top page. After your address, a statement of intent or
JOB OBJECTIVE should be written. This objective should be well thought out from

the very beginning since it will influence how you will write the rest of the resume.
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After the statement of intent, describe your EDUCATION. List the universities, insti-
tutes and colleges you have attended in reverse chronological order. Any studying
you have done abroad should be included and courses that you have taken that are re-
levant. Your working EXPERIENCE is the next section. List your experience starting
with your most recent place of employment and work backwards. Spell out the exact
dates of employment, your position, and the name of the company you worked for.
Following experience, you should list your special ADDITIONAL SKILLS. These
include your language skills, computer abilities, and any other talent that relates to
your statement of intent. When describing your language abilities, it is best to be
honest about assessing your level, "Fluent English”, "native Russian", "intermediate
German", "beginning French™ are all ways to describe your language abilities.
EXTRACURRICULAR ACTIVITIES should be included in the next section. Stu-
dent or professional organizations you belong to, travel, sports and hobbies should be
listed here. The last section of your resume is the REFERENCE section. List at least
two people, not related to you, who can describe your qualification for the job. Their
names, titles, places of work, and telephone numbers should be included.

The style and format of a resume are extremely important. Your resume must be
typed, preferably on a computer in order to format it most effectively. A neat and
well-written resume with no spelling mistakes will give an employer the impression
that you are accurate and take care of details. A resume will not get you a job. An in-
terview with a company will get you a job. In order to have the opportunity of inter-
viewing with a company you should send your resume with a cover letter.

Some advise how to write a resume

Pe3tome HaunHaeTCs ¢ ONMMCAaHUA U PEKOMEHJALIHH.

1. CHavyasa Hy’)KHO yKa3aTh UMs, 3aTeM amMmuianio. OT4ECTBO HE YKA3bIBACT-
cst: John Smith, James Bond, Emily Potter.

[Tepen nmMeHeM MOKHO yKa3aTh COOTBETCTBYIOIIEE OOpaIllCHHE:

Mr — 1J1st My>XK4uH;

Mrs — n7st 3aMy>KHUX JKEHIINH;

MS — i1 He3aMy»KHUX KEHIIUH;
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Mz — neliTpasibHOEe OOpallleHue NS KEHIIWH, HEe YKa3bIBaloIlee Ha ceMEeiHoe
MTOJIOKEHUE.

Ipumeuanue: Ilocie Mr, Ms, Mrs, Mz B OpUTaHCKOM aHTJIMMCKOM HE CTaBUT-
Csl TOUKA.

2. KonrakTHble 1aHHble. He 3a0ynbTe yKaszaTh:

v Homep Ttenedona. IIpu mogade 3asBIeHHIA 3a TPAHUILY YKaXKHTE HOMEDP BMe-
CTE C KOJIOM cTpaHsl: +7-(Homep Tenedona 6e3 8 B Havane). Hanumame aBToOTBETUMKA
KeJlaTeIbHO, HO HE 00513aTENbHO.

v/ ajipec 2JIEeKTPOHHON MoYThl. M30eraiite HeHOPMATBHBIX aIPeCOB 3JIEKTPOH-
HOI TIOYTBHI, €CJIM TOJIBKO Bbl HE MOJACTE 3asIBJICHUE HA UCKIIOYUTEIBHO KPEATUBHYIO
pabory. Jlydie, eciau aapec OyaeT MPOCTHIM, COACPIKAIIUM Ballle UM UIU (HaMUIIUIO,
a He npo3suia: John.Smith@mail.com, J.Smith@gmail.com, Smith85@mail.ru.

[To >xenmaHuIO, MOKHO yKa3aTh M MOYTOBBIN ajipec. [lomHuTe, yTO OH OynIET MU-
caThCs ''3a7I0M Harmepes ': KBapTupa, 10M, Yiuila, TOpo, CTpaHa + MOYTOBBIN KOJ:

Apt.1, 11, Arbat st.,

Moscow, Russia.

111111

Ipumep amepuranckozo adpeca:

345 Seashell Street

Philadelphia PA 20145

IIpumep bpumanckoeo adpeca:

35 Lily Lane

Bristol BS8 9DF

3. Odpa3zoBaHue.

v TlepeuncianTe OKOHYEHHBIE ydeOHBIE 3aBEICHHUS B OOPATHOM XPOHOJOTHYE-
CKOM MOPAJKE: TOAbl 00yUeHHsI; Ha3BaHUE YHUBEPCUTETA/yuuiauiia; GakynbTeT; cTe-
MIeHb; HAMPAaBIICHUE MOJATOTOBKH; OCHOBHBIE MPEAMETHI, eciau Tpedyercs. CTOuT OT-
METUTb, €CIM TUIIoM ¢ oTiauuueM (distinction). Takke MOKeTe yKa3aTh OCHOBHBIC

HN3Y4YCHHBIC JTUCINUIIIINHBI W/ Man TEMY I[PIHJ'IOMHOﬁ pa6OTLI.

228



YTouHuTe, KaK MUIIYTCS Ha3BaHUS (PaKyJbTeTa, YHUBEpCUTETa W T.[. HA aHT-
JUHCKOM sI3BIKE (JIErde BCETO 3TO CAeNaTh Ha OHUITMATLHOM CAiTe YHUBEPCUTETA).

2009-2013 National Research University Higher School of Economics

Faculty of Economics

BSc Economics

Microeconomics, Macroeconomics, Mathematics, Statistics, Sociology

4. OnbIT padoTHI.

OmnsIT pa6OTI>I HYKHO TaK’KC YKa3bIBATh B 06paTHOM XPOHOJIOTHYCCKOM IIOPAI-
KE€. KOraga Ha4dyaJiu 1 3aKOHYMUJIN pa6OTaTB; Ha3BaHUEC KOMIIAHUH, JOJDKHOCTb U OOJIXK-
HOCTHBIC 00SI3aHHOCTH/ JOCTIKCHHSL.
2008-2014 PO Publishing, Design Department, Graphic

Designer

— development of design briefs
— working with media
— meeting clients

— proofreading

[TocTapaiiTech HCTIOIB30BATH ''CUIILHBIC CIIOBA™ M 3aBEPIIICHHBIC JCHCTBUS U TIPU
ONMCAaHWH CBOMX JEHCTBHM, U MPHU ONHUCAHUHU PE3YIBTATOB. BOT HECKOIBKO MpUMeE-
POB:

achieve — nocrurate, advise — coseroBarh, analyse — mnpoBoaWTH aHa-
Ju3/aHanu3upoBaTh, Create — co3maBath, Increase/decrease —  yBenuH-
BaTh(cs)/ymenbiath(cs), develop — paspabarteiBars, establish — ycranasnusath, oc-
HoBath, handle problems — cmpaBnsaThcs ¢ mpoGiemamu, iImplement — BorutoIIATS,
OCYIIECTBIIATh, IMPrOVE — COBEPIIIEHCTBOBATD, YIIy4IllaTh, Maintain — moaaepK1UBaTh;
coxpansaTh, meet deadlines — ycnerp 3aKkOHYUTH PabOTy K YCTAaHOBJIIEHHOMY CPOKY,
minimise/maximise — MHUHUMH3UPOBATH/MAKCHMU3H-POBaTh, plan — ruiaHupoBatk,
prepare — TOArOTaBIWBATh, Present — mpeacTaBisTh, MPOBOIUTH IMPE3ESHTAIHIO,
recommend — aenath peKoOMeHaaIuu, Serve as a liaison — ObITh TOCPETHUKOM

Top 10 Resume Mistakes
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1. Misspellings and grammatical errors are killers. Spell check then proofread
by placing a finger on each word and then have your document reviewed by a career
coach or a friend or family member. It's hard to catch your own mistakes, so having
someone else read your resume for you will help. Readingit out loud is another option
for catching mistakes.

2. Not including keywords that match the job posting. Your resume should
include the same keywords that appear in the job listing. If your resume doesn't have
the right keywords, it most likely won't get noticed because you won't appear to be a
fit for the job.

3. An outdated resume will make you look obsolete. Your resume should be
updated for every job you apply for. Be sure to update your skills section as well as
your work history. Check to be sure that the computer, and the other, skills you list
are current.

4. Including too much information. Don't tell your readers everything about each
job. Focus on the highlights. Use formatting techniques like bullets and short
paragraphs to enhance readability. Limit your resume to the last 10-15 years of work
experience. You don't need to include everything you ever did.

5. Writing a resume objective which doesn't match the job. Avoid using an
objective statement which doesn't correspond well with the focus of the target job.
Many job seekers now leave an objective off their resume or use a profile instead. If
you include either, make sure it underscores your interest in the typeof work for
which you are applying.

6. Including a career summary that doesn't match the job requirements. Don't
use a mismatched summary of qualifications at the top of your resume. Your key
assets in the summary should match many of the key job requirements or else leave it
off.

7. Writing position descriptions that don't show what you accomplished. Avoid
job descriptions which simply list your duties or responsibilities. Instead write active
statements which showcase relevant skills and accomplishments. Make sure the

employer can easily see how you added value in your role.
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8. Leading your paragraphs with mundane or irrelevant duties. Start with the
hardest hitting statement which shows that you have key skills related to the job at
hand. Otherwise your reader might just skim by that description.

9. Not quantifying accomplishments. Avoid empty self-congratulatory phrases
by quantifying accomplishments or providing other concrete evidence to support
your assertions.

10. Being too modest. Share any awards or recognition you have received in a
matter-of-fact manner i.e. "Promoted to associate director after increasing annual
donations by 25%".

Example of Resume

Anna Smirnova

98, Chaikovskogo Street, apt. 85
St Petersburg, 191194, Russia
Phone: +7 812 272 08 95

Personal Information

Obtain employment in the field of public relations that will
o allow me to use my ability to work with people and take
Job Objective
advantage of my knowledge

of English.

St. Petersburg State University
Education 2009-2014 Diploma in English and French.

Qualified as English interpreter.

April 2014 — Duties: schedules of meetings, appointments
and till now
recording of the personnel, interpreting and translation of
documents.

Experience January — Personal assistant and secretary to Mr. Ron Black
at the March office of Operation Carelift.

Mr. Black, a former member 2010 of the Pennsilvania
House of Representatives supervised the activities of this

NGO in distributing humanitarian
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assistance in St. Petersburg.

Duties: interviewing and screening Russian organization
which applied
for humanitarian assistance, arranging and supervising of
deliveries of children's shoes and boots in St.Petersburg,

scheduling of the drivers and Russian personnel.

Skills

ENGLISH Fluent reading, writing and speaking ability.
Qualified as interpreter and translator.

FRENCH Good reading and translating ability.

GERMAN Rudimentary conversation German acquired
during several visits to Germany.

COMPUTER Microsoft Word and Excel. Typing, Fax, Xe-

rox.

Extracurricular Ac-

Theatre, music, tourism, sports.

tivities

Mrs. Elena Petrova,

Assosiate professor

St. Petersburg,

State University 11, Universitetskaya Nab.
References St. Petersburg

Phone: +7 812 218 95 65

Mr. Peter Bright,

Manager Anglo-American School US Consulat General
St.Petersburg

Phone:+7 812 325 62 47

From Applying for a job in English [Dnexrponnsiii pecypc]. — Pexxum mocrtymna :

http:// english-at-home.com». (JIara o6pamenus: 06.01.2015).
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http://www.english-at-home.com/business/applying-for-a-job/

EXERCISES

Exercise 1. Give Russian equivalents of the following phrases: personal infor-

mation, job objective, to have experience, additional skills, extracurricular activities,

references.

Exercise 2. Complete the sentences with these words: maintained, liaison, met,

analysed, handled.

1. Constructively

... difficult situations. 2. Accurately ... park cash operations

during working shifts. 3. Successfully ... production deadlines on a daily basis. 4.

Served as a ... between team employees and management. 5. Thoroughly ... condi-

tions and reached independent decisions.

Exercise 3. Match the words with their definitions.

to improve to perform or carry out with success

to achieve )a person who knows you and who is willing to describe
your character and abilities in order to support you when
you are trying to get a job, etc.

resume to make something ready for a specific purpose

profile ) the process of teaching and learning, or the organizations
such as schools where this process happens

experience a short description of someone's life, work, character, etc.

curriculum vitae | knowledge that you get from doing a job, or from doing,

(CV) seeing, or feeling something

referee ) a short written description of your education, qualifications,
previous jobs and sometimes also your personal interests,
which you send to an employer when you are trying to get a
job (UK)

to create ) to become better

education to produce through artistic or imaginative effort

D. to prepare a short written description of your education, qualifications,
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http://dictionary.cambridge.org/dictionary/business-english/job_1
http://dictionary.cambridge.org/dictionary/business-english/process_1
http://dictionary.cambridge.org/dictionary/business-english/learning
http://dictionary.cambridge.org/dictionary/business-english/organization
http://dictionary.cambridge.org/dictionary/business-english/process_1
http://dictionary.cambridge.org/dictionary/business-english/happen
http://dictionary.cambridge.org/dictionary/british/short_1
http://dictionary.cambridge.org/dictionary/british/description
http://dictionary.cambridge.org/dictionary/british/life
http://dictionary.cambridge.org/dictionary/british/work_1
http://dictionary.cambridge.org/dictionary/british/character
http://dictionary.cambridge.org/dictionary/learner-english/knowledge
http://dictionary.cambridge.org/dictionary/learner-english/job
http://dictionary.cambridge.org/dictionary/learner-english/see
http://dictionary.cambridge.org/dictionary/learner-english/feeling
http://dictionary.cambridge.org/dictionary/british/short_1
http://dictionary.cambridge.org/dictionary/british/description
http://dictionary.cambridge.org/dictionary/british/your
http://dictionary.cambridge.org/dictionary/british/education
http://dictionary.cambridge.org/dictionary/british/qualification

previous jobs, and sometimes also your personal interests,
that you send to an employer when you are trying to get a
job (US)

Put your answers in this table. Model:
1. h 2. 3. 4, 5.
6. 7. 8. 9. 10.

Exercise 4. Choose the correct variant:

1. What is the best structure for resume?

a) Name & contact details, work experience, education, skills, extracurricu-
lar.

b) Name & contact details, skills, education, work experience, extracurricu-
lar.

C) Name & contact details, extracurricular, skills, education, work expe-
rience.

2. What information should Anna include in her resume?

a) Anna Ivanova, date of birth: 27/09/1985, e-mail: Anna. Ivanova @example.com,
tel. +74951234567

b) Miss Anna lvanova, tel. +74951234567, e-mail: Anna. Ivanova
@example.com

c) Anna Ivanova, sex: female, marital status: single, e-mail: A. Ivanova
@example.com, tel. +74951234567

3. What is the most suitable e — mail for Anna’s resume?

Prof.Anna.lvanova.1985@example.com

SweetAnnuta@ example.com

Annyshka.l@example.com

4. What information don’t you use in resume?

2005-2009 Moscow State University, Faculty of Physics BSc Physics, av. grade
4,3 Physics, Mathematics, Cybernetics, Statistics

a) Average grade.

234


http://dictionary.cambridge.org/dictionary/british/previous
http://dictionary.cambridge.org/dictionary/british/job
http://dictionary.cambridge.org/dictionary/british/your
http://dictionary.cambridge.org/dictionary/british/personal
http://dictionary.cambridge.org/dictionary/british/interest
http://dictionary.cambridge.org/dictionary/british/send
http://dictionary.cambridge.org/dictionary/british/employer
http://dictionary.cambridge.org/dictionary/british/trying
http://dictionary.cambridge.org/dictionary/british/job

b)
c)

Main subjects.

Faculty.

5. What is the best phrase to describe job duties?

a)
b)

Decreased time needed to find relevant document in company’s archive.

Improved document archive maintenance.

¢) Was working on and restructuring document archive.

6. Put in the correct order:

a)
b)
c)
d)

Lukoil.
Leading specialist.
Second largest Russian oil company.

Financial Department.

Exercise 5. Here is Carmen's Resume. Read through it closely and then try to

answer the following questions about Carmen and her experience. Decide whether

the following sentences are true or false based on Carmen's Resume.

1.

o ~N o O A W DN

She is married.

. She started working full-time when she left school.

. She was not very successful at Hotel Primavera.

. She worked during her vacations.

. She had financial responsibility when she worked for Eurostudy.
. She isn't interested in politics.

. She has never committed a driving offence.

. She speaks French better than English.

Carmen Lopez Duran

Profile

| am keen to follow a career in Tourism or Hotel Management. | am well-

organized, highly motivated and have excellent communication skills. In addition |

am reliable, flexible, and quick to learn.

Personal details
Address Avenida de la Plata 47

Grenada 18 752 Spain
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Tel 123 456 789
Email Carmello@ etc.com
Date of birth 25 Nov 1980

Marital status  Single

Education

1998-2000 Universidad de Granada Diploma in Business Studies with
Tourism

1990-1998 Instituto Cervantes, Granada Bachillerato (A Level equivalent)
Grade B

Professional Experience
2000 — present  Hotel Xyz, Notown
Assistant to Conference Manager

Responsible for providing administrative support, answering

enquiries,
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taking bookings, arranging catering.
Employee of the Year, 2001.
Summer 2000  Company Xyz. Notown
Social/Sports Officer
In charge of escorting groups of foreign students,
Arranging schedules, planning social events,
Organising sports activities, managing a budget.
Interests
Yoga, swimming, skiing, classical music, theatre, current affairs
Additional Skills
Fluent English — IELTS score 6.5
Working knowledge of French
Clean driving license
Computer literate (Word, Excel, PowerPoint)
Referees

Antonio Palma Plazas, Conference Manager, Primavera Hotels



Mercedes Garrido Vazquez, Regional Director, Eurostudy Ltd
Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) resume b) to improve c) referees d) prepared

e) create f) education g) experience h) achieved

1. He did a lot ... conditions for factory workers.

2. I've been working all day, but I feel as if I've ... nothing.

3. Before | apply for the job, | must update my ... and print it out again.

4. Do you have any ... of working with documents?

5. Applications in the form of a CV should include the names of two ... .

6. Investment in ... is crucial to ensure that the workforce is equipped for the in-
formation economy.

7. Have you ... for your interview?

8. The new development will ... hundreds of jobs in the area.

Exercise 7. Fill this Job Application out and keep it handy because most job
applications ask for this information.

Example of a Job Application

PERSONAL INFORMATION:

Name (First, Middle, Last):

Address:

City: Region: ZipCode:

Phone:

Email Address:

Have you been convicted of a crime within the last five years? Yes No
POSITION / AVAILABILITY:

Position Applied For: _ Full Time: Part Time __ Seasonal

When can you start:

Desired Salary:

Days/Hours Available (Please check below the days and times you can work):
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Monday | Tuesday | Wednesday | Thursday | Friday | Saturday | Sunday
Mornings
Afternoons
Evenings
EDUCATION HISTORY:
Education Institution Name City Years Attended | Completed (Yes or
and Type No)

EMPLOYMENT HISTORY: (Put your most recent job first- if you've never had

a formal job, you should include any paid experience for example, babysitting, yard

work or volunteering)

1. Employer: Job Title:

City: Dates Worked: from to
Supervisor:

Phone:

Email

Responsibilities:

Salary:

Reason for Leaving:

May We Contact Your Employer? Yes No
EMPLOYMENT HISTORY: (Put your most recent job first- if you've never had

a formal job, you should include any paid experience for example, babysitting, yard

work or volunteering)

2. Employer: Job Title:

City: Dates Worked: from to
Supervisor:

Phone: Email

Responsibilities:
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Salary:

Reason for Leaving:

May We Contact Your Employer? Yes No

PERSONAL REFERENCES: (Should be: a family member. Could be: clergy,

volunteer supervisor, coaches, previous employers, teachers, etc If you can, provide

information for 3 different references)

Name Title/Relationship Phone Number E-mail

Exercise 8. Although there are different views on how to organise a resume,

most prospective employers would expect to see the following headings.

Education Referees Personal Details Profile

Additional Skills Interests Professional Experience

Jasper Bergfeld, a German graduate, is compiling his resume. He has collected
the relevant details but now he must organise them. Look at the following points and
decide which heading Jasper should put them under.

Example: University of Stuttgart — degree in Business Information Manage-
ment: answer Education

. Fluent in English:
. Nationality — German:
. Concept AG — Assistant Project Manager:

. Excellent communication skills:

1

2

3

4

5. Full driving license:
6. Diploma in English with Business Studies:

7. Skiing and windsurfing:

8. Computer literate:

9. Able to work on own initiative and under pressure:
10. Responsible for customer service:

11. Dr H. Mayer, University of Bath:
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Exercise 9. Make T T an information map to collect infor-

mation about — Resume L——» addsidrBkskills

v

Exercise 10. Resume writing for graduates. Select the correct statement:

1. On the fresher's CV the most important factor is:
a) The GPA and major achievements.
b) The match of skills to the job requirement.
C) The work history.
d) The way the information is presented on the CV.

2. What do you need to make an impressive CV?

a) The use of highly intellectual words.
b) A very crisp presentation in bullet points using job-specific keywords.
C) An in-depth narrative of the achievements and experience gathered.

d) A bright color paper to print your CV on.
3. A fresher's CV should always mention two references.
a) True.
b) False.
4. You should always mention what is the minimum salary you expect, lest you
will be undercharged.
a) True.
b) False.
5. It is alright if you do not put down the date of birth in your CV.
a) True.
b) False.
6. You have no work experience. What other factor can this be replaced with to
create a strong positive impact?
a) Academic performance.
b) Achievements in college extra-curricular activities.
c) Personal talents than can be translated into employable skills.
d) All the above.
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7. One of the most critical factors in the writing of the CV is that it should have no
spelling or grammatical mistakes.

a) True.

b) False.

8. A fresher’s CV should always mention the GPA in their CV.

a) Only if the GPA is outstanding.

b) Always.

c) Never.

d) Only for the major subject.

9. Your education information should always include:

a) The date of graduation and college name, subject you majored.

b) The subject you majored in and GPA.

c) Complete list of major and minor subjects covered, college name.

d) Date of graduation, college name and full address.

10. What is the best way to present your past experience in the CV?

a) Present it in chronological descending order, in bullet points.

b) Present it in descending chronological order, in the form of a paragraph.

c) Do not mention it, unless it is relevant to the job.

d) Present it in bullet points, but in ascending chronological order.

11. When you list your experience, what is the most important message that has

to get to get across to the employer?

a) Your skills and expertise.

b) The designation and responsibilities you have taken up.

c) The company/department you have worked for.

d) Your achievement in each of the job/position.

12. Your hobbies should always reflect proper coordination with the job that you

are applying for.
a) True.
b) False.

13. A fresh graduate has little, if any work experience. Which is the best way to
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convince the employer that you do have the ability to handle the job?

a) Project your soft skills as employable skills.

b) Mention all the projects/ class work that you have completed during your col-
lege days.

c) Listall the paid and unpaid work you have done (which is relevant to the job).

d) All the above.

14. What is the most critical factor in the CV of a fresh graduate?

a) Employable Skills.

b) GPA.

c) Relevant experience.

d) Style of presenting all the above.

15. A professional CV (for a fresh graduate) should always be contained within

one page.
a) True.
b) False.

16. You have received the coordinates of five top companies and you are excited
about applying to all of them. In order to optimize your chances, you should:

a) Immediately send your standard CV with a standard cover letter.

b) Write a customized cover letter for each organization, highlighting the

match between your skills and the job requirement in max two paragraphs.

C) Send the CV without the cover letter — sometimes this distracts the em-
ployer.
d) Send your standard CV and cover letter printed on a bright colored paper

which will make your application stand out.

17. You are a fresh graduate and you want to apply for as many jobs as possible
S0 you can start working at the earliest. You are aware that you need an impressive
CV. What, in your opinion, makes the CV impressive at the first glance?
a) A very crisp and focused objective.

b) A humorous graphic which will ask the employer to stop and take notice.
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19.

20.

c) A professional summary which tells it all in five sentences tops.
d) All the above.

18. The first CV screening is done in just 10 seconds time. In order to ensure

that your CV passes the test, you will need to:

a)  List your skills that match the job exactly.

b) List in descending chronological order your experience, tweaked to match the
requirements
of the job.

¢) Highlight your academic and personal achievements.

d) All the above.

It is advisable to list your voluntary work as experience in the CV.

a) True.

b) False.

The best way to attract the attention of the employer is to print your CV on a bright
colored paper.

a) True.

b) False.

Exercise 11. Creative task. You'll graduated from the University very soon and
one day you'll start to find a job. Write your own effective resume.
Jlureparypa
Ocnoenas rumepamypa:

. KopsikoBuieBa, H.®. Teopust 00y4ueHUs: HHOCTpaHHBIM SI3bIKaM: MPOAYKTUBHBIE 00pa-

30BaTeiIbHBIC TeXHOMOruu. — M. : Akagemust, 2010. — 192 c.

. [TaccoB, E.N. Ypok unoctpannoro sizeika. — PocroB #/]l : ®dennkc ; M. : ['mocca-

ITpecc, 2010. — 640 c.

. ®enepanpHbiii ['ocymapcTBeHHbIi OOpa30BaTENbHBIA CTAHIAPT BBICIIETO MPOHECcCHo-

HAJILHOTO 00pa3oBaHus 1o HarpasieHuio nmoAarotoBku 050100 INegarorunueckoe oOpa-
3oBanue (KBamudukanus (Crenens) "bakamaBp") [DnekTpoHHbIM pecypc]. — Pexum
nocryma : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).

& Jononnumenvuan rumepamypa:
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. llTeBenera, C.A., Croros, B.E. OcHOBBI 5KOHOMUKH 1 Ou3HEca : yuel. mocooue s
yyanmxcs npoecCHOHaNbHBIX YUeOHbIX 3aBeieHUd. — 4-e u3l., mepepald. u Jom. —
M. : IOHUTU-JAHA, 2012. — 431 c.

. David Cotton. Market Leader. Intermediate business English course book. — Long-
man, 2012. — 176 p.

. Downes Colm, Day Jeremy. Cambridge English for Job-hunting. — Cambridge Uni-
versity Press, 2008. — 112 p.

Humepnem pecypcot.

. AHrmuiickue cnoBapu Cambridge oHnaiin ¢ aynuo [DneKTpoHHBIN pecypc]. — Pexum
noctyma : http://www. dictionary. cambridge.org. ([lata oOpamenus: 15.03.2014).

. Applying for a job in English [Dnekrponnsiii pecypc]. — Pexxum mocryma : http://
english-at-home.com>. (/Iara oopamenus: 06.01.2015).

¥.9. 2.2.3. English business letters

Hean ¥.J. 2.2.3.: Hay4uThCs NMUcaTh OPUIIMAIBHBIC MUChMA JEIIOBOTO Xapak-
Tepa ¥ OTBETHI Ha HUX.

YueOHble 3a1auu Y.J. 2.2.3.:
. Hayuntbcst mpaBriIbHO pacmoyiaraTh 3JIEMEHTHI JIEJI0BOTO MUChMa.
. Hayunthcsi cOCTaBIATH CHEAYIOIMIME JEJIOBBIE MHUCHhMA: MHUCHBMO-3aIMPOC, MHUCHMO-
mpoch0a, MUChbMO-kKaN00a, MUCHMO-TIOITBEPKACHUE, TUCEMO-KOPPEKTUPOBKA, MHUCH-
MO-HallOMHHAHHE.
. Hayunthcs COCTaBIIATh MUChMa-OTBETHI JACIOBOTO XapaKTepa.
. Hayuntbcst mpaBUIIbHO KCIIONB30BAaTh OCHOBHYIO TEPMHHOJIOTHIO 10 TEME B paMKax
MIPEIOKCHHBIX YITPAKHEHUH.

B pamMkax gaHHOrO 3aHSITUA HEOOXOAMMO TPOAEMOHCTPHUPOBATH CJETYIO-
1ue pe3yJibTaThbl:
. PacmmonouTh 371eMEHTHI JCIOBOTO MMCHhMa B MPABHIILHOM TOPSIJIKE.
. CocTaBUTh JENOBBIE MHUCHhMA: MHUCHMO-3aMpPOC, MUCHMO-TIPOCHOA, MUCHMO-XKano0a,
MMMCHMO-TIOITBEPIKC-HUE, MUCHMO-KOPPEKTHUPOBKA, MHUCHMO-OTBET, TOKJIAJHAS 3a-

IMUCKa.
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3. CocTaBUTh MUCHMO-OTBET JIETIOBOTO XapaKTepa.

4. IIlpuMeHATh OCHOBHYIO TEPMUHOJIOTHIO 110 TEME B paMKax MPEI0KEHHbBIX yIpPaKHe-
HUM.

ILnan:

1. DnemenTsl neaoBoro nuckMa (EX. 4-5).

2. I[eJIOBBIe IMUCbMa:. IMHUCbMO-3aIIpoC, HHCBMO-HpOCB6a, HI/ICBMO-}KaJIO6a, IINCBbMO-
MOJITBEPKJICHUE, THUChMO-KOPPEKTHPOBKA, MHUCHhMO-OTBET, JMOKiagHas 3amucka (EX.
6-9).

3. [Tucemo-oTBeT nenoBoro xapakrepa (Ex. 10).

4. OCHOBHasi TEPMHUHOJIOTHS 110 TEME B PaMKax MPEIOKEHHBIX yrpakHeHuid (EX. 1-3).

Text ""English business letters"*

Before you read:

Why do people write business letters? What business correspondence do you
know? What are the reasons to write business letters or other correspondence?

Most people who have an occupation have to write business letters. Some write
many letters each day and others only write a few letters over the course of a career.
Business people also read letters on a daily basis. Business letters are formal paper
communications between, to or from businesses and usually sent through the Post
Office or sometimes by courier. Business letters are sometimes called "snail-mail" (in
contrast to email which is faster). This lesson concentrates on business letters but also
looks at other business correspondence. It includes: letter, memo, fax, email.

There are many reasons why you may need to write business letters or other cor-
respondence: to persuade, to inform, to request, to express thanks, to remind, to rec-
ommend, to apologize, to congratulate, to reject a proposal or offer, to introduce a per-
son or policy, to invite or welcome, to follow up, to formalize decisions.

Letter writing is an essential part of business communication. A cheque, a
contract or any other business paper sent by mail should always be accompanied by a
letter. The letter says what is being sent, so that the recipient should know exactly
what you intended to send. It is a typical business letter called "routine”. A well ar-

ranged letter will make a better impression on the reader, thus good letters make good
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business partners. Nowadays more and more agreements are made in English, for
English is a universal business language. Joint ventures, bank loans, and trademark
licensee are frequently written in English. There are three stages of transactions in-
volving business contracts: first — negotiation of terms, second — drafting documents
reflecting these terms, and third — litigation (cmiop) to enforce or to avoid executing of
these terms.

Business letters may be divided into official and semi-official. The first kind of
letters is characteristic of those people working in business: an executive, a depart-
ment manager, a salesman, a secretary or a specialist in business and technology. But
also many people may want to buy something, to accept an invitation or to congratu-
late somebody — this is a kind of semi-official letters. The first kind of letters may in
turn be subdivided into such groups as: inquiries, offers, orders, and so on.

Some advise how to write English business letter

1. Koopounamer omnpasumens nucoma. Eciv Bbl TUIIETE HA YUCTOM JUCTE OY-
Maru, a HC Ha OJlaHke OopraHu3anuvu, TO COCTABJICHUC IMMCbMAa HAYUHACTCA C BaIICro
oOpatHoro azapeca (return address), KOTOpbIH THUIIETCS B MPaBOM BEPXHEM YLy
ctpanunibl. [Ipu 3ToM coOmtoaeTcss oOpaTHBIN MO CPABHEHUIO C PYCCKUM MOPSAOK
HAIMCaHUs: OTIIPABUTEIb, HOMEP J0Ma, YJuIia, TOPOJI, TOYTOBBIA UHIEKC, CTpaHa. B
ClIydac, Korjaa nmuCbMoO I1€4aTracTCs Ha OJraHke opraHnm3anuu, TO aapeC, KakK U APYyruc
PEKBU3UTHI OBIBAIOT YK€ YKa3aHBbI.

2. ﬂama cocmaejleHuA nucoma. HOI[ aZIPpECOM, TAKIKC CIIpaBad, YKA3bIBACTCS JdTa
(date) moaroroBku nucbma. MMeroTcs paznuyusi B OPUTAHCKOM U B aMEPUKAHCKOM
BapUAHTC HAIIMCAHUA daTbl, 4 UMCHHO: B 6pI/ITaHCKOM BapuaHTC CHavdajla YKa3bIBacT-
CSL 9HCII0, TIOTOM Mecsil] M roj, Hampumep, 7" January 2015, kotopoe cokpariaercs
uHoraa A0 7 Jan 15. JIpyrue Mecsibl Takke MOTYT UMETh COKpallieHHbIe (hOpMBbI, Ha-
npumep, Feb Mar Apr May Jun July Aug Sept Oct Nov Dec. B nudpax sto BbIrmis-
muT kak 7/1/15. B amepukaHCKOM BapHWaHTE CHadalla YKa3bIBA€TCS MECSI], MOTOM

YHCJIO U TOJl, HApUMeEp, Ta ke JaTa OyJeT HamucaHa cieayroumm oopazoM — January

7,2015, a B iupax 1.7.15.
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3. Koopounamul nonyuamens nucbma. Jlanee B MUCbME cJleBa MUIIYTCS UMS,
TOJDKHOCTH Tosrydarens (addressee) m aapec KOMIAHWUU WKW OpPTaHHU3AIUHU, B KOTO-
PYIO BbI 00palliaeTech, apec yKa3bIBAETCs TaKKe B 00paTHOM MOPSIKE.

4-5. Ccebika Ha npedvldywyro nepenucky u mema nucoma. Huxe ciuegyer yka-
3aTh U OJIYEPKHYTh CChUIKY (reference), eciu Bbl OTBEYaeTe HA MUCHMO, U MIPEIMET
(subject), 0 KOTOpOM TOIAET peub B MUCHbME. 3/1€Ch YKa3bIBAETCA caMasi CyTh, YTOObI
YUTAIONTUH CMOT TIOHSITh IO HECKOJIBKHUM CJIOBaM TJIaBHOE, C YeM K HEMY OOpalaroT-
csl.

6. [Ipusemcmesue. IlpuBercTBHe (salutation) Takke COACPKUT PsJ TOHKOCTEH.
HemnpaBunsHoe oOpalieHre MOXKET ChITpaTh IUIOXYIO ITYTKY, a MOXET HEBOJIBHO
oOuJIeTh YeNoBeKa, 0ITOMY JIyUIlle MOayMaTh, MIPEX/Ie YeM HaIucaTh TaK Ha3bIBae-
MbIF "TuTyn’ (title). 3mech CymecTBYIOT CieAyrolue MpaBuja: 4eloBEeKy, TO 00pa-
aeTech «YBakaeMble rocrnoga» — Dear Sirs, eciau Bbl MHIIETE YEJI0BEKY, KOTOPBIH
3aHUMAET OMpPEIENEHHYIO TODKHOCTh, HO HE 3HaeTe ero paMuinio, To o0paliaeTech
"YBaxkaembiii cop/mamam’ — Dear Sir/Madam, eciu Bbl 3HacTe aMUIHIO ajapecaTa,
TO oOparaeTech 'Y BaxkaeMblil rocriogun/rocrnoxa Terbapu™ — Dear Mr/Mrs. Tetbury.
OOparute BHUMaHHUe, YTO (PaMUIIMIO HYKHO YKa3bIBaTh 00sA3aTenbHO. Henb3s Hamu-
catb Mr. Mrs. 6e3 dbamunuu. Kpome Toro, Bcrpeuaercss obpaiieHue K He3aMyKHEH
>KeHmuHe Miss WM K JKEHIIHMHE, Ybe ceEMEHOoe IoJIokeHne BaMm HeusBecTHO, Ms.,
HO (haMUJTUSI BCE PaBHO JIOJDKHA OBITH YKa3aHa. ECITM BBI XOpOIIIO 3HAKOMBI C YeJIOBE-
KOM, HaXOJWTECh C HUM/HEH B MPUATEIHCKUX OTHOIIECHUSX U TPU JIMYHOU BCTpede
oOparmiaerech Ipyr K APYry MO MMEHH, TO TaKOe K€ OOpallleHHe JOIyCKaeTcs U B
nuchme, Hanpumep, Dear Elton. Tonbko cieayer mMeTh B BUAY, YTO B JEJIOBOM
MMChbMeE, 3aTParuBarONIeM MPUHIMIHAIBHO CIY)KEOHBIE BOTIPOCHI, JIYUIIIe COXPAHSThH
ounmaneHeni etk 1 tucate Dear Mr. Simpson/Dear colleaguero Eciu B Bu3uTHOIM
KapTouKe MmapTHEPa psAAoM ¢ pamuinei HamucaHbl Kakue-HUOYb HAy9IHbIC WU WHBIC
TUTYJIBI, Hapumep, Dr/Professor, 3HaUuT, OHKU TOJKHBI CTOATH Nepes] paMuIuei.

7. Ocnosnoe cooepoicanue. CyTb ipoOJieMbl (problem) miam ocHOBHOE cojiepika-

HHC IIMCbMaA HAXOOATCA BU3YaJIbHO B CCPCIAMHC ITMCbMa.
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8. 3axmouumenvnaa wacme. 3akimounTenbHas 4acTh (closing) MOXeT cojmep-
KaTh Takue cTaHmaptHeie (pasel kak "bmaromapro Bac 3a corpyaamyectBo” Thank
you for your cooperation, "XKny orBera ot Bac" Looking forward to hearing from
you.

9. Koney nucoma. Koner nuceMa (ending) moxxeT Bkitouath Gpassl 'HckpeHHe
Bam/Bama" Yours sincerely, ecnmu Bol 3Haere ¢pamunuto agpecara u "C coBepiieH-
HeIM TiouteHueM" Yours faithfully, eciu pamunus agpecata Bam neusBectna. I[1ucs-
MO MOKHO TakXe 3aKOHYHTh (pazoit "C Hammyummu noxenanusmu’ Best wishes.

10. I1loonucv omnpasumens (Signature).

11. Jlonocnocmo omnpagumens.

12. I1punosicenus k nucomy (ecau ecmw) enclosure (Enc).

From Business letter in English [Dnexrponnsrii pecypc]. — Peskxum pocryma: http://
http://pnu.edu.ru/media/filer_public/ 2013/03/19/06_business_letter. (dara
obpamienus: 06.01.2015).

EXERCISES

Exercise 1. Give Russian equivalents of the following words and make up sen-
tences: to persuade, to inform, to request, to express thanks, to remind, to recommend,
to apologize, to congratulate, to reject a proposal or offer, to introduce a person or
policy, to invite or welcome, to follow up, to formalize decisions.

Exercise 2. Give Russian equivalents of these business letters: inquiry letter,
answering letter, inquiry and order, advice of dispatch, letter of complaint, letter of
adjustment, memo letter.

Exercise 3. Match the words with their definitions.

maternity/paternity a job; a rank or level in a company
leave
perk ) a written message from one person to another, usually put

in an envelope and sent by mail

permanent job the feeling or quality of being grateful

redundant )a period in which a woman/man is legally allowed to be

absent from work in the weeks before and after she gives
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birth

position a slight change made to something to make it fit, work

better, or be more suitable, or the act of making such a

change

letter having lost your job because your employer no longer
needs you

gratitude ) a written or spoken statement in which someone says that

somebody has done something wrong or that something is

not satisfactory

request )an advantage or extra thing, such as money or goods,

which you are given because of your job

complaint asking for something

D. adjustment lasting for a long time or forever

Put your answers in this table. Model:

D.

Exercise 4. Read and translate these recommendations *"A guide to a formal

letter writing"".

1. Your address in the upper corner. Include your post code.

2. 0ne blink line in between. The date. Order: date/month/year (Br.E.) or
month/date/year (Am.E.) It is better not to put month as a number, as this can be con-
fusing: E.g.: Br.E. 12.2.15, Am.E. 2.12.15.

3. The name and the address of the person to whom you are writing. Include the
postcode.

4. One blank line. Salutation most forms of salutation start with Dear Sir, Dear
Madam, Dear Sir/Madam (if you do not know).

5. Introduction (reference to the advertisement) E.g. | am writing to reply to

your advertisement. With reference to your advertisement in ... for ...
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6. Explain why you are writing. In the letter of application the applicant is in-
forming the editor how his qualifications match those required. They use some kind
of formula to introduce the explanation. e.g. | wish to gain experience of ... . Having
already worked as ... for (time) I wish to extend my experience. | fee | could be useful
to you as ... . | feel that my qualification match your requirements.

7. Give further details. But you should not spend too much time on such details.

8. Make some reference to hearing from the addressee. E.g. | look forward to
hearing from you. | should be glad to attend the interview ... . | could come for an in-
terview at any time which would suit you.

9. The close. Yours faithfully — where the salutation is Dear Sir/Madam. Yours
sincerely is used with the salutation such as Dear Mr Brown/Dear Mrs Jones.

10. Signature. Sign in your usual "formal way" as on your identity card. It is ad-
visable to print your name afterward as people's signatures are often illegible.

Exercise 5. Name the following business letters.

Letter 1.
Mr. C.B. Smith
Purchasing Manager
Jackson& Miles
118 Regent Street
London WIC 37D
Mr. Steal

Sales Manager

Brown & Sons Ltd

1304 Sherman Ave

Madison, Wisconsin

September 14, 2015

Dear Mr. Steal,

We are pleased to advise you that we are in the market for very substantial quan-
tities of washing machines for the next two months. We are currently assessing our

requirements and considering offers from various sources. Please submit offers of
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your regular production qualities and advise the quantity available together with ap-
proximate delivery time. We on our part will do our best to place substantial business
with you. We look forward to hearing from you at your earliest convenience.
Yours faithfully,
C.B. Smith /C.B. Smith/

Purchasing Manager

Letter 2.
ACKSON & MILES
118 Regent Street
London W1C 3TD
UK
HOWARD ft PRATT
Ladies' Clothing
306, 3d Avenue
Chicago, I11. 60602
28 Oct. 2015

Dear Sirs,

We are pleased to make you an offer regarding our products in the size you re-
quire. Nearly all the models are obtainable and could be delivered to you in March.
All other models can be supplied by the middle of January 2016, subject to our re-
ceiving your form order by 15th of November. Our c.i.f. prices are understood to be
for sea/land transport to Chicago. If you prefer the goods to be sent by air freight, this
will be charged extra at cost.

Suits sizes 8-16 in white, yellow, red, green, navy blue, black. Sizes 12-14 also
in pink per 100 $2,650.00. Dresses sizes 8-16 in white, yellow, red, green, black per
100 $1,845.00

You will be receiving price-list, cutting of our materials and a colour chart.
These were airmailed to you this morning.

Yours faithfully
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D.A. Leary /DA Leary/

Export Department

Letter 3.
JACKSON & MILES
118 Regent Street
London W1C 3TD
UK
HOWARD & PRATT

Ladies' Clothing

306, 3d Avenue

Chicago. I11. 60602

20th November, 2015

Dear Sirs,

We have pleasure in notifying you that your credit was confirmed by our bank
yesterday, 19th November. We have had the 1900 dresses collected today for trans-
port by Delta Airlines to Chicago on 25th November.

Enclosed is our invoice for the goods in question plus the extra charges for air
freight, packing list to facilitate customs clearance at your end, certificate of origin,
air waybill and Insurance policy.

Hoping that this initial order will lead to further business, we are

Yours faithfully

D.A. Lory /D.A. Lory/

Export department
Letter 4.

HOWARD & PRATT
Ladies' Clothing
306, 3d Avenue
Chicago, 111. 60602
JACKSON & MILES
118 Regent Street
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London W1C 37D
November 22, 2015

Gentlemen,

Thank you for your delivery of dresses which were ordered on November 4.
However we wish to draw your attention to two matters. Of the red dresses supplied
one lot of 100 (size 12) included clothes of a lighter red than the other sizes. We are
returning two of these by separate mail, and would ask you to replace the whole lot
by 100 dresses size 12 in the correct colour.

As far as your charges for sir freight are concerned, we agree to pay the extra
costs which you invoiced. However your costs for packing and insurance must have
been lower for air cargo, and we request you to take this fact into consideration and to
make an adjustment to the invoice amount. Would you please send us a rectified
invoice, reduced accordingly.

We look forward to your dealing with these questions without delay.

Very truly yours

P. Pratt [P.PRATT, Jr/
Letter 5.
JACKSON & MILES
118 Regent Street
London W1C 37D
UK
HOWARD & PRATT

Ladies' Clothing
306, 3d Avenue
Chicago. I11. 60602
2nd December, 2015
Dear Sirs,
The colour of the dresses about which you complain is indeed lighter than it

should be. Please accept our apologies. We are sending you a new lot by air this week,
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and would ask you to return the faulty clothes at your convenience, carriage forward.
Alternatively you may keep this lot for sale as seconds at a reduced price of $ 1,120.

You are perfectly correct in saying that packing and insurance costs are normal-
ly less for cargo sent by air. May we remind you, however, in this case your request
to send the goods by air was made at very short notice. It was not possible for us to
use the lighter air freight packing materials, as most of the dresses were ready for
shipment by see freight (please see our letter of 9th November). Furthermore, our
insurance is on an open policy at a flat rate, and depends on the value of the goods,
not the method of transport. For these reasons our invoice N0.14596 dated 15th No-
vember 2015 is still valid, and we look forward to receiving your remittance when
due.

Yours faithfully

D.A. Leary ID.A. Leary/

Letter 6.

DATE: 9th June

TO: Vincent Mills, Human Resources Manager

FROM: Philip Groves, Managing Director

SUBJECT: Seminars on management

The seminars as we discussed are to be held on 15-17 June.

Could you contact the members of Seminars and inform me about the following:

— the topics that these Seminars cover

— short description of each topic

— whether you think we should use reports printed in advance

We haven't much time, so could you do this a.s.a.p. and also check the availabil-
ity of the members who will be involved in these Seminars.

Philip Groves /Philip Groves/

Exercise 6. Choose the best word to complete the sentences. Check yourself

with a dictionary.

a) position b) letter C) permanent d) requested
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e) gratitude f) maternity leave | g) redundant h) perk

1. She was made ... from the company after eight years.

2. The changes will affect any women on ... or taking a career break while they
raise children.

3. The best ... is a gorgeous, palatial office inside London's most desirable office
building.

4. 66% of last year's graduates found ... employment within six months of leav-
Ing university.

5. She will soon take up an important ... with a firm of lawyers.

6. | wrote to the company but they did not even acknowledge my ... .

7. She sent them a present to express her ... .

8. Here are the documents you ... .

Exercise 7. Select the correct statement.

1. You have heard someone speaking about the hidden market. Do you know
what it is?

a) Mafia jobs

b) Something to do with shady jobs

C) Jobs which are never advertised

d) Jobs that are created only for the insiders of a company

2. How can you ensure a foothold in the hidden market?

a) Develop a strong network inside and outside your office.

b) Develop close camaraderie with the gossips of the office so you can
learn about any such opening at the earliest.

C) Offer your services free to local volunteer organizations.

d) Maintain exceptional professional repute.

3. The grape vine is usually associated with negative publicity. Some people say
it is possible to use the grapevine service in their quest for a job. Is this possible? If so,
how?

a) Yes, it can be used as a tool for job search. The grapevine can be fed constant-
ly with positive feedback about your work.
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b) No, the grapevine is usually gossip and nobody really pays too much at-
tention to it when such serious matters arise.

C) Yes, definitely. The grapevine is the first and foremost source of such
opportunities and if cultivated correctly, you will be able to learn about the new job at
the earliest possible.

d) No. Avoid using the grapevine as only notorious news get forwarded
through it. It will harm you more than help.

4. You have more than 10-15 years experience in your field, but when you apply
for a job, the younger lot get the job. How can you compete in such a scenario?

a) Give up. Consider self-employment options. You cannot compete with
the zest and stamina of the people half your age; neither can you work at the pittance
they accept as their salary.

b) Research the market and upgrade your skills. Your experience will be-
come your strength when presented along with up-to-date skill sets.

C) Accept the job at a lower pay than you would otherwise demand, in or-
der to compete with the younger candidates who are accepting modest pay-packages.

d) Negotiate with the employer highlighting where and how you could be a
better bet than the younger generation workers.

5. You are a fresh graduate. You want to try the cold call approach to search a
suitable job for yourself. What is the best way to go about this?

a) Send thousands of emails left, right and centre wherever you can.

b) You make your cold calls in person and leave your CV only when you
feel it is worthwhile, or it is asked of you.

C) Apply carefully only after you have contacted the Recruiting Head of the
organization in person.

d) You make a list of all the companies/organization, which could use your
services and send them your CV.

6. You are in your 50s and you are finding that your avenues have narrowed
considerably based on your age, though you are convinced that you can add much

more value than any fresher. How do you gain entry to an interview?
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a) Change your CV to contain only achievements instead of year-to-year
achievements; while doing so concentrate on those aspects that the prospective em-
ployee is seeking for his/her candidate.

b) List only your skill set and preference of position in your CV.

C) Avoid at all costs the chronological way of stating experience; instead
draw the attention to your skills.

d) Give up. There is no way that at 50 you can compete with the younger
work force.

7. You found a job that matches exactly with your skills but you have absolutely
no experience. How can you draw the attention of the employee towards your suita-
bility?

a) Highlight your academic performance, concentrating on those aspects
which match to the job.

b) Highlight volunteer jobs/tasks that could prove your skills.

C) Forget it; this would be a totally useless attempt.

d) Translate your personal talents into employable skills that particularly
match the present scenario.

8. What should you highlight in your CV best in order to be noticed fastest?

a) Your achievements.
b) Your academic qualification.
C) Your experience.

d) Your skills.

9. There is some information that you can legally omit from you CV so you
avoid chances of discrimination. What are these? You can select more than one, if
you feel so.

a) Your age

b) Your gender & Your marital status.

C) Your sexual preference.

d) All of the above.

10. What is the optimal size of a CV?
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a) One page.

b) Two pages.

C) As long as it covers all you have to say.

d) One to three pages plus annexures that give details.

11. You are restless and cannot hold a job for more than 2-3 years. How can you
use this as strength when you seek a job?

a) It cannot be used as a strength; it shows extreme immaturity and flawed
professionalism.

b) Highlight the achievements in each organization and be ready to back it
up with references.

C) Highlight the number of companies you know and point at the variety of
experience you gained thereby.

d) Avoid mentioning starting and ending dates you worked in the company;
concentrate on the overall experience (total years) while mentioning a few of the
most famous organizations you gained such experience.

12. You want to follow up on the results over the phone. How best you can do it?

a) Call the receptionist and ask her/him if he/she knew about the results.

b) Call the recruiting (who may or may not be the same as the interviewer)
head and find out from him/her directly.

C) Call up the interviewer enquiring into the matter.

d) You talk to the secretary of the recruiter to find out the details.

13. You find the information that a much-coveted job is falling vacant. You have a
very high-level reference for this job. How do you best use it to ensure that you op-
timize your chances to land the job?

a) Ask the reference to put in a good word for you as subtly as you can.

b) Write the name of your reference in the CV and hope that it will bear
sufficient weight.

C) Wait to be short-listed and only then you ask your excellent referee to in-

tervene on your behalf with a strong recommendation.
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d) You do not use the reference since this might actually mar your chances
to land the job.
14. There are many ways to build your network with special emphasis on jobs. Can

you name the best way to cultivate a large network?

a) Make it a point to send a greeting card on your friend's/co-worker/boss
birthday.
b) Ensure that you send a newsletter at regular intervals with the profes-

sional and personal developments are stated.

C) Give a call over the phone every now and then.

d) Keep in touch with surface mail.

15. While searching for your favorite job, you find that the salary is low. Should you

or not take up the job?

a) Yes.

b) No.

Exercise 8. Make an information map to collect information about English

business letters.

1

< Business letter L A letter of adjustment

vy

Exercise 9. Read the text and divide it into 5 parts: getting ahead, moving up,

leaving the company, hard times, happier times. Give the title to the text.

By the time Andrew was 30, however, he decided he wanted a fresh challenge (= a
new exciting situation). He was keen to work abroad, so he resigned from his company
(= officially told the company he was leaving his job; you can also say "he quit the com-
pany’) and started looking for a new job with a bigger company. After a couple of
months he managed to find a job with an international company which involved (= in-
cluded) a lot of foreign travel. He was very excited about the new job and at first he real-
ly enjoyed the travelling, but...

To his surprise, Andrew loved the market. He made lots of friends and enjoyed

working out to the open air. After two years, he took over (= took control of) the stall.
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Two years later he opened a second stall, and after ten years he had fifteen stalls. Last
years Andrew retired at the age of 55, a very rich man.

Andrew worked hard at the company and his prospects looked good. After his
first year he got a good pay rise (= more money), and after two years he was pro-
moted (= given a higher position with more money and responsibility). After six
years he was in charge of (= responsible for/the boss of) the accounts department
with five other employees (= workers in the company) under him (= under his re-
sponsibility/authority).

After about six months, Andrew started to dislike the constant moving around,
and after a year he hated it; he hated living in hotels, and he never really made any
friends in the new company. Unfortunately his work was not satisfactory either and
finally he was sacked (= told to leave the company/dismissed/given the sack) a year
later.

After that, Andrew found things much more difficult. He was unemployed (=
out of work/ without a job) for over a year. He had to sell his car and move out of his
new house. Things were looking bad and in the end Andrew had to accept a part-time
job (= working only some of the day or some of the week) on a fruit and vegetable
stall in a market.

When Andrew left school he applied for a job in the accounts department of a local
engineering company. In the future he would like to become a bookkeeper. They gave
him a job as a trainee, a very junior personin a company. He didn't earn very much but
they gave him a lot of training and sent him on training courses.

Exercise 10. Creative task. Make up the following business letters, phrases be-
low will help you: inquiry letter, inquiry and order, letter of complaint, advice of dis-
patch, letter of adjustment, answering letter, memo letter.

An inquiry letter

1. A friend has given you the address of Greenpeace, and you are interested in

the possibility of joining. You have decided to write them a letter to find out more

about the organization.
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2.You are interested in a course at the English Centre. You have some
information about this centre but you need more details. Write your letter to the
English Centre asking for more information about the age of the students, their
accommodation, the lessons of English and the price.

3. You would like to attend an international summer camp in Greece but only
have the advertisement and so you need more information. Write a letter to the
Skouras Camp asking for more information (price, type of accommodation, age and
nationality of the students, English lessons)

4. You are interested in visiting The USA and you have seen the advertisement
In @ magazine. Write a letter to Oceanview Adventures asking for more information
(the price, the dates of the holidays, the nationality of the students, the accommoda-
tion, the exact position of the place, social events and tours).

A letter of complaint

1. You and your friend have recently won the first prize in competition: a free
week for both of youin London. However the trip was not very successful. Write a
letter to complain to the organizers (nobody met you at the airport, the hotel was not a
5-Star Hotel as it was promised, only breakfast was free, the school was far from the
hotel).

2. You attended a summer course at the Queen’s School of English. But you
have to complain because of some things: the groups of students were very mixed, we
can play only table-tennis and darts, we were promised to have our own individual
tutor but we saw her only once, the meal tasted awful-the same every day, we have to
pay extra money for some social events.

3. You have just returned from a Thomsun’s Holiday Camp which was very dis-
appointing. You decide to write to the company to complain about the holiday and
ask for some money back (you were given tents instead of living in bungalows, the
meal was spaghetti and sandwiches every day, you were promised to practice English

with local people but there were only few opportunities to do this)

English business letter *"Applying for a job"
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1. You have been studying English for several years and would like to go to
Britain to improve your spoken English. You have read the advertisement where Ox-
ford Academy is offering ten study grantsto students from abroad. Write a letter ap-
plying for scholarship.

2. You have seen the advertisement in an international student magazine, and
would like to apply for a job. Write a letter of application explaining why you would
like to work as a group leader and why you think you would be suitable for the job
(physical qualities, personality, education, experience).

Useful phrases for English business letter

] Dear Mr. Brown, Dear Ms. White, Dear Sir, Dear Madam, Dear
Salutation _
Sir or Madam, Gentlemen
We are writing to inform you that ..., to confirm ..., to request ...,
to enquire about ...
| am contacting you for the following reason...
Starting | recently read/heard about ... and would like to know ...
Having seen your advertisement in ..., | would like to ...
| would be interested in (obtaining/receiving) ...
| received your address from ... and would like to ...
Thank you for your letter of March 15
Thank you for contacting us
In reply to your request, ...
_ Thank you for your letter regarding ...
Referring _ _
_ With reference to our telephone conversation yesterday...
to previous _
Further to our meeting last week ...
contact _ _
It was a pleasure meeting you in London last month
| enjoyed having lunch with you last week in Tokyo
I would just like to confirm the main points we discussed on
Tuesday
Making a We would appreciate it if you would ...
request | would be grateful if you could ...
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Could you please send me ...

Could you possibly tell us/let us have ...

In addition, | would like to receive ...

It would be helpful if you could send us ...

| am interested in (obtaining/receiving) ...

| would appreciate your immediate attention to this matter

Please let me know what action you propose to take

Offering help

Would you like us to ...?
We would be happy to ...
We are quite willing to ...

Our company would be pleased to ...

Giving good

news

We are pleased to announce that ...
| am delighted to inform you that ...

You will be pleased to learn that ...

Giving bad

news

We regret to inform you that ...
I'm afraid it would not be possible to ...
Unfortunately we cannot/we are unable to ...

After careful consideration we have decided (not) to ...

Complaining

| am writing to express my dissatisfaction with ...

| am writing to complain about ...

Please note that the goods we ordered on (date) have not yet ar-
rived

We regret to inform you that our order ... is now considerably
overdue

| would like to query the transport charges which seem unusually
high

Apologizing

We are sorry for the delay in replying to ...
| regret any inconvenience caused (by) ...
| would like to apologize for the (delay, inconvenience)...

Once again, please accept my apologies for ...
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Orders

Thank you for your quotation of ...

We are pleased to place an order with your company for...

We would like to cancel our order ...

Please confirm receipt of our order

| am pleased to acknowledge receipt of your order ...

Your order will be processed as quickly as possible

It will take about (two/three) weeks to process your order

We can guarantee you delivery before ... (date)

Unfortunately these articles are no longer available/are out of

stock

Prices

Please send us your price list

You will find enclosed our most recent catalogue and price list
Please note that our prices are subject to change without notice
We have pleasure in enclosing a detailed quotation

We can make you a firm offer of ...

Referring

to payment

Our terms of payment are as follows ...

Our records show that we have not yet received payment of ...
According to our records ...

Please send payment as soon as possible

You will receive a credit note for the sum of ...

Enclosing

documents

| am enclosing ...
Please find enclosed ...

You will find enclosed ...

Closing

remarks

If we can be of any further assistance, please let us know

If | can help in any way, please do not hesitate to contact me.
If you require more information ...

For further details ...

Thank you for taking this into consideration.

Thank you for your help

We hope you are happy with this arrangement
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We hope you can settle this matter to our satisfaction
_ We look forward to a successful working relationship in the fu-
Referring
ture
to future _ _
bUsi We would be (very) pleased to do business with your company
usiness
| would be happy to have an opportunity to work with your firm
| look forward to seeing you next week
_ Looking forward to hearing from you, ...
Referring _ o
Looking forward to receiving your comments
to future )
| look forward to meeting you on the (date)
contact _ _ _
| would appreciate a reply at your earliest convenience
An early reply would be appreciated
Sincerely
Yours sincerely for all customers/clients
Ending Sincerely yours
business letters | Yours faithfully in more formal letters
Regards for those you already know and/or with
whom you have a working relationship

Jlureparypa

Ocnoenas tumepamypa:

. KopsikoBrieBa, H.®. Teopusi 00ydeHUs: HHOCTpaHHBIM SI3bIKaM: MPOJIYKTUBHBIE 00pa-

30BaTeiIbHBIC TeXHOMOruu. — M. : Akagemust, 2010. — 192 c.

. ®enepanpHbiii ['ocymapcTBerHbIin OOpa30BaTENbHBI CTAHIAPT BBICHIETO MPOdeccHo-

HAJIBHOTO 00pa3zoBaHwus 1o HampaieHuto noaroroBku 050100 IMegaroruueckoe oopa-

3oBanue (KBanudukamus (Crenenp) "bakanaBp") [DnekTpoHHBIH pecypc]. — Pexum

noctyna : http://edu.tltsu.russites/site.php. ([lata oopamenus: 22.02.2015).

& Jonoanumenvuan rumepamypa:

. Dudley-Evans. Developments in English for Specific Purposes / Dudley-Evans, M. St
John. — Cambridge University Press, 2009. — 317 p.
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. David Cotton. Market Leader. Intermediate business English course book. — Long-

man, 2012. — 176 p.

. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine Price.

— Oxford University Press, 2010. — 168 p.

. Todd Bermont. 10 Insider Secrets to a Winning Job Search. — Career Press, 2009. —

216 p.

Humepnem pecypcowr

. Aurnmiickue crnoBapu Cambridge onnaiiH ¢ ayauo [DneKTpoHHBIN pecypc]. — Pexum

noctymna : http://www. dictionary. cambridge.org. ([lata oOpamenus: 15.03.2014).

. Business letter in English [Onekrponnsiii pecypc]. — Pexxum pocrtyma : http://

http://pnu.edu.ru/media/filer_public/ 2013/03/19/06_business_letter. ([Iata oOpaiie-
aus: 06.01.2015).

¥.9. 2.2.4. How to write a mathematical article in English

Hean ¥.J. 2.2.4.: HayuyuTbCsl MUCATh HAYUYHYIO MAaTEMaTHYECKYIO CTaThIO TaK,
KaK 3TO OOIIENPUHSITO B aHTJIO-S3bIYHOM MAaTEeMaTUYECKOM COOOIIECTBE.

YyeoHble 3a0aun Y.D. 2.2.4.:

. Hayunrtbcs mpaBmiibHO chopmMynupoBaTh TEOPEMY.
. HayunThCcst KOMMEHTUPOBATH BEIYMCIICHHUS.
. Hayuntbcst BBOAUTH asiredpanieckue CTPyKTYPHhI.

. I103HaKOMHUTBCSI ¢ OCHOBHBIMU IMpuHOUIIaMHK IIEPCBOJd MAaTCMATHYCCKHUX TCKCTOB Ha

AHTJIMHACKUH SI3BIK.
B pamkax n1aHHOrO 3aHATHS HEOOXOAUMO NPOAEMOHCTPUPOBATH CJIEAYI0-

e pe3yJbTaThl:

. [IpaBUnBEHO CHOPMYIHPOBATH TEOPEMY.
. KoMMeHTHpOBaTh BEIYMCIICHHUS.
. BBonuthb anreOpandeckue CTpyKTYpBHI.

. PYKOBOI[CTBOBaTBCH OCHOBHBIMM IIpUHIOUIIAMU IIPH IMIECPECBOAC MATCMATHYCCKHUX TCK-

CTOB HA aHTJIMUCKUU A3BIK.

Ilaan:
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1. ®opMyIHpPOBKA TEOPEMBI.
2. KomMeHTapuii BEIUKCICHHS.
3. AnreGpanyeckue CTPYKTYpHI.
4. OcHOBHEBIE IMPUHIOUIIBLI ITPH IIEPCBOAC MATCMATHYICCKUX TCKCTOB Ha AHTJIMUCKHUHU SI3BIK.
METOJNYECKUE PEKOMEHJALINUU
Tunu4yHble OIIMOKY MPH HATUCAHUN MATEMATHYECKOI CTATbH

1. Let G is an Abelian group. He is, a be (yacTo BcTpeyaromascs onmoka).

2. Let B has the singularity [<_] in the point v <_V. He has, a have; ue the, a g;
He in, a at.

3. Suppose that the sequence {an} tend to A when n — . He tend, a tends; He
when, a as.

4. Now we can to prove the Theorem 3.5. He HyxHO HE to (rpyOelimas onmo-
ka!), o the (3T0 GoJIee TOHKUIA BOIIPOC).

5. To establish Lemma 2.1, we must to prove (2.5). He Hy>xHO BTOpOTO tO!

6. We now prove the Lagrange's theorem. Tak Henb3s oOpamaThes ¢ 'S; HYKHO
6o the Lagrange theorem, nu6o Lagrange's theorem (6e3 apTukss).

7. There is a strong algebraic geometry school in the Moscow. Yoparts the nepen
HMEHEM COOCTBEHHBIM!

8. Now we use the singular homology theory of the space AkX which will be
constructed in section 3. Which — sto uro? Yrto Oynet constructed — Teopust wim ca-
Mo mpocTpancTBO AkX?

Eciu mo-pyccku ObLTIO KOTOpash — 3HAYUT, TCOpHs, U Toraa BMecto “'which"
MokHO Hanucath "this theory".

9. Take any element x < X, such that x > x 0. 3ansitas nuiHssa (rpybast ommo-
Ka).

10. Suppose G is the group, that was considered in § 2. OnsTe UIIHSS 3amsTast!

11. Therefore we must suppose that there is the necessity of generalization of the
method of bifurcation diagrams of V. I. Arnold. Hens3s tak muoro [of] u crombko
OeccopepxatenpHbIX cymecTBuTenbHbIX! HyxHo mpore, Hampumep: Hence V. |. Ar-

nold's bifurcation diagram method must be generalized. 3amernm, uTo UCX0aHAS PyC-
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cKas (bpasa BIIOJIHC XapaKTCpHA AJId HAIUX MAaTCMATHYCCKUX TCKCTOB U Y 6OJ'H>HII/IH—
CTBA UMTATEJICH HE BBI3OBET pazapakeHus: Takum oOpa3oM, Mbl MPUXOJAUM K BBIBOAY
0 HEoOX0AMMOCTH 000011IeHNs MeTo1a OudypKarmoHHbIX nuarpamm B. Y. ApHosbaa.

12. For f take the constructed previously function ¢2,1. Henoruusslii (He aHr-
nuiickuit) mopsaok cioB. Hyxno: For f, take the function ¢2,1 constructed previously.
Wnu: Take the function ¢2,1, constructed previously, for f.

13. The set {al, ..., an} generates in the complex case the demanded subalgebra.
He anrnuiickuii nmopsimok cioB (''TipsMoe JOMOJHEHUE JOJDKHO UATH Cpa3y Mocie
rinarojia’), BMecto demanded HyxHO required. Moxkao Tak: In the complex case, the
set {al, ..., an} generates the required subalgebra.

14. There exists the unique x < R such that f (X) = y. 31ecs Bmecto the HyxHO a
(XOTs 3TO MOKET TOKa3aThCs HEJIOTHYHBIM!).

15. Suppose x is a point in the Euclidean space. Omsats the He Hy)eH.

16. We remind that X is compact. 3amensiem remind nua recall.

17. Glue the handle H to the boundary of W. T'opasno nyudrie me glue, a attach.

18. W1 is the space of generalized functions. AHrosI3bI4HBIC MATEMaTHKH Kak
MpaBuJIO He MpU3HAIOT BbIpakeHUs: generalized functions, koropoe BcTpewaeTcs B
OCHOBHOM B CTaThsIX, EPEBEAEHHBIX ¢ pycckoro. HyxHo distributions.

19. Let a be a proper vector of the operator A. Hukakux proper vectors mo-
aHTIINKACKHU He ObIBaeT, a OBIBAIOT eigenvectors, a Takke eigenvalues.

20. A Mersenne number is a simple number of the form ... Hyxxuo ue simple, a
prime. Ho 3aro npocras rpynna nepeBoautcs simple group. Hy>kHO 3HaTh TepMUHO-
Joruto!

21. Let K be a compact in Rn. CiroBo compact — Bceraa npuiararenbaoe! 3mech
HYKHO compact mmu compact subset.

22. The elder coefficient is nonzero. Bmecrto elder (OykBasbHBIi TIepeBOI CI0Ba
crapiuii) Hy>xHO leading.

23. Let V be a variety of the finite dimension. The 31ech HeTOMyCTUMO, B 3TOM
MCCTC HUKAKOI'O apTUKIIA HC HYIKHO.

24. Consider the extension of f on X. HyxHo He on, a to.
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25. The space X is linearly connected. Takoro Tepmuna Het: BMecTO linearly
HYXHO arcwise.

26. In this paragraph we prove some auxilliary lemmas. Paragraph — ue mapa-
rpad, a ab3ai1. 31ech HY)HO section uiu subsection.

27. Let us introduce the following notations. 3aeck Hy»HO notation B ¢IMHCT-
BEHHOM YHCJIe, JaXKe €CIIU Bbl OyZieTe BBOAUTH OYEHb MHOTO Pa3HbIX 0003HAUECHU.

28. This theorem is well-known. 3xece nyxuo well known (6e3 neduca), B ot-
auune ot dpaser This well-known theorem is proved in, rae well-known sBisercs
npujaraTeabHbIM.

29. The definition of multiplication is correct. CioBo correct o3Havaer mpa-
BUJIbHO, a He KoppekTHO. HyxHo The product is well defined.

30. We have to prove that F is compact. Hamuoro mydrie we must prove; have
to prove o3Hadaet 4yTo-TO BPOJE MbI BBIHYKJICHBI JOKA3aTh.

Exercise 1. Translate these sentences into English.

1. ITycTh X — TOUYKA TJIOCKOCTH. 2. PacCMOTpHUM THIIEPIIIIOCKOCTh B MPOCTPAHCT-
Be Rn, koropast comepxkut Touku al, ..., an. 3. [Ipu n — oo mocienoBaTEILHOCTD
{fn(x)} CTPEMUTCS K HYJIIO B TOYKE X = X 0.
4. Mbl MOXEM JI0Ka3aTh ATy TUIIOTE3Y TOJBKO JIJIsi CAMOCOMPSIKEHHBIX OMEPaTOPOB. 5.
[IpumMeHnM MaciIOBCKUM METOJ KOMIUIEKCHOU (a3bl. 6. MHOXECTBO X — KOMMAKT. /.
B 310#i cuTyanuu menecooOpa3Ho UCKaTh BO3MOXKHOCTh PacCIpOCTPAaHUTh METOJ Ce-
TOK MOUCKA PUOIMIKEHHOTO PEIICHUS YPaBHEHUN B YACTHBIX IMPOU3BOIHBIX BTOPOTO
MopsiJIKa KBa3UOAHOPOHOTO THIIa Habojee 00IMii citydall ypaBHEHUS.

Exercise 2. Read more information to this topic on this site

Kak HanucaTh MaTeMaTHYECKYIO CTAaThIO O-aHTJIMMCKU [ DNEKTPOHHBIN pecypc].
— Pexum gocryma : http://www. alleng.ru>d/engl/engl50.htm. (/lata oOpameHus:
25.02.2015).

Jlureparypa

Ocnosnasn numepamypa:
. KopsixoBueBa, H.®. Teopust o0yueHuss HHOCTpaHHBIM SI3bIKaM: MPOAYKTUBHbBIE 00pa-

30BaTeiIbHBIC TeXHOIOoruu. — M. : Akagemust, 2010. — 192 c.
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2. ®enepanpubiii ['ocynapctBennbiii OOpazoBaTeNnbHbId CTaHAAPT BBICIIErO Mpodeccro-
HaAJILHOTO 00pa3oBaHus 1o HampasieHuio noarotroBku 050100 Ilenaroruueckoe obpa-
3oBanue (KBanudukamus (Crenens) "bakanaBp") [DnekTpoHHbIN pecypc]. — Pexxum
nocryma : http://edu.tltsu.ruysites/site.php. (ata oopamenus: 22.02.2015).

& onoanumenvuas tumepamypa.

3. Fried-Booth, D. Project Work / D. Fried-Booth. — Oxford University Press, 2012. —
136 p.

4. Sheelagh, D. Reading Other Subjects through English / D. Sheelagh, Christine
Price. — Oxford University Press, 2010. — 168 p.

Hnumepnem pecypcot:

5. Anrmuiickue cnoBapu Cambridge onmaiiH ¢ ayauo [DIeKTpoHHBIN pecypc]. — Pexxum
noctymna : http://www. dictionary. cambridge.org. ([lata oOpamenus: 15.03.2014).

6. Kak HammcaTh MareMaTHMyecKyl0 CTaThiO MO-aHTIUNCKH [DJNEKTPOHHBIN pecypc]. —
Pexum noctyma :  http://www. alleng.ru>d/engl/engl50.htm. (/latra oOpareHwus:
25.02.2015).

V.3. 2.3. PYBEXKXHBIN KOHTPOJIb IO MOJY.IIO 2
"KOMMYHHUKALMSA B COEPE ITPO®ECCHUOHAJIBHOT'O OBIIEHUA
B PAMKAX BBIEOPA KAPBEPHI U TPYIOYCTPOMCTBA"

(mMcbMeHHAsl KOHTPOJIbHAA padoTa — 2 yaca)

[Ipu moaroToBke K pyOeKHOMY KOHTPOJIO CIEAyeT MOBTOPUTH BCE yueOHBIE

9JICMCHTHI, paCCMOTPCHHBIC B MOAYJIC.
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KontponbHas paboTta OyneT COCTOSATh U3 TECTOBBIX BOIIPOCOB, a TAKXKE MPAKTHU-
YECKUX SaﬂaHHﬁ. TecToBbIC BOITPOCHI IpEAIIOJdararoT BBI60p OAHOI'O BaprHaHTa OTBCTA.
HpaKTI/ILIGCKI/Ie 3alaHUA HallpaBJICHBI
Ha TPOBEPKY MOJYy4YeHHBIX yMeHUH. [Ipu moaroToBke K KOHTPOJIBHOU paboTe HEOoO-
XO0OAUMO OpPUCHTHUPOBATLCA B I/IH(l)OpMaLII/II/I, HOqueHHOfI B X0IC IMPAKTUYICCKUX 3aHs-
THUH.

ITPUMEPHBIE BOITPOCHI AJISA UTOI'OBOI'O KOHTPOJIA I1O MO-
VIO
Exercise 1. Match the titles with the texts.
Top Ten Interview Tips That Will Get You Hired!

1. Show that you've done your homework, and looked at the company ahead of
time.

2. Keep your availability as open as possible. However, keep school in mind,
as well as doctor/ therapist/psychiatrist appointments.

3. Bring important documents with you (license, Social Security Card, resume),
as well as a pen and paper in case you need to take notes.

4. Don’t bring up negative experiences from your past jobs or volunteer posi-
tions. Be the kind of person you would want to work with, i.e., friendly, engaging,
enthusiastic.

5. Give yourself extra time to get to your interview in case you get lost or have
transportation issues, etc. Give yourself at least 20 minutes extra.

6. Wear appropriate business clothes, be clean and look neat (hair brushed
and shaved). Follow the "Gap Rule" — you should have no skin showing because
of gaps in the top and bottom! Find more tips and tricks on what to wear by visit-
Ing this website: http://www.career.vt.edu/Interviewing/InterviewAppearance.html.

7. Prepare 3-5 questions to ask your employer. For example: "What would my
day-to-day responsibilities be?"

8. Write the person who interviewed you a thank you letter, making sure to:

thank them for taking the time to interview you; let them know you are still inter-
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ested in the job; let them know you look forward to hearing from them, and supply

your contact information again, i.e., e-mail and phone number.

9. Practice mock interviews with family and friends so you aren't as nervous when

the actual interview takes place. You can find examples of interview questions at

http://www. jobinterviewquestions.org.

10. Why should they hire you, and what are you still working on?

a) Be on time b) Follow up c) Clean and neat appear-
ance

d) Positive attitude e) Be prepared f) Learn about the job

g) Practice makes perfect | h) Ask questions 1) Flexibility

J) Know your strengths and weaknesses

Exercise 2. Put the parts of English business letter in the correct order.
1. Mark Morrison

2. Dear Sir or Madam

3. 59 River Street,

Cardif

Cl1Jw

4.1 am 17 years old and will be leaving school at the end of this academic year

and | have six O levels. | am studing English and Economics at A level.

5. The Editor

The Swansea Gazette

27 New Hall Road

Swansea

3ST IDR

6. Yours faithfully,

7. 1 have been included in the production of my school's news letter for the last 2

years and | have a keen interest in local affairs.
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8. I look forward to hearing from you.
9. 12th February 2015


http://www/

10. I would like to apply for the post of the trainee reporter which was adver-
tised in yesterday's edition of the Swansea gazette.

Exercise 111. Choose the correct answer.

How do you understand the words of Akio Morita, Japanese business executive
"No matter how successful you are, your business and its future are in the hands of
the people you hire". Try to write a composition (25 sentences). Pay attention to
grammar rules.

Jlureparypa

OcHnosnasa numepamypa:
. KopsikoBuea, H.®. Teopust 00yueHUs HHOCTpaHHBIM SI3bIKaM: MPOJYKTUBHBIE 00pa-
30BaTeiIbHBIC TeXHOMOruu. — M. : Akagemust, 2010. — 192 c.
2. Ilaccos, E.. Ypoxk unocTpanHoro si3eika. — PoctoB H//] : @ennkc ; M. : ['mocca-
ITpecc, 2010. — 640 c.
. ®enepanpHbiii ['ocynapcTBenHbIil OOpa30BaTENbHBI CTAHIAPT BBICHIETO MPOdeccHo-
HaJIbHOT0 00pa3zoBaHus no HanpasieHuto noaroroBku 050100 Iegarorunueckoe oopa-
3oBanue (KBamudukamus (Crenens) "bakanaBp") [DnekTpoHHbI pecype]. — Pexum
nocryma : http://edu.tltsu.russites/site.php. (ata oopamenus: 22.02.2015).
& /lononnumenvhas 1umepamypa:
. llleBeneBa, C.A., Ctoro, B.E. OcHOBBI 3kOHOMUKH U Ou3Heca : yueO. mocobue s
yYaluxcs NpoPecCuoOHANbHBIX yU4eOHBIX 3aBeleHud. — 4-e u3a., nepepad. u A0M. —
M. : IOHUTU-JJAHA, 2012. - 431 c.
. David, Cotton. Market Leader. Intermediate business English course book. — Long-
man, 2012. — 176 p.
Humepnem pecypcet:
. Anrmuiickue cioBapu Cambridge oHnaiiH ¢ aynuo [DneKTpoHHBIN pecypc]. — Pexum
noctymna : http://www. dictionary. cambridge.org. ([lata o6pamenus: 15.03.2014).
. OCHOBBI SKOHOMHUKH W OM3Heca [DneKTpoHHbIH pecype]. — Pexum moctyma : http://
www.knigafund.ruy149343.
([ara oopamenus: 10.08.2014).
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SOLVE THE CROSSWORDS PUZZLES.
READ THE CLUES
AND COMPLETE THE CROSSWORDS

1. GARDENS PuzzLE

Five friends have their gardens next to one another, @/\W(\‘(jﬁ“
where they grow three kinds of crops: fruits (apple,
pear, nut, cherry), vegetables (carrot, parsley, gourd,
onion) and flowers (aster, rose, tulip, lily).

They grow 12 different varieties. Everybody grows exactly 4 different varieties.

Each variety is at least in one garden. Only one variety is in 4 gardens. Only in one
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garden are all 3 kinds of crops. Only in one garden are all 4 varieties of one kind of
crops. Pear is only in the two border gardens. Paul's garden is in the middle with no
lily. Aster grower doesn't grow vegetables. Rose growers don't grow parsley. Nuts
grower has also gourd and parsley. In the first garden are apples and cherries. Only in
two gardens are cherries. Sam has onions and cherries. Luke grows exactly two kinds
of fruit. Tulip is only in two gardens. Apple is in a single garden. Only in one garden
next to Zick's is parsley. Sam's garden is not on the border. Hank grows neither vege-
tables nor asters. Paul has exactly three kinds of vegetable.

Who has which garden and what is grown where?

2. WHo LIVES IN THE CITY PuzzLE

5 people are standing in a queue for plane tickets in 4 /i%

"°>

Germany; each one has a name, an age, a favorite TV 47/ ”’T

kol / :('v :
G t\;,,l_ 1=
N

TV programs: The Simpsons, Coronation Street ("Corrie"), Eastenders, Despe-

program, where they live,

a hairstyle and a destination.

Names: Bob, Keeley, Rachael, Eilish and Amy.

rate Housewives and Neighbours.
Destinations: France, Australia, England, Africa and Italy.
Ages: 14, 21, 46, 52 and 81.
Hairstyle: Afro, long, straight, curly and bald.
Where they live: A town, a city, a village, a farm and a youth hostel.
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The person in the middle watches Desperate Housewives. Bob is
the first in the queue. The person who watches the Simpsons is next to
the person who lives in a youth hostel. The person going to Africa is
behind Rachael. The person who lives in a village is 52. The person

who is going to Australia has straight hair. The person travelling to

Africa watches Desperate Housewives. The 14-year-old is at the end

of the queue. Amy watches Eastenders. The person heading to Italy has long hair. Keeley lives in a
village. The 46-year-old is bald. The fourth in the queue is going to England. The people who watch
Desperate Housewives and Neighbours are standing next to each other. The person who watches
Coronation Street stands next to the person with an afro. A person next to Rachael has an afro. The
21-year-old lives in a youth hostel. The person who watches Corrie has long hair. The 81-year-old
lives on a farm. The person whois travelling to France lives in a town. Eilish is not next to the per-

son with straight hair.

3. BIRDS IN TREES PuzzLE

There are 2 trees in a garden (tree "A" and "B") and on the both trees are some
birds. The birds of tree A say to the birds of tree B that if one
of you comes to our tree, then our population will be the double of yours. Then the
birds of tree B tell to the birds of tree A that if one of you comes here, then our popu-
lation will be equal to that of yours.

Now answer: How many birds in each tree?

4. WHo WORKS WHERE PuzzLE

Alex, Betty, Carol, Dan, Earl, Fay, George and Harry are
eight employees of an organization. They work in three depart-
ments: Personnel, Administration and Marketing with not more
than three of them in any department. Each of them has a dif-

ferent choice of sports from Football, Cricket, Volleyball, Bad-

minton, Lawn Tennis, Basketball, Hockey and Table Tennis not
necessarily in the same order.

Dan works in Administration and does not like either Football or Cricket. Fay
works in Personnel with only Alex who likes Table Tennis. Earl and Harry do not
work in the same department as Dan. Carol likes Hockey and does not work in Mar-

keting.
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George does not work in Administration and does not like either Cricket or
Badminton. One of those who work in Administration likes Football. The one who
likes Volleyball works in Personnel. None of those who work in Administration likes
either Badminton or Lawn Tennis. Harry does not like Cricket.

Who are the employees who work in the Administration Department? In which
Department does Earl work?

5. MEETING THE CHALLENGE PuzzLE

Eight married couples meet to lend one another some books.

Couples have the same surname, employment and car. Each couple

has a favorite color. Furthermore we know the following facts: Da-
niella Black and her husband work as Shop-Assistants. The book "The Seadog"” was
brought by a couple who drive a Fiat and love the color red. Owen and his wife Vic-
toria like the color brown. Stan Horricks and his wife Hannah like the color white.
Jenny Smith and her husband work as Warehouse Managers and they drive a Wart-
burg. Monica and her husband Alexander borrowed the book "Grandfather Joseph".
Mathew and his wife like the color pink and brought the book "Mulatka Gabriela".
Irene and her husband Oto work as Accountants. The book "We Were Five" was bor-
rowed by a couple driving a Trabant. The Cermaks are both Ticket-Collectors who
brought the book "Shed Stoat". Mr and Mrs Kuril are both Doctors who borrowed the
book "Slovacko Judge". Paul and his wife like the color green. Veronica Dvorak and
her husband like the color blue. Rick and his wife brought the book "Slovacko Judge™
and they drive a Ziguli. One couple brought the book "Dame Commissar" and bor-
rowed the book "Mulatka Gabriela". The couple who drive a Dacia, love the color
violet. The couple who work as Teachers borrowed the book "Dame Commissar”.
The couple who work as Agriculturalists drive a Moskvic. Pamela and her husband
drive a Renault and brought the book "Grandfather Joseph". Pamela and her husband
borrowed the book that Mr and Mrs Zajac brought. Robert and his wife like the color
yellow and borrowed the book "The Modern Comedy". Mr and Mrs Swain work as

Shoppers. "The Modern Comedy" was brought by a couple driving a Skoda.
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Who likes Violet? And can you find out everything about everyone from
this?

6. KATE AND HER SON'S AGE PUzzLE _

5 years ago Kate was 5 times as old as her Son. 5 years hence
her age will be 8 less than three times the corresponding age of her
Son.

Find their ages.

7. SHIPS PUzzLE

There are 5 ships in a port: The Greek ship leaves at six and carries coffee. The
Ship in the middle has a black chimney. The Eng-
lish ship leaves at nine. The French ship with . qu

o

blue chimney is to the left of a ship that carries ‘1‘” &

goe >

coffee. To the right of the ship carrying cocoa is a
ship going to Marseille. The Brazilian ship is heading for Manila. Next to the ship
carrying rice is a ship with a green chimney. A ship going to Genoa leaves at five.
The Spanish ship leaves at seven and is to the right of the ship going to Marseille.
The ship with a red chimney goes to Hamburg. Next to the ship leaving at seven is a
ship with a white chimney. The ship on the border carries corn. The ship with a black
chimney leavesat eight. The ship carrying corn is anchored next to the ship carrying
rice. The ship to Hamburg leaves at six.

Which ship goes to Port Said? Which ship carries tea?

8. WHO STOLE THE GINGER COOKIE FROM THE COOKIE JAR? PUZZLE

There are five people - Holly, Cameron, Julieanne, Alex and A

. . . : . L e
Jackie. Each one stole a special cookie of their favorite brand [& - -\

which was kept in a jar. Each person ate it in a particular place and p S

drank their flavored milk with it. Jackie is next to the person who eats on the lounge.
Arnotts brand cookies are kept in a round jar. The person beside Cameron eats coo-
Kies at a table. The person who eats Oreos eats in the closet. Julieanne likes Paradise
brand cookies. The person who drinks banana milk is in the middle and owns a tall

jar. The first person likes vanilla milk. Holly is the person on the far right. The person
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who eats in the bedroom drinks strawberry milk. The person who owns the tall jar is
next to the person who owns square jar. Cameron drinks caramel milk. The person
who likes the Dick Smith brand is next to the person who likes the Coles brand. The
person who likes the No Frills brand is next to the person who owns a round jar. The
person who stole the 100s and 1000s cookies is next to the person who owns the
brass jar. The second person from the right eats No Frills brand and is next to the per-
son who owns a round jar. The first person on the left stole the choc chip cookies.
The person who eats Dick Smith brand is next to the person who eats Paradise brand.
The second from the left has a brass jar. Julieanne is to the right of the person who
drinks strawberry milk. The person who drinks chocolate milk does it at the table.
The Paradise brand cookies are eaten in the kitchen. The person who eats Tiny Ted-
dies doesn't keep them in a round jar. The Coles brand cookies are kept in a mini
sized jar. A Ginger Cookie was also stolen.

Who stole it?

9.5 PIRATES PuzzLE

5 pirates of different ages have a treasure of 100 gold coins.
On their ship, they decide to split the coins using this scheme:

The oldest pirate proposes how to share the coins, and ALL pi-

rates (including the oldest) vote for or against it. If 50% or more
of the pirates vote for it, then the coins will be shared that way. Otherwise, the pirate
proposing the scheme will be thrown overboard, and the process is repeated with the
pirates that remain. As pirates tend to be a bloodthirsty bunch, if a pirate would get
the same number of coins if he voted for or against a proposal, he will vote against so
that the pirate who proposed the plan will be thrown overboard.

Assuming that all 5 pirates are intelligent, rational, greedy, and do not wish to
die, (and are rather good at math for pirates) what will happen?

10. 12 DAYS OF CHRISTMAS PuzzLE

According to the traditional song, on the first day of Christmas
(25th December), my true love sent to me. A partridge in a pear tree.

On the second day of Christmas (26th December), my true love sent
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to me THREE presents. Two turtle doves. A partridge in a pear tree. On the third day
of Christmas (27th December and so on) my true love sent to me SIX presents. Three
French hens. Two turtle doves. A partridge in a pear tree. This carries on until the the
twelfth day of Christmas, when my true love sends me. Twelve drummers drumming.
Eleven pipers piping. Ten lords a-leaping. Nine ladies dancing. Eight maids a-
milking. Seven swans a-swimming. Sixgeese a-laying. Five gold rings. Four calling
birds. Three French hens. Two turtle doves. A partridge in a pear tree.

After the twelve days of Christmas are over, how many presents has my true love
sent me altogether?

11. FARMER FACTOR PuzzLE

| have decided to write a deeply moving piece of poetry
for you. First
of all: Farmer Factor (who lives, of course, at Fraction Farm)

wants to stock up on feed for his three types of animals

(chickens, pigs, COWS). His goal IS

to spend all of the $100 and get exactly 100 bags altogether to fill up his cart. Natu-
rally, each type of animal food is a different price. How does he spend his money?
Happy feeding! Farmer Factor took his tractor to the factory. 100 bags of feed was
what his tractor will carry. The chicken feed was first, at five dollars per bag. Each
bag of pig feed had 3 dollars on its price tag. As for the cows, 50c a bag will feed
them happily.

How did Farmer Factor spend his money on all these three?

12. WHO WEIGHS WHAT PuzzLE
Hungry Horace likes to save money whenever he can (so that

he's got plenty left to buy more food) so when he went swimming

with some of his friends he had a clever idea to use the weighing
machine to weigh him and his two friends for only one 10c coin!
Once the weighing machine has shown a reading the dial can only go down to a low-

er weight. So this is what Horace did. He and his two friends sorted themselves out in
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order of weight (they knew that Horace was the heaviest and that Tiny Tim was the
lightest), and then followed this plan:

Hungry Horace and Curly Kate put the 10c in and got on the scales. The dial
showed 85 kg. Tiny Tim got on and Curly Kate got off. The dial went down to 75 kg.
Curly Kate got back on and Hungry Horace got off. The dial went down to 60 Kkg.

Find the correct individual weights of Hungry Horace, Curly Kate and Tiny Tim.

THE SOCIAL-CULTURAL GAME

Rules of playing

. Decide how many players per board (6 maximum).

. Place counters on What do you say? The first player to throw a six begins.

. Take turns to throw the dice. When you land on a square, answer the relevant ques-
tion.

. If the other players do not accept what is said, the player must go back to the square
he or she has just come from,

. The winner is the player who reaches Finish! first.

1. 2.

You have forgotten the

You are late for a meeting
name of the person you
What do you say? ] _
are talking to. Find out

his/her name politely.

6. 7. 8.

You are in an important
business negotiation. The
other person asks you if

he/she can smoke.

The waiter in a restaurant
has just given you the bill.
You are sure it is much

too high.

You are having dinner
with a foreign colleague
in their country. The food
Is unfamiliar to you and
you do not know what to

choose.

12.

13.

14.
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An important client in-

vites you to theatre. You

At a conference you meet

someone you think you've

You have just spilled red

wine on a client's dress.

can't attend because you | met before.
have already accepted
another invitation.
18. 19. 20.
Spell your name. Give your telephone | In which country is chew-
number. ing gum forbidden by
law?
a) lran
b) Iraq
c) Indonesia
d) Singapore
24. 25. 26.

Give directions from your
university to the closest

bus station.

In which country is it il-
legal to drink anything al-
coholic and drive?

a) Sweden

b) France

c) the UK

d) the USA

Recommend a restaurant

to a client.

30.
In which country is it
common to go out to eat
after 10 p.m.?
a) the UK
b) Sweden

31.
You arrive for an ap-
pointment with your bank
manager. Introduce your-
self to the person at the

reception desk.

32.
You are visiting a compa-
ny and you want to use

their telephone.
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c) Japan
d) Spain

3.
You are at a party. You
want to get away from
someone who will not

stop talking.

4.
You are offered some

food that you hate.

5.

You should not point the
sole of your foot towards
your hosts. Which area
does this refer to?

a) Arab world

b) West Indies

c¢) Scandinavia

d) Australia

9.
You are at a cocktail party
and the host/hostess has

just handed you a glass of

10.
In which country would it
be a grave insult to touch

someone on the head?

11.
You have been invited to
your colleague's house for

dinner. He/She telephones

In which country is it
quite likely that you will
be asked to sing a song?

a) Italy

b) Austria

c) Japan

d) Germany

A visitor wants to buy

some local souvenirs.

champagne. You do not| a) Thailand you to ask if there is any-
drink alcohol. b) Japan thing you don't eat.
c) Pakistan
d) Iraq
15. 16. 17.

A visitor wants advice on
how
to spend an evening in

your town.
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21.
Talk about today's weath-

er.

22.
You are on the phone.
Describe  yourself to
someone you are going to
meet at the airport, so

they can recognise you.

23.
You are at an internation-
al conference. Complain

about your hotel room.

217,
You are on a plane. Intro-
duce yourself to the per-

son sitting next to you.

28.
Introduce your boss to a
person visiting your orga-

nisation.

29.
You are leaving a small
dinner party. Introduce

two of your friends to each

other.

33.
You see an attractive per-
son at an international
conference. Start up a

conversation.

34,
You meet a business con-
tact at a railway station.
Offer to carry some of his

luggage for him.

Finish!
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GLOSSARY

A___
achieve [o'tSi:v] — yny4maTs
acute [o'kju:t] angle [‘engl] — ocTpsrit yrom
adjustment [o'dZAstmont] — xoppekTHpOBKa
to advertise ['®dvotalz] — pexiiamupoBaTh
advertising ['&dvatalzln] — pexnama
angle ['&ngl] — yron
annotation [&na'telSon] — aHHOTaNMS, TPUMEUaHTE
announcement [o'navnsmoant] — oOwsBIICHNUE, 3asBIICHUC
applicant ['&pllkant] — nperenaeHt
to apply [o'plal] for — yctpouThest Ha paboTy
arc [Q:k] — nyra
area ['F:rla] — mmomanab
to assemble [o'sembl] — coOpats
average ['®vorldZ] — cpennee apudmeTrueckoe
axis ['&eksls] (plural axes [‘&ksi:z])] — ocw
axiom [‘akslom] — akcroma
B___
brevity ['brevlti] — kpaTtkocTsb
benefit ['benlflt] — mons3a
C___
calculus (plural calculuses) ['kalkjulos] — moacuer, ucunciaenue
career [ka'rla] — xkapbepa
chord [kO:d] — xopna
circle ['sa:k(a)l] — xpyr
circumference [so'kAmforans] — okpy»HOCTB
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clarification [kleerlfl'kelSon] — yrounenue
compartmentalization [KPmpRt'mFnt(a)IAlzelS(a)n] — u30MpOBaHHOCTH
composite [kQm'pQzIt] number — coctaBHOE UHCIO
conjecture [kon'dZFktSa] — rumore3a
connotation [kPna'telS(a)n] — nononHuTEIEHOE 3HAYCHUE
complaint [kam'pleln] — xxano6a
contract ['kPntraekt] — konTpakt
correlation [kPra'lelSan] — koppernsius
cover ['kAva] letter — conpoBoaHTEILHOE TTUCHEMO
clarity ['kleerlti] — ssicHocTh, YeTKOCTH
create [Kkri'elt] — cozmaBaTh
curriculum vitae [karlkjolom'vi:tal] (pl. curricula vitae) — kpatkast Guorpadus
curve [KE:v] — xpuBas
D___
decimal ['desImal] — necatnunas 1poon
degree [dI'gri:] — crenienp
demand [dI'mQ:nd] — TpeboBanue
to devise [dl'valz] — pa3paborath

diameter [dal'®@mlito] — muameTtp
digit ['dIdZ1t] - uudpa, 3max
E___
edge [edZ] — kpaii
education [edju'kelSan] — oOpa3oBanue
employee [Im'plOli:] — paGoTHuK
employer [Im'plOls] — paboTonarens
employment [Im'plOImant] — tpynoycrpoiicTtBo
enclose [In'klovz] — npunaraTe, BKIaABIBaTh B KOHBEPT
equilateral [i:kwl'leetoral] triangle — paBHOCTOpOHHMI TPEYTOTBHUK
equation [I'kwelZan] — ypaBHeHHE

even number — yeTHo€E 4ucIio
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experience [Ik'splorions] — ombit

F

figure ['flgo] — purypa

to fit in with smth — moaxoauTe

flexi-time ['fleksitalm] — ruOkwuit padouwmii rpadux

foot (pl. feet) — ¢y (30,48 cm)

formula ['fO:mjala] (pl. formulas, formulae) — popmyna

fraction ['freekSan] — npo0s

front-runner [frAnt'rAns] — kauaMIAaT, UMCIONIUI OOJIBIIEC BCETO IIAHCOB MOOEIUTh

full-time job — mosHBIH pabouwmii 1eHD
G

geometry [dZI'Pmoatrl] — reomerpus
graph ['gra:f] — rpadux
gratitude ['greetltju:d] — 6maromapHocTh
H___
headhunt ['hedhAnt] — noaGupaTh BEICOKOKBATU(UITUPOBAHHBIC KaIPhI
height ['hait] — BeicoTa
hexagon ['heksoagan] — mectuyroabHUK
hire [halo] — HaHUMaTH
hypotenuse [hal'pOtinju:z] — runorenysa
l___
impact ['Impaekt] — BausThH, BO31CHCTBOBATH
implication [Impll'kelS(s)n] — 3nauenne, BBIBOL
to improve [Im'pru:v] — ymy4maTts
inch [IntS] — mroiim (2,54 cm)
inquiry [In'kwalori] letter — muceMo-3anpoc
insurance [In'SO:rans] — cTpaxoBka
integer ['IntldZa] — nienmoe guciio

interrogation [Intera'gelSan] — nompoc
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interview ['Intovju:] — nHTEpBBIO
interviewer ['Intovju:o] — uaTEpBHIOEP
isosceles [Al'sPslli:z] triangle — paBHOOEApEHHBIH TPEYTOIBLHUK
K___
Kite [kalt] — myu
knowledge ['nPlldZ] — 3Hanus
L
to lapse [laeps] into smth — morpy3utbcs
length [IFn0] — mrHa
letter ['leto] — mucemo
line ['lain] — nuaMs
M___
maternity [mo'tE:niti] leave — nekpeTHbIi OTIyCK
mathematician [mafama'tISn] — maTtemaTuk
mathematics [mad(s)'matlks] — maTemaTuka
N___
number ['NAmba] — guco
o___
obtuse [ob'tju:s] angle — Tymoii yron
obtuse [ab'tju:s] angled triangle — TymoyroabHbIi TPEYTroJbHUK
occupation [Pkju'pelSan] — mpodeccus
odd number ['nNnAmba] — HeueTHOE UKCITO
overtime ['suvotalm] cBepxypounas pabota
P___
parallel ['paralFI] — mapannens
pentagon ['pentagan] — mATHYTrONBHUK
perimeter [pa'rimlta] — mepumetp
perk [pE:K] — nonomuuTensHas aprora, HagdaBKa
permanent ['pE:manant] — mocTossHHBIN

permit ['pE:mlit] — paspermienue
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polygon ['pPllIgPNn] — MHOTOYTONTEHIK

position [pa'zlSan] — monoxenue

prepare[prl'pes] — roroBuThH

probability [pa'zISan] — BeposiTHOCTH

probationary [pra'belSan] period ['plariad] — ucnbITaTeNBbHBIH CPOK

profile ['prouvfail] — kpaTkuit Onorpaduveckuii ouepk

proof [pru:f] — noxaszarenscTBO

prove [pru:v] — noka3aTh

psychometric [salkou'metrlk] test — mcuxomeTpuueckuii TeCT
R___

radius ['reldias] PI (radii ['reldial]) — paguyc

resume [rl'zju:m] — pe3rome

request [rI'kwest] — npocsba

referee ['refori:] — mopyuunTens (denoBek, KOTOPHIH AaeT PEKOMEHIAIUIO)

redundant [rI'dAndont] — 6e3paboTHBII

rectangle ['rekteengl] — npssmoyronbHuK

reference ['reforons] — pekomengarus

reflex ['ri:fleks] angle — mpoTuBoMOMOXKHBIN YrO

rhombus ['rPmbas] Pl (rhombi or rhombuses) — pom6

right angle ['ang(o)l] — npsimoit yrou
S

salary ['salori] — 3apaboTHas miara

segment ['segmont] — oTpe3ok, cekTop

self-evaluation [self Ivelju'elSan] — camoorierka

shift — cmena

shortlist ['So:tlist] — circok nomyIeHHBIX K TOCISHEMY TYPY

sick leave — GOBLHUYHBIN JIUCT

sign [sain] — moanuckIBaTH

signature ['signitfs] — moamnwuce

sincerity [sin'seriti] — HCKpEeHHOCTH
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skill [skil] — ymenue, mactepcTBO
solid ['solid] geometry — crepeomerpust
solution[sa'lu:San] — pemenue
speculation [spekju'lelSan] — npeanonoxenne
square [skwea] — miomanb
staff ['sta:f] — auuHbIA cocTaB, mepconan
straight [strelt] angle — mpsimoit yromn
straight [strelt] line — npsmast muHMS
subtraction [sob'trakSn] — Beruntanue
sum [sam] — cymma
symbol ['sImbal] — cumBon

T
tangent ['teendzont] — kacatenbHast
theorem ['O1orom] — Teopema

to train ['trein] — oOy4ats

trapezium [tro'pi:ziom]/(pl) trapezia [tra'pi:zia] — Tpamerus

trial ['tralol] period ['plariad] — ucnbITaTEMBEHBIA CPOK

triangle ['trAlang(a)l] — Tpeyronbuuk
\%

vacancy ['velkansi] — Bakancus
vertex ['VE:teks] (pl vertices) — Bepina
volume ['vPlju:m] — o6wvem, Macca

W

width [wld0] — mupuna
Y

yard [jQ:d] — spx (0,9144 meter)
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